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According to the Directorate General of Family Planning (DGFP)’s logistics supply
procedure, the logistics supply or commodities flow (see figure A) from the Central
Warehouse (CWH) to the Regional Warehouses (RWHSs) to the Upazila Stores. The
Upazila Stores distribute directly to both Family Welfare Centers (where Family Welfare
Visitors (FWVs) work) and Family Welfare Assistants (FWAs). From each of these
points, service providers are distributed directly to the acceptors. Information flows (see
figure B) back up through the system from the lowest level to the central level. FWAs fill
up MIS Form 1, which describes service and logistics data for the month, and manually
submit the form to the Family Planning Inspector (FPI). A FPl manages 5-6 FWAs. FPI
aggregates the service and logistics data and completes MIS Form 2, manually
submitting Form 2 to the Upazila Family Planning Store. On the other hand, FWVs
complete MIS Form 3. The FWVs submits the forms to the Upazila Family Planning
Store. Now in the Upazila Family Planning Store, the Store Keeper has to work on all the
reports to generate the field portion of MIS Form 7B. In addition he/she has to calculate
their own stock position and produce the supply plan for supplying commodities to
FWAs, FWVs, etc. It has been observed that on average, the Store Keeper has to work
with 25-100 Forms to prepare Form 7B and the Supply Plan. Add in the uncertainty in
availability, the system's tight timeline, and all other responsibilities that the Store Keeper
must handle it become very difficult for him/her to produce the quality report in time. It is
clear that reducing effort at this level can positively impact the overall system's
performance.

Commodities Flow

¥

HGOs

Figure A
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Information Flow
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Figure B

Considering the above condition, Upazila Inventory Management System (UIMS) has
been developed to help the Upazila Family Planning Office especially the Store Keeper
by reducing his/her work load to a great extent. In this computerized system, receipt and
issue of commodities will be maintained. Product stock will be maintained by batch no.,
manufacturing date and expiry date — stock will be issued by FEFO (First Expiry First
Out) method. Stock adjustment (expiry, damage, return from other facility, etc.) could be
maintained. MIS form-2 and 3 can be entered here. Finally, Form 7B and Supply Plan
will be generated automatically. In addition to this, date wise stock balance of the
commodities can be known at any time, list of SDPs can be known at one click, facility
wise transaction for a particular period, item wise transaction for a specific period, date
wise transaction can be found out, etc.

This software has been developed using Visual Basic 6 as the front end tool,
Crystal Reports 8 as the report tool and SQL Server 2000 as the database.
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Users and their Responsibilities
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This software would mainly be used by the Upazila Family Planning Assistant (UPFA),
store or whoever in charge and the Upazila Family Planning Officer (UFPO) or whoever
in charge. Their respective tasks are as follow:

UFPO: He/she will be the system administrator of this software. His/her primary jobs are:

1.
2.
3.
4.,

5.

To add new employee in the system with required permissions.

To add/delete/modify any new/existing Union, SDP to/from the system

To add/delete/modify items to/from supply plan, Form 2,3 and 7B, employee
designation

To ensure the Store Keeper takes daily back up and keep the back up in a safe
place i.e. pen drive.

To ensure the software works smoothly in the Upazila.

UFPA, Store: Basically he/she is the main user of this software and the software is
designed and developed to reduce his/her work load. His/her primary responsibilities are
as follow:

ouhrwnpE

To enter MIS Form-2 and 3 perfectly.

To issue/receive commodities to/from the SDPs/RWHSs and print invoices
To print Form 7B and Supply Plan

To print Stock Balance Report as and when required

To take back up daily and keep the back up in a safe place i.e. Pen drive
Inform UFPO in case any problem occurs in the software.

Pic 1: People at work in Upazila FP Office Pic 2: Inside a Upazila store

Pic 3: A Upazila StorePic 4: Inside a Upazila Store
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Chapter 1
How to Operate UIMS,,
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How to start UIMS

Double click on UIMS icon in your desktop or
Select Start > Programs > UIMS > UIMS from taskbar to run UIMS.
Following screen will appear.

i LJIMS Login

User [D: _MI.-’-‘-JI -

HRERREEH

Pazzword:

(] | Cancel |

= Type in your User ID and Password in the boxes and press <Enter> or OK.
= |f your User ID and Password are correct — then UIMS main form will be visible.
= At the bottom left of the main form you will see your User ID and Name.

& UIMS V2 =& =
Elle Parameters lnwoice Field Stock  Administration  Help
User, DBFPLIMS : Thursday, Moy 05, 2011 104 4H

How to exit UIMS

= Select File > Exit from main menu bar. Or
= Press the topmost right X button to exit from UIMS.
Note: Before you exit, make sure that no forms are open.
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How to Log out

After your work is done and you temporarily want to suspend working with UIMS but do
not want to Exit then you should log out. This makes sure that another person cannot
use UIMS with your permissions when you are out. To logout from UIMS, select
Administration > Logout from main menu bar.

File Parameters Inwoice Field Stock

Login...
Logauk:

Change Passward., .,

Emplovees. ..

If you want to resume your work after logging out, you have to log in again from
Administration > Login menu.

User permissions in Forms

Based on the permissions set by the Administrator, users of UIMS will be restricted to
access certain parts of the software. The Administrator will set three types of
permissions to access the forms —
= Edit — users with edit permission on any form will be able to enter new data,
edit data, delete and print in the specific form.
= View — users with view permission will only be able to browse the data in the
form but no editing will be possible. A typical form opened by a user with only
View access:

=¥ [tem List (Read Only)

e Group =
Itemsz in Group: 715
| Item Iiou:le Item Name initial Stu:u:i( initial Stu:u:i( Lini.t #
[Usable] [Unuzable] =
~CCa00 WS CLIENT DETAILED INFORMATION ... pcs
_CCa00z Va0 REGISTER pcs
| CZ5003 VaC OPERATION SURGECN FEE RECELY. .. pad
o CCs004 W3 CLIENT DISCHARGE CARD pcs
25005 WaC CLIENT PAYMENT RECEIVED FORM pad
L5006 Va0 CLIENT REFERRAL FEE RECEIVED F... pad
| CCs007 TUBECTOMY WASECTOMY CLIEMT AST. ... pad
5005 IUD CLIENT PAYMENT REGISTER. book
~ Q5009 IUD CLIEMT COMSEMT FORM pad
S CCa010 IUD INSERTION FEE pad b
Sort By: jltem Code LJ
. x| B | g4 | e
M Save | Delete | Lotwise | Search | Close
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= No permission — If a user does not have Edit or View permission on any form
and he tries to open the form — the following error message will be shown:

‘_!.r) Yo do reat have permilssion ko open this Form

e ]

How to Change your Password

Every user has a User ID and Password provided by the Administrator. For security
reasons, a user can change his password at any time.

w. Change Password Q|§|E]

Jzer Mame |

Md. Mahbur Rahman

EEE

0ld Pazzword

EEE

MNew Paszword

EREN

Confirrm Pazzword

(] Cancel

= Select Administration > Change Password... from menu.

= Change Password form will be visible.

= The User Name box will show your logon user name.

= Provide your current password in Old Password box.

= Now enter the new password that you would like to set in the New Password
and Confirm Password boxes.

= Press OK to continue.

To check that the new password is in effect, Log on again from Administration > Login...
dialog box.

Form elements and general editing guidelines

A typical entry form can be divided into three specific areas —

= Block A: This block generally consists of a list of ID or names from which one can
select a specific record to view its details.

= Block B: The data entry fields of a record make up this block.

= Block C: This block consists of a number of buttons to entry, edit, delete, print the
records.
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Here is a list of common command buttons seen in UIMS:

b
e

il

Save

7

Delete

[&

Presiew

ﬂ_q.

Close

Page 10 of 115
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Saves the current editing

Deletes the current record in a form
Preview a report before printing

Close any data entry form
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Chapter 2

Parameters
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Item Groups

=k Item Groups

[tem Groups | COMTRACERPTIVE

Total ltem Groups: 8

Group Code |EDN |

Group Name [CONTRACEPTIVE |

78

Delete

l

Save

(53
e

Ikems

[&

Presview

Rl

Close

Store commodities are classified into a nhumber of groups. Every group has a unique
Group Code and a descriptive Group Name. Normally, Group Codes are defined to be 3
(three) characters in length and abbreviated from their descriptive name.

View Item Groups

= Run UIMS.
= Select Parameters > Iltem Groups... from menu.
= The Item Groups form is displayed.

General description of Item Groups form

i

e Item Groups -

Total ltem Groups: 8

Group Code |EEIN |

Group Name [CONTRACEPTIVE |

@m w | @ | B | Re

Tt Save | Delete |Preview | Items | Close

This form is used to edit, create, delete, print item groups. Controls in the form are
grouped into 3 (three) blocks —

A. Item Groups: Shows a list of current item groups in database. A label below
shows the total number.
B. Entry Fields: To describe a group, two fields are required.
= Group Code — A 3 (three) digit alphanumeric code that can represent the
group.
= Group Name — A descriptive name for the group.
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Both of the fields are compulsory.
C. Command buttons: A number of buttons to manipulate the item groups.

View information about a specific group

= Select the group you want to view from Iltem Groups list.
=  Group Code and Group Name of the corresponding group will be shown.

Enter a new group

» Press '* | from the command buttons block. The form will look like following:
o e 4

Item Groups | CONTRACEPTIVE v

Total ltem Groups: 8

Group Code | |

Group Hame | |

e | W | k| & e
Tt Save | Delete |Preview | Items | Close
= Enter a 3 (three) character Group Code.
= Enter a descriptive Group Name.
e
Item Groups | CONTRACERTIVE e
Tatal ltem Groups: 8
Group Code |K|T |
Group Name [KITS & EQUIPMENTS |
b | EW | K| [& i
Tt Save | Delete |Prewiew | Items | Close

i

Save button.

= Press
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= Your new group name will be visible in the Item Groups list.

i

Itern Groups | FITS AMD EQUIPMENTS

Total ltem Groups: 8

Group Code |K|T |

Group Name  [KITS AND EQUIFMENTS |

78

Delete

Ikems

l

Save

Rl

Close

(23
Mew

[&

Preview

= |f your new group code matches with an existing group, an error message will be
shown. Change the group code and press Save button again.

= |f the new group name conflicts with an existing group, an error message will be
shown. Change the group name and press Save button again.

= |f you want to cancel the new Item Group entry, press Esc during editing to undo.

Edit an existing Group

= Select the group you want to edit from Item Groups list.

= Change the Group Code or Group Name field as needed.

= When done with editing, press Save.

= |f your group code matches with an existing group, then an error message will be
shown. Change the group code and press Save button again.

= |f the new group name conflicts with an existing group, an error message will be
shown. Change the group name and press Save button again.

= |f you want to cancel the current editing, press Esc to undo the changes.

= |tis only possible to change a Group Code when there are no items under the group.

Delete an existing Group
= Select the group you want to remove from Item Groups list.

" Press pgee button.
= A confirmation dialog will be shown:

x?:) Do vou really wank to delete the selected Group?

w o]

= Press Yes if you really want to delete the group.
= You will not be able to delete groups that have items under it.
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Print Item Groups

* Press Pre%aw button to view a printable list of item groups.

® UIMS - [Report - Item Groups]

EFHE Parameters Invoice Field Stack  Administration  Help

X 4 4 Tofl oM oe | & &&|0x <] Tows 100 9of9

Upazila Family Planning Office
Sherpur, Bogra

Ttem Groups
Group Code Group Name
(o3 0d=] Clinical Contraception Service Delivery Programme
Com COMMON MEDICINE
COM CONTRACEPTIVE
1EM IEM & OTHER MATERIAL
1¥]n] MERE
KIT KITS AND EQUIPMENTS
MCH MCH MEDICIME & REG.
5TR STERILIZATION MSRS
YEH WEHICLE
Total Groups: 9

= Press on the printer icon. The print dialog box will appear.

Printer: System Printer [HP Lazer)et 1200 Qg
Sernes PCL] _

Cancel

i

Print B ange
o all

i I 1 3:
{ Pages Copies:

v Caollate Copies

Frarm: I 1 Tao I

= Optionally provide Print Range, Copies and press OK. If you want to print only one
copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

& UIMS - [Report - ltem Groups]

@File Parameters Inwvoice Field 3Stock £

X 4 4 1af1 P oM om |
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View items under each Group
= Select the group from Item Groups list.

=  Press Its button to see the items under the selected group.

M Item Groups ] |
Item Groups | KIT5 AND EQUIPMENTS =]
Total ltem Groups: 8
Il
Group Code  |KIT = _I
Item Group | KITS AND EQUIPMENTS i
Group Name  (KITS AND EQUI .
Iternz in Group: 82
Itern Code: Itern Mame | Initial Stock, Iritial Stock | Unit -
[Uszable] [Unuzable]
23 ] 3 & — . :
Mew Save | Delete | Previc iKITo02 FWC KITS 18 kit
KITOOS MCHKITS 7E9 kit
KITOO4 TUBECTOMY KITS 51 kit
KITOOS WASECTOMY KITS 436 kit
KITOO& MY KITS 1,661 kit
KITOO? TBA KITS (TEA PROJECT) kit
KITOOS BLEEDING KITS 19 kit
KITOO9 DELIVERY KITS kit
KITO10 D& CKITS kit
KITO11 MIDWIFERY KITS 1,950 kit LI
e | W | oK 2
Mew Save | Delete | Lotwise | Close

Close Item Groups form

-
* Press Cﬂ_se button to exit from the Item Groups form.
= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved groups during exit, you will be informed that your changes will
be lost if you exit:

el Do wou really want to close the Form and discard changes?

':/', ou have changes which will be lost if vou Close now.

Yes Mo

=  Press Yes if you do want to exit without saving. Press No, if you don’t want to close
the form at this time.
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I[tem List
% [tem List E|E|E]
e Group s
Iterns in Group: 841
Item Code Item Mame Initial Stock Initial Stock. | Unit ~
[U=ahle) [Unuzable]
COMant ACITIC ACID btz
ComMao2 ADHESIVE TAPE - 3" roll
COoMan3 AMBL BAG 854 5 nos.
COMO04 APPROM UTILITY o5 pcs
COMans APRONE PLASTIC prs
COMO0E E.P. MACHIMNE 5,497 nos.
ComMan? CAP, AMPTICILLIM capsule
COMO0E FORCEP OBSTRETIC pcs
ComMaoe 1M1, ERGOMATRIME amp.
CoMOLn IMI, HYDROCORTISON anmp. w
sotBy |ltem Code j
e " MR
T Save | Delete | Lotwise | Search | Close

Store commodities are classified into a number of groups. Every item has a distinct Item
Code in the form of XXXYYY where XXX is the Group Code and YYY is a sequence

number. Every item has a distinct ltem Name.

View Item List

=  Run UIMS.
= Select Parameters > Item List... from menu.
=  The Item List form is displayed.

=  Run UIMS.

= Select Parameters > Item Group... from menu.

= Select an item group.

= Press Items button to view the items of the specific group.
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General descri

ption of Item List form

=% [tem List E]|E|@
Item Group ﬂ
Itemnz in Group: 841
Itern Code [term Marne Imitial Stock, Imitial Stack, | Lnit ~
[U=ahle] [Uruzable] L
COMO01 ACITIC &CI0 buoktle
COMon2 ADHESIVE TAPE - 3" roll
COMONs AMEL BAG e 504 5 nos,
COMO04 APPROMN LTILITY 95 pcs
COMO0S APROME PLASTIC pcs
COMO0E E.P. M&CHIME 5,497 nas,
COMO07 CAP, &MPTCILLIM capsule
COMONS FORCER OBSTRETIC pcs
COMons IM1. ERGOMATRIME arnp.
CoMaLn IM], HYDROCORTISON amp. L
Sort By |Item Cade ﬂ
be | B | WK e
Mew Save | Delete | Lotwise | Search | Close

This form is used to edit, create, delete, print items. Controls in the form are grouped into
3 (three) blocks —
A. Item Group: Shows a list of current item groups in database. A label below
shows the total number of items under the selected group.
B. List of Items: Shows details about every item under the selected group. To
describe an item, 5 (five) fields are required.
Item Code — An unique 6 (six) digit code that can be used to identify the
item. The code is generated automatically. But you can change if you
wish.
Iltem Name — A descriptive name for the item.
Initial Stock(Usable) — Initial stock which is available when we include
the item in the inventory system.
Initial Stock(Unusable) — Initial unusable quantity of the item.
Unit — Unit of measurement of the item.
Item Code, Item Name and Unit fields are compulsory. Items can be sorted
in the list by ‘ltem Code’ or ‘ltem Name’, which is done through Sort By
combo selection.
C. Command buttons: A number of buttons to manipulate the item list.

Search and find an Item

2]

Searc

Press from command buttons block C.

h

A new dialog box comes asking you to give item name to search. You can provide
partial item name.
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Search ltems @

Enter [temn Marme to Search:
Cancel

[MACHINE

= After you provide the item name press OK.
= |tems which match with the search text will be shown in the list.

¥ [tem List
[tem Group | (ALL) -
Items in Group: [Filkered]: 13
Item Code [term Mame Initial Stock Iritial Stock | it i
[U=able] [Unusable)
CoMO0G BE.P. MAaCHINE 5,497 nos,
IEMD47 DUPLICATING MACHIMNE nos,
IEMO4S EATTERY CHARGER MACHIMNE 2 nos,
KITO19 SUCCERSSUCTION MACHINE (ELECTRICT) 157 nos,
KITOS0 AUTOCLAYE MACHINE nos,
KITO&S SUCZER MACHIME (FOOT DRIVE) =] nos,
MCHOGE PAMASONIC FASCIMILE MACHIME (Fax ) nos,
MCHOSS HIC HPE MAMNUAL PUNCH MACHINE [Mone]
MCHOSE AMNESTHESIA MACHIMNE 7 nos,
MCH170 MOMOMETER FOR, AMESTHESIA MACHINE 1 pcs w
SortBy:  |ltem Code |
- " MR
MEt Save | Delete | Lotwise | Show all| Close

= To see all of the items again, press & putton.
Shiow all

View information about a specific item

= Select the group of the item from Item Group list.

= All the items under the group will be shown in the middle list.

= Scroll through the list to find the item you are looking for.

View lot-wise information about a specific item

= Select the item for which you want to view lot-wise information.

= Press Lot-wise button from the command button block.
= A dialog like the following will appear:
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ltem Group | CONTRACEPTIVE
Iterns in Group: 17 |
ltemCode | Item Name Iritial Stock | Initial Stock | Unit l_\
| [Uzable) [Unusable)
O ComMDnl CONDOM 3,035,600 pcs
| jCONDDZ | | otwise Initial Quantity
| @ cononz (8
conond ||
| 8l Conons tem Code  [CONOOT Item Mame [CONDOM |
| o comon? Barcode Lat Mo ( tfg. Date | E=piry Drate ‘ Init. Lat Qty| Il["uLlltntn ”
| O COMODS
| CoMong b COMNOD10000001110 301172010
| cowpto || ¥ CONODI00000010LD 011042010
- » COMNOO10000000910 01/09/2010
b COMNOD10000000E10 01/08/2010
F COMNOO10000000610
» COMNOO10000000110
b COMNOD10000000105 :
< |
Total Lots: 12 Total | 3,035,500
&3 . | 7.8 EI-"
Mews | Save | Delete | Close |
Enter a new item
= Press ' from the command buttons block. The form will look like:
¥ Item List + - =] x|
Item Group | KITS AND EQUIPMENTS -
Items in Group: 82
Item Code Itern M ame Initial Stock Initial Stock | Uit d
[Uszable] [Unuzable)
KITOS3 GASKET 026 seks
KITOS4 HOSPITAL EQUIPMENT KITS (REPACKIMNG) kit
KITOSS REFRIGERATOR (ELECTROLLE: RKE400) seks
KITOS6 VEDIC CASET PLAYER AND OTHERS [Mone]
KITOSY IUD STERILIZER DR.UM 910 kit:
KITOSS IUD STERILIZER EIT (EFI 5. RACK) 2,356 kit
KITOS0 PIM IMDEX ADOPTER. FOR QRYGEEM CYLL.. nos,
KITO91 COMBIMED STR., KITS 12 kit
KITO92 IUD KIT 7,570 seks
KITO93 [ | | - =
[ ] W N+
= Save | Delete | Lotwise | Close

= The Item Code will be generated automatically. The code consists of the group code
and a number which is one greater than the max item code in the group. But you can
change the Item Code to another Code which is not yet present in database.

= Enter the name of the item.
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If the item has initial stock in the inventory,

quantity.

Enter measurement unit of the item.

then enter both Usable and Unusable

2k Item List * ] |
Item Group | KITS AMD EQUIPMENTS o
Iterns in Group: 82
Item Code Item Mame Initial Stock Initial Stock. | Uit ;I
[Uszable] [Unuzable)
KITOS3 GASKET 026 seks
KITOS4 HOSPITAL EQUIPMENT KITS (REPACKIMNG) kit
KITOSS REFRIGERATOR (ELECTROLLE: RKE400) seks
KITOSE VEDIC CASET PLAYER AMND OTHERS [Mone]
KITOSY IUD STERILIZER DR.UM 910 kit:
KITOSS IUD STERILIZER KIT (EFI 5%, RACK) 2,386 kit:
KITO90 PIM INDES ADOPTER FOR CRYEEM CYLL.. nos.
KITO91 COMBIMED STR. KITS 12 kit
KITO9Z IO KIT 7,370 seks
[Tz [MsRKIT [ | - -
e | & | % §i+
R Save | Delste | Lokwise | Close
(&
Press .. @ button.
Your new item will be shown highlighted in the list.
Bremi i
Item Group | KITS AND EQUIPMENTS d
Iterns in Group: 82
Item Code Itern Mame Initial Stock Initial Stock | Lnit ;I
[Uzable] [Unuzakle]
KITOS3 EASKET 926 seks
KITOS4 HOSPITAL EQUIPMENT KITS (REPACKING) kit
KITOSS REFRIGERATOR (ELECTROLLE REE400) seks
KITOS6 WEDIO CASET PLAYER. AND OTHERS [rone]
KITOS? 1D STERILIZER DRUM 910 kit
KITOSS IUD STERILIZER KIT (EPI 9%, RACK) 2,386 kit
KITOS0 PIM INDEX ADOPTER FOR, ORYGEM CYLIL.. nos.
KITO91 COMBIMED STR. KITS 12 kit
KITO9Z IUD EIT 7,370 seks
KITOZ3 MSR KIT kit =
b M| IntS
Tew Save | Delete Close

If the new item name conflicts with an existing item, then an error message will be

shown. Change the item name and try saving again.
If you want to cancel the new item entry, press Esc during editing to undo.

Edit an existing item
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= Select the group under which the item is listed.

= Change the Item Name, Initial Usable Stock, Initial Unusable Stock and/or Unit fields
as required.

= When done with editing, press Save.

= |f the new item name conflicts with an existing item, then an error message will be
shown. Change the item name and try saving again.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing item

Select the item you want to remove from Item list.

" Press pgete button.
= A confirmation dialog will be shown

2 2
qu Do yous really wank ko deleke the selecked kem?

Yas Mo |

=  Press Yes if you really want to delete the item.
You will not be able to delete items that have transactions (have been
received/issued in the past).

Close Item List form

-
* Press Cﬂ;e button to exit from the Item List form.
= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved item during exit, you will be informed that your changes will be
lost if you exit.

® | vouhave changes which will be lost if vou Close now,
"H-'l-} Do vou really want to dose the Form and discard changes?

fes (i []

=  Press Yes if you do want to exit without saving. Press No, if you don’t want to close
the form at this time.
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Chapter 3

Invoice
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Local Purchase

2% Local Purchase

Local Purchase Basic Info ] Search Criteria] Filter Criteria]

Receive Date I:I Local Purchase mvoice Mo l:l
Received By | v | Local Purchase Invoice Date |:|

D Updated
Tatal Invoize [Filkered] : 0
: Item | Received Qty‘ Unit Lot Mo l kfg. Date l Expiry D ate
Ht-l m' Total lkems - 0
—Group By

; x| B S | W& | B | T +
]Invmce Mo 71 — EL

MNew | SE':.VE | Unda | Delete Préviéw}Update_ Close

When items are received from suppliers, they should be logged into the system. This
form is used when items are received from external supplier. Item quantities entered
here add up to the total stock. This form is used to enter new receive invoice, edit, print
or delete old invoices.

Open Local Purchase form
= Run UIMS.

= Select Invoice > Local Purchase... from Menu.
= The Local Purchase form is displayed.

General description of Receive Invoice form

¥ | ocal Purchase

=44 Local Purchase

.0

A

Toshal frveioe [Filtersd] . &

lterm Received Oty Lt LotMo hfg. Date Expiry Date

H BED SHEET SO0 pos

S ML, DISPOSABLE SYRINGE 2,000 pos
ML DISPOSABLE SYRINGE ( 400 pos

b M Total llems | o
i~ Group By~ T
9, ot W,
Invoice Mo - i 5 a e
save | Undo  Delete Preview  Update
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This form is used to edit, create, delete, and print Receive Invoices. Controls in the form
are grouped into 4 (four) blocks —
A. Invoice List: Invoices can be listed grouped by Invoice No. or Invoice Date. A
label shows the total number.

B. Invoice Entry Fields: To describe an invoice, six fields are required.
= |nvoice No — A unique sequence to represent the invoice.
» Receive Date — Date of receipt of goods.
= Received By — Name of receiving officer.
= Supplier — Name of supplier.
» Local Purchase Invoice No — Voucher No. of local supplier.
= Local Purchase Invoice Date — Date of local supplier voucher.
First 4 fields are compulsory.

C. Invoice ltems Entry Fields: Invoices consist of line items. There is one line for

every item received. Every line has the following eight fields:

= |tem — Name of item received.
= Received Qty — Total quantity of good received.
= Unit — unit of measurement of item.
= Lot No — Lot no. of the received goods.
= Mfg. Date — Manufacturing date of the received goods.
= Expiry Date — date of expiry of the received goods.
Iltem and Received Qty are compulsory. Unit field is shown automatically.
Other fields are optional.

D. Command buttons: A number of buttons to manipulate the Invoices.

View information about a specific invoice

& Local Purchaze o4 | ocal Purchaze
= #' Receboe Invoice =)t Receive Invoice
B [ 22 1epzia00s
v H (= () o1foziz008
P 2 i b4
k1 v B

[ 12012005

Total Iwvoice [Filered]: 4 Totallnvoice [Fikered)] : 4
Itz Iem

HYPO SYRINGE (20 0C) | = HYPO SYRINGE (20 CC)
HYPO SYRINGE (10.CC) | HYPO SYRINGE (10 €25

= M_i » ﬂ W
~GroupBy————— — Group By
[1rveice Mo =l |Receive Dale =

= Select the invoice to view from the tree-like list in block A. Using the Group By combo
box — invoices can be grouped in two ways — by Invoice No or by Receive Date.

= After an invoice no. is selected — corresponding information is shown in block B and
C.

= At any time a partial list of invoices are shown based on the Filter Criteria. Only
invoices that fall between Start Date and End Date are listed. You can change the
dates and press ‘Filter’ button to list less or more invoice.

Page 25 of 115



UIMSy, User Guide

ok Receive Invoice

Elﬁ Receive Invoice Easiclnfnl Search Criteria  Filter Criteria |

Start D ate 18/11/2004
End [ ate 1640242005

Total Invoice [Filtered] : 4

Enter a new invoice

b

Press from the command buttons block. The form will look like this:

=

=¥ [ocal Purchase +

=/ 74t Local Purchase Basic Info ] Search Criteria | Filter Criteria |
P2
Receive Date | 03/01/2008 Local Puchase Invoice o [ |
Received By iSfee I:-'rokash-tfhancirag v_-' Local Purchaze Invoice Date I:I
D Updated

Tatal Invoice [Filkered) : 2

[ Item ‘ .F-iéce-i.ved ﬁty{ Un|t -I-_o-t -f;l.o | Mfg Ii)ate .E:-:p-i-r_l,l D-ate |

bk FE Tatal ltems ]

~ Group By - T

iR :] Hew | Save . Unda | Delete .Préviéw.Upd.ate_ Clase

The Invoice No. will be generated automatically.

Receive Date will be filled with current date. You can change if necessary.
Select the employee who is receiving the goods.

Enter the supplier name.

Provide invoice no. and date from local supplier’s challan. (not compulsory)

i

Press .. button.

Your new invoice no. will be visible in the invoice list.
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=¥ Local Purchase

=7t Local Purchase Basic Info 1 Search Criteria1 Filker Eriterial
v B - i
: 212 Invoice No. Supplier || anata Traders |
Receive Date 03/01 /2008 Local Purchase Invoice Na I:I
Received By [Sree Prokash Chandra S« | Local Purchase Invoice Date I:I
O
Taotal Invoize [Filkered] : 3
[ 1tem | Received Bt_l,l Urit | Lot Mo IMfg Date Elr:pir'_l,J Date |
i KK Total lkems il
i~ Group By B }
T TR S S
Lt GIEE S = Mew Save | Undo | Delete |Preview | Update | Close

= |f you want to cancel the new invoice entry, press Esc during editing to undo.

Invoice Iltems Entry

= Press button from the command buttons block. The form will look like the
following Figure:

=% | ocal Purchase +

[=-4" Local Purchase Basic Info ]Search Eriteria] Filter Eriteria]
P 3 .
: Jf Invoice No. Supplier | |anats Traders |
Receive Date 03/01/2008 Laocal Purchase Invoice Mo I:I
Received By | Siee Prokash Chandra S v | Lacal Puchase Invoice Date I:I
i
Tatal Invaice [Filtered] : 3
[tem ‘ Received Qiy| Unit | Lot Mo ‘ tig, Date Expiry Date ‘
b | BE Total ltems 0
i~ Group By
i / 8 g g
Mew Save | Undo | Delete _Pré\.fiew; Update | Close

= Select an item name from Item combo box.
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= Unit field will be filled automatically.
= Enter Lot No, Mfg. Date, Received Qty and Expiry Date fields.

2% | ocal Purchase *

=728 Local Purchase Basic Infa ]Search Eriteria] Filter Eriteria]
b3 ]
: 212 Invoice No. Supplier | |anata Traders |:
Receive Date | 03/01/2008 Local Puchase Invoice Mo [ |
Received By Sree Prokash Chandia 5« | Local Puchase Invaice Date I:I:
O
Tatal Invoice [Fitered] : 3
[ Item ‘ hécéiveci .G.t_l,l Unlt i_ntnNo | Mfg ['J.ate I;:r:pir.y D.a.te ‘
1ML, DISPOSABLE SYRINGE || 1000 | pes
b B Total ltems | i
- Girowup By 7
] T | MR [ Ty | R
e Save | Undo | Delete |Preview | Update | Close

i

Save

= Press button.

=% [ ocal Purchase

=72t Local Purchase Basic Info ] Search Erileria] Filter Eriteria1
b3 - :
| il

7 Invyoice Mo. Supplier (anata Traders |
Receive Date 03401 /2008 Local Purchase Invoice Mo I:I

Received By |Sres Prokash Chandra S - Local Purchaze Invoice Date I:I

D Updatex
Tatal Invoice [Filtered) : 3
Item ‘ Feceived Oty] Unit | Lot Mo ‘ Mg, Drate Expiry Date |
| 1ML, DISPOSABLE SYRIMGE 1,000 pcs
[ - 7.4 Total ltems 1
— Group By
lnoicehe: Bl b i e
i = M Sawe | Undo | Delete |Preview : | Close
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Updating the Stock

Entry of a new invoice does not update current stock position automatically. After the
invoice entry is complete, press UPDATE button to recalculate the balance of items from
the current invoice.

Note: After the invoice figures are updated to stock, the invoice will be locked —
you will not be allowed to change any figure.

W

*
= Press |pdate | button.

= A confirmation dialog will appear.

= Press Yes if you are sure that the invoice figures are correct.
= A confirmation dialog will show the number of items for which stock was updated.

Edit an existing invoice

= Select the invoice you want to edit from the list of invoices.

= Change the fields as necessary.

= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing invoice

= Select the invoice you want to remove from invoices list.

" Press pgere button.
= A confirmation dialog will be shown

3/ Do o really want bo dedete the selected Involce?

Yes | Mo I

=  Press Yes if you really want to delete the invoice.
= You will not be able to delete an invoice that has items under it. First delete the items
and then delete the invoice.

Edit an existing invoice item

[tern ‘ Received Qty| Unit | Lot Mo ‘ Mfg. Date E upiry Date ‘
STEEL TRUMK - 2.000]
= Select the invoice item you want to edit from the items list in block C.
Iterm ‘ Received Clty| Unit | Lot Mo ‘ kfg. Date Expiry D ate ‘
STEEL TRUMK - aood
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=  Press F2 or click on any field to start editing.

Item ‘ Received Gty Unit

Lot Mo ‘ tfg. Date

E xpiry Date ‘

STEEL TRUME §,000 pcs

= Change the fields as necessary.
= When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item

= Select the invoice item you want to edit from the items list in block C.

= Press button.

= A confirmation dialog will be shown

“:'p Do you really want ko delete the selected Irvolce Item?

=  Press Yes if you really want to delete the invoice item.
Search a Local Purchase Invoice

= Press Search Criteria tab to find a specific invoice.

«¥ | ocal Purchase

|27 Lacal Purchase Bagic Info  Search Criteria l Fiter Criteria |

+-3 08/04/2010
Feceive Invoice Mo.

= Enter the invoice no you want to find in ‘Receive Invoice No.’ box.
= Press [FIND] button to start searching.
= If the invoice is found then it will be shown selected.
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=¥ | ocal Purchase

=73 Local Purchase l Seaich Criteria1 Filter Eriteria]

=23 o8f04/2010

Receive Date

Received By It

Print Receive Invoice

[&

= Press Preview

button to preview the invoice.

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only one
copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

Close Receive Invoice form

-

* Press CE;E button to exit from the receive Invoice form.

= You can also exit by pressing the X button at the top right of the form.

= |f you have unsaved invoice during exit, you will be informed that your changes will
be lost if you exit.

& ] ‘ou have changes which will be lost if you Close now,
‘-‘L',r/‘ Do you really want ko close the Farm and discard changes?

Yas Mo |

= Press Yes if you do want to exit without saving. Press No, if you don’t want to close
the form at this time.
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Receive Invoice from Warehouse

=% Receive from Warehouse

Basic Info 1 Search Criteria | Fiter Criteria |
Invoice Mo. mRElLE @ !
| Heceive Date Received From
Received By ; = |Warehouze's Invoice Ho
Warehousze's Invoice Date
Total [nvaice [Filkered) : O
Item Heceivea ijt_p Ur.1.it Lot Mo Mg, Date Ewpirp Date
[ Total ltems | 0
Group By 1T - F .
finvaie = e | B[R
(LR Mew Save | Undo | Delete | Preview | Update  Close
Open Receive Invoice form
=  Run UIMS.
= Select Invoice > Receive Invoice... from menu.
| |

The Receive Invoice form is displayed.

General description of Receive Invoice form

«¥ Receive from Warehouse

R

Warehouse's Invoice Date

w

= | |Basiclnfo | Search Criteria | Filter Criteria

, 7 [CwH. I : .
| Inwvoice Mo, B2 Ml L

Feceive Date 260472 Beceived From |

Received By bt Warehouse's Invoice No

xaxax . xax

E
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.
- x -
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This form is used to edit, create, delete, and print Receive Invoices. Controls in the form
are grouped into 4 (four) blocks —

A. Invoice List: Invoices are listed by item group. Invoice Group combo filters the
invoices according to their group. Invoices can also be listed grouped by
Invoice No. or Invoice Date. A label shows the total number.

B. Invoice Entry Fields: To describe an invoice, six fields are required.

» |nvoice No — A unique sequence to represent the invoice.

» Receive Date — Date of receipt of goods.

= Received By — Name of receiving officer.

» Received From — Name of warehouse from where goods were sent. If
goods received from other WH under which the Upazila is not belong to
check Other WH checkbox and select the WH

=  WH'’s Invoice No — Voucher No. of WH.

=  WH’s Invoice Date — Date of WH’s voucher.

All of the fields are compulsory.

C. Invoice Items Entry Fields: Invoices consist of line items. There is one line for
every item received. Every line has the following eight fields:

= |tem — Name of item received.

= Unit — unit of measurement of item.

= Lot No — Lot no. of the received goods.

= Mfg. Date — Manufacturing date of the received goods.

» Received Qty — Total quantity of good received.

= Expiry Date — date of expiry of the received goods.

Iltem and Received Qty are compulsory. Unit field is shown automatically.

Other fields are optional.

D. Command buttons: A number of buttons to manipulate the Invoices.

View information about a specific invoice

=¥ Recejve from Warehoul =% Receive from Wareho

= ’_'L" Receive Invoice = ’_t' Receive Invoice
b =7 ze/04)2011
BBl >
b B0 +-1 osj04/2011
b 50 +-{E3 27/03/2011
b S5 +-[] 09/03/2011
+-(1 z7iozjzoll
Tatal Inwaice (Filtered) : & Tatal Invoice [Filtered] : 5
Item Ibem
COMEOM COMDOM
SHUKHI SHUKHI
CT-3804 O CT-3504
DEPO-PROYERA] PETOGEN DEFO-PROYERAS PETOGEN
1ML, DISPOSABLE SYRIMGE 1ML, DISPOSAELE SYRIMGE
b | WK b | K
Group By Group By
|Invoice Mo j |F|eceive Date ﬂ

= Select the invoice to view from the tree-like list in block A. Using the Group By combo
box — invoices can be grouped in two ways — by Invoice No or by Receive Date.

= After an invoice no. is selected — corresponding information is shown in block B and
C.
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= At any time a partial list of invoices are shown based on the Filter Criteria. Only
invoices that fall between Start Date and End Date are listed. You can change the
dates and press ‘Filter’ button to list less or more invoice.

a1 Receive from Warehouse

—*"_f* Receive Invoice Basiclnfu:u] Search Criteria  Filter Criteria ]
P B2
b 61 Start D ate
F a0
b 59 End Date
F 58

Tatal Invaoice [Fitered] : &

Enter a new invoice

» Press '* | from the command buttons block. The form will look like this:
=¥ Receive from Warehouse + E“i”z|
. Z-fat Receive Invaice Basic Info | Search I:riteria] Filter Criteria
b 62 T
: :é Invoice No. 53 UHer T ]
b 5o Heceive Date 06/05/2011 HReceived From | IHAK |
L Received By Md. Delwar -:u:s::s:-air' - ;‘w'alehuuse's Invoice No I:l
Warehouse's Invoice Date I:I
O Update
Tatal Invaice [Fitered] : 5
[ Iterm . ‘ Received Gty] Unit | Lot Mo {Mfg. Date F:-:piry Date {
b* m' Total ltems | 0
: Grnlup By
| HEmiee W J Mew | Sawe | Undo | Delete  Preview Update Cll.ose

= The Invoice No. will be generated automatically.

= Receive Date will be filled with current date. You can change if necessary.

= Select the employee who is receiving the goods.

= Respective WH name will appear automatically. If item is received from other WH
then select Other WH and Select the WH.

= Provide invoice no. and date from WH'’s challan.
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=73} Receive Invoice Basic Info | Search Criteria FiIterEriteria]
e B2
7
: 2; Invoice Mo. 53 DR ]
b co Receive Date 0E/08/2011 Received From | i |
ka8 Received By Md. Delwar Hossain + W stk 2 nedies B 13273
Warehousze's Invoice Date 044047201
Tatal Invaice [Fitered) : 5
'Item 1 Received uty' Uit i Lat Mo ‘.Mfg. [ ate 'E:-:piry [ ake ‘
bk | FE Total ltems 0
Group By-
I % | | A
| QIES J e Save | Undo | Delete |Preview  Update | Close
o
* Press .. @ button.
= Your new invoice no. will be visible in the invoice list.

i Receive from Warehouse

[=-7%% Recsive Invoice Basic Info lSearu:h Criteria | Filker Criteria

Mew

b LEK]
: Zf Invoice Ho. B3 fiber ST |
» B0 Receive Date 06052011 Received From | o1 |
o Received By [Md. Dehvar Hossain - [Weatshuuses noice b
g - ‘Warehouse's Invoice Date
O
Tatal Inwvoice [Fikered] : B

Item ‘ Received Oty Unt | Lot Mo ‘ Mfg. Date Expiry D ate ‘

b | BE Total ltems 0

Gm.up B_;,l

|Invnice Mo ﬂ i cmalll élu:u WA Iﬁ ?-'; EL*

| Delete | Preview  Update | Close

If you want to cancel the new invoice entry, pres
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Invoice ltems Entry

=  Press button from the command buttons block. The form will look like the
following Figure:

«¥ Receive from Warehouse +

=4} Receive Invoice Basic Info | Search Criteria | Filter Criteria
ok A3
2
: 2? Invoice Mo. B3 DR ]
F B0 Receive Date 06052011 Received From | o1 |
P 5o Fecavod By FER S E— Warehouse's Invoice No 19279
w2 Warehouse's Invoice Date 04/04/201
O updated
Tatal Invaice [Filkered] : &
[ltem ‘ Received Bt_l,;‘ Uit | LotNo "Mfg. Date ‘.Expir_l,l Date ‘
=
b B Total ltems 0
Group By-
.t y P 4 Ty ]
| it -J e Save | Undo | Delete | Preview | Update | Close

= Select an item name from Item combo box.
= Unit field will be filled automatically.
= Enter Lot No, Mfg. Date, Received Qty and Expiry Date fields.

2% Receive from Warehouse *

] "'_,f Receive Invoice Basic Info ] Search Crtena | Filter Critena
o
2
: Zf Invoice No. B3 Dibeciicti 2] ]
b &0 Receive Date 0B/05/2011 Received From | |
b 59 Received By Md. Delwar Hossain + ¥ ahotise = dnvoien Pl 19273
b Warehouse's Invoice Date 04/04/2011
O Updated
Tatal Invoice [Filtered) : 6
[ Item | Received Gt_l,i Uit | LotNa |-Mfg. Date -E:-:pir_l,l Date ‘
|| CONDOM =
bk B Tatal ltems 0
Group By-
- B Y % | & |
| -J Tew Save | Undo | Delete |Preview | Update | Close
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o

= Press button.

Save

¥ Receive from Warehouse

Save

S-4at Receive Invoice Basic Info | Search Criteria | Filter Criteria
P 63
?
: :? Invoice No. 53 L] ]
b G0 Heceive Date 0E/05/2011 Received From | |
P 59 Received By Wi D alarH ossain 22 Warehouse’s Invoice No 19279
¥ Warehouse's Invoice Date 04/04/2011
Total Invoice [Filtered] : B
[tem | Received Gty Uit | LotMa ‘ Mf.g. Date E:-:pi'r_l.J Date ‘
CONDOM 1,700 pes
7.8 Total ltems i
Group By
_ b . o [& | | R
|Invcuc:e Mo LJ o i

Delete | Preview | Update | Close

Updating the Stock

Entry of a new invoice does not update current stock position automatically. After the
invoice entry is complete, press UPDATE button to recalculate the balance of items from

the current invoice.

Note: After the invoice figures are updated to stock, the invoice will be locked —

you will not be allowed to change any figure.

W
*
= PressS |pdate | button.

= A confirmation dialog will appear.

= Press Yes if you are sure that the invoice figures are correct.
= A confirmation dialog will show the number of items for which stock was updated.

Edit an existing invoice

= Select the invoice you want to edit from the list of invoices.

= Change the fields as necessary.
= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing invoice

= Select the invoice you want to remove from invoices list.

= Press button.

Delete
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= A confirmation dialog will be shown

i’
“{f} Do you really want bo delete the selected Invoice?

= Press Yes if you really want to delete the invoice.
= You will not be able to delete an invoice that has items under it. First delete the items
and then delete the invoice.

Edit an existing invoice item

[tern ‘ Received Oty| Unit | Lot Mo ‘ Mfg. Date Expiry Date ‘
STEEL TRUME, = 2.000]
= Select the invoice item you want to edit from the items list in block C.
Item ‘ Received ity | Lt Lot Mo ‘ kfg. Date Expiry Date ‘
STEEL TRUME - aood
=  Press F2 or click on any field to start editing.
Item ‘ Received Qty| Unit | Lot Mo ‘ tfg. D ate Expiry Date ‘
STEEL TRUME 6,000 pcs

= Change the fields as necessary.
= When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item

= Select the invoice item you want to edit from the items list in block C.

= Press button.

= A confirmation dialog will be shown

2 Do you really want ko delebe the selecked Involoe Tkem?

=  Press Yes if you really want to delete the invoice item.
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Search a Receive Invoice

= Press Search Criteria tab to find a specific invoice.

«% Receive from Warehouse

=l 73} Receive Invaice Basic Info  Search Criteria ]Filter Criteria |
43 26042011
-] D&f04)2011 : .
: g 2?":::!:!3::2!]11 Feceive lrvoice Mo.
+-] 09/03f2011
+-(1] 27inz{z011

Total Invoice [Filkered] : 5

» Enter the invoice no you want to find in ‘Receive Invoice No.’ box.
» Press [FIND] button to start searching.
= If the invoice is found then it will be shown selected.

=% Receive from Warehouse

{ B 1% Recsive Invoice
-] z6f04jz011
20 06/04/2011

l Search Eriteria] Filter Eriteria]

| ice No.
] z7fnzjzo11 b
= (L] o9fo3szo11 Receive Date 0408420
b 59 Received By

¥ [ 27022011

Print Receive Invoice

=  Press B’- button to preview the invoice.
Preview

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only one
copy of the whole report, then just press OK.
= After printing, press the leftmost X button to close the preview window.

Close Receive Invoice form

-
* Press Cﬂ_se button to exit from the receive Invoice form.

= You can also exit by pressing the X button at the top right of the form.
= |f you have unsaved invoice during exit, you will be informed that your changes will
be lost if you exit.

“p You have changes which will be lost if you Close now,
'-‘»'./‘ Do you really wantk ko close the Farm and discard changes?

Yas Mo |

=  Press Yes if you do want to exit without saving. Press No, if you don’t want to close
the form at this time.
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Issue Voucher

=% Issue Vouchers

=174 Issue Youchers “_ Basic Infa ]Search Criterial Filker Clitelia}
» s : -
b 5401 Invoice No. 5402 SDP Group  HGO -
b 5400 2 - -
» 5399 AL ) O Updated
b 5308
» 5397 SDP |PSTE, Lochanpur -
b 539
b 5395 - - =
b 5304 Prepared By |Md Debwar Hossain ¥ Date 113/05/2011
b 5333 Approved By |5 b Khaitul Amin v| Date [ 030672011
: :ggf Issued By |Md. Delwar Hossain +| Date [ 03/05/2011
» 5390 Flemarks
b 5359
b 5338
b 5337
Voine [ Cancelled
b 5335
L cooa M
[ tem ‘ Issued Oty| Unit | Stock Gty Lot No "'M"fg Date ‘E'xp'i};.baie ‘ i
| =l conpom 12,000 pcs 154,000 47
| 1 SHUKHI 2,880 cy... 48,915 48
DEPO-PROVERAS PETOGEM 600 vials 9,960 50
[ 1ML, DISPOSABLE SYRINGE 600 pcs 12,460 63
b | VK HeceivadEy: Designation | Totallterns | 4
 Group By M T i
# Ky e s Wz [+
llnvolce No - b i i " @ 7 ﬂ_
et Save Unda | Delete |Preview | FPrint Update | Close |

This form is used to distribute items to facilities. Item quantities issued through this
invoice are deducted from the total stock. This form is used to enter new Issue Voucher,
edit, and print or delete old invoices.

Open Issue Voucher form

= Run UIMS.

= Select Invoice > Issue Voucher... from menu.
= The Issue Voucher form is displayed.

General description of Issue Voucher form

=¥ Issue Vouchers

= j{" Issue Wouchers
o
¥ 5401
5400
538

— Group By

iy ] =, -
[vaicetia =] D | | ® A | R
3 Save Undo  Delete  Preview  Pint  Update  Close
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This form is used to edit, create, delete, and print Issue Voucher (Push)s. Controls in the
form are grouped into 4 (four) blocks —

A. Invoice List: Invoices can be listed grouped by Invoice No., Indenter or
Invoice Date. A label shows the total number.
B. Invoice Entry Fields: To describe an invoice, following fields are required.
»= |nvoice No — A unique sequence to represent the invoice.
» Facility — Facility receiving the items.
= Prepared By, Approved By, Supplied By — Name of employees who are
responsible for issue of items. There are three date fields related to the
names.
= Prepared by Date, Approved by Date, Supplied by Date — Dates in which
invoice preparation, approval and supply are made.
= Remarks — Any comments about the supply.
Invoice No, Facility, Prepared By, Approved By, Supplied By and their
related date fields are compulsory.
Cancelled: To cancel any Invoice press the Cancelled check box. If any
invoice is cancelled, it cannot be revoked again.
C. Invoice Items Entry Fields: Invoices consist of line items. There is one line for

every item received. Every line has the following eight fields:
» |tem — Name of item requested.
= Unit — unit of measurement of item.
= Stock Qty — Current stock quantity in issuing facility.
= |ssued Qty — Quantity issued to facility.
» Lot No — Lot no. of the item issued

= Mfg. Date — Manufacturing date of the item lot issued

= Expiry Date — Expiry date of goods in the lot.
Iltem and Issued Qty fields are compulsory. Unit, Stock Qty, Lot No, Mfg.
Date and Expiry date are automatically picked from item’s lot information.

D. Command buttons: A number of buttons to manipulate the Invoices.

Group By: To view information about a specific invoice in 4 different ways

¥ [ssue Vouchers

Page 41

=¥ [ssue Vouchers

= 4% Issue Wouchers

b 5403
5402
5401

=¥ [ssue Youchers

= fat Issue Youchers
i Akkar, Py R

=¥ Issue Vouchers

= 7ot Issue Vouchers
=13 04josizont

’
+-[03 03fosiz011

7% Issue Youchers
+-(Z] Mot Updated
--[21 Updated

4
4 3
b 5400 3 +(13 1zj04jz011 b 5271
b 5399 4 +-(13 11/04f2011 b 5270
b 5308 3 +-(Z1 nafo4fzo11 b 5253
b 5397 4 4.2 15f03f2011 b 5268
b 5306 3 +-(Z 140372011 b 5267
b 5305 3 +-(1 oafosfzo1l b 5266
b 5394 £ b 4934 +-_3 zofozfzo11 b 5265
b 5393 +-_1] 02, Mazma Begum, Py +-[03 17fozfz011 b 5264
b 5392 +1-{Z 03, Hanufa Begum, FW +-(3 10joziz011 » 5263
b 5391 +1-(L 04, Huniafa Begun Pyt » 5261
F 5390 +- (L 05, Peervin Khatun, P F 5260
b 5389 +1-_ 08, Nurunnahar Khatun } 5259
b 5358 +-[C3 07, Mukkahar Begum, F } 5253
b 5367 +-{1 07, Rakeya Khatun, P4 b 5257
» 5336 e BV B, V) ERSRRPRE g S Py}
d < > I

Item Item Item Item

CONDOM CT-3504 CONDOM DO KIT FOR FP & MCH-..
DEPO-PROVERAS PETOGEN
1ML, DISPOSAELE SYRIMNGE

He. 3 Received By I: b | B Received By bk FE Received By I: b | K Received By |:

Group By Group By Group By Group By

|Inv0ic:e Ho j IFaCim-'f' Li Invoice Date Li Update Status =
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¢ Invoices can be grouped in four different ways — Invoice No, Facility, Invoice Date
and Update Status.

e Grouping by ‘Update Status’ will help to identify new invoices which have not yet
updated to stock.

=  Select the invoice to view from the tree-like list in block A. Using the Group By combo
box — invoices can be grouped in three ways — by Invoice No, Facility or by Invoice
Date.

= After an invoice no. is selected — corresponding information is shown in block B and
C.

= At any time a partial list of invoices are shown based on the Filter Criteria. Only
invoices that fall between Start Date and End Date are listed. You can change the
dates and press ‘Filter’ button to list less or more invoice.

=¥ [ssue Youchers

|21 74t Issue vouchers A | BasicInfo| Search Criteria  Filter Eriteria]
b 5403 =
b 5402
WEie Start D ate f4./02/2011 7 |
b 5400 EndDate [ 05/05/20m)  Filer
b 5390
b 5395

Enter a new invoice

b

= Press from the command buttons block. The form will look like the following

Figure.

=¥ Issue Vouchers

=144 Issus Youchers A BasicInfo | Search Citeria | Fiter Citeria |
b
b 5401 Invoice Mo 5402 SDP Group NGO i
b 5400 .
» 535 Ugion - O Upd
b 5308
» 5397 SDP PSTLC. Lochanpur -
b 5306
b 5395
b 5394 Prepared By |Md. Delwar Hossain *| Date 03/05/2011
b 5393 Approved By |5 M Khairul Armin ~| Date 03/05/2011
: :ggf Issued By  [Md. Delwar Hossain ~| Date [ Da/05/201
» 5390 Remarks
b 5389
b 5365
b 5387
sk [ Cancelled
b 5385
L cooa st
[Ttem ‘ Issued Gty | Unit Stock Qty.Lot“No ‘Mfg.Date Expiry Date ‘ :
CONDOM 12,000 pcs 184,000 47
! SHUKHL 2,880 ov. 48,915 48
| DEPO-PROVERA] PETOGEN 600 wials 9,960 50
1ML, DISPOSABLE SYRINGE 600  pcs 12,460 63
Group By
* 4 il W |+
Irwenice Mo = > 5 f o @ £ EL
Mew Save Undo | Delete |Preview| Prnt | Update | Close
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= The Invoice No. will be generated automatically.

= Date fields will be filled with current date. You can change if necessary.
= Select the employee names that are preparing, approving and supplying the goods.

= Optionally provide other fields.

ssue Vouchers*

=%} Issue Vouchers # | BasicInfo ]Search Entena] Filter Eriteria]
b Sd02 "
b 5401 Invoice No. 5403 SDP Group =
b 5400 i 3
» 53 Ubion _ - O
b 5398
» sm:7 S
P 539
b 5395 = =
b 5304 Prepared By | Md. Delwar Hossain | Date 04/05./20711
b 5333 Approved By |5 M Khaiul Amin * Date 04/05/2011
: :ggf Issued By  [Md Delwar Hossan ~| Date [ 04052011
» 5390 Remarks
b 5339
b 5336
b 5387
ar T [ Cancelled
P 5385
L oo e
| Item ‘ |szued dty Unit ‘ Stmckﬂty Lot Mo ‘N;Ifg Date ‘Expiry Date ‘
Group By
linoceho &1 Vi g % ; I v :
il Mewy Save Undo | Delete |Preview | Print | Update | Close

o

= Press button.

Save

= Your new invoice no. will be visible in the invoice list.

=¥ Issue Vouchers

#| BasicInfo ISEaICh Citeria | Filter Criteria |

Item ‘ lssued Gty

Lot No ‘ Mg,

Invoice No. 5403 5DP Group | Fwd -
Union =
(m R

SDP 1/ Ka. Rokeya Begum, Fuwié Raipura -
Prepared By |Md, Delwar Hossain > Date 04/05/2011
Approved By |5 M Khairl Amin | Date 04/05/2011
Issued By |Md Delwar Hossain +| Date [ 04/05/2011
Remarks

[ Cancelled

s
Unit Stock Oty Date

Expiry D ate ‘

Group By
2 [ f, W [a
1'”"0'35 No j' Mew | Save | Undo | Delete |Preview | Print

b# WK ReceivedBp l:l Designation - | Total ltems 0

Y | e
Update | Close
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= |f you want to cancel the new invoice entry, press Esc during editing to undo.

Invoice ltems Entry

= Press button from the command buttons block. The form will look like the
following Figure.

¥ |ssue Youchers+

=14t Tssue Youchers # | BasicInfo ]Search Enteria] Filter Cliteria}
k5403
b 5402 Invoice No. 5403 SDP Group  Fwi ~
b 5401 . ;
b 5400 Lian - O
b 5309
b 5393 SDP 1/ Ka, Rokeya Begum, Pwa R aipura -
b 5397
F 5396
b 5305 Prepared By Md. Delwar Hossain -~  Date| D4/05/20M
b 5394 Approved By 5 M Khaird dmin ~ Date 04/05/2011
: gggg Issued By  Md Dehwar Hossain v Date [ 04/05/2011
» 5301 Remarks
b 5390
b 5389
b 5365
e [ Cancelled
F 5388
&k E£ooC N5
Item ‘ Issued [ty | Unit Stock Oty LUlNU ‘M.fg.Dale Expiry Date ‘
Gioup By
T | W | m | R v | 4
L New Save Undo | Delete Preview | Print | Update | Close

= Select an item name from Item combo box.

= Unit field will be filled automatically.

=  Enter Issued Qty.

= The Stock Qty, Lot No, Mfg Date and Expiry Date will be picked from the lot
information, if available.
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=I-£4! Issue Youchers #| BasicInfo ] Search Cnteria] Filter Criteria]
B 5403
b 5402 Invoice No. 5403 SDP Group |FPwa
b 5401 i :
b 5400 Union - O
b 5395 : -
b S398 SDP 1/ Ka. Rokeya Begum, Pws Raipuia -
b 5397
P 539 -
» 5335 Prepared By |Md. Delwar Hossain ~| Date 04/05/2011
b 5394 | Approved By |5 M Khairl Amin ~| Date 04/05/2011
b 5393
| d B -
s | Issued By Md. Dehwar Hossain b Date 04/05/2011
b 5391 Femarks
b 5390
b 5389
b 5383
» 37 O cancelled
b 5386
b ceec .t
Item ‘ lzsued Oty| Unit Stock Oty| Lot Mo ‘ Mfa. Date ‘ Expiry Date ‘
|conpom = 56000 | o
pt | BE Fieceived By l:l Designation - | Totalltems 1
 Group By 1
. m - & H Ty P Ty Bl
1 :‘ Mew Save Undo | Delete |Preview | Print | Update | Close

i

Save

button.

= Press

=3¢ Issue Yauchers #| BasicInfo ]Saarch Clilenal Filker Cntaria]
b 5403
b 5402 Invoice No. 5403 SDP Group  Fwh
b 5401 .
b 5400 Union - O
b 5399
} 5393 5DP 1/ Ka, Rokeya Begum, Pt R aipura -
b 5397
b 539 =
} 5395 Prepared By |td. Delwar Hossain | Date 04/05/2011
b 5394 Approved By |5 I Khairl Amin +| Date 04/05/2011
: gg:g Issued By  |Md Delwar Hossain ~| Date [ 04/05/2001
} 5391 Remarks
b 5390
b 5389
L X
s [ Cancelled
b 5386
L caer M
Item ‘ lzsued Qty] Unit ‘ Stock Oyl Lot Mo ‘Mfg.Dale Expiry Date ‘
CONDOM 96,000 pcs 184000 47
bk | WK Received Byl:l Designation | Totalltems 1
Group By
— e | @ w | R B
Inoice 1o z New Save | Undo | Delete |Preview | Print Close

Updating the Stock

Entry of a new invoice does not update current stock position automatically. After the
invoice entry is complete, press UPDATE button to recalculate the balance of items from

the current invoice.
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Note: After the invoice fiqures are updated to stock, the invoice will be locked —

you will not be allowed to change any figure. Pressing the update button will

update the current stock gquantity as available in store at that point. This will assist

to find any update issue (when the current stock is lower than issued quantity).

i
Press |pdate  button.

A confirmation dialog will appear.

Press Yes if you are sure that the invoice figures are correct.
A confirmation dialog will show the number of items for which stock was updated.

Edit an existing invoice

Select the invoice you want to edit from the list of invoices.

Change the fields as necessary.

When done with editing, press Save.

If you want to cancel the current editing, press Esc to undo the changes.

Delete an existing invoice

Select the invoice you want to remove from invoices list.

Press pgere  button.
A confirmation dialog will be shown.

3/ Do you really want bo dedete the selected Involce?

Yfas | RNo I

Press Yes if you really want to delete the invoice.
You will not be able to delete an invoice that has items under it. First delete the items
and then delete the invoice.

Edit an existing invoice item

|tem Uit Stock Oty lszued Qty| Lot Mo tdfg. Date Expiry Date

COMNDOM pcs 700,000 50,000 01/12{2007

Select the invoice item you want to edit from the items list in block C.

[kem |Init Stock iy |zsued Otp| Lot Mo tfg. Date Expiny Date

o | 700,000 ]

L FCONDOM

Press F2 or click on any field to start editing.
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Itermn it Stock lzzued Oty | Lot Mo Mfg. Date Ewpiry D ate

|comDom > ||pcs | 700,000 | [ miA2e2007

= Change the fields as necessary.
= When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item

= Select the invoice item you want to edit from the items list in block C.

= Press W button.

= A confirmation dialog will be shown.

“:‘p Do you really want ko delete the selected Trvoice Trem?

=  Press Yes if you really want to delete the invoice item.
Search a Issue Voucher

= Press Search Criteria tab to find a specific invoice.
=¥ Issue Vouchers |L:Elrg|

[I=- 74" 1ssue vouchers BasicIrfo Search Criteria | Fite Crteria |
(] n4fosf2011

(] 03fo5/2011 :
. 12f04fz011 Indent Invoice Mo.
- 11/04/2011

+-(7] oefo4fz011

+-(_] 15{03/2011

+-(] 14f03/2011

+- ([ 09f03f2011

+-(] 20f0z/2011

-] 17/02/2011

=9 10f02{2011

= Enter the invoice no you want to find in ‘Invoice No.” box.
» Press [FIND] button to start searching.
= If the invoice is found then it will be shown selected.
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=¥ Issue Vouchers

=174t Issue Wouchers A BasiaInfo | Search Criteris | Fiter Ciiteria |
(] o4f05z011
- 03j05/2011 Inveice No. [ 4377 SDP Group
(] 12/04/2011 !
=3 11jo4/2011 Lo |
(] oefo4/2011
(] 15/03/2011 SDP
+- 14/03/2011
f+-1 09/03/z011
(] 200272011 Prepared By ' ! Date
I+ g 17/02{2011 Approved By Date 10/02/20
- (3 10jozfz011
, B lzsued By b Date l:l
b 4976 Remarks
y 4075 DDS KIT FOR CLIMIC.
P 4974
P 4973
P 4972 o

Print Issue Voucher

[&

" Press p..., button to preview the Issue Voucher. The follow windows will appear.
Upazila Family Planning Office Office Copy
Raipura, Narsingdi
Issue Voucher *
ISSUING OFFICE:Raipura, Narsingdi Inveice Ho: 5403
ISSUED TO: 1/ Ka, Rokeya Begum, FWA Raipura Frint date: OSM05:2011
iR Code Aréele Prandily Snied | Faie Lot o, Exp Dok
| InNumber [ In Words |
I CoNOD1 CONDO R SE000 Nhety-si hovzand PCE [
Prepared & lssued By Approved By Recaived By
Store in charge Upazila Family Planning Officer 1/ Ka, Rokeya Begum, FWARaipura
Upazila F.mml}' Phn{m\g.Ofﬂce Recipient Co
Eapura, Narsingdi
Issue Voucher
ISSUING OFFICE: Raipura, Marsingdi Inveice Ho: 5403
ISSUED TO: 1/ Ka, Rokeya Begum, FW A Raipura Print date: 0852011
| .S'I#| Code Arficie | Duentity lsmied | Tnit | FET IR |Exp. Dete
I o Wumber [ Tn Wards 1

= |n the above preview screen there will two parts, first part is Office Copy and second
part is Recipient Copy. In between two parts there are dotted lines for separation by
cutting to make it two parts.
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= Press button to preview the invoice. The following dialog will come.
Print

Print Issue Youchers

Fom |
To: |

Frint ‘ Cloze |

= To print all Issue Vouchers at a time or print a range of Vouchers by putting the range
into the above “From” and “To” boxes.
= |n the mentioning range if there are any blank voichers, those will not get printed.

Close Issue Voucher form

-

* Press Cﬂ;e button to exit from the Issue Voucher form.

= You can also exit by pressing the X button at the top right of the form.

= |f you have unsaved invoice during exit, you will be informed that your changes will
be lost if you exit.

<@ ‘You have changes which will be lost if you Close now,
"-"r} Do wou really want ko close the Farm and discard changes?

Yas o |

=  Press Yes if you do want to exit without saving. Press No, if you don’t want to close
the form at this time.
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Adjustment Invoice

=8 Adjustment Invoice

Basic Info ] Search Criteria ] Filter Criteria ]

Adjustment Type | - To/From -
Remarks
D i
Approved By | Date
lzsued By *!| Date
Item Unit Stack Oty Oty Lat Mo tfg. Date Expiry Da
s b
Tatal Invoice [Filkered] : 0 Bk | 7.8 Total ltems 1]
Group By -
* [
Invoice No - ; EL

Mew Sawve Undo | Deleke _Previéw Upd'ate Close

This form is used for various stock adjustments, like — adjustment after physical stock,
item expiry, destruction of expired items and return from facility. This form is used to
enter Adjustment Invoices, edit, and print or delete old invoices.

Open Adjustment Invoice form
=  Run UIMS.
= Select Invoice > Adjustment Invoice... from menu.

= The Adjustment Invoice form is displayed.

General description of Adjustment Invoice form

=¥ Adjustment Invoice

|24t Adi, Invoice Basic Infa ]Searoh Ciiteria | Filter Criteria |
»
> 19 nwoicaNo. [ 7]
: ig Adjuztment Type o0 o] To/From

17

B 15 Flemarks [S e iz suffering from fewer iz not bble t caming the DDS KIT. OD5 KIT issued [
b i5 140, 3462 date-B44/10, S0 she ratum the kit
k14 ]
P13
: f Prepared By 0 ) Date
b 10 Approved By A Ehaiul S Date
b9 lzsued By { i 5 r Die
kg
i : = -
b6 ltem Unit Stock Qiy Oty ! Lot No Ifg. Date Expiny Date
o5
B o4 DDSKIT FOR FR & MCH-SERVIC, ., carton 1
b3
Eoz
k1

TotalInwoice (Fitered): 20 || 5 R Totalltems 1

— Group By i 2 2

W 4 o @. ;:, E_c-
Iovoice D jv Undo | Delete | Preview Update Close
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This form is used to edit, create, delete, and print Adjustment Invoices. Controls in the
form are grouped into 4 (four) blocks —
A. Invoice List: Invoices can be listed grouped by Invoice No., Adjustment Type
or Invoice Date. A label shows the total number.
B. Invoice Entry Fields: To describe an invoice, following fields are required.
»= |nvoice No — A unique sequence to represent the invoice.
= Adjustment Type — a list of adjustment types to select from. Possible
adjustment types are:

1 Adjustment Type || -

Femarks Add o Stock
. Deduct from Stock L

Return fram Facility [Unuzable)
3 Return fram Facility [Usable] L
Return ko 'warehouze

ranzter bo Unuzable
Unuzable Destroy

1 | Add to Stock = |f after physical inventory or any instance it is
found that an item is shown less than actual gty in
stock

2 | Remove from = |f after physical inventory or any instance it is

Stock found that an item is shown excess than actual gty
in stock
3 | Receive from = When an item is received from Another Upazila
Another Upazila

4 | Return from =  When an item is returned from a facility
Facility (Usable)

5 | Return from = When an unusable item is returned from a facility
Facility (Unusable)

6 | Returnto = When an item is returned to Warehouse for any
Warehouse reason

7 | Transfer to = When an item is given/transferred to another
Another Upazila Upazila

8 | Unusable = Expiry date of item has passed

9 | Unusable Destroy | = Expired items are destroyed

» To/From — Facility dealing the items.

= Remarks — Comments about the adjustment reasons, outcome etc.

= Prepared By, Approved By and Supplied by — Name of employees who
are responsible for adjustment of items.

= Prepared By Date, Approved By Date and Issued By Date — Relevant
dates of the preparation, approval and issue of adjustment invoice.

Invoice No, Adjustment Type, To/From, Prepared By, Approved By and their

related date fields are compulsory.

C. Invoice Items Entry Fields: Invoices consist of line items. There is one line for
every item received. Every line has the following seven fields:

» Jtem — Name of item adjusted.

= Unit — unit of measurement of item.

= Stock Qty — Current stock quantity in facility performing the adjustment.

=  Qty — Quantity of goods adjusted.

= Lot No — Lot no. of the item adjusted.
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D. Command buttons: A number of buttons to manipulate the Invoices.

Mfg. Date — Manufacturing date of the item lot adjusted.
Expiry Date — Expiry date of goods in the lot.
Item and Qty fields are compulsory. Other fields are optional.

View information about a specific invoice

=% Adjustment Invoice

=7t adj. Invoice

=% Adjustment Invoice | =% Adjustment Invoice

—-7ah Adj. Invoice

= far Adi, Invaice

» 20 =113 24/05/2010 £ Add to Stock
b 19 » Eif »
P18 + [ 23/05/2010 b 17
b 17 + [ 27josfzo09 b 16
b 16 + (1 26/08f2009 b1
b 15 +[7 23/11/2008 b 10
P14 +7 30/10/2008 b &
b 13 +7 29/10/2008 7
> 12 .17 26/08/2008 y 6
P11 <1 13082005 b o
P10 +-[1 29j07/2008 ¥ (7] Deduct from Stor
|G +-(1 09/06/2008 +{_7 Return from Faci
L +-[1] 29/05/2008 -2 Return from Faci
L -3 29/04/2008 .
[
b5
b4
| o
b2
(]
| | G 3
Total Invaice [Filtered] : 20 Total Invoice (Fikered) : 20 | Total Invaice (Filkered) : 20
Group By Group By Group By r
Invoice Mo Li llnvoice Date Li {Adi. Type Li

= Select the invoice to view from the tree-like list in block A. Using the Group By combo
box — invoices can be grouped in three ways — by Invoice No, Adj. Type or by Invoice

Date.

= After an invoice no. is selected — corresponding information is shown in block B and

C.

= At any time a partial list of invoices are shown based on the Filter Criteria. Only
invoices that fall between Start Date and End Date are listed. You can change the
dates and press ‘Filter’ button to list less or more invoice.

=¥ Adjustment Invoice
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Enter a new invoice

* Press ' from the command buttons block. The form will look like the following
Figure.
=% Adjustment Invoice +

=% adj. Invoice Basic Info l Search Eriteria] Filker Eriteria]
P Z0
b o Invoice No.
: 18 Adjustment Type | - To/From -

17 g ?
Feile Remarks
b 15
k14 O u:
b 13 =
: f Prepared By | Md. Delwar Hossain ~| Date 06/05/2011
e Approved By |5 M Khaind Amin ~| Date[  0/05/2011
b2 lzsued By Md. Delwar Hozsain w Date 06/05/2011
L
b7
Y6 Itemn Unit Stock Gty Oty| Lat Mo Mfg. D ate Expiry D ate
| 1
b4
b3
b2
k1
Total Invaoice [Filtered) : 20 p# | K Totalltems | o
Group By - —
RIEE :| Tew Save Undo | Delete Prev:iew Update Cl.ose

= The Invoice No. will be generated automatically.

= Date fields will be filled with current date. You can change if necessary.

= Select any Adjustment Type from list.

= |f available, select To/From

= Select the name of employees preparing and approving the invoice. Also mention
preparation and approval dates.

=% Adjustment Invoice *

=7 adi. Invoice Basic Info l Search Eriteria] Filker Criteria]
F 20
& —
: o Adjustment Type |TH] o Stock - TofFrom |Sapus Hasno

17 >
b 16 Remarks
b 15
k14 D Un
b 13
: f Prepared By | Md. Delwar Hozsain ~ | Date 06/05/2011
b 10 Approved By | 5 M Khail Amin ¥ Date 060542011
| lzsued By Md. Delwar Hozzain » | Date 06/05/2011
|
| 5 =
b 6 Itemn Unit Stock Oty Oty| Lat Mo Ifg. Date Expiry Date
k=5
b4
b3
bz
b1
Total Invoice [Fitered]: 20 p# | WA Tatal ltems | [}
Group By - ——
] %y e 7y
FIVOIEE 1F :| Tew Save Undo | Delete |Preview | Update | Close
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i

Save button.

=  Press

= Your new invoice no. will be visible in the invoice list.

=¥ Adjustment Invoice

= 4% Adi, Tnvaice Basic Info ] Search Eriteria] Filter Eriteria]
| I
b o invsice No.
: 19 Adjustment Type | to Stock - To/From

18
b 17 Remarks [Retumn from Py Ashma Khatun
b 16
b 15 o
b 14
: iz Prepared By |Md Delwar Hossain v| Date[  0B/05/2011
b o1l Approved By |5 M Khairul Amin + | Date 08/05/2011
b 10 lssued By |Md. Delwar Hoszain | Date 06/05/2011
b9 L :
(] - ;
y 7 Item Unit Stock Gty Gty| Lot Mo Mfg. Date Expiry Date
(3]
» 5 | CONDOM pes 200 31/12{2010
()
b3
b2
[
Total Invoice [Filtered] : 21 b | 7 Tatal ltems H

Group By —— T = i

frveoto 5] e

hrelshblE New | Save Undo | Delete |Preview :\Update Close

= |f you want to cancel the new invoice entry, press Esc during editing to undo.

Invoice ltems Entry

* Press| p# jutton from the command buttons block. The form will look like the

following Figure.

=¥ Adjustment Invoice +

= -ﬁ_“ Adj. Invaice Basic Info l Search Criteria] Filker Criteria]

b 21
o Invoice No.
: 13 Adjustment Type -Add to. S.t.ock - To/From |Flapus Hasn

15
b 17 Remarks
kP 16
b 15 O ug
b 14
: 12 Prepared By | Md. Delwar Hossain bl Date 06/05/2011
» 11 Approved By |5 M Khairul Amin | Date 0E/05/2011
b 10 lzsued By Md. Debwar Hossain * Date 06/05/2011
s . B
b3 : = :
y 7 Itemn Linit Stock Oty Oty | Lot Mo bfg. D ate Expiny D ate
b B
b5 bt
b4
| 2]
b2
b1

Total Invvaice (Fitered]): 21 b | WK lotlicns &
Graup By =
Mew Save | Undo | Delete | Preview | Update | Close
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= Select an item name from Item combo box.

= Unit field will be filled automatically.

=  Enter Qty.

= Unit and Stock Qty will be filled in automatically.

= The Lot No., Mfg. Date and Expiry Date fields may be available for editing. If
available fill up these fields if necessary.

=¥ Adjustment Invoice *

[=- 4 adi. Invaice Basic Info 1 Search Eriteria1 Filter Eriteria]
| s T
2 Invoice No.
: 19 Adjustment Type Add to étock = To/From |F:
15
| S Remarks [Retum from P Ashma Khatun
b 16
b 15 (|
b 14
g Prepared By |Md. Delwar Hossain +| Date 06/05/2011
b 12
b1t Approved By |5 M Khaiul &min | Date 06/05/2011
b 10 lssued By Md. Debwar Hossain | Date 060572011
| ]
E:3 - -
y 7 Item Unit ‘ Stocth}l‘ Oty| Lot Mo ‘Mfg. Diate ‘ExplryDate ‘
[ 3]
b5 | CONDOM pes 200 31/12j2010
(]
b3
b2
b1
Total Invoice [Filkered) : 21 b WK Total ltems ]
- Group By - : -
T e J I B e 1
Mew Save | Undo | Delete | Preview | Update | Close
]
[ |
Press .. @ button.

=¥ Adjustment Invoice

=] /} Adj. Invoice B azic Info ] Search Eriteria] Filker Criteria]
b 2l T
b o Invaics No.
: 17 Adjustment Type [4dd to Stack - To/From
15
b 17 Remarks (R etum fram P/ Ashma Khatun
b 16
b 15 v
b 14
: ig Prepared By | hd. Delwar Hossain - | Date 0B/05/2011
o Approved By |S M Khairul Amin ~| Date[  08/05/2011
b 10 lssued By |Md. Delwar Hoszain - | Date 06/05/2011
b9 !
b3
bz Item Uit Stock Qiy Gty | Lot Mo Mfg. Date Expiry Date
L33
y 5 | CONDOM pcs 200 3112{2010
(]
b3
b2
|

Total Invoice [Filkered) : 21 b 7.4 Total ltems .1
Group By ——

Irveoice Mo hd ; :
Mew | Save | Undo | Delete |Preview iUpdate i Close
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Updating the Stock

Entry of a new invoice does not update current stock position automatically. After the
invoice entry is complete, press UPDATE button to recalculate the balance of items from
the current invoice.

Note: After the invoice figures are updated to stock, the invoice will be locked —
you will not be allowed to change any figure.

W

*
= Press pdate | button.

= A confirmation dialog will appear.

= Press Yes if you are sure that the invoice figures are correct.
= A confirmation dialog will show the number of items for which stock was updated.

Edit an existing invoice

= Select the invoice you want to edit from the list of invoices.

= Change the fields as necessary.

= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing invoice

= Select the invoice you want to remove from invoices list.

3

button.
Delete

=  Press
= A confirmation dialog will be shown.
uiMs x|

<A Do you really want bo dedete the selected Involce?

.
Yfas | RNo I

=  Press Yes if you really want to delete the invoice.
= You will not be able to delete an invoice that has items under it. First delete the items
and then delete the invoice.

Edit an existing invoice item

Item it Stock Gty Gyl Lot Mo kfg. Date Expiry Da

MORPLANT pcs 76,700 9,000

= Select the invoice item you want to edit from the items list in block C.
Item it Stock Gty Gty | Lot Mo Mfg. Date Expiry Da

veyo0l ool |

b FNORPLANT
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=  Press F2 or click on any field to start editing.

Item Llrut Stock Gty Oty | Lot Mo fg. Date Expiry Da

INORPLANT T o -

= Change the fields as necessary.
= When done with editing, press Save.
= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item

= Select the invoice item you want to edit from the items list in block C.
* Press| & |button.

= A confirmation dialog will be shown.

-

\ ?I'/ Do you really want ko delebe the selecked Involce Tkem?

=  Press Yes if you really want to delete the invoice item.

Search a Adjustment Invoice

= Press Search Criteria tab to find a specific invoice.

=¥ Adjustment Invoice

|2t Adi Invaice Basic Info Search Criteria ] Filter Eriteria]
[+ 0af0siz011
*
C Do Ao
#-1 27/08jz009
#-1 26/08/2009
#-7 237112008
[#-{21 30/10/2008
#-{7 29/10j2008

= Enter the invoice no you want to find in “Adj. Invoice No.” box.
= Press [FIND] button to start searching.
= If the invoice is found then it will be shown selected.
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=¥ Adjustment Invoice

=7 Adj. Invaice Basic Info ]Search Eriteria1 Filter Efiteria]

-7 osfosf2011

-3 24/osiz010 Invoice Mo.

-1 23j05{2010 Adjustment Type Deduct from Stock
=-{Z3 27/0gjz009

=23 26f0E/z009 Fiemarks
B 17
F 16

» 1B

Print Adjustment Invoice

Press Pre%aw button to preview the invoice.

= Press on the printer icon. The print dialog box will appear.

Optionally provide Print Range, Copies and press OK. If you want to print only one
copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

Close Adjustment Invoice form

-
" Press .= button to exit from the Adjustment Invoice form.

= You can also exit by pressing the X button at the top right of the form.

= |f you have unsaved invoice during exit, you will be informed that your changes will
be lost if you exit.

& ] ‘ou have changes which will be lost if you Close now,
‘-‘L',r/ Do you really want ko close the Form and discard changes?

Yas Mo |

Press Yes if you do want to exit without saving. Press No, if you don’t want to close
the form at this time.
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Chapter 4
Field
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Form 3

MIS Form 3

April-2011

01, Rozi Akkar, Fy Laipura
02, Mazma Bequrn, FWY, Chander
03, Hanufa Begum, FWY,Mohesh

. Hunafa Begun ,FWY, Musapu
05, Peervin Khatun, FwY, Mirjapu
06, Murunnahar Khatun, P, Ra

5 07, Muktahar Begum, Py, Olipur s |
< | b

Total Form 3 (Filtered) : 105

rFvrwvwvww
o
=

1D
SDP

#| Basic Infa l Filter Eriteria]

SDP Group

01, Fiazi Aktar, P, Raipura

Reported Month Apnl

~!| EntyDate

Reported Year 2011

Pt

Save

Delete

Close

Oral Filll  Condom| Injectables| Disposable| 1D [Pes) Implant ECF DDS Kit Saree Lungee
[Sukhi]| [Mirapad)] Syringe [Set] [Doge) [nog] [pcs) [pcs)
[Cycles) [Pes]| so-Provera) [nas)
Jizls]
| Opening Balance 48 232 42 42 25 18 30 37
| Received this Month 100 39 39 25 100 50
| Balance this Month 45 332 g1 g1 S0 115 g0 37
| Adjustment (+)
Adjustment (-3
Tatal this Month 45 332 g1 g1 S0 118 &0 37
| Distribution this Month 58 58 21 20 14 1
| Closing Balance this Month 48 332 23 23 29 98 66 36
| Skock Ouk Reason Code
| Days Stock Out
b | PE
Group By i = =
W N}etv Uncio b EL‘

Form 3 is used to enter FWV, SACMO, NGO and Multi-sectoral’'s data for each

commodity.

Open Form 3
Run UIMS.

The Form3 is displayed.

General description of Form 3

=% LMIS Form 3

(] apri-zo11

2, Nazma Begum, FWY, Chander

. HanuFa Begum, Py, Mohesh 5
Hunafa Begun P, Musapu
¥ 05, Peervin Khatun, P, Mirjapu
¥ 08, Murunnahar khatun, Py, Ra

B 07, Muktahar Begum, PWY, Olipur &

otal Form & [Filtersd] : 105
' Oral Pill

[Sukhi]] [Mirapad)

A | | Basic Info

1D

DP

Select Field > Form 3... from menu.

I Filter Criteria 1

SDP Group

1. ozt &ktar. Py Raipura

Heported Month ff“.pnl

..Elonc.l.om "I.Hi.éc:ta.lgles [fli-sposal.J.I.e ; IUI5I .[F.'c:s].

Syringe

Entre Date

-

> Reported Year 20t

Implant :
[Set)

[Doze]

Pud/

DDS Kit|
[niog]

ECP

"I._ungee :
[pes)

Saree
[pes)

| Stack Out Reason Cade
| Davs Stock Out

[Cycles] [Pcs] JD-PI?\vgra] [hos]
B

| Opening Balance 45 232 42 4z 25
| Received this Month 100 39 39 25
| Balance this Manth 48 332 81 a1 S0
| Adjustmert (+)

Adjustment {-

Total this Month 48 357 &1 1 50
| Distribution this Morith 58 58 21
| Closing Balance this Month 45 332 23 z3 23

18
o0
118

1ig
20
98

30 37
50

&l a7
a0 a7
14 1
ot 36

b BE
Group By

Month-rear » 5D vl
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This form is used for entering FWV, SACMO, NGO and Multi-Sectoral’'s data of all the
items. Controls in the form are grouped into 4 (four) blocks —
A. List of SDPs by Month: Shows month wise list of the FWVs, SACMOs, NGOs
and Multi-sectorals.
B. Form3 Entry Option: Shows various options for selecting the SDP’s name,
Month and Year for which form3 is submitted.
C. Details of Item: Details of Items i.e. Received in this month, Issue of this
month, etc. will be entered based on which closing balance will be calculated.
New two fields has been added for Saree and Lungee entry
D. Command buttons: A number of buttons to manipulate the Form 3.

Enter a new Form 3

= Press N’* from the command buttons block. The form will look like the following
)

Figure.

=¥ LMIS Form 3 *

= #% LMIS Form 3 Basic Infa l Filter Criteria]

423 April-2011 -
(] March-2011 1D |:| SDP Group  Fu/V =
- (2] February-2011 SDP o0 “tar, P Aaipuial -

- January-2011

Reported Month | &piil | EntyDate
Reported Year 2011

Tatal Form 3 (Filtered] : 105

Condarn

T DraI.PiII Iniectah.les Disposabl-e. iUD. [.F'cs]. Irﬁp.lant. .EEF' DDs I.(it. Saree I-_ungee.
[Sukhi]| [Mirapad] Syringe [Set] [Dosze] [nos] [pes] [poz]
[Cycles) [Pes]| 30-Provera) [hoz]
Mfialzl
Mt R
Group By
[Morthvear> S0 W | | L
gl Tew Save | Undo | Delete | Close

= The ID will be generated automatically.

= Entry Date field will be filled with current date. You can’'t change the date.
= Select SDP Group and then the name of the SDP

= Select the reported month and year for which form 3 is being entered.

i
* Press ... button.

The form will look like the following Figure.
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= D April-2011 4: Basic Info ] Filter Criteﬂai

s o1, S Laipura || — =
02, Nazma Begum,FWY, Chander | | 1D SDF Group | Fw et
03, Hanufa Begurn, PWY, Mahesh SDP |01, Rozi Aktar, Fwv Raipura -

. Hunafa Begun Py, Musapu

05, Peervin Khatun, Py, Mirjapu [ i 2

06, Murunnahar Khatun, FWY, Ra Reported Month | &pril v Entry D ate
07, Muktahar Begum, Py, Qlipur s i

& | > — Reported Year 20m

Total Form 3 [Filkered) : 105

rFvrwvTwvwvwvw
[=]
by

OralPil|  Condom i.niéctéi.nies. -D.isposabié IuD [F'cs] impiar.it ECP| DDSKit Sares .Lungee
[Sukhil| [Mirapad) Syringe [Set] [Dose] [nosz) [pcs) [pcs]
[Cycles] [Pcs]| a0-Frovera) [hoz]

Ifizlz]

! Opening Balance
| 1 Rereived this Month
| [ Balance this Manth
| Adjustment (+)
11 Adjustment {-)
2 Total this Month
| Distribution this Month
| Closing Balance this Month
| Shock Out Reason Code
| Days Stock Out

P¥ | BK
~ Group E.y

b | B[ 2| WK | N
]Month-YeawSD 71 | Undo | Delste

Tew Save Close

Form 3 Details Entry

= Press button from the command buttons block. A dialogue box will appear as like
the following Figure.

|| x|

-[:I april-2011 ':\_' Basic Info ] Filter Eriteriai

© o p 0L, Rozi Akkar, FWY,Raipura e =
b 02, Mazma Bagum, Py, Chandsy | 1D SDP Group | Fuy %
b 03. Hanufa Begum, Fuy, Mahesh SDP 01, Rezi Aktar, P Raipura =
P 04, Hunafa Begun ,FWY, Musapu =
P 05, Peervin Khatun, Py, Mirjapu i —

. -+ 06, Nurunnahar Khatun, P4y, Ra Reported Month | April v Entry Dater

. b 07, Muktahar Begurm, Py, Olipur s |

L 7 — | Reported Year

s ! >
otal Form 3 [Filtered) : 105 -

Oral Pil|  Condam ”IHi"ecté.I;Ies“ D.i.sposél.n.l.e D .[I.:-'cs]. Implaht i Ece| oDSkKit| Saree "I._ungee :
[Sukhil| [Mirapad] Syringe [Set] [Doze] [nos] [pcs] [pcz]
[Cucles] [Pes]| 20-Provera) [nos]

[hizls]

| ! Opening Balance
| = Balance this Month
| Adjustrent (+) P
| adjustment (-) \_?‘) Do wou really want to Fill the Form 37
Total this Month
| Distribution this Month
| Closing Balance this Month
[ Stock Out Reason Code
| Daws Stock Out

| WK
- Group By-

be | M| | | R |
iMUNth'YeaWSD '1 Tew Save | Undo | Delete

Close

e Click Yes to continue and the following form will appear.
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=% LMIS Form 3

= (2 april-zo11 ~ B asic Info l Filter Criteria]
o p 01, Rozi Akkar, P Raipura - =
b 0Z. Mazma Begum,FwY, Chander — D I:I SDF Group  |Fw/ =
b 03. HanuFa Begum, Py, Mohesh SDP (01, Rozi Aktar, Fu/V Raipura =
P 04, Hunafa Begun ,Fywy, Musapu
b 05, Peervin Khatun, Py, Mirjapu [
¥ 06, Murunnahar Khatun, Py, Ra Reported Month | &piil +  EntpDate
o b 07, Muktahar Begumn, Py, Olipur s
" 2 Reported Year
B >
Total Farm 3 [Filtered] - 105 :
Oral Fill]  Condom| Injectables| Disposable] 1UD [Pos) Implant ECP DDS Kit Saree‘ Lungee
[Sukhil| [Mirapad) Syringe [Set] [Doze] [hoz] [pez] [pez]
[Cycles) [Peoz]| so-Provera) [hioz]
ials]
Opening Balance 45 232 42 42 25 15
! Received this Month 100 39 39 25 100 50
Balance this Month 43 332 g1 g1 50 118 50
Adjustment (+)
Adjustment {-)
Tokal this Month 43 332 g1 g1 50 115 50
Distribution this Month
| Closing Balance this Month 48 332 gl gl 50 113 =0
Stock Cut Reason Code
Days Skock Out

roup By

b ; W R
Manth-Year > 5D '] Mew Save | Undo | Delete | Close

= Opening balance will appear automatically and by default balance, total and closing
balance of this month would be equal to opening balance.

= Enter the received of this month, make adjustment (if any), distribution of this month.

= Closing balance will be calculated automatically.

= |f there any stock out then select the Stock out reason from select box in the Stock
out Reason Code field.

= As you go forward by pressing Tab button data will be saved automatically and the
following form will appear.

% LMIS Form 3

= (2 april-zo11 ~ Basic Info l Filter Criteria]
o p 01, Rozi Akkar, FWY, Raipura - -
b 0Z, Mazma Begum,FwY, Chander — D I:l SDP Group  Fw/ =
b 03. Hanufa Begum, FWY, Mohesh SDP 1. Rozi Aktar, Pty Raipuia -
¥ 04. Hunafa Begun Py, Musapu
b 05, Peervin Khatun, FWY, Mirjapu [
b 06, Nurunnahar Khatun, PWy, Ra Reported Month | &pril » EntyDate
o b 07, Mukkahar Begum, FywWY, Olipur s
" = Reported Year 20m
55 >
Total Form 3 (Filtered] : 105 )
Drél .PiII Condlom. I'r{iectallallles D.isposa'bl.e. iUD' [.F'cs]' Irﬁplllant. 'EEF' DDs .I.(it. Saree .I._ungee.
[Sukhi]| [Mirapad] Syringe [Set] [Doze] [nos] [pes] [poz]
[Cycles) [Pes]| a0-Provera) [nos]
Mfialzl
Opening Balance 43 232 42 42 25 15
| Received this Manth 100 39 39 25 100 50
Balance this Month 45 332 &l il 50 115 50

Adjustment (+)
Adjustment {-)
Total this Month 43 332 81 g1 50 118 50
E oistribution thistronth | 24| 00l 28] ] sl ol | [ ol
| Closing Balance this Month 24 132 53 53 20 108 30
Shock Cut Reason Code
Davs Skack Ouk

[ Z 307
Group By

22 ; 73 e
Manth-v'ear » 50 '] Mew Save Undo | Delete | Close
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Edit an existing Form3

= Select the SDP you want to edit from the list of SDPs (block A).

= Change the fields as necessary.

= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Form3

Select the SDP you want to remove from SDP list.

L
Press pgete | button.

A confirmation dialog will be shown.

‘%} Do wiou really want ko delete the selected Form3?

o

w | ]

=  Press Yes if you really want to delete the form3.
= You will not be able to delete a form3 that has items under it. First delete the items
and then delete the form3. (see below how to delete items from Form3)

Edit an existing Form3 item

I:Illéul I.:'illl ; EEDI"ICIDITI Iniectablés Disposéble IUI.:)“[i:'c:s]l ; Ilmplént EEP ; DDS }.(.it Saree ; Lungee
[Sukhil|  [Mirapad] Swyringe [Set] [Dose] [noz) [pcz] [pce]
[Cuclesz] [Pce]| a0-Provera] [noz)
fial
) Opering Balarce |4l 2l el @l =l @l [ | |
| Received this Month 100 39 33 25 100 50
1! Balance this Month 458 332 a1 a1 50 118 50

= Select the SDP you want to edit from the list in block C.

D.ral Fill l l:olndﬁm. .In.i;actabl.es. lDisposabIn.al . IUleI [Pes] l Impllan.tl : EI:F' l DDSK|t : Saree” Lungee:
[Sukhi]|  [Mirapad] Syringe [Set] [Doze) [hos] [pcs] [pcs])
[Cucles) [Pce]| ao0-Provera) [roz]
- Lufials)] .
| Opetiing Balance 44 EEE 42 42 25 18
| Received this Manth 100 39 39 25 100 50
| Balance this Month 45 332 51 51 S0 115 S0

= Press F2 or click on any field to start editing.

= Change the fields as necessary.

= When done with editing, press Save.

= |f you want to cancel the current editing, press Esc to undo the changes.
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Delete an item from Form3

= Select the SDP you want to delete from the SDP list in block A.

= Press button.

= A confirmation dialog will be shown.

_:{j Do vou really want to delete all of the items in Form3?

Yes | Mo |

= Press Yes if you really want to delete the invoice item.
Filter the month wise SDP list

= Click the tab “Filter Criteria”, select the start and end month, year.
= Then click the Filter button as shown in the following figure.

Bazic Info  Filker Criteria |

Start Maonth-rear | NERTETNN ~ 7
End Month-vear Hay -  Filter

= Only the filtered months will be shown in the SDP list at block A
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Form 2
R LMIS Form 2 (9=

Bazic Info l Filter Criteria]
-+ February-2011
- January-2011 FReported Month b Entry Date

Reports Submitted I:I

Total Form 2 [Filtered) : 96

MName of Pudd, Opening| Received|  Total| Adjustment| Adjustment|  Grand| Distibution| Closing| Stock Days
Balance [+ [-] Total Balance | Out Stock
Reazon Out

i
’*. VA Oral Pill [Sukhi) [Cycles) | Condom [Mirapad] [Pes) ] Injectables [Depo-Provera) [\u"ials]] Disposable Syringe [nos]] ECF [Dose]]

Group By

0
Month-rear > S0 v] i EL

Mew Save | Undo | Deleke | Close

Form 2 is used to enter union wise FWA's data for each commodity.

Open Form 2

=  Run UIMS.

= Select Field > Form 2... from menu.
= The Form2 is displayed.

General description of Form 2

% LMIS Form 2

= LMI5 Form 2 BasicInfo | Filer Crteria |
B Aprl-ootl

i+ February-2011
+ Januar-201 1 Reported Month ¥ Entre Date

Heportz Submitted

% o & {Fifteredl - 56
Mame af Fads, (pering| Received  Total| ddiustment| ddiustment]  Grand| Distibution]  Clozing| Stock Days
Balarca [+ [ Total Balaree| Dut tork
Reason Out
bt PR

Dral Fill 1S ukhi] (Cycles] [Eondcrm [Wirapad] [F‘DS]J Irjertables [Depo-Fioveral P-f'ials]] Dizpozatle Syrings [no:z]j ECF [[oze]

Group By
&
Month-vear > SD v] D i

= Save | Undo | Delete | Close
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This form is used for entering FWA's data of all the items. Controls in the form are
grouped into 4 (four) blocks —

A.

B.

C.

List of Unions by Month: Shows month wise list of unions. If you select any of
the unions, FWAs of that union will be displayed at C block.

Form2 Entry Option: Shows options for selecting the Union’s name, Month
and Year for which form2 is submitted.

Details of FWAs: Details of FWAs i.e. Opening balance, Received in this
month, Issue of this month, etc. will be entered based on which closing

balance will be calculated.
D. Command buttons: A number of buttons to manipulate the Form 2.

Enter a new Form 2

= Press N’ from the command buttons block. The form will look like the following
=10
Figure.
<% LMIS Form 2 *
= LMIS Farm 2 BasicInfo | Fiter Crtera |
+- fpril-2011
+- February-2011
+- January-2011 Reported Month April - Entry Date
Reported Year 2011|  Total Pwids l:l
Reparts Submitted l:l
Total Form 2 [Filkered) : 96
Mame of Fiaid, Opening| Received Total| Adjustment | Adjustment|  Grand| Distribution| Clozing| Stock. Daps
Balance [+] [ Total Balance| Out Stock
Reason Out
i
P BR Oral Pill [Sukhi] (Cypcles) |E0nd0m [Mirapad] [F'c:s]] Injectables [Depo-Provera) [\u"ials]] Dizposable Syringe [nos]] ECF [Dose]J
Group By
. i “y §
LI j Mew Save | Undo | Delete | Close

= The ID will be generated automatically.

= Entry Date field will be filled with current date. You can’t change the date.
= Select Union

= Select the reported month and year for which form 2 is being entered.

= Enter Total number of SDPs and Reports Submitted (both are optional)

iy

= Press button.

Save

The form will look like the following Figure.
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% LMIS Form 2

[ = LMI5 Farm 2 Bazic Info l Filter Criteria]
2 May-2011

april-2011
March-2011 Reported Month May Al EntryDate
February-2011

January-2011 Reported Year 2011]  Total Fw/As I:I
Reports Submitted I:I

& E-E-E

Total Farm 2 [Filtered] : 97

EName of Py Dpening. Fieceived Total .&diustment. Adjuzstment Grand. Dizstribution|  Clozing| Stock 1 Days.
Balance [+ [+ Total Balance | Out Stock.
Feason Out
Grand Total
P | BR

Oral Fill [Sukhi] (Cycles) [Eondom [Mirapad] [F'cs]] Injectables [Depo-Provera) Nials]] Dizpozable Syringe [nos]] ECP [Dose]]

- Group By

b .
Month-r'ear > 50 - b# v 8 EL

Tew Save | Undo | Delete | Close

Form 2 Details Entry

= Press button from the command buttons block. A dialogue box will appear as like
the following Figure.

¥ LMIS Form 2

[ LMIS Farm 2 Basic Info ] Filter Criteria |
] May-2011

- April-2011
March-2011 | Reported Month May - EntyDate
February-2011

[ January-2011 | Reported Year 2011]  Total Pufhs l:l
Reports Submitted l:l

Total Form 2 [Filkered) : 97

Mame of Padé Opening| Received Total| Adjustment | Adjustrnent Grand| Distribution|  Closing | Stock Days
Balance [+] [ Total Balance| Out Stock
Reazon Olut

Grand Total

?) : :
\_../ Do wou really want to Fill the Form 27

des | wo |

| ]
'*_ P.K Oral Fill [Sukhi] [Cycles) ] Condarn [Mirapad] [F‘cs]] Injectables [Depo-Provera) [\/ials]J Dizpogable Syringe [nos]] ECP [Dose]i

Group By

B Ty +
Month'ear » 50 71 b : " EL

Mew | Save | Undo | Delste | Close

e Click Yes to continue and the following form will appear.
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=% LMIS Form 2

= LMIS Form 2 Basic Info l Filter Enteria]
= May-2011 1
01. Raipura 1D I:I Union 01 Raipura -
[+ April-2011
[+ March-2011 Reported Month May - Entry Date
[+ February-2011
) January-201 1 Eepatediieay TolFwas[ ]

Fieports Submitted I:I

Total Form 2 [Filkered) : 97

Mame of Pwid Opening| Received|  Total| Adjustment| Adjustment|  Grand| Distribution|  Closing | Stock. Days
Balance [+] [ Total Balance| Out Stock
Reaszon Cut
| 1} Ka, Rokeva Begum, F... 1,108 1,106 1,108 1,108
! 1} kha, Tahura Begum, F... 514 514 514 514
2] ka, Rumi Ferdausi, F... 412 412 412 412
| 2} kha, Khodeja,Fuwé, R... 357 357 357 357
! 3/ Ka, Chandana Rani Sh... 301 301 301 301
| 3/ Kha, Farida Bequm, F... 337 337 337 337
rand Tatal 3,027 3,027 3,027 3,027

]
Oral Pill [Sukhi] [Cycles) |E0nd0m [Mirapad] [Pcs]j Injectables [Depo-Provera] Nials]] Dizpozable Syringe [nos]] ECP [Dose]]

Group By

be b AL
Month-rear > S0 = Tew Save Undo | Delete | Close

= Name of the FWAs of the selected Union will appear automatically.

= Opening balance will appear automatically and by default balance, total and closing
balance of this month would be equal to opening balance.

= Enter the received of this month, make adjustment (if any), distribution of this month.

= Closing balance will be calculated automatically.

= |f there any stock out then select the Stock out reason from select box in the Stock
out Reason Code field.

= As you go forward by pressing Tab button data will be saved automatically and the
following form will appear.

= Same procedures have to be followed for all contraceptives i.e. Pill, Condom,
Injectables, Disposable Syringe and ECP

=¥ LMIS Form 2

=I- LMIS Form 2 Basic Info ] Filter Erileria]
= May-2011
01, Raipura 1D I:I Union 01. Raipura -
-+ April-2011
- March-2011 Reported Month | May v EntyDate
[+ February-2011
1 January-2011 Reported Year TaslPuas[ ]

Reports Subritted l:l

Total Form 2 [Filtered) : 97

Mame of Pradé Opening| Received|  Total| Adjustment| Adjustment Grand| Distribution|  Clasing| Stack Daps
Balance [+] [-] Total Balance | Out Stock
Reason Ot
1{ Ka, Rokeya Begum, F... 1,106 1,106 1,106 500 606
1/ kha, Tahura Begum, F... S14 514 514 200 314
2{ Ka, Rumi Ferdausi, F... 412 412 412 300 112
2} kha, Khodeja, Fwa, R... 357 357 357 250 107
3/ ka, Chandana Rani sh... 301 301 301 200 101
| 3} Kha, Farida Begum, F... 337 337 337 300
GrandTotal | g7 Jsoerl || o] 7m0 [
i
b | 23 Oral Pill [Sukhi) [Cycles) | Condarn [Mirapad) [Pes) J Injectables [Depo-Provera) [\r"ials]] Disposable Syringe [nos] ] ECF [Dase] J
Group By-

Manth-vear > 5D v e Save Undo | Delete | Close
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Edit an existing Form2

Select the Union you want to edit from the list of unions (block A).
Change the fields as necessary.

When done with editing, press Save.
If you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Form2

Edit an existing Form2 item

Select the union you want to remove from union list.

Press Delete

button.

A confirmation dialog will be shown.

P
2

Do wou really wank ko delete the selected Formz?

Press Yes if you really want to delete the form2.
You will not be able to delete a form2 that has items under it. First delete the items
and then delete the form2. (see below how to delete items from Form?2)

Select the invoice item you want to edit from the items list in block C.

MName of Fudd Opening| Feceived| Total| Adjustment | Adjustment|  Grand| Distibution|  Closing| Stock Days
Balance [+] [ Tatal Balance| Out Stock
Reazon Cut

1f Ka, Rokeya Begum, F... 623 840 1,463 1,463 357 1,106

1] ¥ha, Tahura Begum, F... al4 al4 a4 300 514

21 Ka, Pumi Ferdausi, F... 429 195 624 624 212 412

2] kha, Khodeja,Fwa, R... 678 45 723 723 366 357

31 Ka, Chandana Rani sh... 515 515 515 214 301

3} Kha, Farida Begum, F... 577 577 577 240) 337

Grand Total 3,636 1,080 4,716 4,716 1,689 3,027

=  Press F2 or click on any field to start editing.
I arme of Fudé, Opening| Recerved|  Total| Adjustment] Adjustment|  Grand| Distibution|  Closing| Stock, Daps
Balance [+] [ Tatal Balance| Out Stock
Reazon Out
EZ23 357 -

1/ kha, Tahura Begum, F... al4 al4 Gld 300 514

21 Ka, Rumi Ferdausi, F... 429 195 G624 624 212 412

2} Kha, Khadeja,Fé, R... 676 45 723 723 366 357

3] Ka, Chandana Rani sh... 515 515 515 214 301

3f Kha, Farida Begum, F... 577 577 577 240) 337

Grand Total 3,636 1,060 4,716 4,716 1,689 3,027

Change the fields as necessary.
When done with editing, press Save.

If you want to cancel the current editing, press Esc to undo the changes.
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Delete an item from Form2

= Select the union you want to delete from the union list in block A.
=  Select the item i.e. Pill, Condom, Injectable or ECP

= Press button.

= A confirmation dialog will be shown.

D)

& Do wou really want to delete all of the items in Farmz?

e

| T

= Press Yes if you really want to delete the invoice item. You have to repeat the same
procedure to delete each item from Form 2.

Filter the month wise union list

= Click the tab “Filter Criteria”, select the start and end month, year.
= Then click the Filter button as shown in the following figure.

Eazic Info  Filter Criteria |

Start Month-vear m = 2011 7
End Month-vear | pday - 2011 ‘ Filter

= Only the filtered months will be shown in the union list at block A
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Supply Plan

=% Supply Plan

=17 Supply Plan ~ Basiclnfn]

April-2011 1D I:I Upazila

4
b March-2011
»
4

February-2011 SPR For bl ay ~|  Distict |:|

January-2011
b December-2010 v |Year 201

Tatal Supply Flan : 37

SDP Last Month's| bax Quantity Clozing|  Alloted Quantity Aetual Supply| A
Diigtribution Quantity
7 P

1/ Ka, Rokewva Begum, FWa,Raipura 540 1,620 1,214 406 500

1/ ¥ha, Tahura Begum, F\Wa, Raipura 552 1,656 778 878 Q00

21 Ka, Rumi Ferdausi, P4, Raipura 240 720 310 410 S00

21 ¥ha, kKhodeja, F\Wa, Raipura 120 360 668

3] Ka, Chandana Rani Shaha,F\Wwa, Raipura 264 73z 102 690 700

31 kha, Farida Bequm, F\Wa,Raipura 503 1,509 Q13 596 600

1/ Ka, Abeda Sulkana, Pwa, Chander Kandi 144 432 3,177

21 Ka, Renuara Begum, FWa, Chander Kandi 1,584 4,752 2,656 2,096 2,100

21 ¥ha, Fozila khatun,Fwa, Chander Kandi 336 1,008 1,042

31 Ka, Suravia Begum, P, Chander Kandi 720 2,160 1,599 261 300

3f Kha, Samsunnshar, P, Chander Kandi a40 2,520 2,552

1/ Ka, Farida Begum,Fw'a, Moheshpur 700 z,100 1,390 710 00

1/ kha, Beauty Rani Shaha,FWwa, Mohesh. .. 600 1,500 720 1,080 1,100

21 ¥ha, shapna Ara Begum,Fwa, Mohesh. .. 1,253

31 Ka, Saveda Rahman,FWa, Moheshpur 500 1,500 1,089 411 500

1/ Ka, Mava Rani Das,Fita, Musapur 40 2,520 1,460 1,060 1,100

1/ kha, Basumoti Biswas,FWwha, Musapur 672 2,018 1,059 o957 1,000 v

b | WK Stack as on 01/Mayf2011 184,000 supply Quantity 83.600 ‘

Condom (pcs) | Shukhi (eycles) | IUD CT-380A (pcs) | Injectables (vials) |

Rationing % Eondom:l | Shukhi:| | |DL|:| | Iniectable:l | Recalculate \

Group By

t F) -+
Manth-r'ear - b 7.3 @L EL Generate lssue
Mew Save | Undo | Delete | Preview| Close Youchers

Based on the inputs given by various SDPs a supply plan will be generated automatically
by this module.

Open Supply Plan

= Run UIMS.

= Select Field > Supply Plan... from menu.
= The Supply Plan Screen is displayed.
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General description of Supply Plan Screen

<X Supply Plan

=1 %' Supply Plan “ asic Info |
i b :
4 - D Upazila
k ch-XL1
b February-2011 SPR For Demel | ]
B danuary-2il
¥ December-2010 v | Year
Total Supple Plan: 27
SDF Last Month'zl Max Ouantiy Closingl  Aloted Duantiy Actual Supplpl &
Diztribution Quantity
P
1! ka, Rokeva Begum, FWA,Raipura 540 1,620 1214 005 s00
1] Kha, Tahura Begur, Fiv's, Raipura o5z 1,655 T aro a0
21 ka, Bumi Ferdaus, F'®%a, Faipura 240 720 310 310 =00
21 Kha, Khodeja, FyWed, Haipora 120 a0 it
3{ Ka, Chandana Rari Shaha, Fi'a, Raipura 264 o2 102 &0 00
2 kha, Farida Beguro, P'as, Raipura ‘ 503 1,509 a13 595 500
1! Ka, Abeda Sultana, PA, Chander Kandi 144 o Sl
2) Ka, Renuara Begum, Fiwa, Chander kandi 1,504 4,752 2,555 2,096 2,100
21 kha, Fozila Khatun, F'és, Charder Kandi 336 1,008 1,042
3/ Ka, Surayia Begurn, Fwé, Chander Kandi 720 2,160 1,899 261 300
3] kha, Samsunnahar, FWA,Chander Kandi G40 Bl P
1] Ka, Fatida Bequm, Fi's, Moheshpur 00 2100 1,390 10 500
1/ kha, Beauty Rani Shaha, Fwia, Mohesh. . 00 1,500 720 1,080 1,100
2] kha, Shapra Ara Begurn, Fwa, Mohesh, 1,253
3/ Ka, Saveda Rabman, s, Moheshpor 1,500 1,089 411 s00
1] ka, Mava Rani Das, FWa, Musapur 2,520 1460 1,060 1,100
1) kha, Basumoki Bi / 2,016 usy
b4 B
Group By
Manth-Y'ear hd E e ; WA ]ﬁ E
Tz Save | Unda | Delete | Preview | Close

Controls in the form are grouped into 4 (four) blocks —

A. List of Months: Shows the months for which supply plan will be generated.

B. Supply Plan Entry Option: Shows options for selecting Month and Year for
which Supply Plan will be generated

C. Details of SDPs: Details of FWAs, FWVs, SACMOs, NGOs i.e. how mush
they have distributed last month, their closing balance, what should be the
allotted quantity, etc. will be shown here

D. Commodity Selection & Rationing: Normally Supply Plan is done at the start
of every month to calculate issue quantity. This block contains the items
which are normally issued based on Supply Plan — Condom, Pill, IUD &
Injectables. Under every item tab, total planned quantity and current stock
quantity as on 1% of the current month is shown. When the plan quantity is
less than or equal to current stock quantity — the Supply Quantity box is
GREEN. When the supply quantity is more than stock quantity, it shows as
RED. There are four boxes below every item. When there is scarcity of items,
then putting a certain percentage in any box — then pressing the Recalculate
button will reduce that item’s Actual Supply Quantity for all SDPs.
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E. Command buttons: A number of buttons to manipulate the Supply Plan.

Generate a new Supply Plan

bk . . .
= Press from the command buttons block. The form will look like the following
Figure.
&% Supply Plan *
=7t Supply Plan # | Basic Info ]
b May-2011
b March-2011
¥ February-2011 SPR For - District
¥ January-2011
b December-2010 o Year 20
Tatal Supply Plan: 37
sSDP Last Month's| Max Quantity Closing|  Alloted Quantity Actual Supply
Distribution Quantity
bx| A Stock as on 01/Mayf2011 I:I Supply Quantity n |
Condom (pcs) | Shukhi (cycles) | 1UD CT-380A (pcs) | Injectables (vials) |
Rationing % Enndnm':l Shukhi-lzl IDLI-l:l |niemah|a|:| Fecaloulate
Group By :
,ﬁ H '?{J . | Generate [ssue
Mew | Save | Undo | Delete | Prewiew| Close Vouchers

= The ID, Upazila, District will be generated automatically.
= Select the month and year for which Supply Plan will be generated.

i
= Press 553 button.

The form will look like the following Figure.
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Supply Plan
| =4 Supphy Plan & Basu:lnful
b Apri-2011 =
i b March-2011 SPR For June »|  Dishict
to b February-z011
b January-2011 &) | Vear 201
Total Supply Plan : 38
f.SDF' [F Last Month's|  Max Quantity [ Cloging| &lloted E!uanl\ly‘ Actual Supuly‘
Dishribution Guantity
rx| o8 Stock as on 01/May/2011 l:l Supphy Quantity n I
Condom (pes) | Shukhi {cycles) | 1UD CT-380A (pcs) | Injectables (vials) |
Rationing % Condom| | Shukhi] | iDU[  |iniectable] | Recalculate
~Group By m 1
r—“ﬁ 23 i o L3 [& 1] Generate lssue
oethsgeat . Mew | Save | Undo | Delete |Preview | Close Wauchers

Generation of Supply Plan Details

= Press . button from the command buttons block. A dialogue box will appear as like
the following Figure.

Supply Plan !@
=17t Supply Plan ‘A BasicInfo ]
~o b June-2011 | T
#e ol in L ] upaia
“o b oApril-2011 =
o b March-2011 SPR For |June > Disict
o b February-2011
| b January-2011 G| [ Year 201
Total Supply Plan : 38 5
|sop Last Mortr's | Max Duanity Clasing|  Allated Quantity]  Actual Supply|
| Distribution Quantity
\:.:) Do you really want ta fill the Supply Plan Items?
Yes
L] il Stock as on 07 /May/2011 l:l Supply Quarntity - J
Condom (pes) | Shukhi (cycles) | IUD CT-380A (pcs) | Injectables (vials) |
Rationing % Condom| | Shukhi | IDU[  |Iniectsble | Recaoulate
i~ Group By . B
]‘_‘—“‘“ﬁ I (=3 ] s 7.8 & e Generate ssue
fiorih.iical New Sawve | lndo | Delete | Preview | Close Youchers

e Click Yes to continue and the following form will appear.
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Supply Plan

=-7at Supply Plan ” Baslc\nfu]

b June-2011
1D [ ] upasia

April-2011

»
b March-2011 SPR For May ~ | Distict |:|
»

February-2011

b Jsnuary-2011 | |Year 20m

Total Supply Plan : 38

SOP Last Month's| Max Quantity Clozing|  Alloted Quantity Actusl Supply| A
Distribution Quantity
7 P

1] Ka, Rokeya Begum, Fdd,Raipura 540 1,620 1,214 406 500

1{ kha, Tahura Begum, Fis, Raipura 552 1,656 TG &75 Q00

2 Ka, Fumi Ferdausi, Fia,Raipura 240 720 310 410 500

2 kha, kKhodeja,Firs, Raipura 120 360 BEG

3f Ka, Chandana Rani Shaha,Fws, Raipura 264 79z 10z =) 700

3f kha, Farida Bagum, Fywa,Raipura 505 1,509 LG 506 &00

11 Ka, Abeda Sulkana, FWa, Chander kandi 144 432 3,177

2I Ka, Renuara Begum, Pwa,Chander Kandi 1,534 4,752 2,656 2,056 2,100

2f kha, Fozila Khatun,Fwa, Chander Kandi 336 1,008 1,042

31 Ka, surayia Bequm,Fwa, Chander Kandi 72n 2,160 1,899 261 300

31 Kha, Samsunnahar, Fua, Chander Kandi 840 2,520 2,552

1/ Ka, Farida Begum,Fwa, Moheshpur o0 2,100 1,390 710 800

1/ kha, Beauty Rani Shaha,F'Wa, Mohesh.., 600 1,800 720 1,080 1,100

2f Kha, Shapna Ara Begum,F'Wa, Mohesh... 1,253

31 Ka, Sayeda Rahman,Fuwa, Moheshpur 500 1,500 1,089 411 500

1/ Ka, Maya Rani Das,PWa, Musapur 840 2,520 1,460 1,060 1,100

1} kha, Basumoti Biswas, Fiia, Musapur 672 7,016 1,059 957 1,000 v

Sl Stock as on 01/May/2011 184.000 Supphy Quantity 83.600 ‘

Condom (pcs) | Shukhi {cycles) | IUD CT-380A (pcs) | Injectables (vials) |

Rationing % Eondom:l:l Shukhi:l:l IDU:I:' \niectable:|:| Recalculate
Group By
’—_| b WK [& Rle Generate lssue
Moot hear = e Save | Undo | Delete | Preview | Close Wauchers

= All data will be generated and shown automatically.

= Only “Actual supply Quantity” can be edited.

= Enter the actual quantity which has been supplied to the SDPS.

= As you go forward by pressing Tab button data will be saved automatically.

Preview and Print the Supply Plan

[&

sview | OULtON to preview the supply plan which will be like the following figure.

=  Press Pr

Supply Plan Register
Upazila: Raptia Month:  may Year: 2011
CTondom Fukhi Depo-Frovera T
Wamo ot 4o W kor pesignaten | MO | Maiet [cBL | eoTes [ekas | wMD  [Warat [oBL [ okTes | atas | Mo | Maet |oBl [ eotesfewas (o | maet|cosl |etres [awas
£ ENED N ED = EEEEEE T = = = T 7
) ENENEED ERENENES o E) i B 0
) E I EEED NN EEES B & E) B o
] w0 ENE o 3 EEEEED 7it & & B B O
E = EREED EEEED 2l 3 5 5 " o o
3 ENERENC EEENE EIED B & El o o
T = S | © T E N G B = B T
EAEEEED El = = I} 20 o 13 3 " 5
e | o o ENEE N D o = ) B o
EXENED ENECEENE o ES 05 ) = £l
% tha, Sam sundhar, WA Shamler Farll NI o ERESNEE 152 e 0 [ E o o
1/ Fa, Farlia & egun FUUR Mchestpu ENEEED ERENENEED = e = “ )
I Fha, Be sl Rani cha = RN EREE i £l " = = " 0
= Fha, chapna #1a begum FiTA Frin R o o o I o o o o o
S K, Sayeda Rawan U0s Wcheshpr [Frie EAEINED ERES EEESNED E ) = B 5
N EN RN O = T B o
I tha, Basumol Slwar, e ERE] 1000 R END o = s o S 5
= Fa, Arhia Mool Begum s EREEE ENEEEEENE = B o = &
EAEE N EN R = B = = El
ECEIE o B ENE B o 2 B B
= ED ENES = I B = B Bl = 5
EAENE ERENE £ 180 = 1 = B &
171z | e 1000 =2 EREEE E 5 ElE o
N EEED [ ERENE = = = = 2%
ERENE B EREEE = & Bl B o
105 | o o ERENEEES = B = = B
=R 7= i 0 E = &= = = El
EXEEED EREEE 5 58 B B B ] H
= Fha, Wabe nur Begun FU0%, Frin EENED ERENE 3 50 o B = B o
5 Moo Begum 1005, Glpua L o | o o = N ENENE = £ = B o
T W oymuna Begum, FU= 0 lla Sakhar EHE o N ENE o = B o
= Fha, il Rl Hordol, ¥ N N EEEEE o B = B B
S Fa, Rowihon A1a begun ¥ = 0 = | & @ &l ERE 75 E] 2 o0 3 0
Leaends: IMO: LastMonth Dlsvlbuten, Mas@ty:Masimum Guantty, CBL: Clo 4y Balance, GhTES: Guantty Te Be fupplled, 348 : Guantty Aetially supplied
Fetered ow: hdp 03, 2081 B
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Press on the printer icon. The print dialog box will appear.

Optionally provide Print Range, Copies and press OK. If you want to print only one
copy of the whole report, then just press OK.

After printing, press the leftmost X button to close the preview window.
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Form 7B

=%t LMIS Form 78 | Basiclrfo

2011

» Ly

¥ March-z011 1D l:l Upazila i d
: ::::I:L}::DTIII Reported Month Apiil - District l:l
b December-2010 Reported Year Total SDF l:l
b November-2010
b October-2010 ~ Reparts Submited :| Fremarks
Total F7B : 37
SLE | Article Opening|  Received lssued| fustment | Jiustment|  Closing MOs
Balance +] Balance
1 Condom (pes) 162,200 72,000 70,200 104,... 2.2
2 shukhi (cycles) 52,675 20,160 24,120 48,915 2.1
3 ECP{cycles)
4 IUD CT-3804 (pcs) 463 200 248 415 L3
5 Injectables (vials) 9,729 5,100 4,869 9,960 2.1
&  Disposable Syringe {nos) 11,719 5,610 4,869 12,460 2.7
7 Implant {nos) 320 256 53 0.7
8  Sareefpcs) 425 150 275 4.7
9 Lungee{pcs) 126 126 21.3
110 DDS kit 41 35 30 46

11 IUD M3R Kik (kit)

12 Wasectomy MSR kit (kit)
15 Tubectomy MSR Kt (kith
14 MRKit (kit)

b |Ipazila Store -FiEH Stock

Group By

EE— o | Wy o R[N
foritiiea = Mew Save | Undo | Delete |Preview Close {ioadborm b

Based on the inputs given by various SDPs and items received and issued by the
Upazila MIS Form 7B will be generated automatically by this module.

Open Form 7B

=  Run UIMS.

= Select Field > Form 7B... from menu.
= The Form 7B Screen is displayed.

General description of Supply Plan Screen

MIS Form 7B
A LMIS Frem 78
b D
b pgehont D il
b .
“ Heguowted Month Aprl >

Fieporte Submitted ! Remarks

SLE | Adicle Openingl  Received lssued | Juziment| Justmert HOG

Ealance I+

1 70200
2 24,170

3

. w5 43

5 Infectables (vials)

f  [isposshle Syrings (nos)

Implart {nos)
& Saree (pis)

11 MEKEKE)

ke WA Lpzzia Blore { Fleld filock

Group By

Manth- ear x be ! o @' EL‘

Mg Save | Undo | Delete | Preview  Close
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Controls in the form are grouped into 5 (Five) blocks —

A. List of Months: Shows the months for which Form 7B will be generated.

B. Form 7B Entry Option: Shows options for selecting Month and Year for which
Form 7B will be generated

C. Details of Items: Details of all 14 commodities i.e. Opening balance, how
much have been received, issued and adjusted, Closing Balance, MOS, etc.
will be shown here

D. Command buttons: A number of buttons to manipulate the Form 7B.
E. Upload Form 7B: It's a new feature. By connecting into internet Upazila now
can upload their monthly Form7B report directly into LIMS web site

Generate a new Form 7B

» Press '* | from the command buttons block. The form will look like the following
Figure.

=¥ LMIS Form 7B *

=73 LMIS Form 78 ~ Basiclnfo
b Apri-2011 B T
b March-z011 = 1D l:l Upazila rif
o e =]
» December-2010 Reported Year TewlSDP [ 1)

b Nowember-2010
b October-2010 v ReporsSubmited | Remarks

Total F7B - 37

SL# Amcis Opening| Received |ssued| Justment 1it;slmenl tlusiﬂg MOs
Balance +] Ealance
=2 Upazila Store -F\8|d Stock.

Group By

| |
'.—_| Mew | Save | Undo | Delete |Preview  Close Upload Form 78

= Each option except Month and Year will be generated automatically.
= Select the month and year for which Form 7B will be generated.

i

Save

= Press button.

The form will look like the following Figure.
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434 LMIS Form 78 4| BasicInfo
» = T
b apri-z011 = D 81 Upazia  |Raipurs. Narsingdi -
- b March-2011 e
- District
b February-2011 Reported Month May = [
b January-2011 Reported Year 2011 Tatsl SDP
b December-2010
-~ b Movember-2010 > Reports Suhm\ttadlzl Femarks
Total F7B - 38
SLE | Article Opening|  Received lesued| fjustment| Justment!  Closing MOs
Balance! +] 1| Balance
| i
[l Upazila Store | Fisld Stack
~ Group By 1
[Fontron =] b ] | R i+
honthXeat = Mew Save | Undo | Delete | Preview| Close Hploadikormize
Generation of Form 7B Details

=  Press . button from the command buttons block. A dialogue box will appear as like

the following Figure.

=74t LMIS Form 78 | BasicInfo
- b May-2011 =) ‘ ;
¥ ol =i Wpesia: [Pamie:Nameas :
< ¥ March-2011 e
| | District
b February-2011 Reported Month May |
¥ January-2011 Reported Year 2071 Total SDP
- ¥ December-2010
- b Movember-2010 ™ Fieports Submitted l:l Femarks
Total F7B : 38
SLE | Adicle Opening| Received lgsued| fustment| fjustment|  Closing MOs
Balance [+ [1]| Balance
\ ?) Da you really want to fill the Form 78 Items?
Yes
’_*: L Upazila Store -FIE‘d Stack
—Group By i
TrEr— e | B| T2 | W I+
fontiiiea s Mew | Save | Undo | Delete |Preview | Closs ppladormt
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=15 LMIS Form 7B A Basic Infa |
3
' E ip L ke
b March-2011
b Februsry-2011 Reported Month|April -
b January-2011 Reported Year 2077 TewlsoP [ 1)
b December-2010
b Movember-2010 v Reparts Submitted: Remarks
Totsl F76: 38

SLE | Article Opening|  Received |szued| fustment| fustment| Clasing MOS
Balance [+ [-l| Balance

1 Condom {pcs) 182,200 72,000 70,200 184,... 2.2
2 shukhi (cycles) 52,575 20,160 24,120 48,915 2.1
3 ECP(cydles)
4 IUD CT-360A (pcs) 463 200 248 415 1.3
5  Injectables (vials) 9,729 5,100 4,869 9,90 2.1
& Disposable Syringe {nos) 11,719 5,610 4,669 12,460 2.7
7 Implant {nos) 320 256 53 0.7
8  Saree(pcs) 425 150 275 4.7
9 Lungee (pcs) 126 128 21.3
10 DDS Kik 41 35 30 40

11 IUD MSR Kit (kith

12 Vasectomy MSR Kt (kit)
13 Tubectomy MSR Kit (kith
14 MR Kt (k)

i Upazila Stare -FIE\d Stock

Graup By

re— (13 | [ e
Hcoiea ' MNew | Save | Undo | Delete |Preview Close Wyt e

= All data will be generated automatically.

Preview and Print the Form 7B

(&

" Press p e Dutton to preview the supply plan which will be like the following

figure.
GOVERHMENT &5 F THE PRCPLE'S REPUBLIZ 0F BANSLADESH
Fom TE DIRECTORATE GEMERAL OF FAMILY PLANNING
MIS Un it Karwasbazar, Dhaka
UPAZILA MOWIHLY #UPPLY, DI:1EIBUTION & #10CL BALANWCE EEPORT
WH: DEAEA District: Wamingli Tp azila: Eaipna Month: Apad Year 2011 Tets|$DP% 130 Eepert Submitcad: 130
¢|  Upasih Storersom (Usahle Articles) Field Stocle From MI5 Form 2.1 and NGOk Total
. Taking Supplies From Uazils FP Store iy
i Articls d : ! IeualUable [ onp
#lopening ) et | opening  Pretued Adjamene] ek Belanee b ke
[Ealance |Foceived| Lasued Balunce: [ %% |Batance S0 |y cupier Balince|"t2¥ Lt
(5] + = o+ + :
1 [ Condom oty 1 e XTI Y KEE1 Tgm EE) 1 r
2 FR) FEN) xap| i £igm EEA) HFL) 2 migsl g
El v | = . 1 s] sa s
4 & i1 1 i 13 £ i At 13 21
< [ lectabkz wlaky a1 e agin 2301 1 a4z a5 nEa 3, a1yl
i | DEposabk Syrkge a0 e tiw a0 £ 1 aze A LR HE gl
7 [ mpRit o 2 i ™ d 5 e | | W
3 |Dare pos) 2 £ w4 &1 o 5 22 : 2
o | Lunges poy = 5 12 e [ [ L n1 x4
| | DDS KR 4 i B 3
1L | 10D BSF ER kR K i
11 | vasectomy MSR KRk [ i
13 | Tabectomy MSR KRk i |
[+ | MF FRER = R
*DP=FW As, FW Ve (ZAC MOy, NGO: and Maltizes bial

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only one
copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.
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Field Reports

To access Field Reports form, select Field > Field Reports menu. This form contains 3
(three) reports related to field/SDPs.

File Parameters Invoice Stock  Administration  Help

Farm 3...

Farm 2...
Supply Plan. ..
Farm 7B...

SDP Stock Out Report

The first report presents information about SDPs who are stock out in any specific item.
Select the Reported Month & Reported Year for which you want to see the report. Item
Group, Item Name & Facility (SDP) selection is not mandatory. Select the Preview button
to view the report.

=¥ Field Reports

Lizt of Reports Filter D1 ate(z]
v T
SDP Stack Out Report Reported Month 4pii i
7 Farmn 243 Subrnizgsion Repart
" S0P Distribution Repart Beparledver | ] |
Item Group | FETE A -
Item Mame | -
Facility _ -
B e
Presiew | Close

A snapshot of ‘SDP Stock Out Report’ -
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Upazila Family Planning Office
Raipura, Narsingdi

SDP Stock Out Report of April 2011

ICONOI7 1ML DISPOSABLE SYRINGE

Facility Group  Union SDP Code  EDP Name
Fhitt Wn1s 13. Jinat Afroza Begum, FW', Hairbdara
NGO MDD Marniestopes,Marsingdi
[Total Stock Out SDP : 2

ICoNG0l CONDOM

Facility Group  Union EDP Code  EDP Name
Fhi o4 15. Monwara Begum, F'Y, Char Subuddi
NGO NOO4 Marestopes, Narsingdi
[Cotal Stock Out SDP : 2

Form 2/3 Submission Report

The second report presents information about SDP report submission status for any
month. Select the Reported Month & Reported Year for which you want to see the report.
Select the Preview button to view the report.

Upazila Family Planning Office

Raipura, Narsingdi
SDP report submission status on April 2011

Reports not submitted
SDP Group Lnion Name Faciligy 1D Facility Name
FWA
04. Musapur Fo41g 2fKha, Rokeya Begum, FUra, Musapur
05. Mirjapur Foog 3fKa, Salina Begum, FW A, Mirjapur
24. Chanpur F104 1fKa, Tahura Begum, FUWW &, Chanpur
Total number of FWA 3
FWV
o1 Meherunnesa, FiWW . Char Madhua
Total number of FWY 1
NGO
NOoZ2 FO SR, Mahmudpur
NOOS FSTC, Lochanpur-2
NO0Z 555, Mahmudpur
Total number of NGO 3
Total Reports notsubmitted 7
Feports Submitted
EDP Group Linion Name Faeiliy ID Faeiliy Name
FWA
01. Raipura Food 4/ Ka, Rokeya Begum, FW AR aipura
F105 1fKha, Tahura Begum,FW A, Raipura
Fooz 2/Ka, RumiFerdausi, FWA R aipura

SDP Distribution Report

Page 83 of 115



UIMSy, User Guide

The third report presents information about commaodity distribution/consumption by
SDPs. Select the Month-Year range and optionally Item Group, Item Name & Facility.
Select the Preview button to view the report.

Upazila Family Planning Office

Raipura, Narsingdi
SDP Distribution Report
between April 01, 2011 and April 01, 2011

CONITT IML DISPOSABLE SYRINGE
Union Facilily Faciliyy Month-Year Distribution
FWa 01. Raipura Foot 1/ Ka, Rokeya Begum, FiliA,Raipura ot %
FoOz 2/ Ka, Rumi Ferdausi, il A, Raipura Apr-11 -]
Foos 2/ Eha, Khodeja FinfA, Raipura Apr-11 ]
Foo4 34 Ka, Chandana Rani Shaha,FiiA, Raipura Ppr11 3
FOOS 3¢ Kha, Farida Begum, FuA, Raipura For-11 i
F105 1/ Eha, Tahura Begum, FWWA, Raipura Fpr-11 10
02, Chander Kandi FOOG 1/ Ka, Abeda Sultana, FWWA Chander Kandi Apr-11 g
Foov 2/ Ka, Renuara Begum, FWA Chander Kandi for-11 H
FoO% 2/ Kha, Fozila Khatun FiiA, Chander Kandi Fpr-11 10
FoDg 34 Ka, Surayia Begum FWA, Chander Kandi Ppr-11 ki)
FO1D 3/ Kha, Samsunnahar, FUW A Chander Kandi fpr-11 4
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Chapter 5
Stock
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Stock Balance

<X Stock Balance

Item Group | (ALLY x| Balance Date
Itemz in Group: 717 |

Item Code ! Item Mame | Usable Qtyi Unuzable th! Lirit !

o CoMolz GAUZE 15 [ ol

©I COMO2E  INJ. PATHEDIME 50 MG e e

o COMOZE  INJ. PENTAZOCINE [ 30MG) e

ol COMO04  INSTRUMENT TROLLY d e

o COMOZ7 IRON COT e s

ol COMOOS 1D KITS e i

ol COMO1E MATRESS FOAM e s

o COMO17 RUBBER GLOVES 65" 200 [ -

o COMOIE RUBBER GLOVES 7 P

0 COMOZ2  SAREE pos

ol COMODG  S&YLON/CITRIMIDE SOLUTI.. e e

ol COMOT4  STETHESCOPE : I v

oI COMODE  TAB. IROM 11,862 [ tablet

o COMOO7  T4B. METRONIDAZOL P tablet

[ FAMANG  TAR PARACFTAMII 2 5an I tahiet e
5 | = " Show Only Non-Zero Stock
En] En
DIs -Pr%ﬁw| Lose Search ‘ Close B e
! | I | & Show Al ltems

Stock Balance form presents the current status of stock items at any time. Initially the
form shows stock balance of all the stock items up o current date. Stock balance of any
date can be viewed by changing the Balance Date.

View Stock Balance

= Run UIMS.

Select Stock > Stock Balance...

from main menu.

The Stock Balance form is displayed.

General description of Stock Balance form

¥ Stock Balance

Item Group | (ALL) x| Balance Date
Itemg in Group; 717 |

Item Code ! Item Mame | Usable Qty! Unuzable th! Urit I

U COMOT2  GAUZE 15 [ ol

O COMOZE  INJ. PATHEDIME 50 MG e e

1l COMO25  INJ. PEMTAZOCIME [ 30MG) S

l COMOD4  INSTRUMENT TROLLY 1 I s

o COMO27  IRON COT e s

o COMODS LD KITS | m

OCOMOIE  MATRESS FOAM P s

ol COMO17  RUBBER GLOWES 6.5 280 T pair

o COMOTE  RUBBER GLOVES 7" P i

o COMO22  SAREE e e

o COMODE  SAVLON/CITRIMIDE SOLUTI. I -

o COMOM4  STETHESCOFE : D s

 COMOD3  TAB. IRON 11862 [ tablet

o COMOD7  T4B. METROMIDAZOL P tabet

[ CIMONE  TAR PARACFTAMII 2 5an I Akt e
| : | " Show Only Non-Zero Stock
| @ ‘ # R  Show Dnlﬁ Zero Stock
_Detalls ;PrewewLLotmsel Search | Close | & Chow Al lems
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This form presents current stock position of all the items. Controls in the form are
grouped into 3 (three) blocks —
F. Item Group & Balance Date: Shows a list of current item groups in database.
A label below shows the total number of items under the selected group.
Balance Date is used to give a filter date for which stock position is shown.
G. List of Items: Shows status of every item under the selected group. To
describe an item, 5 (five) fields are required.
» Jtem Code — Unigue Item Code.
= Item Name — Name of the item.
= Usable Qty — Usable stock quantity of the item on balance data.
= Unusable Qty — Unusable quantity of item on balance date.
= Unit — Unit of measurement of the item.
H. Command buttons: A number of buttons to manipulate the stock status.

View stock balance of a specific date

= |f you want to view stock status of all items, select ‘(All)’ from Item Group combo in
block A. If you want to view a specific group , select the group name from the combo.

= |nitially Balance Date is filled with today's date and stock status for that date is
presented.

= Type in the desired date in Balance Date field and press <Enter> to get the stock
status of that date.

= To exclude the items that are out of stock, select ‘Show Only Non-Zero Stock'.

Search and find an Item

= Press 4 from command buttons block C.
Search
= A new dialog box comes asking you to give item name to search. You can provide

partial item name.

Search ltems @

Enter [tem Mame to Search:
Cancel

[MACHINE

= After you provide the item name press OK.

= [tems which match with the search text will be shown in the list.
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Item Group i“(ALL) ﬂ Balance Date
Iterms in Group: [Fikered): 13
Item Code | Iterm Mame | Uzable Qty! Uruzable Qt_l,ll Lmit |
o COMOOZ B MACHINE 2 I s
I EMO17  BATTERY CHARGER MACHINE D
o EM135  DUPLICATING MACHINE P e
©UEMIS5 FAXMACHINE SHARP D -
SKITO38  AUTOCLAVE MACHINE e e
©lKITOBE  PORTABLE AUTOCLAME MAC... P s
S KITOZS  SUCCER MACHINE [FOOT DR... e
o KITon SUCCER/SLICTION MACHINE. . : I s
o MCHOTE  ANESTHESIA MACHINE e
ol MCH133  DIATHERMY MACHINE P s
O MCHO7E  GASKET FOR AMESTHESIA . e
o MCHO74  MONOMETER FOR ANESTHE... e s
5 MCH140 SUCCER MACHINE CHILD (EL... P e
= : " Show Only Mon-Zero Stock
ER Eg B
Dls Pr%ﬁw Lose iShow All CE_se bl e
' ! I & Showdlllems
= To see all of the items again, press Shﬁ.ﬁ.ll button.
0

View lot-wise information about a specific item

Select the item for which you want to view lot-wise info
Press Lot-wise button from the command button block.
A dialog like the following will appear:

rmation.

¥ Stock Balance

Item Group | COMTRACEPTIVE ﬂ Balance Date 02/08/2005
Items in Group: 31

Item Code | Itern M arne | Ll zable E!lyl Unuzable E!l_l,ll Lt | ~
U CONDZ2Z CANMULAL FOR MR (SYRINGE) 7MM o [ -
I CONDD COMDOM 354,000
I CONDOD4 .
= CONO2S ui. |otwise Stock Summarny.
I COND29
o CONTe ltem Code  [COMO0T Item Name [CONDOM |
Il COMDa7
| COMODg Lot No hfg. Date Expiry Date Lot Gty Lot Oty [Unusable)
I COMDz0
i conoro || 2 N I I N I
| COMOZE | ] 01/10/2009 39,000
! COMOOE | | 3/12/2009 913,000
I COMD 3
Ll CONM7
I COMDOg
I COMDZs

Total Lots: 3 Total | 954,000

i+
Close
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Print Stock Balance

" Press p .o DUttoN to view a printable list of stock balance.
Upazila Family Planning Office
Sherpur, Bogra
Stock Balance
As on : December 29, 2007
Croup Trem Code Trewm I eme rsable Oty Tnusable Qiy  nir
COMMON MEDICINE
Conoo AMBU BAG 2 pos
CoOMO0z B.F. MACHINE 2 pcs
COMO1D COTTON ( 100%F AM) 808 roll
COoMD12 GAUZE 15 roll
COMODE SAVLONITRIMIDE SOLUTION (1 LITRE JAR) a jar
CoMO14 STETHESCOFE z pes
COMODD TAB. IRON 15728 tablet
comoos TAB. FPARACETAMOL 3,670 tablet
COMMON MEDICINE Total: 8

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only one
copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.

Close Stock Balance form

-
* Press cﬂ;e button to exit from the Stock Balance form.

= You can also exit by pressing the X button at the top right of the form.
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Stock Reports

The form is used to view stock reports based on specific criteria. Both summary and

detailed stock information can be printed.

=¥ Stock Reports
Lizt of Reportz

[ Stock Summanyg by Lot
I Stock Detailz by Product
{ Stack Details by Facility

Groupdtemn and Facility Criteria

| Item Group ALY

D

A typical view of the Stock Summary form

Filter D ate]z]

£ Show Onl Lnusable Stock
{  Show Onl NonZem Stock
{ Show Only Zem Stock

v Show Sl tems

E

(& R

Preview Close

The controls in the form are grouped in four blocks —
List of Reports: Currently there are 5 (Five) reports — first one is a summary
report and others are transaction details.

A.

Another new report has been added i. e. Receive Report

Filter Dates: Provide the date(s) which will be used to filter the report data.
Zero/Non-Zero Stock/Unusable: Provide option to select Zero or Non-Zero
stock._Here also another new option has added i. e. Show only Unusable

Stock.

Group/Item and Facility Criteria: A number of optional filter criteria that control

the output of the report.

Command Buttons: A Preview and Close button.

How to print a report

= Select a report from the ‘List of Reports’.
=  Provide date(s) in the ‘Filter Date(s)’ block.
= Optionally select options from ‘Group/Item and Facility Criteria’ block.

=  Press

[&  button to preview the invoice.

Preview

= Press on the printer icon. The print dialog box will appear.
= Optionally provide Print Range, Copies and press OK. If you want to print only one

copy of the whole report, then just press OK.
= After printing, press the leftmost X button to close the preview window.
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Stock Summary

This report shows the stock status at a certain date. To print the report, follow the steps -

= Select ‘Stock Summary’ option in ‘List of Reports’ block. The form will look like the

following figure —

=¥ Stock Reports

Lizt of Reparts

Ary

(" Stock Surmmary by Lot
" Stock Details by Product
" Stock Details by Facility
" Receive Report

Group#ltem and Facility Criteria

Item Group | {aLL)

Preview | Close

9=

Filter D ate(z]

Summary Date 05052011

" Show Only Unuzable Stock

" Show Only Non-Zero Stock
" Show Onlp Zera Stack
o+ Show Al lbems

[ | W

= The ‘Summary Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘ltem
Group’ box. If you click on PREVIEW button now, stock summary of all the items on

current date will be printed.

= |f you want to know the stock status of a previous date, type in the date in ‘Summary

Date’ box.

= To print stock status of a specific group select the group from 'ltem Group’ box. The

form may appear as follows —

=% Stock Reports

Lizt of Reportz

" Stock Sumrmary

" Stock Summary by Lot
™ Stock Details by Product
" Stock Details by Facility
(" Receive Report

Group/ltem and Facility Criteria

Item Group

CONTRACERPTIVE

Preview | Close

Filter Dratefz]

Summary Date 05052011

{7 Show Only Unusable Stack

" Show Only Mon-Zero Stock
™ Show Only Zero Stock
@ Show Al ltems

(& &
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=  Press PREVIEW button to continue

Upazila Family Planning Office
Raipura, Nar singdi

Stock Balance
As on : May 05, 2011

Gronp Teem Code Item Wame Useble Qfy Unuseble Quy  Unit

CONTRACEPTIVE
CoNO1T AML. DISFOSABLE SYRINGE 12,460 pos
COoNOoE ZML. DISPOSABLE SYRINGE pos
CoONO10 CAHMNULA FOR MR (SYRINGE) 9him pos
CoNO11 CANNULA FOR MR (SYRINGE)ShMM pos
coNOi2 CAHMULA FOR MR (SYRINGE)GhM pos
COND1Z CANNULA FOR MR (SYRINGE) 7hMM pos
CoONOo1 COMDOM 184,000 pos
CONOOZ CT-280A 415 pos
CONO1E DS KITFOR FP&MCH-SERVICES (27 ITEMS). 44 carton
coNoog LEPO-PROVERAS PETOGEN 9,960 wials
CONOOE IMPLANT =23 pos
CONOO7 MR KITS (SYRINGE) pos
CONODS MORISTERAT amep.
COND1S FOSTINOR-2 (ECP) doze
CONODZ SHUKHI 42,915 cycle
CoND14 SILICON LUBRICANT FOR MR (SYRINGE) pos
CoONOog TROCAR (FOR IMPLANT) pos

CONTRACEPTIVE Total: 17

Stock Summary by Lot

This report shows the lotwise stock status at a certain date. To print the report, follow the
steps -

= Select ‘Stock Summary by Lot’ option in ‘List of Reports’ block. The form will look like
the following figure —

=¥ Stock Reports

Lizt of Reparts Filter Dratefz]

" Stock Summary

' Stock Summary by Lot Summary Date 05/05/2011

" Stock Details by Product

" Stock Details by Facility " Shaw Only Unuzable Stack,

" Receive Report ™ Shawe Orly Mon-Zero Stock

" Shaw Only Zera Stock,
; oy
Group/ltem and Facility Criteria Shovs Al ltems

ltem Group -

& R

Preview | Close

Page 92 of 115



UIMSy, User Guide

= The ‘Summary Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘ltem
Group’ box. If you click on PREVIEW button now, stock summary of all the items on
current date will be printed.

= |f you want to know the stock status of a previous date, type in the date in ‘Summary
Date’ box.

= To print stock status of a specific group select the group from 'ltem Group’ box. The
form may appear as follows -

=¥ Stock Reports

List of Reparts Filter [ atefs]

" Stock Summary

" Stock Summary by Lot Summary Date 05/05/2011

" Stock Details by Product

" Stock Details by Facility " Shaow Only Unusable Stock
™ Receive Report " Show Only Non-Zero Stock
" Show Only Zero Stock
' Show All lterns

Group/Item and Facility Criteria

Item Group CONTRACEPTIVE X

B e

Preview | Close

=  Press PREVIEW button to continue

Upazila Family Planning Office
ERaipura, Narsingdi
Lotwise Stock Balance
As on : May 05, 2011

Tem Code Trem W ame Lot Wa Mfs Da & Exp Dake Faakle Qy Tansabie Qiy Fnit

CONTRACEPTIVE

COMDIT AML. DISFOSABLE SYRINGE 12,460 pos

CcoMOoos 2ZML. DISPOSABLE SYRINGE pos

COHO1d CANNULA FOR MR (SYRINGE) peos
bl

COHO14 CANNULA FOR MR (SYRINGE) pos
S Wit

COonO12 CANNULA FOR MR (SYRINGE) pos
G hihd

Stock Details by Product

This report shows the details transaction of items between specific dates. To print the
report, follow the steps -

Page 93 of 115



UIMSy, User Guide

Select ‘Stock Details by Product’ option in ‘List of Reports’ block. The form will look

like the following figure —

=¥ Stock Reports

Lizt of Reportz

" Stock Summary
" Stock Summary by Lat

& Btock Details by Produck

(™ Stock Details by Facility
" Receive Report

Grovup/ltem and Facility Criteria

Item Hame

Item Group COMTRACEPTIVE

Preview | Close

05/06/2011

The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘ltem
Group’ box. If you click on PREVIEW button now, stock details of all the items on

current date will be printed.

To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’

box.

(Optionally) Select an Item Group and then an Item Name. The form may appear as

follows -

=¥ Stock Reports

Lizt of Reports

" Stack Summary
" Stock Summary by Lot

" Stock Details by Facility
" Receive Repart

Item Mame

™+ Stock Details by Product

Groupsdtem and Facility Criteria

Item Group COMTRACEPTIVE

Preview | Close

050542011

Press PREVIEW button to continue
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Upazila Family Planning Office
Raipura, Narsingdi
Stock Details
between April 01, 2011 and May 05, 2011
Group: CONTRACEPTIVE

CON0OI - CONDOM
Supplier Receiver Invoice No Stock Date  Received Qty Issued Qty Unusable Unusable Usable Balance Unusable
in Oui Balance
[PREY BALANCE] 01042011 2,879,200 2,697,000 182,200
1! Ka, Rokeya Begum, 5128 110412011 600 184,600
FWW A Raipura
1! Kha, Tahura Begum, 5129 11042011 200 131,400
FWWA, Raipura
2! Ka, Rumi Ferdausi, 5130 11042011 100 181,300
Fif A Raipura
3! Kha, Farida Begum, 5133 11042011 200 184,100
FWW A Raipura
2! Ka, Renuara Begurm, 5135 110412011 1500 179,600
FWA, Chander Kandi
2! Kha, Fozila Khatun, FivA, 5136 110412011 400 179,200
Chander Kandi

Stock Details by Facility

This report shows the details of issued items by facility between specific dates. To print
the report, follow the steps -

= Select ‘Stock Details by Facility’ option in ‘List of Reports’ block. The form will look
like the following figure —

=8 Stock Reports

List of Repaorts Filter D ate(z]

™ Stock Summary Start Date 01,/04/2011
£ Stock Summary by Lot End Date 05/05/2011

" Stock Details by Product
{+ Stack Detals by Faciibg

" Receive Report

Groupsltem and Facility Criteria

Item Group COMTRACERTIVE i

Item Name COMDOM bt

Facility it
[a | N

Preview | Close

= The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘ltem
Group’ box. If you click on PREVIEW button now, stock details of all the items on
current date will be printed.

= To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’
box.

= (Optionally) Select an Item Group and then an Item Name.

= Optionally provide a specific facility. The form may appear as follows -
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=% Stock Reports

List af Reparts Filter Dratel=]

" Stock Summary Start Date o1 042011
£ Stock Summary by Lat End Date 050572011

(" Stock Details by Product
& Stock Details by Faciliby
" Receive Report

Group/ltem and Facility Critena

Item Group COMTRACEPTIVE >
Item Hame CONDOM b
Facility 01, Rozi Akkar, P Raipurs -

& &+

Preview | Close

= Press PREVIEW button to continue

Upazila Family Planning Office
Raipura, Nar singdi
Stock Details by Facility
between January 01, 2011 and May 05, 2011

Freility Teem Code Teem Wame Tnvoice Mo Tssue Date Tasned Oy
01. Rozi Aktar, FUiy,Raipura CONDD1 CONDOM 4834 A022011 100

CONOO1 COHOON 5230 110442011 100
Froility Toml el )
Grand Total: 200
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Stock Receive Report

=% Stock Reports

List of Reports Filter D atefz]
™ Stock Summary Start Date 01./01.4201
" Stock Summary by Lot End Date 05/05/2011
" Stock Details by Product
™ Stack Details by Facili
Groupdtern and Facility Criteria
temGrovp | [ -
Item Hame =
(& @ Qe
Preview | Close

=¥ Stock Reports

List of Fepaorts Filter D atelz]
7 Stock Surmany Start Date
£ Stock Summary by Lot End Date
" Stock Details by Product
™ Stock Details by Facility
* Receive Report

Group/tem and Facility Critena
Item Group CONTRACEPTIVE
Item Mame |
(& | N+
Preview | Close |

01/ /20m
05/05/2011

Page 97 of 115



UIMSy, User Guide

Group:c ONTRACEPTIVE

Upazila Family Planning Office
Raipura, Narsingdi
Feceive Report
between January 01, 2011 and Map 03, 2011

CONOOT : CONDOM
Supplier Supplier Ref Supply Date Invoice No  Recewed Date Recewed Oty
CUYH, DHAKA 1801% o1zt 56 o1sTE01 150,000
10033 ozl 52 27RO 45,000
10145 D320 &0 D3ETE 174,000
10278 D4sz4i2011 62 04601 72,000
Total tem: AL
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s Employees
-7 Employees Basic Info | Search Criteria
| JWH, M, Asaduzzaman
b Md. Abul Kashem Employee ID
b shah kibria Omar Hame H. M. Asaduzzaman
Designation | Store Keeper -
User ID HMA Password | ™
{Max. 3 Chars) 0O active
Forms
Form Desc Faorm Mame | “Wiew | Edit | »~
Adjustment Invoice FrmadiIny Yes es
Districts FrmDistrick Yes es
Employee List frmEmployes
Facility List FrmFacility Yes Wes
(Gate Pass frmGatePass Yes es
Issue Youcher (Indent) frmIssuelndent Yes es
Issue Voucher (Push) frmIssuelny Yes es
Item Group FrmItemGroup Yes Yes
Total Emplopes : 3 Trem | isk FrmTteml ish Ves  Yes v
Order By
M
| Employee Mame j = ] lﬁ EL
Mew Save | Undo | Delete |Preview | Close

The Employees form contains the names of employees and their permissions in different
data entry forms. Employees who are relevant to the UIMS software should be listed
using this form. Every user will have one User Id and Password with which they enter
into the software.

View Employees
=  Run UIMS.
= Select Administration > Employees... from menu.

= The Employees form is displayed.

General description of Employees form

<% Employees

=-fa Employess Basic Info |Search Criteria |
o WH, M, Asaduzzaman
¥ Md. Abul Kashem Employee ID| 44
- F shah Kibria Omar Name | H. M. &zaduzzaman
Designation | Store Keeper 9
User ID HrA Password | ™
{Max. 3 Chars] O Active
Forms |
Form Desc | Farm Mame | Wi | E dit | _|
1 adjustrent Invaoice Frenadilr Yes es
1 Districts FronDistrick Yes Yes =1
1 Employves List mployes
1 Farility Lisk ity Yes  Yes T
1 Gate Pass frinGatePass Yes es
1 Issue Woucher (Indent) frrlssueIndent Yes fes
1 Issue Youcher (Push) FrmIssuelry Yes es
2 Item Group FrmItemGroup Yes fes
Total Erployes : 3 1 Thern |ist FrmTtemnl ish Yre e D_aJ
 Order By
b w R R
Employee Mame A
[H= J Tew Saveedo Delete | Preview | Close

This form is used to edit, create, delete, print list of employees. Controls in the form are
grouped into 4 (four) blocks —
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A. List of employees: Shows a list of current employees in database. A label
shows the total number.
B. Entry Fields: To describe an employee, 5 fields are required.
= Employee ID — Auto generated ID for each employee.
= Name — Name of the employee.
= Designation — Designation of the employee.
= User ID — Three character User ID for each employee, which will be
used during logging into the software.
= Password — Password of the employee which he will use during logging
into the software.
All of the fields are compulsory.
C. Forms tab: List of form names. In each form, the user will be given permission
to View or Edit the data.
D. Command buttons: A number of buttons to manipulate the employees.

View information about a specific employee

= Select the employee you want to view from the tree-like list in block A. Using the
Order By combo box - employees can be sorted in two ways — by Employee ID or by
Employee Name.

= After an employee name is selected — all the fields are shown in block B.

Enter a new employee

= Press p# |from the command buttons block. The form will look like the following

(W=
Figure:
=¥ Employees +
=7t Employees Basic Info l Search Criteria]
» Md. abul Kashem
b shah Kibria Omar Employee ID
b H, M, Asaduzzaman Hame |
Designation -
User ID Password
[Max. 3 Chars) Active
Forms
Form D esc Fiormn Mame | Yiew | Edit |
Total Emploves : 3
Order By
J Mew Save | Undo | Delete |Preview| Close

= The Employee ID will be given automatically.

= Type Employee Name.

= Select the Designation of the employee from list.

= Enter a 3 (three) digit User ID.

= Enter a Password for the employee. The Password will be shown as *** for security
reasons.
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=172t Employess Basic Info | Search Eriteria]
¥ Md, Abul Kashem
¥ Shah Kibria Omar Employee ID
¥ H, M, Asaduzzaman Mame Helal Ahmed
Deszignation | Store Keeper -
User ID HEA Password | ™|
[Max. 3 Chars] Agtive
Farmsz
Form Desc |Form Mame | Wiew | Edit |
Total Employee : 3
Order By
=] [
Mew Save | Undo | Delete |Preview | Close
]
= Press 3ave | button.
= Your new employee name will be visible in the employees list in block A.
=¥ Employees |Z||§|Pz|
=44t Employess Basic Info ] Search Eriteria]
b mMd, abul Kashem
¥ Shah Kibria Omar Employee 1D
¥ H, M, Asaduzzaman Name Helal &hrmed
v It i Designation | Store Keesper -
User ID HEA Password | ™
[Max. 3 Chars) Active
Forms
Form Desc Form Mame | iew | Edit | ~
Adjustrent Invoice FrmAdjInw
Districts FrmDiskrick
Employee List frmEmployee
Farility List FrmFacility
Gate Pass frmGatePass
Issue Woucher (Indent) frmIssuelndant
Issue Youcher (Push) FrmIssuslny
Ikem Group FrmItemGroup
Total Employee : 4 Them | ik FrmTkaml sk b
Order By
- b w | | e
Employee |d J Mew Save | Undo | Delete |Preview | Close
= |f the new User ID conflicts with an existing ID, then an error dialog will appear.
Change the User ID and try saving again.
[]

Enter permissions in data entry forms

Select the employee for which you want to prov
If you do not want that the employee will acc
permissions.

Page 102 of 115

If you want to cancel the new employee entry, press Esc during editing to undo.

ide permissions to data entry forms.
ess different forms, then do not give



UIMSy, User Guide

Formz
Form Desc | Forrn Mame | Wi | Edit | L)
idjustment Invoice | Frmdsdilne Yes  Yes
Districts FrrnDistrick Wes
Employes Lisk FrrEmployes
Farility Lisk FrrnFacility ‘es es
(Gate Pass frmizatePass Yes Yes
Issue voucher {Indent) frmIssueIndent ‘es es
Issue Voucher {Push) FrinIssueln es es
Item Group frmItemGroup Yes Yes
Trem | ist frmTraml ist hs

If you want the employee to only see data but cannot change anything, then click
under View column. A ‘Yes’ will appear beside the form name under View column.

If you want that the employee would do the data entry in the form, then click on View
and Edit column beside the form name. A ‘Yes’ will appear beside the form name
under View and Edit column.

Edit an existing Employee

Select the employee you want to edit from the list of employees.

Change the Employee Name, Designation, User ID, Password fields as needed.
When done with editing, press Save.

If the new User ID conflicts with an existing employee, then an error dialog will
appear. Change the User ID and try saving again.

If you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Employee

Select the employee you want to remove from list of employees.

Press pgete | button.

A confirmation dialog will be shown.

Press Yes if you really want to delete the employee.

You will not be able to delete employees that have permissions in different forms.
First remove the permissions in different forms first then remove the employee.

Close Employees form

-
Press cﬂ;e button to exit from the Employees form.
You can also exit by pressing the X button at the top right of the form.
If you have unsaved Employee data during exit, you will be informed that your
changes will be lost if you exit.

| ou have changss which will be lost if vou Close now,
\u"r/, D you really wank to dose the Form and discard changes?

Yes MNo

Press Yes if you do want to exit without saving. Press No, if you don’t want to close
the form at this time.
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Unions

=172t Unions Basiclnfn]
Bhobanipur
Bishalpur
Garidoha P | |

Khamarkandi
Khanpur
kushurnbi [ | herpur, Bogra |
Mirjapur
Pourosobha
Simabari
Sughat

Union Name |Bh0banipur |

b e . . e e

Tatal Uniong: 10

Group By [T - ’ ) :
e Save | Undo | Delste Preview  Close

The Unions form contains the names of unions of the Upazila.
View Unions
= Run UIMS.

= Select Administration > Unions... from menu.
= The Unions form is displayed.

General description of Unions form

=¥ Unions

Bagic Info ]

Tatal Unions: 10

Group By

This form is used to add, edit, delete, print list of unions. Controls in the form are
grouped into 3 (three) blocks —
A. List of unions: Shows a list of unions of the Upazila. A label shows the total
number.
B. Entry Fields: To enter a union only Union Name is required.
= Union Code — Auto generated Code for each union.
= Union Name — Name of the union.
= Upazila — Auto generated.
C. Command buttons: A number of buttons to manipulate the unions.
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Enter a new Union

b

= Press from the command buttons block. The form will look like the following

Figure.

% Unions +

=l-fat Unions Basiclnfn]

Bhobanipur
Bishalpur
Garidohio nion Code | :._l
Khamarkandi
Khanpur
Kushumbi pazila [Sherpur, Bogra |
Mirjapur
Pourosobha
Simabari
Sughat

Union Mame || |

w.W.W.W.W.W.W.W. W

Tatal Uniohs: 10

ik

Group By |/ 2 L
i PI' —] T Save | Undo | Delete | Prewview | Close

= The Union Code will be generated automatically.
=  Type Union Name.
= Upazila name will also be generated automatically.

=% Unions *

=J-fat Unions Basic Infa ]
Bhobanipur

Bishalpur

aridoho Union Code | : |
Khamarkandi Union Name |Poradhuhd |
Khanpur
Kushurmbi Ipazila | . Boora |
Mirjapur
Pourosobha
Simabari
Sughat

A A A, A A, T A

Tatal Unions: 10

M| |

Group By |10 £ S ;
e Pl 2 e Save Undo | Delete |Preview  Claose

EH

i

* Press ... button.

= Your new union name will be visible in the union list in block A.
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¥ Unions

=7 Unions Bazic Info ]

Bhobanipur
Bishalpur
zaridoho Unio d | J |
Khamark andi Union Name |Poradhaha |
Khanpur

Kushurmbi Ipazil: | SHRE B |
Mirjapur
Poradhaoho

Pourosobha
Simabari
Sughat

T VvV vV vV Vv wTw

Tatal Uniong: 11

= ve | B | 2 | o, | B | Ne

Group B i i ¢ 2
B3] L nioh e Save | Undo | Delete |Preview | Close

Edit an existing union

= Select the union you want to edit from the list of unions.
= Change the Union Name, press Save.
= Union name will be updated.

Delete an existing Employee
= Select the Union you want to remove from list of unions.

= Press button.

Delete
= A confirmation dialog will be shown like the following.

\;.v D wiou really wank to delete the selected Union?

w | ]

= Press Yes if you really want to delete the union.
= You will not be able to delete unions that have used in different forms. First remove
the unions from there then remove the union.
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SDP List
=% 5DP List
=72 SDPs | Basiclnfo |
_ SDP Group  GACMO =
-3 NGO N I
=20 SACMO SDP Code | 14]
[ shl Mojid,o A GHG, DRl SDP Name  [&bdul Matin Miah, SACMO, Morjal |
o 3 - Dol Matin Miah, SACMO
-~k Amina Khatun, SACMO,Ar
-« kb Khaleda Akkar, SACMO, C E i i
-« b Khandokar Harunur Rashi . Active Receiving Facility
i ¥ Lutfun Mahar Begurn, SAC |
E——m= T
Total 156 | S0P 137 | Mon-SDPs: 19
e | B | ome | @ | e |
G B - o
St ]SDP GioUp —-—i Mt Save | Undo | Delete |Preview | Close

The SDP List contains the names of different workers to whom commodities are issued.
Names from this list are picked during invoice preparation.

View SDPs

= Run UIMS.

= Select Administration > SDP List... from menu.

= The SDP List form is displayed.

General description of Facility List form

=% SDP List

Bazic Infa I
S5DP Group
SOF Lode

SDP Hame

ISAEMD e -
e = papps

Abdul b atin Miah, SACHO0 . Marjal

Bctive

Feceiving Faciliy

Group By |SDF Group

2l

& | e

Preview Close

L7

Delete

This form is used to edit, create, delete, print list of SDPs. Controls in the form are

grouped into 3 (three) blocks —
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A. List of SDPs: Shows a list of current SDPs in database. A label shows the
Total number of SDPs and Non-SDPs.

B. Entry Fields: To describe a SDP, three fields are required:

It is generated automatically
C. Command buttons: A number of buttons to manipulate the facilities.

Enter a new SDP
= Press '*
e

Figure.

=% SDP List +

SDP Group — Facilities are classified into different groups.
SDP Name — Name for the SDP.

SDP Code — A unique sequence to represent the SDP under the group.

from the command buttons block. The form will look like the following

| =73 sDPs
+-55 Fwa
¥ Py
+-[] NGO
+- [ SaCMO

Total: 156 [ SDPs: 137 | Mon-50Ps 19

Group By |50 (o

B azic Info l
SDP Group x
SDP Name | |
Active Receiving Facility
J =10 Save | Undo | Delete F‘reviéw Close

=¥ SDP List *

Select a SDP Group from the combo.
The SDP Code will be taken automatically.

Enter the Name of the SDP and Union (only for FWA and FWV group).

=] ’_f SD.F."S
+-55) P
+- P
+- 1] NGO

+ (] sACMO

Tatal 156 | SDPs: 137 | Hon-SDPs:

Group Bp1 O B

Bazic Info l
SDP Group : v"_
SDP Name | |
Union . -
Active Fieceiving Facility
19
W
;J e Save Undo

Delete | F‘reviéw Close
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i

Save button.

Press

Your new SDP name will be visible in the SDP list in block A.

=% SDP List

4

Tatal 157 | SDPs: 138 | Non-SDPs: 19

| -
Group By |SDF' Group j e " & EL

-] Fivas M| Basic Info l
1, Avesha Akkar, WA, He

1, Monwara Begum, Fiwa, SDP Group Pty =
1, Moyrmuna Begur, FWa =
1, Rahima &ktar, Fi's, Mit ! | ! |
1, Rowshion Ara Begum,F SDP Name |1.-" K.a, &zma Khatun, Pesd, Baipura |
1, Sajeda Begum, W4, Dn -
1} ka, &beda Sulkana, Fi Union 0. Raipura -
1) Ea, fsma Khatun, Fia
1} Ka, Bilkis Begum, F\Wa,

1} k&, Farida Begum, Fifa
b

Active Receiving Facility

R T R

My Save Undo | Delete |Preview  Close

If the new SDP name conflicts with an existing SDP, then an error dialog will appear.
Change the SDP name and try saving again.
If you want to cancel the new district entry, press Esc during editing to undo.

Edit an existing SDP

Select the SDP you want to edit from the list of SDPs.

Change the SDP Group, SDP Name, Union fields as needed.

When done with editing, press Save.

If the new SDP name conflicts with an existing SDP, then an error dialog will appear.
Change the SDP name and try saving again.

If you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Facility

Select the SDP you want to remove from list of SDPs.

Press button.

Delete
A confirmation dialog will be shown.

Press Yes if you really want to delete the SDP.
You will not be able to delete SDPs that have invoices linked.
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Print SDPs
" Press p.., bUttoN to view a printable list of SDPs.
Upazila Family Planning Office
Raipura, Narsingdi
SDP List
Type SDP ID SDP Name
FWA FO01 1/ Ka, Rokeya Begum, F\WA Raipura
F105 1/ Kha, Tahura Begum, FWA, Raipura
Foo2 2fka, Rumi Ferdausi, FWA Raipura
FOO3 2/ kha, Khodeja FYWA Raipura
FOoo4 3fka, Chandana Rani Shaha, FywWa, Raipura
FOO05 3/ Kha, Farida Begum, F\WA Raipura
FOoog 1/ Ka, Abeda Sultana, FWA Chander Kandi
FOO7 2ika, Renuara Begum, FWA Chander kandi
FOos 2f Kha, Fozila Khatun F¥Wa, Chander Kandi
FO09 3/ Ka, Suravia Begum FWA Chander Kandi
FO10 3f kha, Samsunnahar, FWA Chander Kandi
FO11 1/ Ka, Farida Begum FvWA, Moheshpur

= Press on the printer icon. The print dialog box will appear.

= Optionally provide Print Range, Copies and press OK. If you want to print only one
copy of the whole report, then just press OK.

= After printing, press the leftmost X button to close the preview window.
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Lookup Tables
=¥ | ookup Tables

Lookup Tables

Adjuztment Types

FoX

.-“-‘-.u:IiT_l,lpel AdiTypet ame | Llsal:ulelnl ~
E] 1] addto Stock 1]

2 Remowve from Stock a

3 Return from Facility (Usable) 1

4 Return From Facilicy {Unusable) 0

5 Unusable 0 o
< 3
bk WK Total Records : B

[& W+

Save | Preview | Close

Some data tables which rarely need to be changed are listed in Lookup Tables form.
Data entry of information like — Adjustment Types, Employee Designation, Divisions of
Bangladesh, Facility Group, List of Forms, Designation of Indenters, and List of reports
and Units of Measurement are listed here.

View Lookup Tables

= Run UIMS.

= Select Administration > Lookup tables from menu.
= The Lookup tables form is displayed.

General description of Lookup Tables form

=% Lookup Tables

Lookup Tables | Adjuztment Types

.-’-'-.u:IiTypel Ad|TypeM ame | Llsatulelnl L
2 Add bo Skock
|| 2 Remove From Skack, B N =
| | 3 Return From Fariliky (Usable) 1
|| 4 Return From Facility {Unusable) N
| | S Unusable 0 |a
<_ | 11l] ] l |_
bk | K Tatal Recordz : B
o W@
Save | Preview | Close

This form is used to edit, create, delete some basic data entry tables. Controls in the
form are grouped into 3 (three) blocks —
A. List of Lookup Tables: Shows a list of current tables that are managed by this
form.
B. Entry Fields: List of records in the current lookup table.
C. Command buttons: A number of buttons to manipulate the records.
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View information about a specific lookup table

Select the table you want to view from the list in block A. The records will be shown in
Block B.

Enter a new record in any lookup table

button from the command

= After the table name is selected in Block A, press N’*

buttons block. The form will look like the following Figure.

=% | ookup Tables + |.-_||E|E|
Lookup Tables | Employes Designation hd
DesigEDde| Designation -
6 Driver

7 Loader

g Cffice Assistant
5 Store Keeper
|

| #
1

| »

Total Records : 8

Save |Preview | Close

= Enter the data entry fields as necessary.

=¥ | ookup Tables *

Lookup Tables | Emploves Designation -

DezigCode | D esignation

|3

& Driver

7 Loader

8 Office Assistant
5 Share Keeper
9 | Supply Officed

4

|

I
Total Records : 8

i

Save | Preview | Close

i

* Press ... button.

= Your new record will be visible in Block B.
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=¥ Lookup Tables |’._||E|Fz|
Lookup Tables | [l el L= ATife )
DezigCode | Desighation #
& Driver
7 Loader
g Office Assistant
5 Skare Keeper
9 supply Cfficer w
£ >
[ Tatal Records : 8
(& | A+
Save |Preview | Close

If you want to cancel the new record entry, press Esc during editing to undo.

Edit an existing record

Select the table name in Block A

Change the fields of any record if necessary.

When done with editing, press Save.

If you want to cancel the current editing, press Esc to undo the changes.

Delete an existing record

Select the table name in Block A

Press pgere  button.

A confirmation dialog will be shown.
Press Yes if you really want to delete the record.

Close Lookup Tables form

-
Press Cﬂ;e button to exit from the Employees form.
You can also exit by pressing the X button at the top right of the form.
If you have unsaved data during exit, you will be informed that your changes will be
lost if you exit.

'?4/, You have chanages which will be last if vou Close now.

el Do wou really want to close the Form and discard changes?

Yes MNo

Press Yes if you do want to exit without saving. Press No, if you don't want to close
the form at this time.
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Backup Database

=% Backup Database

Backup Destination
1E ADelver\UIMSSE ackupiSherpur, Bogra_12_Jan_2008 06 48 18_AM.uims

Backup Source Data

| Table Marme Total Records Records Proceszed »
| AdiTvpe 7
Designation 9
Division &
Faroup 11
| IndentDesig 7
| IkemGroup 9
| MekaTable 11

| Supplier 0 w

Backup Status

Reading Table Hames from D atabaze

Backup Log File |E:'\Deliver'\L|IMS'\B ackupLoghDFP_12_Jan_2008_06_428 12 AM.log

Start Backup Yiew Log Close

From this form, you can make backup of the entire database. The backup will be
generated as a computer-generated file in a pre-defined directory. The file can be copied
or moved to another folder in the same computer, another computer or emailed to CWH.
If the computer crashes or data becomes corrupt this backup can be used to get all data
back.

How to backup database

=  Run UIMS.

= Select Administration > Backup Database from menu.
= The Backup Database form is displayed.

= Press Start Backup button at the bottom of the form.
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=% Backup Database

Backup Destination
1E:HD elivertJIMSSE ackuphSherpur, Bogra_ 12 Jan_2008 06 458 18 Abd uims

Backup Source Data

| Table Mams Total Records Records Proceszed ~
| AdjTvpe 7
Designation 9 3
Divvision 4]
Fiaroup 11
| IndentDesig 7
| Ikemaroup 9
| MetaTable 11
| Supplier 0 b

Backup Status

Reading T able Mames from D atabase

Backup Lo File |E:\Delivert\UIMS\BackupLoghDFP_12_lan_20023 0F_48_18_4M.log

Start Backupj | Yiew Log Cloze

= The data will be backed up in a file whose name is specified in Backup Destination
text box. After backup completes successfully, you will see a message ‘Backup
Completed Without Error’. Press OK at this dialog.

= To make a copy of the file or email it, you have to find the file from its location which
is normally the Backup folder under the software installation folder.

= To make a copy of the file to pen drive, locate the file from its location, and then copy
to pen drive.

= After backup is complete, you can close the form using Close button.

Page 115 of 115



