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Chapter 1

How to Operate WIMS
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How to start WIMS

Double click on WIMS icon in your desktop or
Select Start > Programs > WIMS > WIMS from taskbar to run WIMS.
Following screen will appear.

. WIMS Login

Uszer ID: MAH -

HRRERRER

Paszword:

Cancel |

= Type in your User ID and Password in the boxes and press <Enter> or OK.
= |f your User ID and Password are correct — then WIMS main form will be visible.
= At the bottom left of the main form you will see your User ID and Name.

File  Parameters Invoice Stock  Administration  Window Help

WI M sVersw'nn 1.0

Warehouse Inventory Management System for DGFP
Central Warehouse, Mohakhali, Dhaka

&~ DELIVER

il - BANGLADESH
Pragran.

¢ ity Phinning Progrim

t
L)
[]]

|
John Snow, Inc ‘!3 B i

UserDELIVERADMIN Tuesday, August 02, 2005 0247 PM

How to exit WIMS

= Select File > Exit from main menu bar. Or
= Press the topmost right X button to exit from WIMS.
Note: Before you exit, make sure that no forms are open.
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How to Log out

After your work is done and you temporarily want to suspend working with WIMS but
do not want to Exit then you should log out. This makes sure that another person
cannot use WIMS with your permissions when you are out. To logout from WIMS,
select Administration > Logout from main menu bar.

File Parameters Inwvoice Stock WWindow Help

Login...

Zhange Password., .,

Emplovees. ..

Mimbuimk-

If you want to resume your work after logging out, you have to log in again from
Administration > Login menu.

User permissions in Forms

Based on the permissions set by the Administrator, users of WIMS will be restricted
to access certain parts of the software. The Administrator will set three types of
permissions to access the forms —
= Edit — users with edit permission on any form will be able to enter new
data, edit data, delete and print in the specific form.
= View — users with view permission will only be able to browse the data in
the form but no editing will be possible. A typical form opened by a user
with only View access:

a8 Facility List (Read Only) -

----- b RWH, BANDARECH = Basic Irfo |
..... F RWH, BARISAL

""" e Facility Group |"-.-\-"arehu:uuse -
..... » F!_"-"'-"H_. COMILLA _

----- b RywH, DIMNAIPUR Facility Code | 14|
""" P RiliH, FARIDPLR Facility Name [Fw/H, COMILLA |
----- b RiH, JAMALFUR

----- b RWwH, JESSORE District |EDmi|Ia -
----- b RWWH, KIUSHTIA - .

_____ b RWH, MYMENSHINGH O Eeceiving Facility

----- P RWH, NOAKHALT s
- Sorri _>I_I

Total Facilities : 847

78

Delete

e

Close

o
Undo

]

Save

*
Group By IFau:iIit_l,l Graup =l .

e Preview
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= No permission — If a user does not have Edit or View permission on any
form and he tries to open the form — the following error message will be
shown:

wims E|

\lr) ou do not have permission to open this Form

How to Change your Password

Every user has a User ID and Password provided by the Administrator. For security
reasons, a user can change his password at any time.

. Change Password E]|E|E]

lzer Hame |

Md. Mahbur Bahman

ey

0ld Pazsword

PR

Mew Pagzword

PR

Confirmn Pazzwaord

K : Cancel

= Select Administration > Change Password... from menu.

= Change Password form will be visible.

=  The User Name box will show your logon user name.

= Provide your current password in Old Password box.

= Now enter the new password that you would like to set in the New
Password and Confirm Password boxes.

=  Press OK to continue.

To check that the new password is in effect, Log on again from Administration >
Login... dialog box.

Form elements and general editing guidelines

A typical entry form can be divided into three specific areas —

= Block A: This block generally consists of a list of ID or names from which one can
select a specific record to view its detalils.

= Block B: The data entry fields of a record make up this block.

= Block C: This block consists of a number of buttons to entry, edit, delete, print the
records.
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Here is a list of common command buttons seen in WIMS:

b #
Mew

il

Save

¥R

Delete

[&

Presiew

e

Close

Insert a new record of any type
Saves the current editing

Deletes the current record in a form
Preview a report before printing

Close any data entry form
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Chapter 2

Parameters
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Item Groups

=k Item Groups

Item Groups | CONTRACEPTIVE

Total ltem Groups: 8

Group Code |EEIN |

Group Name [CONTRACEPTIVE |

v | M| ® | @ ge
Mew Save | Delete |Preview | Items | Close

Store commaodities are classified into a number of groups. Every group has a unigue
Group Code and a descriptive Group Name. Normally, Group Codes are defined to
be 3 (three) characters in length and abbreviated from their descriptive name.

View Item Groups

=  Run WIMS.
= Select Parameters > Iltem Groups... from menu.
= The Item Groups form is displayed.

General description of Item Groups form

ok Item Groups - |EI|5|

G Item Groups -

Total ltem Groups: 8

Group Code |EEIN |

Group Name [CONTRACEFTIVE |

0 W@ B | e

T Save | Delete |Preview | Items | Close

This form is used to edit, create, delete, print item groups. Controls in the form are
grouped into 3 (three) blocks —
A. Item Groups: Shows a list of current item groups in database. A label
below shows the total number.
B. Entry Fields: To describe a group, two fields are required.
= Group Code — A 3 (three) digit alphanumeric code that can represent
the group.
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= Group Name — A descriptive name for the group.
Both of the fields are compulsory.

C. Command buttons: A number of buttons to manipulate the item groups.

View information about a specific group

Select the group you want to view from Item Groups list.

Group Code and Group Name of the corresponding group will be shown.

Enter a new group

Press '*

&k Item Groups + oy ] |
Item Groups | CONTRACEPTIVE ¢
Total ltem Groups: 8
Group Code | |
Group Hame | |
v | W x| & s
M Save | Delete |Preview | Items | Close
Enter a 3 (three) character Group Code.
Enter a descriptive Group Name.
&k Item Groups * o ] |
Item Groups | CONTRACERTIVE v

Tatal ltem Groups: 8

Group Code |K|T |

Group Name [KITS & EQUIPMENTS |

b | EW | K| [& i
Tt Save | Delete |Prewiew | Items | Close

o

]
Press . . button.

from the command buttons block. The form will look like following:
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Your new group name will be visible in the Item Groups list.

=% Item Groups

Itern Groups | KITS AND EQUIPMENTS

Total ltem Groups: 8

Group Code |K|T |

Group Name [KITS AND EQUIPMENTS |

7.8

Delete

Ikems

bl

Save

b
MNew

[&

Preview

e

Close

If your new group code matches with an existing group, an error message will be
shown. Change the group code and press Save button again.

If the new group name conflicts with an existing group, an error message will be
shown. Change the group nhame and press Save button again.

If you want to cancel the new Item Group entry, press Esc during editing to undo.

Edit an existing Group

Select the group you want to edit from Item Groups list.

Change the Group Code or Group Name field as needed.

When done with editing, press Save.

If your group code matches with an existing group, then an error message will be
shown. Change the group code and press Save button again.

If the new group name conflicts with an existing group, an error message will be
shown. Change the group name and press Save button again.

If you want to cancel the current editing, press Esc to undo the changes.

It is only possible to change a Group Code when there are no items under the

group.

Delete an existing Group

Select the group you want to remove from Iltem Groups list.

Press pgee  button.
A confirmation dialog will be shown:

\:{/ Do wou really wank ko delete the selected Group?

Yes | Mo |

Press Yes if you really want to delete the group.
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You will not be able to delete groups that have items under it.

Print Item Groups

[&

Eview

Press P

button to view a printable list of item groups.

TE Report - Item Groups -0 x|
X 4 4 Tof1 y M on | E&& |00z ]| Totals  100%
Item Groups
Central Warehouse, Mohalhali, Dhaka

Group Code Group Name

O COMMOMN MEDICIME

COM COMTRACEPTIVE

[EM IEM & OTHER MATERIAL

D MSRE

KIT KITS AND EQUIPMEMNTS

MCH MCHMEDICINE & REQ.

5TR STERILIZATION MSRS

VEH WEHICLE

Total Groups: 8

Kl

Press on the printer icon. The print dialog box will appear.

Printer:

fe Al

System Printer [HP Lagzer) et 1200 g
Seriez PCL] _

Print Range

" Pages

Cancel
Copies: 1 3:

From: |

T Ta | [v Collate Copies

Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.

After printing, press the leftmost X button to close the preview window.
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@ WIMS - [Report - ltem Groups]

@ File Parameters Invoice Stock  Administration  Window  Help

b4 1 of 1 S S d 1m0z -

View items under each Group

= Select the group from Item Groups list.

B .
= Press Its button to see the items under the selected group.

=i
Item Groups: | KITS AND EQUIPMENTS -l
Total ltem Groups: 8
Il
L — &
Iterm Group | KITS AMD EQUIPMENTS hid
Group Mame  |KITS aMD EQUI X
Ikems in Group: 82
Itern Code: Itern Mame | Iriitial Stock Initial Stock | Uit B
[Uzable) [Unusable]
%3 ] ¥, & — . :
Mew Save | Delete |Prewvic KITOOZ FWCKITS 16 kit
KITOOZ MCH KITS 789 kit
KITOO4 TUBECTOMY KITS 51 kit
KITOOS WASECTOMY KITS 436 kit
KITOO& M3V KITS 1,661 kit
KITOO? TBA KITS (TBA PROJECT) kit
KITOOS BLEEDING KITS 19 kit
KITOO9 DELIVERY KITS kit
KITO10 D & CKITS kit
KITO11 MIDWIFERY KITS 1,990 kit LI
b | B | e
Mew Save | Delete | Lobwise | Close

Close Item Groups form

-+
= Press cﬂ;e button to exit from the Item Groups form.
= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved groups during exit, you will be informed that your changes
will be lost if you exit:

? | ‘ou have changes which will be lost if vou Close now,
\-!'/ Do vou really wank to close the Form and discard changes?

fes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Item List
% [tem List E|E|@
e Group :
Iterns in Group: 841
Item Code |tem Mame Initial Stock Imitial Stock. | Unit -
[U=ahle) [Unuzahle]
COMant ACITIC ACID hiattle
ComMao2 ADHESIVE TAPE - 3" roll
COoMan3 AMBL BAG 854 5 nos.
COMO04 APPROM UTILITY a5 pcs
COMans APRONE PLASTIC pcs
COMO0E E.P. MACZHIME 5,497 nos,
ComMan? CAP, AMPTCILLIM capsule
COMO0E FORCEP OBSTRETIC pcs
ComMaoe 1M1, ERGOMATRIME amp.
CoMO10 IMI, HYDROCORTISON amp. w
sotBy | lkem Code ﬂ
=% K b R
Tew Save | Delete | Lotwise | Search | Close

Store commodities are classified into a number of groups. Every item has a distinct
Item Code in the form of XXXYYY where XXX is the Group Code and YYY is a
sequence number. Every item has a distinct Item Name.

View Item List
=  Run WIMS.
= Select Parameters > Item List... from menu.

= The Item List form is displayed.

Or

Run WIMS.

Select Parameters > Item Group... from menu.

Select an item group.

Press Items button to view the items of the specific group.
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General description of Item List form

=¥ Item List E“El@

Item Group ﬂ
Itemsz in Group: 841

Itern Code Itern Mame ‘ Iitial Stack | Initial Stack | Unit ‘ ~
[Uzable] [Uruzable] L
COMOo01 ACITIC ACID bottle
COoMonz ADHESIVE TAFE - 3" roll
COMO0s AMBL BAG o G4 5 nos,
COMo0 APPROM LTILITY 95 pcs
COMO0s APROME PLASTIC pcs
COMO0& E.P. MACHINE 5,497 nas.
COMOOT CAP, 8MPTCILLIM capsule
COMO0S FORCER QBSTRETIC pcs
COMone IM1, ERGOMATRIMNE arnp.
CoMo10 IM1, HYDROCORTISON amp. w
SortBy  |ltem Code =
o be | W WK d e
T Save | Delete | Lotwise | Search | Close

This form is used to edit, create, delete, print items. Controls in the form are grouped
into 3 (three) blocks —
A. Item Group: Shows a list of current item groups in database. A label below
shows the total number of items under the selected group.
B. List of Items: Shows details about every item under the selected group. To
describe an item, 5 (five) fields are required.
= |tem Code — An unique 6 (six) digit code that can be used to identify
the item. The code is generated automatically. But you can change if
you wish.
= |tem Name — A descriptive name for the item.
= [nitial Stock(Usable) — Initial stock which is available when we include
the item in the inventory system.
= [nitial Stock(Unusable) — Initial unusable quantity of the item.
= Unit — Unit of measurement of the item.
Item Code, Item Name and Unit fields are compulsory. Items can be
sorted in the list by ‘ltem Code’ or ‘Iltem Name’, which is done through
Sort By combo selection.
C. Command buttons: A number of buttons to manipulate the item list.

Search and find an Item

= Press 4 from command buttons block C.
Search
= A new dialog box comes asking you to give item name to search. You can

provide partial item name.
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Search ltems @

Enter [tern Mame to Search:
Cancel

MACHIME

= After you provide the item name press OK.

= |tems which match with the search text will be shown in the list.

=¥ ltem List
Item Group | {ALL) -
Items in Group: [Filtered]: 13
Itern Code Item Mame Iritial Stock Iritial Stock | it L
[Uzable] [Uruzable]
COMO0a E.F. MACHIMNE 5,497 nas,
IEMO47 DUPLICATING MACHIMNE nas,
IEMO43 EATTERY C“HARGER MACZHINE z2 nas,
KITOLD SUCCERSSIUCTION MACHIMNE (ELECTRICT) 157 nos,
KITOZ0 AUTOCLAVE MAZHIME nos,
KITOGD SUCCER MACHIMNE (FOOT DRIVE) =] nos,
MCHOGS PAMNASOMIC FASCIMILE MACHIME (FAX ) nos,
MZHDES HIC HPE MaMUAL PUMCH MaCZHIME [Mone]
MZHOSE AMESTHESIA M&ACHIMNE 7 nos,
MCZHL70 MONOMETER FOR AMESTHESIA MACHIMNE 1 pcs w
Sort By |Item Code j
b W b e
Mew Save | Delete | Lotwise | Show Al Close

= To see all of the items again, press # putton.
Show Al

View information about a specific item

= Select the group of the item from Item Group list.
= All the items under the group will be shown in the middle list.
= Scroll through the list to find the item you are looking for.

View lotwise information about a specific item
= Select the item for which you want to view lotwise information.

= Press Lotwise button from the command button block.
= Adialog like the following will appear:
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il Item List o =] [
ltem Group | CONTRACEPTIVE -]
|tems in Group: 29
Itemn Code [tem Mame Initial Stock Iritial Stock.| Uit =
[Uzahle) [Unuzable)
COoMo0L COMEOM 1,375,472 pcs
om0z i, Lotwise Initial Quantity ~ |0 x|
COMO03
CORO0 lter Code  [CONDD | Item Name [CONDOM |
COMO0S
COMODE Lot Ma Mta. Date Expiy Date Imit. Lot Gty Init, Lk Clky
COMOa7 [Unuzable)
Egmggg s 1, L
375,472
CoMO10
Total Lats: 2 Total | 1375472 |
b+ [ I S 1
Tt Save | Delete | Close

Enter a new item

Press ! from the command buttons block. The form will look like:
=k Item List + o ] 1
Ikem Giroup | KITS AND EQUIFMENTS -
Itemz in Group: 82
Itern Code Itern Manme Initial Stock, Initial Stock | Uit ;I
[Uzable] [Unuzable]
KITOSS GASKET 926 sets
KITOS4 HOSPITAL EQUIPMENT KITS (REPACKING) kit
KITOSS REFRIGERATOR (ELECTROLUY REE400) et
KITOSE VEDIO CASET PLAYER. AND OTHERS [Mone]
KITOS7 IUC STERILIZER. DRLUM ain kit
KITOSS IUD STERILIZER KIT (EPI 5%. RACK) 2,586 kit
KITO90 PIM IMDER ADCOPTER FOR Oy GEM CYLL. . nos.
KITO91 COMBIMED STR. EITS 12 kit
KITO9Z IJD KIT 7,370 sets
KIT033 | | | =
b ] W LTL
Mew Save | Delete | Lotwise | Close
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= The Item Code will be generated automatically. The code consists of the group
code and a number which is one greater than the max item code in the group. But
you can change the Item Code to another Code which is not yet present in

database.

= Enter the name of the item.
= |f the item has initial stock in the inventory, then enter both Usable and Unusable

quantity.
= Enter measurement unit of the item.
Bremuss il
Ikem Group | KITS ARD EQUIPMENTS -
Iberng it Group: 82
Itern Code Itern Manme Initial Stock, Initial Stock | Uit ;I
[Uzable] [Unuzable]
KITOSS GASKET 926 seks
KITOS4 HOSPITAL EQUIPMENT KITS (REPACKING) kit
KITOSS REFRIGERATOR (ELECTROLUX RKEE40D) sets
KITOS6 VEDIC CASET PLAYER AND OTHERS [Mone]
KITOS7 IUD STERILIZER DRUM ain kit
KITOSE IUD STERILIZER KIT (EPI 5Y. RACK) 2,386 kit
KITOSO PIM INDER ADOPTER FOR ORYGEM CYLIL.. nos.
KITOS91 COMBIMED STR. KITS 1z kit
KITOS9Z IUD KIT 7,370 sets
KIT032  [MSRKIT | | (i A
b+ | Wl | % e
Mew Save | Delete | Lotwise | Close
]
| |
Press . @ button.
= Your new item will be shown highlighted in the list.
M Item List N =l |
Item Group | KITS AND EQUIPMENTS A
Items in Group: 82
Item Code Item Mame Initial Stock Initial Stock.| Unit ;I
[Uszable] [Unusakble]
KITOS3 GASKET 926 seks
KITOS4 HOSPITAL EQUIPMEMT KITS (REPACKING) kit
KITOSS REFRIGERATOR (ELECTROLL REE4O0D) sets
KITOSE YEDIO CASET PLAYER. AMND OTHERS [Mone]
KITOS? IUD STERILIZER. DRIM 210 kit
KITOSS IUD STERILIZER KIT (EPI 5%, RACK) 2,386 kit
KITOS0 PIM INDEX ADOPTER FOR CiRYGEM CYLLL.. nas,
KITOS1 COMBIMED STR. KITS 12 kit
KITOS2 IUC EIT 7,370 sets
KITO93 3R KIT kit =i
=3 1] B i+
Mew | Save | Delete |iLobwise Close

= |f the new item name conflicts with an existing item, then an error message will be
shown. Change the item name and try saving again.
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= |f you want to cancel the new item entry, press Esc during editing to undo.

Edit an existing item

= Select the group under which the item is listed.

= Change the Item Name, Initial Usable Stock, Initial Unusable Stock and/or Unit
fields as required.

= When done with editing, press Save.

= |f the new item name conflicts with an existing item, then an error message will be
shown. Change the item name and try saving again.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing item

Select the item you want to remove from Item list.

* Press pgee button.
= A confirmation dialog will be shown

\__‘{') Do wou really want to delete the selected item?

fes (i [] |

= Press Yes if you really want to delete the item.
You will not be able to delete items that have transactions (have been
received/issued in the past).

Close Item List form

-

= Press Cﬂ;e button to exit from the Item List form.

= You can also exit by pressing the X button at the top right of the form.

= |f you have unsaved item during exit, you will be informed that your changes will
be lost if you exit.

? | ‘ou have changes which will be lost if vou Close now,
\'-:/ Do vou really wank to close the Form and discard changes?

fes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Suppliers

{55054

Suppliers | EASTERM TYFEWRITER CO,

=

Taotal Suppliers: 99

Supplier Code
Supplier Hame |E.-’-'~5TEF|N TYPEWRITER CO. |
Address 89, Motijhesl CA., Dhaka-1000, Dhaka ;l
hd
Phone [3553032 |
Fax [a80 2 3561233 |
E-Mail | |
b 7] W [& | e
M Save | Delete |Preview | Close

Commaodities are received in the warehouse from different external suppliers. For
reporting and future reference, a list of suppliers is maintained.

View Suppliers

= Run WIMS.

= Select Parameters > Suppliers... from menu.

= The Suppliers form is displayed.

General description of Suppliers form

EASTERM TYPE!

suppiers I

LITER. C0,

EASTERM TYFEWRITER CO.

83, Matihes! CoA., Dhaka-1000, Dhaka

3553032
880 2 9561239
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This form is used to edit, create, delete, print supplier list. Controls in the form are

grouped into 3 (three) blocks —

A. Suppliers: Shows a list of names of current suppliers in database. A label

below shows the total number.

B. Entry Fields: To describe a supplier, a number of fields are required.

= Supplier Code — An unique numeric code to identify the supplier. It is

generated automatically by the system to the highest available

supplier code.
= Supplier Name — Name of supplier.
= Address — Supplier's mailing address

= Phone, Fax, E-mail — Phone, fax and E-mail numbers of supplier.

The Supplier Code and Supplier Name fields should be provided.
C. Command buttons: A number of buttons to manipulate supplier list.

View information about a specific supplier

= Select the supplier name you want to view from Item Suppliers list.

= All the details about the selected supplier will be s

Enter a new supplier

* Press '*

ok suppliers +

hown.

=10 |

Suppliers | A Saleh Corporation

>

Total Suppliers: 99

Supplier Code

Supplier Hame |

Ll |

Addresz

ha
Phare | |
Fax | |
E-bail | |

K

Delete

bl

Save

k¥
Mew

[&

Preview

ELq.

Close

= Supplier Code will be generated.

= Enter supplier's name

= |f available provide supplier's address information.
= Optionally provide Phone, Fax and E-mail.

from the command buttons block. The form will appear as follows
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Press

% Suppliers * _l— _ID il
Suppliers | & Saleh Corporation hid
Total Suppliers: 99
Supplier Code
Supplier Hame |M.H. Enterprige |
Address B/17 Babar Road, Mohammadpur, Dhaka ;I
Phane |a151274 |
Fax | |
E-Mai | |
b |l | | (& | e
My Save | Delete |Preview | Close
]
caee | DULEON.

Your new supplier name will be visible in the Suppliers list.

=& Suppliers

=101 x|

Suppliers | IR

=

Total Suppliers: 100

Supplier Code

Supplier Hame |M.H. Enterprize

Ll |

Address £/17 Babar Road, Maohammadpur, Dhaka -
hd|
Phone 8151275 |
Fax | |
E - ail | |
L L -
M Save | Delete |Preview | Close

If the new supplier name conflicts with an existing supplier, then an error
message will appear. Change the supplier name and try saving again.
If you want to cancel the new supplier entry, press Esc during editing to undo.
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Edit an existing Supplier

= Select the supplier name you want to edit from Suppliers list.

= Change the Supplier Name, Address, Phone, Fax or E-mail field as needed.

= When done with editing, press Save.

= |f the new supplier name conflicts with an existing supplier, then an error
message will appear. Change the supplier name and try saving again.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Supplier

= Select the supplier name you want to remove from Suppliers list.

=  Press

Delete

button.

= A confirmation dialog will be shown.
= Press Yes if you really want to delete the supplier.
= You will not be able to delete suppliers that have supplied goods.

Print Suppliers List

" Press g, .., Dutton to view a printable list of suppliers.
Suppliers
Central Warehouse, Mohakhali, Dhaka
Swplier I Swpplisr Name Address FPhone Fax E-Mail

o4

a0

27

38

7o

& Saleh Corporation

ACILTD.

ADPRINT

ADSHOFP

Allied International

BEXIMCO INFUSION LTD.

BOC Bangladesh Limited

BF ENTERFRISE FRESS LTD.

CHADMNEE TEATILE

CHOWDHURY ENTERFPRISE

11, Mawab Street, W ari,
D haka.

9, Metijhesl Cif,Dhaka -1000,,
Dhaka

481, W ireless Rail & ate,
Baromagh Bazar, Dhaka

128/Ka,Maghbazar,Elsphant
Road.bhaka., Dhaka

11471,Block- F, Aziz Mohalla,
Mohammed Pur, Dhaka

Dhaka, Dhaka

285.287, Tejgaon Industrial Area.,
D hak a

46/1 PURANAFPALTAN (15T
FLOOR ), DHAKA

118-119, R ajuk Avenue, hotiiheel
Cra., Dhaka

102, Central Bas abhoo,, Dhaka

2007726

Q225604-02

2311348

012-264524

Q665051

a5570417

9552019

414237

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.
= After printing, press the leftmost X button to close the preview window.

Close Item Suppliers form

= Press Cﬂ_se

+

button to exit from the Suppliers form.

= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved groups during exit, you will be informed that your changes
will be lost if you exit.
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? | ‘ou have changes which will be lost if vou Close now,
\.'4) Do vou really wank to close the Form and discard changes?

fes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Chapter 3

Invoice
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Receive Invoice - Receive from Supplier

Eﬁ Receive Invoice | BasicInfo | Search Criterial Filter Criterial

F 1825 =
¥ 1820 Invoice Ho. 1795 Supplier |Bangladesh Frogressive En
: 1805 Receive Date 220642005 Supplier Invoice No 000
1803
blE0z Received By |H, M. &zaduzzaman =~ Supplier Date 22/06/2005
b 1301 BL No | |
b 1800
o N ESEEE | | Updated
Total Invoice (Filkered] - 109
Ikem | Recerved Qty| Unit | Lot Mo | Mfg. Date Expiry Date |
1l MIS FORM -3 6,000 pcs
1| MIS FORM -4 500 pes
1| MIS FORM -5 70 pos
L MIS FORM -2 3,450 pos
b | B Tatal ltems
—Group By
CET | | | [& I+
jnuicelic = Mew Save | Unda | Delete | Preview  Update | Clase

When items are received from suppliers, they should be logged into the system. This
form is used when items are received from external supplier. Iltem quantities entered
here add up to the total stock. This form is used to enter new receive invoice, edit,
print or delete old invoices.

Open Receive Invoice form
=  Run WIMS.
= Select Invoice > Receive Invoice... from menu.

= The Receive Invoice form is displayed.

General description of Receive Invoice form

=% Receive from Supplier

Tatal Irwoice [Filkered) : 109

_

Page 29 of 114



WIMS User’s Guide

This form is used to edit, create, delete, and print Receive Invoices. Controls in the
form are grouped into 4 (four) blocks —
A. Invoice List: Invoices can be listed grouped by Invoice No. or Invoice
Date. A label shows the total number.

B. Invoice Entry Fields: To describe an invoice, eight fields are required.
= |nvoice No — A unigue sequence to represent the invoice.
= Receive Date — Date of receipt of goods.
= Received By — Name of receiving officer.
= Supplier — Name of supplier.
= Supplier Invoice No — Voucher No. of supplier.
= Supplier Date — Date of supplier voucher.
All of the fields are compulsory.

C. Invoice Items Entry Fields: Invoices consist of line items. There is one line

for every item received. Every line has the following eight fields:

= |tem — Name of item received.
= Unit — unit of measurement of item.
= Lot No — Lot no. of the received goods.
= Mfg. Date — Manufacturing date of the received goods.
= Received Qty — Total quantity of good received.
= Expiry Date — date of expiry of the received goods.
Item and Received Qty are compulsory. Unit field is shown automatically.
Other fields are optional.

D. Command buttons: A number of buttons to manipulate the Invoices.

View information about a specific invoice

=¥ Receive Invoice o Receive Invoice

72t Receive Invoice (=74t Receive Invaice
: &0 16/02/2005

=0 01/02/2005

Pober o
8

E-0 120012005

Total Invoice [Filkered] : 4 Total Invaice [Filkerad] : 4

Itermn Iterm

HYPO SYRINGE (20 CC) HYPO SYRINGE (20 CC)
HYPO SYRINGE (10 CC) HYPO SYRINGE (10 CC)

b | FE b | FK

— Group By————— [~ Group By
IIrwoiu:e Mo ﬂ IHeceive [rate j

= Select the invoice to view from the tree-like list in block A. Using the Group By
combo box — invoices can be grouped in two ways — by Invoice No or by Receive
Date.

= After an invoice no. is selected — corresponding information is shown in block B
and C.
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= Atany time a partial list of invoices are shown based on the Filter Criteria. Only
invoices that fall between Start Date and End Date are listed. You can change the
dates and press ‘Filter’ button to list less or more invoice.

ok Receive Invoice

Elﬁ Receive Invaice Basu:lnfu:ul Search Criteria Filker Erlterla

b4
Start Date 'I 8/11/2004

End Date ‘I /0242005

v v
Lol R ]

Total Irvoice [Filkered] : 4

Enter a new invoice

[

= Press from the command buttons block. The form will look like this:

=¥ Receive from Supplier +

=l fat Receive Invoice . Basic Info ]Search Eriteria] Filter Eriteria]

1525 —

: 1820 Invoice Ho. Supplier =
: i:gg Receive Date Supplier Invoice Mo |:|
b 1802 Received By | [RBUNCEEREERENIEN | Suppler Date l:l
b 1o e | |
b 1795 = EEEEE | | O
Total Invoice (Filtered) : 109 N
Item ‘ Received Qty| Unit | Lot No | g, Date Expiry D ate ‘
b | B Total ltems
Group By
,——| New Save | Undo | Delete |Preview | Update | Close

= The Invoice No. will be generated automatically.

= Receive Date will be filled with current date. You can change if necessary.
= Select the employee who is receiving the goods.

= |f the supplier name is present in Supplier list then select the name.

= Provide invoice no. and date from supplier’s challan.
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=% Receive from Supplier *

=72t Receive Invoice | Basic Info ] Search Eliteria] Filter Eriteria]
B 1825

N

[roeete 3] [ G
ew Save | Undo | Delete | Preview | Update | Close

b 1820 Invoice No. Supplier | Trans Traders -
: i:gg Receive Date Supplier Invoice No
b 1a07 Received By  H. M. Azaduzzaman = Supplier Date
e )
b 1705 7 BL Date | | ]
Taotal Invoice [Filtered) : 109

Item ‘ Received Oty | Unit Lot Mo ‘ fg. Date Expiry Date ‘

b+ | K Tatal ltems

Group By

e

Press button.

Save

Your new invoice no. will be visible in the invoice list.

~¥ Receive from Supplier

=3t Receive Invoice | Basic Info ] Search Criteria] Filter Cliteria]
Invoice No. 1826 Supplier | Trans Traders -
Receive Date 09/08,/2005 Supplier Invoice No 22490
Received By | H.M, Asaduzzaman - | Supplier Date 03/08/2005
BL Mo | |
BL Date | | O

Total Invoice [Filtered] ; 110

Item | Received Qty| Unit | Lat Ho ‘ Mfg. Date Expiry Date |

| K Tatal ltems

Group By

e 3] - w @ % R

lvaicel ~ Tew Save | Undo | Delete | Preview | Update | Closs

If you want to cancel the new invoice entry, press Esc during editing to undo.
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Invoice Items Entry

Press button from the command buttons block. The form will look like the
following Figure:

=% Receive from Supplier, +

- -7a Receive Invoice |4 Basic Info l Search Criteria] Filter Criteria]

b 1526
» 1825 Invoice No. 1826 Supphier | Trans Traders -
: i:gg Receive Date |  03/08/2005 Supplier Invoice No 2330
b 1805 Received By H. M. Azaduzzaman * | Supplier Date 03/08/2005
b 1802 BL Mo | |
b 1301
b 1800 o |BLDale | | O
Total [nvoice (Filtered) : 110

Item | Recerved Oty | Unit | Lot Mo ‘ tdfg. Date Expiry D ate ‘

b | K Total ltems

Group By

W

F
Mew Save Undo | Delete | Prewview | Update | Close

Select an item name from Item combo box.
Unit field will be filled automatically.
Enter Lot No, Mfg. Date, Received Qty and Expiry Date fields.

=¥ Receive from Supplier *

- 73t Receive Invoice | Basic Info ] Search Eriteria] Filter Criteria]

P 1826
b 1875 Invoice Mo. 1826 Supplier | Trans Traders -
b 1820 Receive Date 09/08/2005 Supplier Invoice No 2830
b 1805
b 1803 Received By |H. M. Aszaduzzaman *  Supplier Date 03/08/2005
b 1302 EL Mo | |
b 1801
» 1800 | | BLDate | | a
Total Invoice [Filkered] : 110
Itam ‘ Received Qty| Unit | Lot Mo ‘ Mfg. D ate Expiry Date ‘
STEEL TRUMK - 2000
[0 Total lkems
Group By

Y

[roeeto 3] .
Mew Save Undo | Delete | Preview | Update | Close

i

Save button.

Press
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=% Receive from Supplier

-7t Receive Invoice | Basic Info l Search Eriteria] Filter Eriteria]
b 1826
b 1325 Invoice Mo. 1826 Supplier | Trans Traders -
» 1620 Receive Date [  09/08/2005 Supplier Invoice Ho 8290
b 1805
b 1803 Received By |H. M. Asaduzzaman ~ | Supplier Date 094082005
b 1802 BL Na | |
b 1801
b 1800 = EEEEE | | O

Total Invoice (Filtered] : 110
Item ‘ Feceived Qty| Unit | Lot Mo ‘ Mfg. Date Expiry Date |
STEEL TRLUMK 2,000 pcs

P | WK Tatal lbemns

Group By

moicsNo =] b4 " [&

Inucicslblo hd Mew Save | Undo | Delete | Preview

Updating the Stock

Entry of a new invoice does not update current stock position automatically. After the
invoice entry is complete, press UPDATE button to recalculate the balance of items

from the current invoice.
Note: After the invoice figures are updated to

stock, the invoice will be locked

—you will not be allowed to change any figure.

i
= Press update | button.

= A confirmation dialog will appear.

= Press Yes if you are sure that the invoice figures are correct.
= A confirmation dialog will show the number of items for which stock was updated.

Edit an existing invoice

= Select the invoice you want to edit from the list of invoices.

= Change the fields as necessary.
= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing invoice

= Select the invoice you want to remove from invoices list.

" Press pgee button.
= A confirmation dialog will be shown
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\‘_‘{’) Do wou really want to delete the selected Invoice?

fes | Mo |

= Press Yes if you really want to delete the invoice.
= You will not be able to delete an invoice that has items under it. First delete the
items and then delete the invoice.

Edit an existing invoice item

Item ‘ Received Qty| Lnit

Lat Ma ‘ tlfg. Date

Ewpiry Date ‘

STEEL TRUMNK - 2.000

= Select the invoice item you want to edit from the items list in block C.

Item ‘ Received Oty| Uit | Lot Mo ‘ bg. Date Expiry D ate ‘
STEEL TRUME - aood
= Press F2 or click on any field to start editing.
Iterm ‘ Received Qty| Uit | Lot Mo ‘ Mfg. Drate Expiry Date ‘
STEEL TRUME 5,000 pcs

= Change the fields as necessary.
=  When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item

= Select the invoice item you want to edit from the items list in block C.

= Press button.

= A confirmation dialog will be shown
wims X

\_i:/ Do vou really wank ko delete the selected Invoice Tkem?

Yes | Mo |

= Press Yes if you really want to delete the invoice item.
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Search a Receive Invoice

B4 Receive Invaoice
-3 16/02j2005

-] 01/022005
- 12j01 2005

ok Receive Invoice

Press Search Criteria tab to find a specific invoice.

¥ Receive Invoice

Basic Info  Search Criteria | Filter Eriterial

Receive Invoice Mo

Enter the invoice no you want to find in ‘Receive Invoice No.’ box.
Press [FIND] button to start searching.
If the invoice is found then it will be shown selected.

Print Receive Invoice

Close Receive Invoice form

Press Close

+

=74 Receive Invoice {Ba3iE TS| Search Criteria | Fiter Crieria |
H-C0 18/02j2005

=0 01/0zjz005 Invoice No. |:|

b Receive Date |  01/02/2005
P b3
l:l 12012005 Received By |H. M. Asaduzzaman

Press Pre%ew button to preview the invoice.

Press on the printer icon. The print dialog box will appear.

Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.

After printing, press the leftmost X button to close the preview window.

button to exit from the receive Invoice form.

You can also exit by pressing the X button at the top right of the form.
If you have unsaved invoice during exit, you will be informed that your changes
will be lost if you exit.
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? | ‘ou have changes which will be lost if vou Close now,
\.'4) Do vou really wank to close the Form and discard changes?

fes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Receive Invoice - Transfer/Receive from Warehouse

=% Transfer/Receive from Warehouse g
| BasicInfo I Siaich Criteria | Fiter Criteria |
2095 il Invoice Mo. 2099 Received From |F|W'H, CHITTAGOMG -
o Receive Date | 02/07/2005 Supplier Invoice No
2096
095 Received By |H, M, Azaduzzaman ~ Supplier Date 304062005
2094 Updated
2093
b ozo%R v
Total Invoice [Filtered) ; 39
Ikern Received Qty| Unit | Lot Na Mfg. Date Expiry Date
1 COMDOmM 960,000 pcs 31/1212009
b | WK Tatal lterms
— Group By
Ilrwoice Mo vl - H Y e & Yi EL‘
T Save | Undo | Delete | Preview | Update | Close

When items are transferred among warehouses, i.e., condoms moved from
Chittagong RWH to Dhaka CWH — this form is used. ltem quantities entered here
add up to the total stock. This form is used to enter new receive invoice, edit, print or
delete old invoices.

Open Receive Invoice form
=  Run WIMS.
= Select Invoice > Receive Invoice... from menu.

=  The Receive Invoice form is displayed.

General description of Receive Invoice form

=% Transfer/Receive from Warehouse

Total Invoice (Filtered) : 33
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This form is used to edit, create, delete, and print Receive Invoices. Controls in the
form are grouped into 4 (four) blocks —

A. Invoice List: Invoices are listed by item group. Invoice Group combo filters
the invoices according to their group. Invoices can also be listed grouped
by Invoice No. or Invoice Date. A label shows the total number.

B. Invoice Entry Fields: To describe an invoice, eight fields are required.

= Invoice No — A unique sequence to represent the invoice.

= Receive Date — Date of receipt of goods.

= Received By — Name of receiving officer.

= Supplier — Name of warehouse from where goods were sent.
= Supplier Invoice No — Voucher No. of supplier.

= Supplier Date — Date of supplier voucher.

All of the fields are compulsory.

C. Invoice Items Entry Fields: Invoices consist of line items. There is one line

for every item received. Every line has the following eight fields:
= |tem — Name of item received.
= Unit — unit of measurement of item.
= Lot No — Lot no. of the received goods.
= Mfg. Date — Manufacturing date of the received goods.
= Received Qty — Total quantity of good received.
= Expiry Date — date of expiry of the received goods.
Item and Received Qty are compulsory. Unit field is shown automatically.
Other fields are optional.
D. Command buttons: A number of buttons to manipulate the Invoices.

View information about a specific invoice

=% Receive Invoice &k Receive Invoice

E-7at Receive Invoice =--7at Receive Invoice
e R4/ 012 (2005
bz -1 01022005
L -7 02/01/2005

Total Invoice [Filtered) : 3 Total [reeoice [Filtered) : 3

[tem |bem

SHUKHI

b | B b | KK

—GroupBy————————— ~Group By
IInvuice Mo j IHeceive Date j

= Select the invoice to view from the tree-like list in block A. Using the Group By
combo box — invoices can be grouped in two ways — by Invoice No or by Receive
Date.

= After an invoice no. is selected — corresponding information is shown in block B
and C.
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= At any time a partial list of invoices are shown based on the Filter Criteria. Only
invoices that fall between Start Date and End Date are listed. You can change the
dates and press ‘Filter’ button to list less or more invoice.

¥ Receive Invoice

Eﬁ Receive Invoice Basu:lnfujl Search Criteria Filter Erlterla

: f Start Date [ 18/11/2004]

End Date ‘I 60242005

Total Invoice [Filkered] : 3

Enter a new invoice

b #

= Press from the command buttons block. The form will look like this:

=% Transfer/Receive from Warehouse +

=7y Receive Invaice 4| Basic Info l Search Eliteria] Filtar Eriteria]
b 2099
b z093 — Invoice Ho. 2100 Received From -
: 2097 Receive Date | 09/05/2005 Supplier Invoice No [ |
2096
b 2005 Received By | [RBIREERIERENET ¥ | Supplier Date I:I
bo2094 |
b 2093
b 2092 w
Total Invoice [Filtered] : 39
Item ‘ Received Qty| Unit | Lot Mo ‘ Mfg. Date Expiy D ate ‘
bk | FE Tatal ltems
Group By
:| T Save | Undo | Delete |Preview  Update | Close

= The Invoice No. will be generated automatically.

= Receive Date will be filled with current date. You can change if necessary.
= Select the employee who is receiving the goods.

= |If the supplier name is present in Supplier list then select the name.

= Provide invoice no. and date from supplier’s challan.
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=¥ Transfer/Receive from Warehouse *

=74t Receive Inwoice o~ BasicInfo l Search Eriteria] Filter Eliteria]
b 2099
2095 Invoice No. 2100 Received From | RwH,. CHITTAGONG -
: 2097 Receive Date 09/08/2005 Supplier Invoice No 3347

2096
» on9s Received By |H. M. Asaduzzaman ~ | Supplier Date 03/08/2005
b 2094 D
b 2093
» 2092 w
Toatal lrwaice [Filtered) : 39

Item ‘ Received Qty) Unit | Lot Mo | kg, Date Expir Date |

b WK Total lkems

Group By

[rvoceNo =] [ 2

e Save Undo | Delete | Preview  Update | Close

il

Save button.

=  Press

= Your new invoice no. will be visible in the invoice list.

=% Transfer/Receive from Warehouse

=7yt Receive Invoice | Basic Info ] Search Criteria] Filter Criteria]
» m
] Invoice Mo. 2100 Received From  RwH, CHITTAGONG -
: 2098 Receive Date 03/08/2005 Supplier Invoice No 3342
2097
o095 Received By H.M, Azaduzzaman ~ | Supplier Date 09408/ 2005
boz2095 D
b 2094
b 2093 Z
Tatal Invaice [Filtered] : 40
Ikem ‘ Received Qty| Unit | Lot Na | Mg Date Expiry Date ‘
b KK Tuakal lterms
Group By
T Tra— b w R | R
Ihvaicalil ~ Tew Save | Undo | Delete | Preview | Update | Close

= |f you want to cancel the new invoice entry, press Esc during editing to undo.

Invoice Items Entry

=  Press button from the command buttons block. The form will look like the

following Figure:
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Transfer/Receive from Warehouse +

—l-fa Receive Invoice  »| BasicInfo lSearch Criteria] Filter Eriteria]

b Zi00
» 2099 Invoice No. 2100 Received From | RwH, CHITTAGONG -
: 2323 Receive Date |  03/08/2005 Supplier Invoice No 1342
bOE096 Received By H.M, Azaduzzaman ~ | Supplier Date 09408/ 2005
b 2095 O
b 2094
bo2093 pv
Tatal Inwoice [Filkered) : 40
Item ‘ Received Qty| Unit | Lot Mo ‘ Mfg. Date Expiry Date ‘
| -
p# | WK Tatal ltems
Group By

fivoice e 7] v;
Undo

T Save Delete | Preview | Update | Close

Select an item name from ltem combo box.
Unit field will be filled automatically.
Enter Lot No, Mfg. Date, Received Qty and Expiry Date fields.

=-£a* Receive Invaice 4| Basic Info l Search Criteria | Fiter Ciiteria |

b 2100

b 2092 Invoice Mo. 2100 Received From |RwH, CHITTAGONG -
bo20es Receive Date 03/08/2008 Supplier Invoice No a342
b 2097

b 2006 Received By | H. M, Asaduzzaman ~+ | Supplier Date 03/08/2005
b 2095 D

b 2094

)y 2003 32

Tatal Invoice [Filkered) : 40

Item | Feceived Qty| Unit | Lot Mo ‘ Mig. Date Expiry Date |
COMNDOM - SE0000 HM2200
k| BE Tatal ltems
Group By
oo 3] Y k%
ew Save | Undo | Delete |Preview  Update | Close
)
Press .. @ button.
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=¥ Transfer/Receive from Warehouse

=72t Receive Invoice Basic Info lSearch Eriteria] Filter Eliteria]
2100
» 2099 Invoice Ho_ 2100 Received From | RwH, CHITTAGONG -
: 2098 Receive Date 09/08/2005 Supplier Invoice No 342
2097
b 2006 Received By | H. M, Azaduzzaman ~ | Supplier Date 03/08/2005
» 2095 D
b 2094
b 2093
Tatal Invoice [Filtered) : 40
Item ‘ Received Oty | Unit | Lot Ma ‘ Mfg. Date Expiry Date ‘
CONDOM 950000 pcs 31/12/2010
| B Total ltems
Group By
- 27 73 [& [+
Inyiceliio New Save | Undo | Delete | Prewie Close

Updating the Stock

Entry of a new invoice does not update current stock position automatically. After the
invoice entry is complete, press UPDATE button to recalculate the balance of items

from the current invoice.

Note: After the invoice figures are updated to stock, the invoice will be locked — you
will not be allowed to change any figure.

=
u Press pdate

W

button.

= A confirmation dialog will appear.

= Press Yes if you are sure that the invoice figures are correct.
= A confirmation dialog will show the number of items for which stock was updated.

Edit an existing invoice

= Select the invoice you want to edit from the list of invoices.

= Change the fields as necessary.
= When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing invoice

= Select the invoice you want to remove from invoices list.

= Press

Delete

button.

= A confirmation dialog will be shown
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\‘_‘{’) Do wou really want to delete the selected Invoice?

fes | Mo |

= Press Yes if you really want to delete the invoice.
= You will not be able to delete an invoice that has items under it. First delete the
items and then delete the invoice.

Edit an existing invoice item

Item ‘ Received Qty| Lnit

Lat Ma ‘ tlfg. Date

Ewpiry Date ‘

STEEL TRUMNK - 2.000

= Select the invoice item you want to edit from the items list in block C.

Item ‘ Received Oty| Uit | Lot Mo ‘ bg. Date Expiry D ate ‘
STEEL TRUME - aood
= Press F2 or click on any field to start editing.
Iterm ‘ Received Qty| Uit | Lot Mo ‘ Mfg. Drate Expiry Date ‘
STEEL TRUME 5,000 pcs

= Change the fields as necessary.
=  When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item

= Select the invoice item you want to edit from the items list in block C.

= Press button.

= A confirmation dialog will be shown
wims X

\_i:/ Do vou really wank ko delete the selected Invoice Tkem?

Yes | Mo |

= Press Yes if you really want to delete the invoice item.
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Search a Receive Invoice

= Press Search Criteria tab to find a specific invoice.

¥ Receive Invoice

EI‘_"[E Receive Invoice Bazic Info  Search Criteria | Filter Eriterial
-4 04/02/2005

w1 01/02/2005 _ _
-0 02f01/2005 jeeseliaeslle

Total Inwvoice [Filkered] : 3
= Enter the invoice no you want to find in ‘Receive Invoice No.’ box.
= Press [FIND] button to start searching.
= If the invoice is found then it will be shown selected.

=k Receive Invoice

E|*_',"E Receive Invaoice Baszic Infa |Sear|:h Eriterial Filkel
=0 04/02{2005
Pl ﬁ Invoice No.

- 01/02/2005 Receive Date [ 04/02/200
-] 0201 /2005
Received By |H. M. Aszaduzz

Tatal Invaice [Filtered] : 3

Print Receive Invoice

[&

B~ button to preview the invoice.

= Press P

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

Close Receive Invoice form

-
= Press Cﬂ;e button to exit from the receive Invoice form.

= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved invoice during exit, you will be informed that your changes
will be lost if you exit.

Page 45 of 114



WIMS User’s Guide

? | ‘ou have changes which will be lost if vou Close now,
\.'4) Do vou really wank to close the Form and discard changes?

fes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Issue Voucher (Indent)

=8 |ssue Youcher(Indent)

=7t Issue Youchers  Basic Info | Search Criteria | Fiter Criteiia |
L p 9400
’ Invoice No. 343
Indentor Tejgaan. Dhaka ﬂ
Indent No. EG7
Prepared By | | Approved By
Designation | UFP& ﬂ Designation |UFPO ﬂ
Date 01/08/2005 Date 01/08/2005 [ Updated
Prepared By |H, M, Asaduzzaman ~| Date 09/0572005]  Pemarks
Approved By |Md. Abul Kashem ~| Date 09/08/2005 o
Issued By H. M. Azaduzzaman ~| Date 03/08/2005
Total lrvoice [Filtered] : 1 —
Item Indent Qtyl lzsued Gty | Unit Stock Qty| Lot Mo | tfg. Date | Expiry Date
1 COTTOM § 100Gram) o0 100 rol §,054
Total ltems 1
Group B
fimoetia =] b B | & T e
’7 InvoicelNo b Mew Save Undo | Delete | Print | Update | Close

This form is used to issue items based on indent received from facilities. Item
guantities issued through this invoice are deducted from the total stock. This form is
used to enter new Issue Voucher (Indent), edit, print or delete old invoices.

Open Issue Voucher (Indent) form
=  Run WIMS.
= Select Invoice > Issue Voucher (Indent)... from menu.

General description of Issue Voucher (Indent) form

=8 [ssue Youcher(Indent)

Total Invoice [Filtered) : 1

The Issue Voucher (Indent) form is displayed.

||

]

Save

(23
Tew

r
Unda

78

Delete

&

Print

Re

Close

%
Update
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This form is used to edit, create, delete, and print Issue Voucher (Indent)s. Controls
in the form are grouped into 4 (four) blocks —
A. Invoice List: Invoices can be listed grouped by Invoice No., Indentor or
Invoice Date. A label shows the total number.
B. Invoice Entry Fields: To describe an invoice, following fields are required.

Invoice No — A unique sequence to represent the invoice.

Indentor — Facility requesting the items.

Indent No — Indent no. of the facility.

Prepared By, Designation & Date — Name, designation and
preparation date of the indent.

Approved By, Designation & Date — Name, designation and approval
date of indent.

Prepared By, Approved By, Supplied By — Name of employees who
are responsible for issue of items. There are three date fields related
to the names.

Prepared By Date, Approved By Date, Supplied By Date — Dates in
which invoice preparation, approval and supply are made.

Remarks — Any comments about the supply.

Invoice No, Indentor, Indent No., Prepared By, Approved By, Supplied
By and their related date fields are compulsory.
C. Invoice Items Entry Fields: Invoices consist of line items. There is one line
for every item issued. Every line has the following eight fields:

Item — Name of item requested.

Unit — unit of measurement of item.

Stock Qty — Current stock quantity in issuing facility.
Indent Qty — Quantity of item requested.

Issued Qty — Quantity issued to facility.

Lot No — Lot no. of the item issued

Mfg. Date — Manufacturing date of the item lot issued
Expiry Date — Expiry date of goods in the lot.

Item, Indent Qty and Issued Qty fields are compulsory. Unit, Stock Qty,
Lot No, Mfg. Date and Expiry date are automatically picked from item’s
lot information.

D. Command buttons: A number of buttons to manipulate the Invoices.

View information about a specific invoice

2% Issue Youcher(Inde{ $¥ Issue ¥oucher(Inde]

-7 Issue vouchers | E1-74' Issue Youchers 7ot 15508 Youchers
v B 13 Director, MI =0 o7/ozfzons
b4 D Anara b=l ﬁ |
bz [ R, BAND, B 05012005
Y = RWH, BOGR -0 141202004

] -0 1301202004
Bl —]
Total Invoice [Filtered] : 4 Total Invoice [Filtered) : 4 Total Invoice [Filkered) : 4

Itemn Itern Itern

COTTON ( 100Gram] COTTON { 100Gram) COTTON { 100Granm)

b | K He| m\ He| m\

~ Group B Group B Group B

!
I\nvaica No ﬂ ’7|Indenlor j |: ’7|Invoice Date j |:

Page 48 of 114



WIMS User’s Guide

= Select the invoice to view from the tree-like list in block A. Using the Group By

combo box —

by Invoice Date.
= After an invoice no. is selected — corresponding information is shown in block B

and C.

invoices can be grouped in three ways — by Invoice No, Indentor or

= Atany time a partial list of invoices are shown based on the Filter Criteria. Only
invoices that fall between Start Date and End Date are listed. You can change the
dates and press ‘Filter’ button to list less or more invoice.

&k Issue Youcher{Indent)

-2 07[02/2005
- 05{01/2005
-0 14712}2004
#-I0 13112/2004

Issue Youchers Bagmlnfgl Search Criteria Filker Enterla

Enter a new invoice

= Press **

from the command buttons block. The

following Figure.

&% Issue Youcher(Indent) +

'IE;"

Start [ ate 18.1"1 142004

End D ate

02/2005

form will look like the

7t Issue Youchers

Basic Info l Search Eriteria] Filter Erileria]

Invoice No. m

Indentor |

-

Prepared By | Approved By‘ |
Designation + | Designation -
Date 093083200 Date 09/08/2005
Frepared By |H. M. Asaduzzaman ~ Date 09/08/2005)  Remarks
Approved By |Md. Abul Kashern + Date 09/08/2005
Iszued By H. M, Azaduzzaman - Date 09/08/2005
Tatal Invoice [Fikered) : 0
Iterm ‘ Indent Aty lssued Qty | Unit Stock Qty| Lot No ‘ bfg. Date Expiry Date
[ Tatal ltems 1]
Group By
:| Mew Save Undo | Delete | Print | Update | Close

goods.

Optionally provide other fields.

The Invoice No. will be generated automatically.
Date fields will be filled with current date. You can change if necessary.
Provide the Indentor name and Indent No.
Select the employee names who are preparing, approving and supplying the
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Press

=¥ |ssue Voucher(Indent) *

7 Issue vouchers  Basic Infa ] Search Critena] Filter Criteria]
Invoice No.
Indentor Tejgaon.Dhaka -
Indent No.
Dezignation UFFA » Designation |JFPO -
Dot Dot O
Prepared By H, M, Asaduzzaman ~ Date 09/08/2008)  Femarks
Approved By Md. Abul Kashern ~ Date 09/08/2005)
lssued By H. M. Asaduzzaman ~ Date 03/08/2005]
Tatal Irvoice (Filersd) : 0
Item ‘ Indent Qty‘ |szued Qty‘ Urit ‘ Stock Gty| Lot Mo ‘ Mfg. Date ‘ Expiry Date ‘
b | FE Tatal lterns ]
Group By
Mew Save | Undo | Delete | Print | Update | Close
i
=aee | DULON.

Your new invoice no. will be visible in the invoice list.

ssue Voucher(Indent)

=1 fat Issue Vouchers  BasicInfo ]Search Criteria] Filker Clitena]
g Invoice No.
Indentor Tejgaon.Dhaka -
Indent No.
Designation LFP& w  Designation [UFPO -
Dot pae o
Prepared By |H, M, Asaduzzaman ~| Date 09/08/2005)  Remarks
Approved By |Md. Abul Kashem * | Date 03/08/2005
lzsued By H. M, Asaduzzaman - Date 03/08/2005
Total Invoice [Filered) : 1
Itemn ‘ Indent Qty‘ lszued Qty| Unit ‘ Stock Oty | Lot Mo ‘ Mg, Date Expiry Date ‘
[ Taotal ltems 1]
Group By =
]
Invoicelio ~ N’etv Save | Unda D:IKete P%t Upd:te Cﬂ:e

Invoice Items Entry

Press

If you want to cancel the new invoice entry, press Esc during editing to undo.

button from the command buttons block. The form will look like the
following Figure.
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=¥ [ssue Voucher(Indent) +

= 73" Issue Youchers  Basic Info ]Search Criteria] Filter Critaria]
» Invoice No.
Indentor Teigaon.Dhaka -
Indent No. EE7
Prepared By | Approved By l:l
Deszignation UFP& » | Designation |UFPO -
Dat Dat O
Prepared By | H, M, Azaduzzaman ~| Date 09/08/2005)  Remarks
Approved By |Md. Abul Kashem ~  Date 09/08/2005
Issued By H. M. &saduzzaman ~  Date 03/08/2005
Tatal Invoice (Filtered] : 1
Iterm ‘ Indentuty‘ lzsued Qty| Uit ‘ Stock Oty| Lot Mo ‘Mfg. Date Expiry Date ‘
| -
b BE Total ltems 0
Group By
freerte o] 7
Mew Save | Undo | Delete | Prink | Update | Close

Select an item name from Item combo box.

Unit field will be filled automatically.
Enter Indent Qty and Issued Qty.

The Stock Qty, Lot No, Mfg Date and Expiry Date will be picked from the lot

information, if available.

Issue Youcher(Indent) *

=I-{at Tssus Vouchers  Basic Info | Search Crieria | Fiter Critsia |
b 9499 -
Invoice Ho. 9459
Indentor Tejgaon.Dhaka -
Indent No. BE7
Prepared By | Approved B_l,l| |
Designation LIFP + | Designation [UFPO -
Drate 01/08/2005 Diate 01/08/2005 O
Prepared By H, M, Azaduzzaman ~ | Date 09/02/2005)  Remarks
Approved By Md. Abul Kashem ~  Date 03/08/2005
Izzued By H. M, Azaduzzaman - Date 09/08/2005
Total Invoice [Fitered) : 1
Iterm ‘ Indent Qty‘ |zsued Qty| Unit ‘ Stock Oty| Lot No ‘Mfg Date Expiry Date ‘
COMDOM - 36000

[ Tatal lterns 1]

Group By

[rroceto =] | 7

Tew Save | Undo | Delete | Print | Update | Close
)
Press . @ button.
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=¥ [ssue Voucher{Indent)

-1 7ot Issue Youchers
b 9499

Basic Info l Search Criteria | Fiter Criteria |

Invoice No. 945;

!

Indentor Tejgaon,Dhaka
Indent No. EE7

Prepared By

Approved B _l,l|

Dresignation UFP

Date 01/08/2005

Designation |UFFO

Date 01/08/2005

Mew Save

Unda

Delete | Prink

Prepared By | H. M, Asaduzzaman ~ Date na/ng/2005)  Remarks
Approved By |Md. Abul Kashem ~| Date 09/02/2005
Issued By H. M, Asaduzzaman - Date 09/08/2005
Tatal Invaice [Filkered) : 1
Item ‘ Indent Oty | lssued Oty | Unit ‘ Stock Oty | Lot Ma ‘ Mfg. Drate Expiry Date
COTTOM { 100Gram}) 100 100 roll §,054
;* ¥ Total ltems 1
Group By
* W |+
Irecice No hd b o e = N

Update | Close

Updating the Stock

Entry of a new invoice does not update current stock position automatically. After the
invoice entry is complete, press UPDATE button to recalculate the balance of items

from the current invoice.
Note: After the invoice figures are updated to stock, the invoice will be locked
—you will not be allowed to change any figure.

N

*
= Press |pdate | button.

= A confirmation dialog will appear.

= Press Yes if you are sure that the invoice figures are correct.
= A confirmation dialog will show the number of items for which stock was updated.

Edit an existing invoice

= Select the invoice you want to edit from the list of invoices.
= Change the fields as necessary.
= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing invoice

= Select the invoice you want to remove from invoices list.

* Press Delete

button.

= A confirmation dialog will be shown.
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\:{/ Do wou really want to delete the selected Invoice?

fes | Mo |

= Press Yes if you really want to delete the invoice.
= You will not be able to delete an invoice that has items under it. First delete the

items and then delete the invoice.

Edit an existing invoice item

Item Lrit Stock Oty| Indent Qty| lzzued Qty| Lot Mo hfg. Date Expiry D ate
SHUKHI ov.. 300,000 &,000 £,000 77597 01012007
(MORPLANT) CLIENT AC... | pcs 1,600
IUD KIT sets 7,370 Q00 00
FIDMEY TRAY 250 mm nos., 42 7 7

= Select the invoice item you want to edit from the items list in block C.

[tem |nit Stock Oty|  Indent Oity|  lesuwed Oip| Lot Mo tfg. Date Expiry Date

lcy.. | 300,000 | 6,000 | 6,000 | L77A 01012007

[MORPLANT) CLIENT AC... | pes 1,600
1UD KIT sets 7,370 900 900
KIDMEY TRAY 250 mm nos. 4z 7 7

= Press F2 or click on any field to start editing.

Item nit Stock Qty|  Indent Qty| lssued Qty| Lot Mo tfg. Date Expiry Date
|SHUKHI v [[cwcle | 300.000 | £.000 | IO | | 77507 01./01/2007
(MORPLANTY CLIEMT AZ...  pcs 1,600
I EIT seks 7,370 00 00
EIDMNEY TRAY 250 mm nos, 42 7 7

= Change the fields as necessary.

=  When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item

= Select the invoice item you want to edit from the items list in block C.

=  Press button.

= A confirmation dialog will be shown.
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\:.i) Do wou really want ko delete the selected Invoice Tkem?

fes

=]

Search a Issue Voucher (Indent)

Press Yes if you really want to delete the invoice item.

Press Search Criteria tab to find a specific invoice.

ok Issue Youcher{Indent)

-1 D7(02{2005
-1 os/01/2005

-0 13/12)2004

= Press [FIND] button to start searching.

&k Issue Youcher{Indent)

B o Issue Wouchers
=10 07j02j2005
ey 7
G- 05/01}2005
& 1471242004
H- 13/12)2004

Print Issue Voucher (Indent)

[&

=  Press By

E-at Issue Youchers  Basic lnfo Search Criteria | Filker Eriterial

B3 14/12/z004 | INdentlnvoice Ro.

Enter the invoice no you want to find in ‘Indent Invoice No.” box.

If the invoice is found then it will be shown selected.

B azic: Info | Search Eritetial Filter Eriterial

Indentor

Prepared By
Drezignation
Date

Invoice No.

Indent Ho.

I

RwH. BOGRA
g7

!

Store K.eeper

06022005

Prepared By |H. M. Azaduzzaman

e DULtON to preview the invoice. The following dialog will come.
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(' Print the Full Set of Invoice
" Reprnt 1zt Copy of Invoice
" Reprint 2nd Copy of [nvoice
" Reprnt 3rd Copy of Invoice
" Reprint 4th Copy of lnvoice

" Reprint 5tk Copy of [nvoice

Frirt Cloze

= |f you want to print the full set of invoice, press on the Print button.
= To reprint or preview only a single copy from any of the 1-5 copies, select one of
the other option buttons, then press Print button.

Close Issue Voucher (Indent) form

-
* Press CE;E button to exit from the Issue Voucher (Indent) form.

= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved invoice during exit, you will be informed that your changes
will be lost if you exit.

P\ ou have changes which will be lost if yvou Close now,
\-“/ D wou really want ko close the Form and discard changesy?

Yes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Issue Voucher (Push)

=N [ssue Voucher(Push)

=74t Issue Youchers A| Basiclnfo | Search Ciiteria | Fiter Criteria |
..... =
----- b 9497 Invoice No. 3433
""" L e Facility RiwH, PABNA = Updated
----- b 9485
----- b o494
..... b 9493 Prepared By |1 1 fcadizzaman ~  Date 04/07/2005
----- b 9492 Approved By 1d Aol Eashen ~ Date 040772005
----- b 0491
lssued B H. M, Azad - 04407 /2005
_____ > e 11 zaduzzarnar Date
..... b 9480 Remarks
----- » 9488
----- b 9467 i
..... b 04ne l’J
Total Invoice [Filkered) : 299
Item | lzzued Oty | Unit Stock Qty| Lot Mo | Ifg. Date | Expiry Date |
1l CONDOM 474,000 pes 2,778,000 31122009
1] SHUKHE 92,160 cy... 541,456
1] CT-3504 1,600 pes 12,476
'l DEPO-PROVERA 136,000 dose 5,279,700

1 2ML, DISPOSAEBLE SYRINGE 136,000 pcs Z,139,000

[ Tatal lkems 5

— Group By
[T (I T 2 ST . A (-
Invoice No ~ Mew | Save | Undo | Delete | Print | Update | Close

This form is used to distribute items to facilities without any indent. Item quantities
issued through this invoice are deducted from the total stock. This form is used to
enter new Issue Voucher (Push), edit, print or delete old invoices.

Open Issue Voucher (Push) form

=  Run WIMS.
= Select Invoice > Issue Voucher (Push)... from menu.
= The Issue Voucher (Push) form is displayed.

General description of Issue Voucher (Push) form

=N [ssue Voucher{Push)

Tatal Invoice [Filkered) : 299

[ ] Iy %4 =) Tz Il

ew Save Undo | Delete | Print | Update | Close
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This form is used to edit, create, delete, and print Issue Voucher (Push)s. Controls in
the form are grouped into 4 (four) blocks —

A. Invoice List: Invoices can be listed grouped by Invoice No., Indentor or
Invoice Date. A label shows the total number.
B. Invoice Entry Fields: To describe an invoice, following fields are required.
= |nvoice No — A unigue sequence to represent the invoice.
= Facility — Facility receiving the items.
= Prepared By, Approved By, Supplied By — Name of employees who
are responsible for issue of items. There are three date fields related
to the names.
= Prepared By Date, Approved By Date, Supplied By Date — Dates in
which invoice preparation, approval and supply are made.
= Remarks — Any comments about the supply.
Invoice No, Facility, Prepared By, Approved By, Supplied By and their
related date fields are compulsory.
C. Invoice Items Entry Fields: Invoices consist of line items. There is one line

for every item received. Every line has the following eight fields:
= |tem — Name of item requested.
=  Unit — unit of measurement of item.
= Stock Qty — Current stock quantity in issuing facility.
= [ssued Qty — Quantity issued to facility.
= Lot No — Lot no. of the item issued
= Mfg. Date — Manufacturing date of the item lot issued
= Expiry Date — Expiry date of goods in the lot.
Item and Issued Qty fields are compulsory. Unit, Stock Qty, Lot No, Mfg.
Date and Expiry date are automatically picked from item’s lot
information.
D. Command buttons: A number of buttons to manipulate the Invoices.

View information about a specific invoice

&k Issue Youcher(Pug &% Issue Youcher{Push) 2% Issue Youcher{Push)

E|’f Issue Youchers

B4} Issue Youchers =74} Issue Youchers
-0 RWH, BANDAREON 20 12i02/2005
-0 RWH, BARISAL Pk B
(-] RWH, BOGRA 0s/01/2005
- RWH, COMILLA
=27 RwwH, DINAIPLR

..... ’ ﬁ
I

-

= r G o fEE

Total Invoice [Fitered) : & Tatal Invoice [Filtered) : &

Tatal Invaice [Filkered) : B

Ikem

Ikern

Item

COMNDCOM

bt | BK

CONDOM

F | WK

—Group By —Group By — Group By
IInvoice Mo j IFaciIity j Ilnvoice Date 'l

CONDOM

b | KK
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= Select the invoice to view from the tree-like list in block A. Using the Group By
combo box — invoices can be grouped in three ways — by Invoice No, Facility or
by Invoice Date.

= After an invoice no. is selected — corresponding information is shown in block B
and C.

= Atany time a partial list of invoices are shown based on the Filter Criteria. Only
invoices that fall between Start Date and End Date are listed. You can change the
dates and press ‘Filter’ button to list less or more invoice.

¥ Issue Youcher{Push})

Eljf Issue Youchers Basic: |rfo I Search Criteria  Filter Criteria |
..... [
e BB
...... . Start D ate 1341142004
""" 3 End Date 170242005
...... oo
...... o1

Enter a new invoice

b #

=  Press from the command buttons block. The form will look like the

following Figure.

=¥ Issue Voucher(Push) +

= fat Issue Wouchers | Basiclnfo lSearch Criteria | Filter Criteria |
9495
b 9497 Invoice Mo. 9500
b 9495 B
Facility | -
b 9495 D
b 9494
b o403 Prepared By H, M, Azaduzzaman - Date 09/08/2005
boo402 Approved By Md. Abul Kashem *  Date 03/08/2005
: g:g; Issued By  |H, M. Asaduzzaman +| Date [ 09/08/2005
b 94a9 Remarks
b o433
b 9487
b Odoe b
Total Invoice [Filtered) : 239

Item | lssued Gty | Unit Stock Oty Lot Mo ‘ tfg. Date Expiry Date ‘
b | B Total ltems 0
Group By

:| New Save | Undo | Delete | Print | Update | Close

= The Invoice No. will be generated automatically.

= Date fields will be filled with current date. You can change if necessary.

= Select the employee names who are preparing, approving and supplying the
goods.

= Optionally provide other fields.
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=¥ Issue Youcher(Push) *

=7t Tssue Youchers |  Basic Info lSearch Eriteria] Filter Eriteria]
B 9493
b 9497 Invoice Mo. 9500
F 9496 o
Facility RwH. BOGRA -
b o495 D
b 0494
b 9493 Prepared By |H. M. Asaduzzaman ~| Date 09/08/2005
bo949z Approved By | Md. Abul Kashem +| Date 09/08/2005
: 2:2; lssued By |H. M, Asaduzzaman ~| Date[ 09/08/2005
b 9483 Remarks
b 9433
b 9437
b Odne b
Total Invoice [Fiktered) : 293
Item lzsued Gty | Unit ‘ Stock Gty| Lot Mo ‘ Mfg. Date Expiry Date |
b | B Tatal ltemns 1]
Group By
[rocetic =] - Yz
Mew Save | Undo | Delete | Print | Update | Close

e

Press button.

Save

Your new invoice no. will be visible in the invoice list.

¥ [ssue Youcher(Push)

=74 Issue Youchers | BasicInfa ] Search Criteria | Filter Criteria |
» m
3 Invoice No. 3500
: Facility FiwH, BOGRA ~ O
»
» Prepared By |H, M, &zaduzzaman | Date 03/08/2005
3 Approved By | Md. Abul Kazhem | Date 09/08/2005
: lssued By H. M, Asaduzzaman +| Date 03/08/2005
» Remarks
»
»
4 W

Total Invoice [Filkered] ; 300

Item Issued Oty | Unit ‘ Stock Gty| Lot Mo ‘ Mfg. Date Expiry D ate ‘

b | BE Tatal ltems ]

Group By

. 2 w8 | | R
Invoice No h Mew Save | Undo | Delete | Print | Update | Close

If you want to cancel the new invoice entry, press Esc during editing to undo.
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Invoice Items Entry

Press button from the command buttons block. The form will look like the

following Figure.

=¥ [ssue Youcher(Push) +

=l fat Issue Youchers

Bazic: Info l Search Critelia] Filter Criteria]

Mew Save | Undo | Delete | Print

#9500
b 9495 Invoice Mo. 9500
b 9497 o
Facility RwH, BOGRA -
b 9495 D
b 9495
b 9494 Prepared By H. M. Asaduzzaman - Date 09/08/2005
Fo9493 Approved By |Md. Abul Kazhem ~  Date 03/08/2005
: 3:2? Issued By H. M. &saduzzaman +| Date 09/08/2005
b 94a0 Remarks
o459
b 2483
b Q487
Total Invoice [Filkered)] : 300
Item ‘ lzsued Oty | Unit Stock Oty| Lot Mo ‘ Mg, Date Erpiry Date
-
bk | R Tatal Items 1]
Group By
rvoceto 2] 7

Update | Close

Select an item name from Item combo box.
Unit field will be filled automatically.

Enter Issued Qty.

The Stock Qty, Lot No, Mfg Date and Expiry Date will be picked from the lot

information, if available.
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=¥ [ssue Voucher{Push)*

=74t Issue Youchers | Basiclnfo ]Search Ciiteria | Filter Criteria |
p 9500
b 94935 Invoice Mo. 9500
b 0497 P
Facility RwH. BOGRA -
F 9496 D
b o495
b o404 Prepared By |H. M. Asaduzzaman *  Date 03/08/2005
b 9493 Approved By | Md Abul Kashem | Date 09/08/2005
: 3:2? lssued By H. M, Azaduzzaman v Date 03/08/2005
b o4 Remarks
b 9489
b 9433
b 0427 b
Total Ihwoice [Fitered) : 300

Item ‘ lzzued Qty | Unit ‘ Stock Oty| Lot Mo ‘Mfg. Date Expiry D ate |
CONDOM - 96000
bk | B Tatal ltems 1]
Group By
[roeete =] - 7
Mew Save | Undo | Delete | Print | Update | Close
)
= Press ... button.

Issue Youcher({Push)

=-7at Issue Wouchers | BasicInfo ] Search Criteria | Fiter Criteria |

b 9500
o495 Invoice Mo. 9500

9497 Facility FrwH, BOGRA ~ 0
0408

9495

4

4

»

»

b o404 Prepared By H, M, Asaduzzaman - Date
b 9493 Approved By |Md. Abul Kashem +  Date
4

»

»

»

»

9492

b lssued By H. M, Asaduzzaman +  Date 09,/08/2005
9400 Remarks
9459
9455
b 0407 b
Toatal Invoice [Filkered) - 300
Item ‘ lzsued Gty | Unit ‘ Stock Oty Lot Mo ‘ fg. Date Expiry D ate ‘
CONDOM 96,000 pcs 924000 31{12fz009
k| BR Tatal ltems 1
Group By
: 2 wo & [jle
Iwaice No >~ Tew Save | Undo | Delete | Print ;\Update Close

Updating the Stock

Entry of a new invoice does not update current stock position automatically. After the
invoice entry is complete, press UPDATE button to recalculate the balance of items
from the current invoice.
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Note: After the invoice figures are updated to stock, the invoice will be locked
—you will not be allowed to change any figure.

AT

=
* Press ypdate button.

= A confirmation dialog will appear.

= Press Yes if you are sure that the invoice figures are correct.
= A confirmation dialog will show the number of items for which stock was updated.

Edit an existing invoice

= Select the invoice you want to edit from the list of invoices.
= Change the fields as necessary.
= When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing invoice

= Press

Delete

button.
= A confirmation dialog will be shown.

Select the invoice you want to remove from invoices list.

\:{,) Do wou really want to delete the selected Invoice?

=]

fes

= Press Yes if you really want to delete the invoice.

Edit an existing invoice item

You will not be able to delete an invoice that has items under it. First delete the
items and then delete the invoice.

|k IInit Stock Gty lzzued Qty| Lat Mo Mfg. Date Expiry Date
CONDOM pcs 700,000 90,000 01/122007
= Select the invoice item you want to edit from the items list in block C.
Item |drut Stock Gy |zzued Oty Lot Mo kfg. Date Expiry D ate
Moo T G

= Press F2 or click on any field to start editing.
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[tern it Stock (i lzzued Oty | Lot Mo tdfg. O ate Eupiry Date

|conDom v|[pes | 700,000

= Change the fields as necessary.
= When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item

= Select the invoice item you want to edit from the items list in block C.

= Press button.

= A confirmation dialog will be shown.

\:.i) Do wou really wank ko delete the selected Invoice Tkem?

Yes | Mo |

= Press Yes if you really want to delete the invoice item.
Search a Issue Voucher (Push)

= Press Search Criteria tab to find a specific invoice.

2k Issue ¥oucher{Push)

El"'_E Issue Youchers Bazic Info  Search Criteria | Filker Eriterial
-3 12{02{2005
M- osj01/z005

Indent Invoice Mo. ‘

= Enter the invoice no you want to find in ‘Invoice No.’ box.
= Press [FIND] button to start searching.
= |f the invoice is found then it will be shown selected.

&k Issue ¥Youcher{Push}

El"'_;f Issue Youchers B asic Info | Search Eriterial
=+ 12/02{2005
Pl B Invoice No.

&[] 05/01/2005 Facility RwH. DINg

Prepared By |H. M. Azad
Approved By | Surait Kum.

[ miA2s2007
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Print Issue Voucher (Push)

= Press Prﬁw button to preview the invoice. The following dialog will come.

{+ Print the Full Set of lnvaice
" Reprint 1zt Copy of Invoice
" Reprint 2nd Copy of [nvoice
" Reprint 3rd Copy of Invoice
" Reprint 4th Copy of lnvoice

" Reprint 5th Copy of Invoice

Print Cloze

= |f you want to print the full set of invoice, press on the Print button.
= To reprint or preview only a single copy from any of the 1-5 copies, select one of
the other option buttons, then press Print button.

Close Issue Voucher (Push) form

-
" Press Cﬂ;e button to exit from the Issue Voucher (Push) form.

= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved invoice during exit, you will be informed that your changes
will be lost if you exit.

-

'i) You have changes which will be lost iF vou Close now.

Do vou really wank to close the Form and discard changes?

fes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’'t want to
close the form at this time.
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Adjustment Invoice

=¥ Adjustment Invoice

=-fat Adj. Tnvoice Basic Infa I Search Criteria' Filter Clilerial
i B
e Invoice Mo, [ 1]
: g Adjustment Type |Hemnve Fram Stock, - Facility (Director, CwH, DHARA -
= Remarks [Remaved from stock because this iem is not typed in the (1 of 3471 fad|
[
~| Updated
Prepared By |~ hah Finria Omar ~ Date 27406/ 2005
Approved By (140 Sbol Fashen ~ Date 274062005
lszued By Shah Kibria Omar j Date 27/06/2005
Item Unit | Stock Qty| Oty Lot No | Mfg. Date | Expiry Date
11l Bag {Shoulder Hanging) bag 1,961 570
Tatal Invaice [Fitered] : & H% FK Tatal lterns 1
GroupB Frlit
Er=Tr— LS I ¢ R
’7 IpicelNg z Mew Save | Undo | Delste  Preview  Update | Close

This form is used for various stock adjustments, like — adjustment after physical
stock, item expiry, destruction of expired items and return from facility. This form is
used to enter Adjustment Invoices, edit, print or delete old invoices.

Open Adjustment Invoice form
=  Run WIMS.
= Select Invoice > Adjustment Invoice... from menu.

= The Adjustment Invoice form is displayed.

General description of Adjustment Invoice form

=¥ Adjustment Invoice |§|

Total ltems

This form is used to edit, create, delete, and print Adjustment Invoices. Controls in
the form are grouped into 4 (four) blocks —
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A. Invoice List: Invoices can be listed grouped by Invoice No., Adjustment
Type or Invoice Date. A label shows the total number.
B. Invoice Entry Fields: To describe an invoice, following fields are required.
= |nvoice No — A unique sequence to represent the invoice.
= Adjustment Type — a list of adjustment types to select from. Possible
adjustment types are:

Add to Stock = |f after physical inventory or any instance
it is found that an item is shown less
than actual gty in stock

Remove from Stock = If after physical inventory or any instance
it is found that an item is shown excess
than actual gty in stock

Return from Facility = When an item is returned from a facility

(Usable)

Return from Facilty = When an unusable item is returned from
(Unusable) a facility

Unusable = Expiry date of item has passed
Unusable Destroy = Expired items are destroyed

= Facility — Facility dealing the items.
= Remarks — Comments about the adjustment reasons, outcome etc.
= Prepared By, Approved By and Supplied By — Name of employees
who are responsible for adjustment of items.
= Prepared By Date, Approved By Date and Issued By Date — Relevent
dates of the preparation, approval and issue of adjustment invoice.
Invoice No, Adjustment Type, Facility, Prepared By, Approved By and
their related date fields are compulsory.
C. Invoice Items Entry Fields: Invoices consist of line items. There is one line
for every item received. Every line has the following seven fields:
= [tem — Name of item adjusted.
= Unit — unit of measurement of item.
= Stock Qty — Current stock quantity in facility performing the
adjustment.
Qty — Quantity of goods adjusted.
Lot No — Lot no. of the item adjusted.
Mfg. Date — Manufacturing date of the item lot adjusted.
Expiry Date — Expiry date of goods in the lot.
Item and Qty fields are compulsory. Other fields are optional.
D. Command buttons: A number of buttons to manipulate the Invoices.
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View information about a specific invoice

ok Adjustment Invq{ =% Adjustment Invoice 28 Adjustment Invoice
Elﬁ adi. Invoice |27t Adj. Invoice Eﬁ Adj. Invaice
[ 3 ﬁ {:l Remove from Sk
=0 8 EID Unusable
[ L b2
#-[23 Unusable Destro
JEN R
Tatal Invoice [Fitered] Tatal Invaice (Fitered) : 4 Total Invaice [Filkered] - 4
Group By———— ~GrowpBy————— r Group By———————
’7| IFvice Mo ’7| IFvice D ate | ’7|ﬁ1\di. Tupe j

= Select the invoice to view from the tree-like list in block A. Using the Group By
combo box — invoices can be grouped in three ways — by Invoice No, Adj. Type or
by Invoice Date.

= After an invoice no. is selected — corresponding information is shown in block B
and C.

= At any time a partial list of invoices are shown based on the Filter Criteria. Only
invoices that fall between Start Date and End Date are listed. You can change the
dates and press ‘Filter’ button to list less or more invoice.

=& Adjustment Invoice

EI"'_E Adi, Invoice Basiclnfnl Search Criteria  Filker Criteria |

u :2 StartDate | 1971172004
e b1 End Date 17/02/2005
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Enter a new invoice

* Press '*

following Figure.

=¥ Adjustment Invoice +

from the command buttons block. The form will look like the

=7t Adj. Invoice Basic Info ] Search Criteria} Filter Criteria]
b6
: + Adjustment Type | - Facility -
S|
» 2 Remarks
k1
O
Prepared By  |H, M, Azaduzzaman - | Date 09/02/2005)
Approved By | Md. sbul Kashem « | Date 03/08/2005
lssued By H. M. Asaduzzaman - | Date (09/08/2005]
Item Urit ‘ Stock Qty‘ (ty| Lat Na ‘ hfg. D ate Expiry Date ‘
Tatal Invaice [Filtered) - & bk | KK Tatal lterms 1]
Group By
:l Mew Save | Undo | Delete |Preview  Update | Closs

The Invoice No. will be generated automatically.

Date fields will be filled with current date. You can change if necessary.

Select any Adjustment Type from list.

If available, select the Facility.

Select the name of employees preparing and approving the invoice. Also mention

preparation and approval dates.

=¥ Adjustment Inyoice *

- fat Adj. Irvoice Basic Info ] Search Crileria] Filker Criteria }
L]
: ; Adjustment Type Unusable - Facility
b2 Femarks [|Jrzable dus to date [expiry
b1
O
Prepared By |H. M. Azaduzzaman ~ | Date (09/05/2005
Approved By |Md. Abul Kashem ~| Date 03/08/2005
|ssued By H. M, Asaduzzaman | Date 09/08/2005
Itern Urit ‘ Stock Qty‘ Gty| Lot Mo ‘ Mig. Date Expiry Date ‘
Total Invaoice (Filtered) : B b | FK Total ltems 0
Group By
[rocle =] |
Mew Save | Undo | Delete |Preview  Update | Close
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N
= Press button.
Save
= Your new invoice no. will be visible in the invoice list.
=% Adjustment Invoice
=73t Adi. Invoice Basic Infa 1 Search Criteria] Filter Criteria I
v i
: 3 Adjustment Type |Unuzable - Facility
b3 Remarks [[nusable dus ta date expiy
b2
b1 O
Prepared By |H. M. Asaduzzaman ~ | Date 09/08/2005
Approved By | Md Abul Kashem ~| Date 09/08/2005
lzzued By H. M, Azaduzzaman | Date 03/08/2005
Iterm Unit ‘ Stock Qly‘ Gty| Lot Mo ‘Mfg Date Expiry Date ‘
Total lrvoice (Fitered) : 7 [ Total ltems 0
Group By
; 23 W Tz e
Ivvoice No = (= Save | Undo | Delete |Preview  Update | Close
-

Invoice Items Entry

If you want to cancel the new invoice entry, press Esc during editing to undo.

=  Press button from the command buttons block. The form will look like the

following Figure.

=¥ Adjustment Invoice +

=74t Bdj, Invoice

Basic Info I Search Criteria | Fiter Criteia |

7
: E Adjustment Type |Urusable - Facility
4

b3 Remarks [Jn0sable dus to date expin

b2

k1 m]
Prepared By | H, M, Asaduzzaman * Date 03/08/2005
Approved By | td. Abul Kashem ~ Date 09/08/2005
lzsued By H. M, Azaduzzaman + Date 09,/08/2005

ltem Unit ‘ Stock Qt}" Qiy| Lot Mo ‘ tfg. Date Expiry Date ‘
| -
Total Invaice [Filtered) : 7 x| FE Tatal ltems 1}
Group By
:| Mew Save | Undo | Delete |Preview  Update | Close
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=  Select an item name from Item combo box.
= Unit field will be filled automatically.

= Enter Qty.

= Unit and Stock Qty will be filled in automatically.
= The Lot No., Mfg. Date and Expiry Date fields may be available for editing. If
available fill up these fields if necessary.

=¥ Adjustment Invoice *

= 7t adj Invoice

Basic Info ] Search Criteria 1 Filter Criteria]

b7
: 3 Adjustment Type |Unusable - Facility
4
| ] Remarks rusatle due to date BRIy
bz
b1 m]
Prepared By |H, M, Azaduzzaman | Date 09/08/2005|
Approved By | Md. Abul Kashem ~| Date (09./08/2005
lssued By H. M. Asaduzzaman w | Date 03/08/2005
Item Urit ‘ Stack Qty‘ (ty| Lat No ‘ Mfg. Date Expiry Date ‘
CT-3804 - 1000
Total Invaice [Filtered) : 7 T30 .9 Tatal lterms 1]
Group By
[rvocete 5] I
Mew Save | Undo | Delete |Preview  Update | Close
]
= Press button.

Save

=¥ Adjustment Invoice

= 4t Adj. Invoice
b

yFvyvwywrwy
=W Ao o R

Tatal Invoice [Filkered) : 7
Group By

Irevoice Mo -

Basic Info ] Search Criteria] Filter Cnteria]

Adjustment Type Unusable -

Remarks

Facility

Unuzable due to date expiry

O
Prepared By |H. M. Azaduzzaman | Date 03/08/2005
Approved By | Md. Abul Kashem + Date 03/08/2005
lssued By H. M. Asaduzzaman + | Date 09/08/2005
Item Unit ‘ Stock Qty‘ Gy} Lot Mo ‘ Idfg. Date Expiry Date ‘
CT-3804 pcs 6,676 1,000
b | RE Tatal ltems 1
b w R % R

Mew Save | Undo | Delete |Preview  Update | Close

Updating the Stock
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Entry of a new invoice does not update current stock position automatically. After the
invoice entry is complete, press UPDATE button to recalculate the balance of items
from the current invoice.

Note: After the invoice figures are updated to stock, the invoice will be locked
—you will not be allowed to change any figure.

N
*
= Press pdate | button.

= A confirmation dialog will appear.
= Press Yes if you are sure that the invoice figures are correct.

= A confirmation dialog will show the number of items for which stock was updated.
Edit an existing invoice

= Select the invoice you want to edit from the list of invoices.

= Change the fields as necessary.

= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing invoice

= Select the invoice you want to remove from invoices list.

Press button.

Delete
= A confirmation dialog will be shown.

\:{,) Do wou really want to delete the selected Invoice?

fes | Mo |

= Press Yes if you really want to delete the invoice.
You will not be able to delete an invoice that has items under it. First delete the
items and then delete the invoice.

Edit an existing invoice item

[tern Uit Stock Gty Gty Lot Mo tfg. Date Expiry Da

MNORPLANT prs 76,700 9,000

= Select the invoice item you want to edit from the items list in block C.

Item it Stock Gty Gty | Lot Mo Mfg. Date Expiry Da

veyo0l ool |

b FNORPLANT
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= Press F2 or click on any field to start editing.

Item Llrut Stock Gty Oty | Lot Mo fg. Date Expiy Da

[MoRPLANT v|lpes | EOD| NN

= Change the fields as necessary.
= When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item

= Select the invoice item you want to edit from the items list in block C.

=  Press button.

= A confirmation dialog will be shown.

\:;i) Do vou really wank ko delete the selected Invoice Ikem?

Yes | Mo |

= Press Yes if you really want to delete the invoice item.
Search a Adjustment Invoice
= Press Search Criteria tab to find a specific invoice.

=k Adjustment Invoice

=7 Adi. Invoice Basic Info  Search Criteria | Filter Eriterial

-2 14/02)2005
Ad. Imvioice Mo, |:|

-2 05/01/2005

= Enter the invoice no you want to find in ‘Adj. Invoice No.’ box.
= Press [FIND] button to start searching.
= |f the invoice is found then it will be shown selected.

=% Adjustment Invoice

EI’_E Adj. Invoice Basic Info | Search Critena I Filter Criteria I
=0 14/02/2005

& 05/01/2005 Adjustment Type |Unusab|e

Femark:
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Print Adjustment Invoice

[&

B~ button to preview the invoice.

= Press P

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

Close Adjustment Invoice form

-
= Press Cﬂ;e button to exit from the Adjustment Invoice form.
= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved invoice during exit, you will be informed that your changes
will be lost if you exit.

® | ‘ou have changes which will be lost if vou Close now,
“‘-:/ Do vou really wank ko close the Form and discard changes?

Yes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’'t want to
close the form at this time.
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Gate Pass

nt Gate Pass

EG& zate Pass
=+ 17j02/2005

b l &l Ahmed
{10 osy01/z005 17/02/2005 Dhaka KA-2876

H-1 15/12{2004

H. M. Asaduzzaman |—
Surajit Kurmar Paul |—

[I—

This form is used to prepare gate pass for invoices.
Open Gate Pass form

=  Run WIMS.

= Select Invoice > Gate Pass... from menu.

= The Gate Pass form is displayed.

General description of Gate Pass form
=t Gate Pass

Page 74 of 114



WIMS User’s Guide

This form is used to edit, create, delete, and print Gate Passes. Controls in the form
are grouped into 4 (four) blocks —
A. Gate Pass List: Invoices can be listed grouped by Gate Pass No., Gate
Pass Date. A label shows the total number.
B. Gate Pass Entry Fields: To describe a Gate Pass, following fields are
required.
= Gate Pass No — A unique sequence to represent the gate pass.
= Date — Date of issuing gate pass.
= Driver Name & Vehicle No - Name of Driver and Vehicle used to
deliver the goods in the gate pass.
= Prepared By, Approved By — Name of employees who are
responsible for issuing of gate pass.
Gate Pass No, Date, Prepared By and Approved By fields are
compulsory.
C. Gate Pass Items Entry Fields: There is one line for every gate pass item.
Every line has the following three fields:
= Type — Two possible values -PUSH & INDENT - based on the type
of invoice.
= |nvoice No — An invoice no. linked to the gate pass.
All the fields are compulsory.
D. Command buttons: A number of buttons to manipulate the Invoices.

View information about a specific a Gate Pass

ok Gate Pass ok Gate Pass

E|*",f| Gake Pass E|",1\l Gake Pass
- B =-3 17/02{2005
b3 B
L b 2 G- 05/01 /2005
I =-{27 15/12}z004

Taotal Gate Pass [Filters Tatal Gate Pass [Filkered) : 4
Group By———— —GroupBy—————————
|7|I3ale Pasz Mo |7| Gate Pazz: Date j
= Select the gate pass to view from the tree-like list in block A. Using the Group By

combo box — gate passes can be grouped in three ways — by Gate pass No or by

Gate pass Date.
= After a Gate Pass No. is selected — corresponding information is shown in block

B and C.
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At any time a partial list of Gate Passes are shown based on the Filter Criteria.
Only Gate Passes that fall between Start Date and End Date are listed. You can
change the dates and press ‘Filter’ button to list less or more Gate Pass.

ol Gate Pass

Elf Gate Fass Basu:lnh:ul Search Criteria  Filter I:ntena
-3 17/02/2005
F-{_0 05012005

1:| 15712/2004 Start Date 'I 341142004

End [ ate 1 7A02/2005

Enter a new Gate Pass

» Press '  from the command buttons block. The form will look like the

following Figure.

¥ Gate Pass o ] [
El-7) Gate Pass Basic Infa | Search Cliterial Filter I:riterial
b b 3
e b2 Gate Pass Mo. Driver Mame | |
ekl Date 05/01 /2005 WehicleNo. | ]
%, Select Invoice |
Facility | Type | Invaice. .. |
R
T
R'WH, BANDAREBOMN INDEMNT
FiAH, BOGRA INDEMT 7
Total Gate Pass [Filteres EL‘
Group By———— Select | Close
’7|Gate azslllo || Mew | Save ‘ Undo | Delete ‘Preview‘ Close ‘

= The ‘Select Invoice’ form is displayed.
Select the invoices that you want to deliver and press Select button.

A new gate pass will be created where the Gate pass No. and Date will be
generated automatically.

The gate pass items block (block C) will be filled with the selected invoice
numbers.

Optionally provide other fields.
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=k Gate Pass o ] 4
Ef Gate Pass Basic Info | Search Criterial Filtes Criterial
Gate Pass Mo. Ijl Driver Mame | |
Date 17/02/2005 Vehicle Mo~ | |
Prepared By j
Approved By ﬂ
Type | Invaice Nol
PLISH 6
PLISH g
Total Gate Pazs [Filtered] : 4 b | FE
Group By
R I S T
’7|Gate Feslie J Mewy Save Undo | Delete | Preview | Close
]
* Press .. button.
= Your new gate pass no. will be visible in the gate pass list.
Gate Pass Items Entry
= Press|»+|button from the command buttons block.
= The ‘Select Invoice’ form is displayed
= Select the invoices that you want to deliver and press Select button.
. Select Invoice x|
Facility | Type | Invoice, ., |
 JRiwH, DINAJPUR PUsH | &
RiH, BANMDAREOM TNDEMT 4
RiH, BOGRA TNDEMT 7
fil+
Select | Close
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=Y

Eﬁ 3ate Pass Basic Info | Search Criterial Filker Criterial
: ? Gate Pass No. Driver Mame | |
: ? Date Wehicle Mo, | |
Prepared By ﬂ
Approved By j

Tupe | Invoice Nol
PLISH =]
PLISH g

Total Gate Pazs [Filtered] : 4 bk | B

"Group By
k¥

7.3

Delete

]

Save

2

Close

o)
Unda

I Bl Fess e j Mew Preview

Edit an existing Gate Pass

= Select the gate pass you want to edit from the list of gate pass.

= Change the fields as necessary.

= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing gate pass
= Select the gate pass you want to remove from gate pass list.

" Press pgee | button.

= A confirmation dialog will be shown.
wims X

‘{) Do you really want bo delete the selected Gate Pass?

-
Yes | Mo |

= Press Yes if you really want to delete the gate pass.
= You will not be able to delete an gate pass that has items under it. First delete the
items and then delete the gate pass.

Delete an gate pass item

= Select the gate pass item you want to edit from the items list in block C.

= Press button.
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= A confirmation dialog will be shown.

\?/ Do ywou really want to delete the selected Gate Pass Item?

es | Mo |

= Press Yes if you really want to delete the gate pass item.
Search a Gate Pass
= Press Search Criteria tab to find a specific gate pass.

ok Gate Pass

=-74' Gate Pass Basic Infa  Search Criteria |Filter Criteria |
-3 17/02{2005
-] 05/01j2005

{1 15/12j2004 Gate Pass No.

= Enter the gate pass no you want to find in ‘Gate pass No." box.
= Press [FIND] button to start searching.
= |f the gate pass is found then it will be shown selected.

ol Gate Pass

%! Gate Pass Basic Info | Search Criteria | Filter (
=0 17/02{2008

| b ﬁ Gate Pass Ho.
B 0540172005 Date 174024200
-0 151122004

Prepared B,

Print Gate Pass

[&

" Press Presiew

button to preview the gate pass.
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Central Warehouse, Mohakhali, Dhaka
Gate Pass # 4

Gate Pass Date: 17/02/20058

Driverrepresentative’'s Name:

Yehicle No:
Invoice No. Invoice Type Destination/Receiver
f FLSH RwiH, DINAJPUR
f FLSH RwiH, DINAJPUR
Gate Pass Prepared By Driver's Sianature Authorized Signature

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

Close Gate Pass form

-
= Press CE;E button to exit from the Gate Pass form.
= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved gate pass during exit, you will be informed that your changes
will be lost if you exit.

9 You have changes which will be lost iF vou Close now,
“-"J/ D wou really wank ko close the Form and discard changesy

Yes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Chapter 4

Stock

Page 81 of 114



WIMS User’s Guide

Stock Balance

¥ Stock Balance

ltem Group ~ Balance Date
Itemz in Group: 841
Item Code | Item M ame | U zable E!t_l,l| Unugable Oty | Unit -~
COMON  ACITIC ACID P bottle e
COMDOZ  ADHESIVE TAPE - 3" e
COMODS  AMEL BAG gad NS nos.
COMOD4  APPRON UTILITY = I -
COMOOS  APROME PLASTIC e e
COMOOG  B.P. MACHINE 5457 I nce.
COMO34  BALL POINT PEN 2673 N s
COMO23  CAP. AMOXICILLIN 500mg paz.000 I capsule
COMOO7  CAP. AMPICILLIN P capsule
COMOZ0  COTTON [ 100Gram) 3575 [ ol
COMOZE  DISPOSABLE BLOOD LAMCET 45,400 Y pos
COMO31  DRESSING DRUM s I s
COMOOS  FORCEP OBSTRETIC D -
COMOZ2  GAUZE 4859 [ ol
COMOOS  IMJ. ERGOMATRINE e
COMOT0  INJ. HYDROCORTISON e v
& 4 EL‘ ™ Show Only Non-Zero Stock
Details | Preview | Lotwise | Search | Close

Stock Balance form presents the current status of stock items at any time. Initially the
form shows stock balance of all the stock items up o current date. Stock balance of
any date can be viewed by changing the Balance Date.

View Stock Balance

=  Run WIMS.
= Select Stock > Stock Balance... from main menu.

The Stock Balance form is displayed.

General description of Stock Balance form
¥ Stock Balance

Item Group  [FIE - Balance Date
Items in Group: 841
Itern Code | Item Mame | Usable Oty|  Unuzable Gty Uit |
5 COMODT  ACITIC ACID P bottle B
1 COMO02  ADHESIVE TAPE - 3" b
5 COMOO3  AMEL BAG o ea4 [E] -
o COMOD4 — APPRON UITILITY s [ s
1 COMOOS  APROME FLASTIC s
o COMOOE  B.P. MACHINE 5457 L0 ros
1 COMO34  BALL POINT FEN 2679 I pos
1 COMO23  CAP. AMOXICILLIN S00mg £38,000 I capsule
U COMOO7  CAP. AMPICILLIN B capaule
0/ COMO20 COTTOM [ 100Gram) 9575 L ol
1 COMOZE  DISPOSABLE ELOOD LANCET 45400 00 pos
1 COMO31  DRESSING DRUM L s
o COMODE  FORCER OBSTRETIC s
1 COMO22  GAUZE 4859 Il
1/ COMO0S  IMJ. ERGOMATRINE 0 A
5 COMOND M), HYDROCORTISON e ~|
& M EL‘ I Show Only NonZera Stock
o Details | Preview | Lotwise | Search | Close
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This form presents current stock position of all the items. Controls in the form are
grouped into 3 (three) blocks —

A. Item Group & Balance Date: Shows a list of current item groups in
database. A label below shows the total number of items under the
selected group. Balance Date is used to give a filter date for which stock
position is shown.

B. List of Items: Shows status of every item under the selected group. To
describe an item, 5 (five) fields are required.

= |tem Code — Unique Item Code.
= Item Name — Name of the item.
= Usable Qty — Usable stock quantity of the item on balance data.
= Unusable Qty — Unusable quantity of item on balance date.
= Unit — Unit of measurement of the item.
C. Command buttons: A number of buttons to manipulate the stock status.

View stock balance of a specific date

= |f you want to view stock status of all items, select ‘(All)’ from Item Group combo
in block A. If you want to view a specific group , select the group name from the
combo.

= |nitially Balance Date is filled with today’s date and stock status for that date is
presented.

= Type in the desired date in Balance Date field and press <Enter> to get the stock
status of that date.

= To exclude the items that are out of stock, select ‘Show Only Non-Zero Stock'.

Search and find an Item

= Press SEﬁh from command buttons block C.

= A new dialog box comes asking you to give item name to search. You can

provide partial item name.

Search ltems @

Enter Item Mame to Search:

Canicel

[MACHIME

= After you provide the item name press OK.

= |tems which match with the search text will be shown in the list.
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=¥ Stock Balance

Item Group | (ALL)

Balance Date 02/08/2005

Itemns in Group: [Filkered): 13

Itern Cade | Iterm M ame | Uzable Dt_l,ll Unuzable E!tgl Uit |
I COMODE ~ B.P. MACHINE 5457 N ros
o [EM048  BATTERY CHARGER MACHINE 2 Y e
1 [EM047  DUPLICATING MACHIME D o
CIKITO30 AUTOCLAVE MACHINE e s
S EITORS  SUCCER MACHINE [FOOT DRIVE) Y e
SUEITOIS  SUCCER/SUCTIOM MACHINE (ELECTR... 157 [ o
I MCHOBE  AMESTHESIA MACHINE 7 Y e
I MCH322  DiaThermy Machine 2 1 o
I MCH172  GASKET FOR ANESTHESIA MACHINE 2 I s
I MCHOBY  HICHPE MAMUAL PUMCH MACHIME P [Mone]
I MCH170 MOMOMETER FOR AMESTHESIA MAC... 1 I -
I MCHOBE  PAMASOMIC FASCIMILE MACHINE (FAX ) P o
I MCH323  Succer Machine Child [Electric) = I -

[&
Cetails | Preview | Lobwise

[~ Show Only Non-Zera Stock

To see all of the items again, press

dh

Shiow Al

button.

View lotwise information about a specific item

Select the item for which you want to view lotwise information.
Press Lotwise button from the command button block.
A dialog like the following will appear:

=X Stock Balance

- [Ox]

Item Group | CONTRACEPTIVE ﬂ Balance Date 02/08/2005
Items in Group: 31

Itern Code | Itern Marme | |zable LTJt_l,Jl Unuzable LTJtyl kit | ”~
FICONDZZ  CANNULAC FOR MR [SYRINGE) 7MM o [ -
] CONODT CONDOM 954,000 pCs
I CoNOnd e .
o COND2S w| [otwise Stock Summary
] COND29
o CONDT Item Code  [COMOD! Item Name [COMDOM |
1 CoWan?
| coNOn Lot No fg. D ate E=piry Date Lot Qy| Lot Gty [Unuszable)
[ CoMo30
st convoro | | 2 -
o COMDZE u a1f1042009 39,000
ol COMDOE | | 3101202009 913,000
L COMNm3
Ll CcoNMm7
o coMone
[ COMDES

Total Lots: 3 Total | 554,000

ELQ.
Close
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Print Stock Balance

= Press Pre%ew button to view a printable list of stock balance.
Stock Balance
Central Warehouse, Mohakhali, Dhaka
As on : February 17, 2005

Group Item Code Iter Wame rseble Qo Unuseble Oy rair

COMMON MEDICINE
©OMO01 ACITIC ACID bottle
COmMODZ ADHESIVE TAFE - 3" rall
COMODS AMBU BAG 10 5 nos.
C Ohoas AFPRON UTILITY a5 pos
COMO0S APRONE PLASTIC pes
COMOOG B.P. MACHINE 217 nos.
COmMOz4 BALL POINT PEN 2,679 .
COMO23 CAP. AMOXICILLIN 500mg 25 260 capsule
COmMOOT CAP. AMPICILLIN capsule

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

Close Stock Balance form

-
* Press CE;E button to exit from the Stock Balance form.

= You can also exit by pressing the X button at the top right of the form.
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Stock Reports

The form is used to view stock reports based on specific criteria. Both summary and
detailed stock information can be printed. A typical view of the Stock Summary form

ok Stock Reports - =] =]
List of Reparts Filker Datelz]

" Stock Summany by Lot
S Dat 1770272005
" Stock Details by Product HLUTeTE (e

" Stock Details by Facility

Show Only MonZero Stock [

Groupdltern and Facility Criteria

Item Group | (ALL) ﬂ

o] & |
Preview | Close

The controls in the form are grouped in four blocks —
D. List of Reports: Currently there are 3 (three) reports — first one is a
summary report and others are transaction details.
E. Filter Dates: Provide the date(s) which will be used to filter the report data.
F. Group/ltem and Facility Criteria: A number of optional filter criteria that
controls the output of the report.
G. Command Buttons: A Preview and Close button.

How to print a report

= Select a report from the ‘List of Reports’.
= Provide date(s) in the ‘Filter Date(s)’ block.
= Optionally select options from ‘Group/ltem and Facility Criteria’ block.

= Press [&  buttonto preview the invoice.
Previgw

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.
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Stock Summary

This report shows the stock status at a certain date. To print the report, follow the
steps -

= Select ‘Stock Summary’ option in ‘List of Reports’ block. The form will look like
the following figure —

i

List of Reparts Filker Datelz]

" Stock Summany by Lot
S Dat 1770272005
" Stock Details by Product HLUTeTE (e

" Stock Details by Facility

Show Only MonZero Stock [

Groupdltern and Facility Criteria

Item Group | (ALL) ﬂ

o] & |
Preview | Close

= The ‘Summary Date’ box is filled with current date, and ‘(ALL)’ is selected in the
‘Item Group’ box. If you click on PREVIEW button now, stock summary of all the
items on current date will be printed.

= |f you want to know the stock status of a previous date, type in the date in
‘Summary Date’ box.

= To print stock status of a specific group select the group from 'ltem Group’ box.
The form may appear as follows -

&k Stock Reports o ] |
List of Reparts Filter Dratef=|

£ Stock Summary

" Stock Summary by Lot
. S D at 170242005
" Stock Details by Product it

" Stock Details by Facility

Show Only Mon-Zero Stock, [

Groupltern and Facility Criteria

Item Group CONTRACEPTIVE j
B e
Preview: Close
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= Press PREVIEW button to continue

Stock Balance
Central Warehouse, Mohakhali, Dhaka
As on : February 17, 2005

Group Teem Code Taem Wame Trable Oy Tnusahbie Qry Tair

CONTRACEPTIVE
CONZg DE&DS KIT cartoon
COND14 ZML. DISPOSABLE SYRINGE 2,544,100 pos
CONODZ c-5 cycle
CONO13 CANNULAC FOR MR (SYRINGE) <hil 3133 pos
CONOZO CANNULAC FOR MR (SYRINGE) Shil 477 pos
CONDZA CANNULAC FOR MR (SYRINGE) Ghil 261 pos
CONDZ2 CANNULAC FOR MR (SYRINGE) 7 ki 16 pos
CONDOY CONDOM 1,410,000 pes
COHNODS C-T Z00B pes
CONODZ CT-Z80A 55 pes

Stock Summary by Lot

This report shows the lotwise stock status at a certain date. To print the report, follow
the steps -

= Select ‘Stock Summary by Lot’ option in ‘List of Reports’ block. The form will look
like the following figure —

i

List of Reparts Filter Datelz]

= Stock Summarny

% Stock Summary by Lot
5 Dat 17/02/2005
™ Stock Details by Product ummary Uate

" Stock Details by Facility

Show Only Mon-Zera Stock. W

Group/dltem and Facility Criteria

Item Group COMTRACEPTIVE ﬂ

(& | N+
Preview | Close

= The ‘Summary Date’ box is filled with current date, and ‘(ALL)’ is selected in the
‘Item Group’ box. If you click on PREVIEW button now, stock summary of all the
items on current date will be printed.

= |f you want to know the stock status of a previous date, type in the date in
‘Summary Date’ box.

= To print stock status of a specific group select the group from 'ltem Group’ box.
The form may appear as follows -
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¥ Stock Reports
Ligt of Reparts

=101 ]

Filter Drate|z]

™ Stock Summany

% Stack Surnmary by Lat
5 Dat 17/02/2005
" Stock Detail: by Product HuTukTy? LELS

™ Stock Details by Facility

Show Only MonZero Stock W

Groupdltemn and Facility Criteria

Item Group CONTRACEPTIVE ﬂ

(& | M
Preview | Close

= Press PREVIEW button to continue

Lotwise Stock Balance
Central Warehouse, Mohalkhali, Dhaka
As on : February 17, 2005
Faem Code Teem Name Lot Na Mfe Da & Exp Date rsable Qo TTnusable Quy  [Fhic
CONTRACEPTIVE
COND14 2ML. DISPOSABLE 5YRINGE 5,544,100 pes
COND14 CANMULAC FOR MR (STRINGE) 3,133 pes
A
COND20 CANMULAC FOR MR (STYRINGE) 77 pes
5 MM
COND21 CANMULAC FOR MR (SYRINGE) 261 pos
& MM
COND22 CANMULAC FOR MR (STRINGE) 16 pos
7 MM
CONDDA CONDOM 011272008 200,000 pos
04242007 410,000 pos

Stock Details by Product

This report shows the details transaction of items between specific dates. To print the
report, follow the steps -

= Select ‘Stock Details by Product’ option in ‘List of Reports’ block. The form will

look like the following figure —
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a¥Stock Reports B ] 1
Ligt of Reportz Filter Dratel=]

 Stock Summary Start Date |:|

" Stock Summary by Lot

g g ] End Dat 170242005
* Eiock Detail: by Produck na Bate

" Stock Details by Facility

Groupdltem and Facility Criteria

Item Group | {aLLY

RAJEN

Item Hame |

] e |
Preview | Close

= The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item
Group’ box. If you click on PREVIEW button now, stock details of all the items on

current date will be printed.
= To view report between two dates — provide the dates in ‘Start Date’ and ‘End

Date’ box.
= (Optionally) Select an Item Group and then an Item Name. The form may appear

as follows -
=¥ Stock Reports = 0] =|

List of Reparts Filter Datelz]

™ Stock Summary Start Date 0101 /2004
™ Stack Summary by Lot
End Date 17/02/2005

' Stock Details by Product
" Stock Details by Facility

Groupdltern and Facility Critenia

Item Group | CONTRACEPTIVE

[ [

Item Name | COMNDOM

(& | M
Preview | Close

=  Press PREVIEW button to continue
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Stock Details

Central Warehouse, Dhaka
between January 01, 2004 and February 17, 2005

Group: CONTRACEPTIVE

ConNgel - CONDOM

Supplier Receiver invoice Wo Steck Date Received 0ty Jamed 8 Unusable  Unusadle Uable Unmusable
In ut Belence  Balance
[PREVBALANCE]  01/01/2004 1,375,472 1,375 472
Director, MI3 22 1322004 376472 1,000,000
RUPH, CHITTAGONG - 12 02/01/2005 800,000 1,800 000
RWH, CHITTAGONG - 23 01/02/2005 00,000 2,400,000
RfH, DINAJPUR & 12022005 Q0,000 410,000
Tiem Total. 1875472 465,472 2410.000

Stock Details by Facility

This report shows the details of issued items by facility between specific dates. To
print the report, follow the steps -

Select ‘Stock Details by Facility’ option in ‘List of Reports’ block. The form will

look like the following figure —
ai.Stock Reports
Lizt of Reports

Filter Dratefz]

=101 x|

" Stock Summary
£ Stock Summany by Lot

" Stock Details by Product

Start D ate

End Date

1740242005

Groupdltern and Facility Criteria

Item Group | {aLLY

Item Hame |

Facility |

I

[& | R
Preview | Close

The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item
Group’ box. If you click on PREVIEW button now, stock details of all the items on

current date will be printed.

To view report between two dates — provide the dates in ‘Start Date’ and ‘End

Date’ box.

(Optionally) Select an Item Group and then an Item Name.
Optionally provide a specific facility. The form may appear as follows -
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=% Stock Reports

Ligt of Reportz Filker Date|z]

=101 x|

 Stock Summary
© Stock Summary by Lot

" Stock Details by Product

Start Date

End Date

/0 /2004
170242005

{* Stock Details by Facility

Groupdltem and Facility Criteria

Item Group | COMTRACEPTIVE

Item Name | CONDOM

Facility | RWWH, DINAJPUR

CIaEd

Preview

R

Close

Press PREVIEW button to continue

Stock Details by Facility

Central Warehouse, Dhaka
hetween January 01, 2004 and February 17, 2005

Facility Teem Code T Wame Invaice Wa Tssue Date Tosued Qi
RWirH, DINAJPUR CoMOo COMDOON a1 17012005 200,000

CoMDD COMNDOM 21 120272005 90,000
Faeility Tosml: 290,000
Grand Total: 290,000
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Chapter 5

Administration
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Districts

=8 Districts

=" Districts 4| Basic Infa |
-1 Barisal '
-] Chittagang
=127 Chaka District Code | 1|
""" _ District Hame |Dhaka |
----- ¥ Faridpur
..... b Gazipur Division |Dhaka ﬂ
----- b Gopalganj
----- b Jamalpur
----- b Kishorgani
----- ¥ Madaripur
----- ¥ Manikganj v
Total Digtricts : 64
_ - ou 3 W *
Group By IDWISI'I'ﬂl LI P Sge LIH;:TD Celete Pre%éw Cﬂ_se

The Districts form currently lists the names of 64 districts of Bangladesh. In future,

you can add more districts if required.
View Districts

=  Run WIMS.

= Select Administration > Districts... from menu.

= The Districts form is displayed.

General description of Districts form

uh Districts E]
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This form is used to edit, create, delete, print Districts. Controls in the form are
grouped into 3 (three) blocks —
A. Districts List: Shows a list of current Districts in database. A label shows
the total number.
B. Entry Fields: To describe a district, three fields are required.
= District Code — An unique sequence to represent the district.
= District Name — A descriptive name for the district.
= Division — The division under which the district belongs to.
All of the fields are compulsory.
C. Command buttons: A number of buttons to manipulate the Districts.

View information about a specific district

=¥ Districts

=) fa} Districts =% Districts
+ 3 E -
+-(10 Chittagang || = fal Districts | Basic Info
+-{_] Dhaka (W Eagerhat
+-[27 khulna } Bandarbon o
+-{23 Rajshahi F Barisal District Ci
@ Syhet » Bhola District N
b Bogra
F Borguna Divizion
F Brahmanbaria
b Chandpur
b Chapai Mowabganj
b Chittagong
Total Districts : 64 b Chuadanga -
Tatal Districts : B4
Group By | Division
_— (3
Group By |D|str||:l M amne j et E

= Select the district you want to view from the tree-like list in block A. Using the
Group By combo box - districts can be grouped in two ways — by Division or by
District Name.

= After a district name is selected - District Code, District Name and Division of the
corresponding district will be shown.

Enter a new district

[

=  Press from the command buttons block. The form will look like the

following Figure.
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=¥ Districts +

EEX

b

e e e e . e e .

8

= 7ot Districts

Total Digtricts ; Efi

Group By |

>

B azic Info l
Bagerhat

Bandarbon

Barisal District Code |

Bhola District Name |

Bogra

Borguna
Brahmanbaria
handpur

hapai Mowabganj

Divizion

hittagong
Chuadanga

154

[

MNew Save

Undo | Delete | Preview  Close

= The District Code will be generated automatically.

= Enter the name of the District.
= Select the Division under which the district is.

¥ Districts *

4

e A . . B A . . .

=

= 7ot Districts

Group By |

>

Bazic Info l
Bagerhat

Bandarbon

Barizal District Code |

Bhola

District Hame |Madaripur |

Bogra

Eorguna
Brahranbatia
Chandpur

Chapai Mowabganj

Divizion

Dhaka

Chitkagong
Chuadanga

|

Total Districts : 64

i

UI;;;:ll:I Delete | Preview | Close

=  Press

o

cave button.

= Your new district name will be visible in the Districts list.
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wh Districts E| |§|E|

kurigram | Basic Info l

Kushtia

Laksmipur

Lalmonirhat District Code | 12|

b

District Hame |Madaripur |
Magura
Manikganj Divigion Dhaka -
Meherpur
Moulavibazar
Munshiganj
Mwrnensingh
Maogaon

e e i i . e .

Total District;: 84-

-
Group By | District Name | b I

T Save Undo | Delete | Preview  Close

= |f your new district code matches with an existing district, then an error message
will be shown. Change the district code and press Save button again.

= |f the new district name conflicts with an existing district, an error dialog will
appear. Change the district name and try saving again.

= |f you want to cancel the new district entry, press Esc during editing to undo.

Edit an existing District

= Select the district you want to edit from the list of Districts.

= Change the District Code, District Name or Division fields as needed.

= When done with editing, press Save.

= |f your district code matches with an existing district, then an error message will
be shown. Change the district code and press Save button again.

= |f the district name conflicts with an existing district, an error dialog will appear.
Change the district name and try saving again.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing District
= Select the district you want to remove from Districts list.

* Press pgee button.
= A confirmation dialog will be shown.

= Press Yes if you really want to delete the district.
= You will not be able to delete districts that have items under it.

Print Districts

[&

= Press Presiew

button to view a printable list of Districts.
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& Report - Districts -10] x|
X 4 4 Taf2 P M e[S & & |[0x ]| Taass 1
Districts =l
Central Warehouse, Mohakhali, Dhaka
Division Disirict Code District Name
Barisal T Barisal
9 Bhola
20 Borguna
3  Jhalokati
19  Patuakhali
64 Pirojpur
Total Districts: g
Chittagong 41  Bandarbon

43 Brahmanharia
44 Chandpur
38 Chittagong

42 Coamilla

40 Cox's Bazzar

46 Feni ¥
Kl | M

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

Close Districts form

-

* Press CE;E button to exit from the Districts form.

= You can also exit by pressing the X button at the top right of the form.

= |f you have unsaved districts during exit, you will be informed that your changes
will be lost if you exit.

P\ ‘ou have changes which will be last if vou Close now.
\-:/ Do wou really want ko close the Form and discard changess

Yes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Facility List

=15
{:I kushtia ;I Basiclnful

{:| Munshigan]

El{:| Mymensingh

./ H, MYMENSHINGH B
{:I Matayvangan] Facility Code | 5|
- Noakhali Facility Name [Rw/H, MYMENSHINGH |
{:l Patuakhali
= Rajshahi District |Mymensingh j
{:l Rangamati . .
{1 Rangpur [ Receiving Facilty

Facility Group |Warehuuse ﬂ

{:l Swlhet

{:I Tangail
Total Facilities : 324

L«

KR

Delete

]

Save

[&

Preview

o
Undo

EL{.

— b
Group B
p by I Dristrict j Close

Mew

The Facility List contains the names of different locations where commodities are
distributed. Names from this list are picked during invoice preparation.

View Facilities

= Run WIMS.
= Select Administration > Facility List... from menu.
= The Facility List form is displayed.

General description of Facility List form

i Facility List - 0] x|

C

This form is used to edit, create, delete, print list of facilities. Controls in the form are
grouped into 3 (three) blocks —
A. List of facilities: Shows a list of current Facilities in database. A label
shows the total number.
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B. Entry Fields: To describe a facility, four fields are required.
= Facility Group — Facilities are classified into different groups.
= Facility Code — An unique sequence to represent the facility under

the group.

= Facility Name — Name for the facility.
= District — The district under which the facility belongs to.
All of the fields are compulsory.
C. Command buttons: A number of buttons to manipulate the facilities.

View information about a specific facility

s | Facility List o Facility List

{:I kushtia
{:l Munshigan;
=3 Mymensingh

-] Marayangan]
23 Moakhali
- Patuakhal
{:| R ajshahi
- Rangamati
{:| Rangpur
- Sylhet
{:| Tangail

Tatal Facilities : 384

S H, [ MENSHINGH

E-74+ Facilities
l:l Cthers
l:l Special
l:l Thana

EIl:l Warehouse

b A . .

Total Facities : 47

- b RWH, BANDARECH
RyWH, BARISAL
RiieH, BHOLA

RuH, COMILLA

RiiyH, DINAIPUR
RWH, FARIDPUR
RiieH, JAMALPLR

Y

sl

Group By | District

Fi

Group By IFau:iIit_l,I Giroup

[

=  Select the facility you want to view from the tree-like list in block A. Using the
Group By combo box - facilities can be grouped in two ways — by District or by

Facility Group.

= After a facility name is selected — all the fields are shown in block B.

Enter a new facility

= Press '*
Mew

following Figure.

from the command buttons block. The form will look like the

=% Facility List + i ] ||
E|f§ Facilities Fzaie il |
D Others
D Special Facility Group || ﬂ
D Thana -
23 Warehouse Facility Code | |
Facility Hame | |
District | j
Feceiving Facility
Tatal Facilities | 847
— vt | W K| R | N
Group B
R 2cty Giroup j e Save | Undo | Delste |Preview | Close
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= Select a Facility Group from the combo.

= The Facility Code will be taken automatically.
= Enter the Name of the facility.

= Select the District under which the facility is.

ok Facility List * oy ] |
Eﬁ Farilities Basic Infa I
l:l Others
D crade Facility Group |Dther$ ﬂ
l:l Thana »
-5 Warehause Facility Code | EIEI4|

Facility Name |Salimullah Eye Inztitute |

District |Dhaka ﬂ

Total Facilities : 847

_ b | W | T | | [ | N
G B -
roup ""lll:e":lhtﬁJ Group J I Save Undo | Delete |Preview | Close
it
* Press .. button.

= Your new facility name will be visible in the Facility list in block A.

EY

----- b Regional Supervisor, FF‘CE;I Basiclnful
----- } Reqgional Supervisor, FPCE

..... } Regional Supervisar, FPCS Facility Group |I:Ithers j
----- ¥ Regional Supervisar, FPCS _
----- ¥ Regional Supervisor, FPCS Facility Code | E'E'4|

----- ¥ RMO, Moulavi Bazar, MW

Facility Mame |Salimullah Eye Institute |
----- b ROYAL INDUSTRY

----- b 5.4, Zafar Ahmed (FRT), ¢ District |Dhaka ]
----- F 5.1, Sirajul Hogque, FPI, U
----- b Saha Md. Rafiqul Hug-TFF__

Feceiving Facility

Total Facilities : 848

7.

Delete

el

Save

[&

Prewview

Rl

Close

o J

*
Group By IFau:iIity Group j ' Lndo

Mew

= If the new facility name conflicts with an existing facility, then an error dialog will
appear. Change the facility name and try saving again.
= |f you want to cancel the new district entry, press Esc during editing to undo.
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Edit an existing Facility

= Select the facility you want to edit from the list of Facilities.

= Change the Facility Group, Facility code, Facility Name, District fields as needed.

= When done with editing, press Save.

= |f the new facility name conflicts with an existing facility, then an error dialog will
appear. Change the facility name and try saving again.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Facility
= Select the facility you want to remove from list of facilities.

= Press button.

Delete
= A confirmation dialog will be shown.

= Press Yes if you really want to delete the facility.
= You will not be able to delete facilities that have invoices linked.

Print Facilities

=  Press Pre%ew button to view a printable list of Facilities.
Facility List
Central Warehouse, Mohakhali, Dhaka
District Type Facility ID Facility Name
B agerhat Thana Td13 Bagerhat
Thana Td14 Chitalmari
Thana Td15 Fakirhat
Thana T416 Kachua §
Thana T418 M ollahat
Thana T417 il ongla
Thana T4149 il arrelgan]
Thana T420 Fampal
Thana Td421 Saran kKhola
Total under Bagerhat: 1]
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Facility List
Central Warehouse, Mohakhali, Dhaka
Type District Facility ID Facility Name
Warehouse Bandarhaon oot1a RivH, BAMDARBOM
Barisal oo RivH, BARISAL
Barisal ooz RiYH, BHOLA
Comilla o4 R H, ComLLA
Dinajpur Doos R H, DINAJIPLR
F aridpur Dooa RWH, FARIDPUR
Jamalpur Dood RWwWwWH, JAMALFUR
Jessore oo1g RWwH, JESSORE
Kushtia ooy Ry H, KUSHTIA

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only
one copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

Close Facility List form

-

= Press Cﬂ;e button to exit from the Facility List form.

= You can also exit by pressing the X button at the top right of the form.

= |f you have unsaved districts during exit, you will be informed that your changes
will be lost if you exit.

<P You have changes which will be lost iF vou Close now.
‘-"\r/ Do vou really wank ko close the Form and discard changes?

fes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Employees

=¥ Employees

=72t Employees
| 3WH, M, Asaduzzaman
b Md. Abul Kashem
b Shah kibria Omar

Total Emplopee : 3
Order By

Employes Mame

I~ |

Basic Info | Search Criteria
Employee ID
Name H. M. Asaduzzaman
Designation |Store Keeper -
User ID HiA Password | ™™
{Ma. 2 Chars) 0O active
Forms
Form Desc Form Name | Wigw | Edit | »~
Adjustment Invoice FrmadiIny es es
Districts FrmDistrick es es
Employes List frmEmployee
Farility List FrmFacility es es
(Gate Pass frmGatePass es es
Issue Youcher (Indent) FrmIssuelndent es s
Issue Youcher {Push) Frmlssuelny es es
Ikem Group FrmItemGroup Yes es
Therm | isk FrrnThernl isk Yes YR v
33 K [& |
Mew Save | Undo | Delete |Preview | Close

The Employees form contains the names of employees and their permissions in
different data entry forms. Employees who are relevant to the WIMS software should
be listed using this form. Every user will have one User Id and Password with which

they enter into the software.
View Employees

=  Run WIMS.

= Select Administration > Employees... from menu.
= The Employees form is displayed.

General description of Employees form

2% Employees

= 7at Employess

| WH, M, Asaduzzaman
b Md. Abul Kashem
b Shah kibria Omar

Total Employee : 3

— Order By

Employee Mame

B asic Info I Search Criterial
Employee ID 44
Hame | H. M. Asaduzzaman
Designation | Store Keeper 9
User ID Hia Password | ™
[Max. 3 Chars] O active
Forrmns |
Form Desc | Farm Mame | Wiew | Edit | le
1 adjustrent Invoice FrmAdjIny fes es
11 Diskricts frmDistrict es ‘es
1 Employvee List mployee
1 Facility List cility Yes Yes
I Gate Pass frmGatePass es fes
1 Issue Youcher (Indent) fFrmIssueIndent Yes Yes
1 Issue Youcher (Push) FrmIssuslny fes es
1 Ttern Group frmItemGroup Yes fes
o Trem | isk FronThernl ist Vs Vs QJ
33 K [& | N
(] Save do | Delete | Preview | Close
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This form is used to edit, create, delete, print list of employees. Controls in the form
are grouped into 4 (four) blocks —
A. List of employees: Shows a list of current employees in database. A label
shows the total number.
B. Entry Fields: To describe an employee, 5 fields are required.
= Employee ID — Auto generated ID for each employee.
= Name — Name of the employee.
= Designation — Designation of the employee.
= User ID — Three character User ID for each employee, which will be
used during logging into the software.
= Password — Password of the employee which he will use during
logging into the software.
All of the fields are compulsory.
C. Forms tab: List of form names. In each form, the user will be given
permission to View or Edit the data.
D. Command buttons: A number of buttons to manipulate the employees.

View information about a specific employee

= Select the employee you want to view from the tree-like list in block A. Using the
Order By combo box - employees can be sorted in two ways — by Employee ID or
by Employee Name.

= After an employee name is selected — all the fields are shown in block B.

Enter a new employee

[

=  Press from the command buttons block. The form will look like the

following Figure.

S Cmpoyes G
=7t Employees Basic Info l Search Criteria]
» Md. Bbul Kashemn
¥ Shah Kibria Omar Employee 1D
b H, M, Asaduzzaman Mame |
Dezignation -
User ID Password
[Max. 3 Charz) Active
Forms
Form Desc Fiorm Mame | Yiew | Edit |

Total Emplovee : 3
Order By

Mew Save | Undo | Delete |Preview | Close
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The Employee ID will be given automatically.

Type Employee Name.

Select the Designation of the employee from list.

Enter a 3 (three) digit User ID.

Enter a Password for the employee. The Password will be shown as *** for
security reasons.

<% Employees *

=73 Employess Basic Info | Search Criteria
» Md, Abul Kashem
b shah Kibria Omar Employee ID
¥ H, M, Asaduzzaman Mame Helal dhmed
Designation |Store Keeper -
User ID HEA Password |
[Maw. 3 Chars) Active
Faormz
Form Desc | Form MName | igw | Edit |

Total Employes - 3

Order By
| |
Mew Save | Undo | Delete |Preview| Close
)
Press . @ button.

Your new employee name will be visible in the employees list in block A.

=¥ Employees

=73 Employees Basic Info | Search Criteria
¥ mMd. Abul Kashemn
b Shah Kibria Omar Employee 1D
¥ H, M, Asaduzzaman Hame Helal &hmed
Helal Ahmed B -
bRl Designation | Store Keeper -
User ID HEA Password | ™"
[Mas. 2 Chars] Active
Forms
Form Desc | Form M ame | igw | E dit | ”~
Adjustrment Invoice FrrnadiIrm:
Districts FrmbDistrick
Employee List frmEmplovee
Facility List FrmFacility W
Gate Pass frmGatePass
Issue Voucher (Indent) frmIssuelndent
Issue Woucher (Push) FrmIssuelny
Ikem Group FrmItemGroup
Tatal Emplo}lee -4 Them | isk FrrnThernl ist ¥
Order By
-+
Employee |d j =2 e Iﬁ EL
Mew Save | Undo | Delete |Preview | Close
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= |f the new User ID conflicts with an existing ID, then an error dialog will appear.
Change the User ID and try saving again.
= |f you want to cancel the new employee entry, press Esc during editing to undo.

Enter permissions in data entry forms

= Select the employee for which you want to provide permissions to data entry
forms.

= |f you do not want that the employee will access different forms, then do not give
permissions.

Farmz
Form Desc Form Mame | Wig | Edit | L
‘adiustment Tnvoice ; Frmadilny Yes  Yes
Diskricks FrrnDistrict Yes
Emplovee List frmEmploves
Facility Lisk FrmFacility Yes Yes
Gate Pass frrnzatePass fes fes
Issue Youcher (Indent) frmIssuelndent Yes Yes
Issue Youcher (Push) frmlssuelny Yes Yes
Ikerm Group frmItemiaroup fes fes
Tram | isk Frrltaml ist M

= |f you want the employee to only see data but cannot change anything, then click
under View column. A ‘Yes' will appear beside the form name under View
column.

= |f you want that the employee would do the data entry in the form, then click on
View and Edit column beside the form name. A ‘Yes’ will appear beside the form
name under View and Edit column.

Edit an existing Employee

= Select the employee you want to edit from the list of employees.

= Change the Employee Name, Designation, User ID, Password fields as needed.

= When done with editing, press Save.

= |f the new User ID conflicts with an existing employee, then an error dialog will
appear. Change the User ID and try saving again.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Employee
= Select the employee you want to remove from list of employees.

* Press pgee button.
= A confirmation dialog will be shown.

= Press Yes if you really want to delete the employee.
= You will not be able to delete employees that have permissions in different forms.
First remove the permissions in different forms first then remove the employee.
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Close Employees form

-
= Press -:E;e button to exit from the Employees form.

= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved Employee data during exit, you will be informed that your
changes will be lost if you exit.

P\ ou have changes which will be lost if yvou Close now,
\-':‘/ D wou really want ko close the Form and discard changesy?

Yes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Lookup Tables

=¥ | ookup Tables

SIS

Lookup Tables | Adjustment Types -
AdiTupe | AdiTypetame | I1zableln | *
# &dd ko Stock,
2 Remove from Stock a
3 Return from Facility {Usable) 1
4 Return from Facility (Unusable) 0
5 Unusable 0 o
< b
b | FK Total Records : B

(& R

Save | Preview | Close

Some data tables which rarely need to be changed are listed in Lookup Tables form.
Data entry of information like — Adjustment Types, Employee Designation, Divisions

of Bangladesh, Facility Group, List of Forms, Designation of Indentors, List of reports
and Units of Measurement are listed here.

View Lookup Tables
=  Run WIMS.
= Select Administration > Lookup tables from menu.

= The Lookup tables form is displayed.

General description of Lookup Tables form

=% | ookup Tables

Lookup T ables | Adjustment Types

.-’-'-.u:IiT_I,Ipel AdiTypet ame | Llsal:ulelnl |
# Add bo Skock
| | 2 Remove from Stock B N =
| | 3 Return From Facility (Usable) 1
|| 4 Return Fram Facility {Unusable) 1| =
|| 5 Unusable 0 |
£ i} ] L2
bk | Total Records : B
@ WR R
Save | Preview | Closs

This form is used to edit, create, delete some basic data entry tables. Controls in the
form are grouped into 3 (three) blocks —
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A. List of Lookup Tables: Shows a list of current tables that are managed by
this form.

B. Entry Fields: List of records in the current lookup table.

C. Command buttons: A number of buttons to manipulate the records.

View information about a specific lookup table

Select the table you want to view from the list in block A. The records will be shown
in Block B.

Enter a new record in any lookup table

b

= After the table name is selected in Block A, press button from the

command buttons block. The form will look like the following Figure.

5 Lookup Tables + |'-_||E|r5__<|
Lookup Tables | Employee Designation -
DezigCode | Dezignation i
G Driver

7 Loader

8 Office Assistant
5 Store Keeper
3

| #
1

| ?

Total Records : 8

Save | Preview | Close

= Enter the data entry fields as necessary.

=¥ | ookup Tables * |Z||E|El

Lookup Tablez | Employee Designation -

DezigCode| Dezsighation

|2

6 Driver

7 Loader

g Office Assistant
5 Store Keeper
9 | Supply Officed

| #
54

| =
Total Records : 8

]

Save | Preview | Close
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]

Save button.

= Press

=  Your new record will be visible in Block B.

=¥ L ookup Tables |'._||E|Pz|
(Walal AV W (110 F rployee Designation
DesigCode| Designation -
& Driver
7 Loader
8 Office Assistant
S Stare Keeper
9 Supply Officer -
£ >
b | WK Tatal Records : 8
(& R
Save |Preview | Close

= |f you want to cancel the new record entry, press Esc during editing to undo.

Edit an existing record

= Select the table name in Block A

= Change the fields of any record if necessary.

= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing record

Select the table name in Block A

Press button.

Delete
A confirmation dialog will be shown.

= Press Yes if you really want to delete the record.

Close Lookup Tables form

-
= Press CE;E button to exit from the Employees form.

= You can also exit by pressing the X button at the top right of the form.

= |f you have unsaved data during exit, you will be informed that your changes will

be lost if you exit.
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? | ‘ou have changes which will be lost if vou Close now,
\.'4) Do vou really wank to close the Form and discard changes?

fes Mo

= Press Yes if you do want to exit without saving. Press No, if you don’t want to
close the form at this time.
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Backup Database

=% Backup Database

Backup Destination

3

Backup Source Data

|E A ahmudswimsvb_diphBackupiCentral wWarehouse_14_Jul 2005 02_29 47 P wims

Backup Status

T able Marne Total Records Records Processed »
AdiTvpe f
Designation g
Divisian &
FGaroup 4
IndentDesig 10
Ikemicroup g
MetaTablz a
Supplier 107 w

Reading Table Mames from Databaze

Backup Log File |E:'xMahmud'\wimsvb_dfp'xEackup'xDFF'_1 4_Jul_2005_02_29_47_PM log

Yiew Log Cloze

From this form, you can make backup of the entire database. The backup will be
generated as a computer-generated file in a pre-defined directory. The file can be
copied or moved to another folder in the same computer, another computer or
emailed to CWH. If the computer crashes or data becomes corrupt this backup can

be used to get all data back.
How to backup database

=  Run WIMS.

Select Administration > Backup Database from menu.
The Backup Database form is displayed.
Press Start Backup button at the bottom of the form.
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=¥ Backup Database

Backup Destination

X]

|E:'xh-1 ahmudswimsvb_dipsB ackupiCentral “Warehouze 14 Jul 2005 02_29 47 PM.wims
| &

Backup Status

Backup Source Data .
T able Marme | T otal Heu:ord$| Records F'ru:u:es&ed| -~
adiType &
Designation g
Divvision o]
Fiaroup 4
IndentDesig 10
TtemGroup g
MekaTable a
Supplier 107 “

Reading T able Mames from Database

Backup Log File |E:\Mahmudiwimsvh_dfp\B ackupDFP_14_lul_2005 02 29 47 PM.log

]}’iew Log | Close

The data will be backed up in a file whose name is specified in Backup

Destination text box. After backup completes successfully, you will see a

message ‘Backup Completed Without Error’. Press OK at this dialog.

To make a copy of the file or email it, you have to find the file from its location

which is normally the Backup folder under the software installation folder.
= To make a copy of the file to pen drive, locate the file from its location, and then

copy to pen drive.

= After backup is complete, you can close the form using Close button.
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