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1.1. Background

The Upazila Inventory Management System (UIMS) is a computer program for the management
of upazila family store of Directorate General of Family Planning (DGFP) initially developed by the
USAID | DELIVER PROJECT and upto version 3 has been redesigned and maintained by the
Systems for Improved Access to Pharmaceuticals & Services (SIAPS) Program/Management
Sciences for Health (MSH). Based users feedback on last four years of successful operations on
UIMSv3.6, The Medicines, Technologies, and Pharmaceutical Services (MTaPS) of MSH has
initiated to updates the UIMSv3.6 which is herein after called UIMSv4.

1.1.1.

1.1.2.

1.1.3.

1.1.4.

1.1.5.

How it's used

The Upazila Inventory Management System (UIMS) is software to maintain inventory at family
planning store at sub-district (Upazila) level. It enables upazila store staff to maintain stock of
commodities & monthly Logistics Management Information System (LMIS) reporting.

Advantages

v' Permits users to receive commodities from both local purchase & warehouses.
v" Have batch-lot management and expiry date tracking for RH commodities.

v Permits users to issue commodities maintaining First-Expiry-First-Out (FEFO).
v' Can be considered as a digital stock ledger for the upazila store.

Limitations

v" Not web based, but uploads stock status & monthly report to Supply Chain Management
Portal (SCMP) as when require upon depend on internet connectivity availability.

v' Requires training to operate.

v" Not a complete store management system.

Where it has been applied

Directorate General of Family Planning (DGFP) under the Ministry of Health and Family Welfare
(MOHFW) Bangladesh.

Language availability
English and Unicode Bangla supported to the most of the forms' text fields.

1.2. UIMSV4 Features

1.2.1.

General
v Only active users will be able to login

Item group & Code unification, reduce unnecessary items

All basic data need to be downloaded from SCMP portal

UIMSv4 now capable of uploads/downloads all data to/from web server (www.scmpbd.org)
Generate backup in .zip format

Can download upazila back-up data from web upto latest synced available data

AN NI N NN

New supplier information need to enter in UIMSv4 and upload to SCMP portal.

Page 6 of 195



1.2.2.

1.2.3.

AN

1.2.6.

1.2.7.
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Lot Management

In UMISv4 need to maintain Item Lot management with Item Code, Lot No, Exp date, Mfg date
fields combination. For useable lot "Exp date" must be greater than "Current date" and "Mfg
date" smaller than "Current date".

SDP Entry
No change can be made the facility group after entered.

Linking of Union field is mandatory for FWAs & FWVs.
Birth date smaller than Current date and Joining date must be greater than birth date.
SDP cannot be inactive for a month if already created Supply Plan for that SDP for that month.

. Receive Invoice

Remarks field allow to write Unicode Bangla text.

In UIMSv4 need to maintain Lot management when goods received.

Receive Invoice cannot be created and updated for a specific Month if Form 7B for that Month
already posted in the system.

Issue Invoice
Remarks field allow to write Unicode Bangla text.

Issue Voucher cannot be prepared with more than item quantity available on Stock balance.
Issue Voucher cannot be created and updated for a specific Month if Form 7B for that Month
already posted in the system.

Adjustment Invoice
Remarks field allow to write Unicode Bangla text.

Adjustment Voucher cannot be created and updated for a specific Month if Form 7B for that
Month already posted in the system.

Form 3 & Form 2 Entry
Only Active SDPs are allowed to give Form 3 & Form 2 entry.

No change can be made in master data (SDP Group, SDP, Reported Month, Reported Year, Entry
Date etc.) if the Form 3 or Form 2 have any child records i.e. commodities' opening, receive,
distribution, adjustment, closing data exists.

SDP Product Map Activate and Deactivate options with reason need to set for each
commodities for each SDP. User need to set this to eliminating to show Stock-out in Form 7B
and SCMP. For only first month it require to set and afterword it will automatically come to next
month and if any change require (Activate/Deactivate) user can change accordingly.

Validation on closing balance has setup. User are not allowed to give entry (-) Negative and
showing Red color if user try to enter negative figure.

MOS calculation on AMD on basis of last 6 Months Non-zero Average Distribution.
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If any SDP non eligible for receive product in that case need to un-tick on “Eligible” checkbox.
Only who have ticked on Eligible can entry Form 3 & Form 2.
If any SDP have stock in hand (closing balance) cannot be un-tick the Eligible checkbox.

Form 7B Entry
No change can be made in master data (Upazila, District, Reported Month, and Reported Year)

if that form have many records (Upazila Stock, Field Stock) exists.

Message showing how many invoices not yet updated for a specific month. User cannot
Generate Form 7B if any non-updated vouchers (Receive, Issue/Adjustment) and any pending
entry of Form 2 & 3 for that month. After updating all vouchers and entered all SDP’s reports
user only can be generate Form 7B for that month.

Validation on last month's closing with current month's opening balance mismatch and store
issue and field receive mismatch showing Red color, in that case not possible to post Form 7B.
Not possible to enter (-) Negative value and showing Red color if user try to enter negative
entry.

If there any mismatch in Form 7B user could not post the Form 7B

After Posted Form 7B no update/create/edit any Invoices for that month.

Only allowed to upload Posted Form 7B data in SCMP portal.

MOS calculation on Average Month Distribution (AMD) on basis of last 6 Months Non Zero
Distribution.

Supply Plan Entry
No change can be made in master data (Upazila, District, Reported Month, and Reported Year)

if that form have many records (Condom, Shukhi, IUD and Injectable) exists.

To generating Issue Vouchers for all SDPs from Supply Plan of a specific item will be generated
based on that item's stock balance availability i.e. Issue Vouchers for SDPs (start from serially
FWA to FWV) will be generated until available Stock in hand of that item and Supply Plan will
not generate Issue Vouchers for rest of the SDPs.

Only Active SDPs allowed to create Supply Plan with Max 6 months AMD.

No blank Issue Vouchers will not be generated from Supply Plan. User can view Issue Vouchers
Number and Update status in Supply Plan which auto generated from Supply Plan.

After updating any Issue Voucher which generated from Supply Plan cannot be regenerated or
deleted. Only previously generated non-updated Issue Vouchers can be regenerated/deleted
and recreated keeping earlier generated same Issue Invoice Number.

1.2.10. DDS Kits Entry

v
v

v

Only Active SDPs are allowed to give DDS Kits entry.

For first month user will be allowed to give entry for opening balance only then for next month
opening balance will automatically came from previous month closing balance.

Validation on closing balance not possible to entry (-) Negative and showing Red color if user
try to enter negative entry.
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v' DDS Kit (28) items entry on SCMP with multiple factor downloaded in UIMSv4. User can not
add/edit any DDS Kit items in UIMSv4.

1.2.11. Stock Reports
v "Stock Expiry by Lot" Report added in UIMSv4 with within next 6 months and also facility to

view data on custom date.
v" "Receive Report" added in UIMSv4 for "Local" as well as "Receive from Warehouses".

1.2.12. Slow Moving Reports
v" Add new "Slow Moving Reports" showing those items have not been distributed within next 6

months with the details information like last date of received, issued and how many days does
not moved.

1.2.13. Data Download/Upload
v" Auto Sync of data (download & upload) after a certain period (default 30 minutes) when get

internet available.

1.3. What can & what cannot be in UIMSv4 (Cases)

1.3.1. Union
v" Union cannot be entered in UIMSv4 need to download from web.

1.3.2. Item Group & Item List
v" User cannot add new Item in UIMSv4 need to download from web;
v User also cannot add new Item Group need to download from web;
v" User can add Employee and set Forms & Reports Edit & View access permission.

1.3.3. Supply Plan
v Create Supply Plan Master first then go for generation of Supply Plan Items and auto generation

of Issue Voucher without that it will not work;
v" To edit/update/delete Supply Plan Items+
e Only can update Supply Plan item for which Issue Vouchers yet not update.
e Update of Supply Plan items are not possible if those Issue Vouchers already updated.
e Only can delete Supply Plan items for which are not yet generate Issue Vouchers.

1.3.4. Form 7B
v" Create Form 7B Master: Not create Form 7B items.

v' Create Form 7B Items for that Month's Receive, Issue and Adjustment invoice create & update
status show.
v After press "Post" button for this month receive, issue and adjustment invoice can’t be update.

1.4. UIMSv4 Update Features

1.4.1. Options
v Include store type in Options form.
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SDP List
Update SDP information with National ID, HRIS ID, Unit, and Facility.

Receive Invoice
Receive from warehouse receive invoice (Push/Indent) download from SCMP.

Download receive invoice and all update data download automatically.

Issue Voucher
Negative transection should be omitted (regarding receive and supply)
Auto page generation according to the quantity of items in preparing Issue Voucher.

Indent
Create indent in UIMSv4 and upload to SCMP.

When upload indent then data upload automatically.

Adjustment
Included cancel check box in Adjustment Invoice

Included and adjustment type of adjustment and signatory in Adjustment invoice print.

F7B Report

Include new set for F7B report generate with 28 items.

Form 2 or 3 if someone distributed Injection and do not show any Syringe, or show less or
mistake report generate showing massage.

MIS Form 2 or 3 but on mistake no distribution entered in distribution column report generate
showing massage.

When upload F7B then data upload and download automatically.

Supply Plan
AD Syringe closing balance should be in Supply Plan, and based on current stock, 10% additional

added with Depo quantity and checked with closing balance.

Reports
Stock details by product report convert to Digital ICR.

Included new reports Adjustment report, Stock transaction by lot and Physical inventory report.
Included new reports SDP Ledger report under SDP reports menu.
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Chapter-2: Upazila Setup and
Configuration
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2.1. How to setup data for a Upazila

9

[

e Step-1: After installed UIMSv4 software, double clicking the
following screen will be appeared:

% Login ﬁ

icon from desktop the

UserId: P

Password:

OK Cancel

e Step-2: Select User Id: XXX and type Password: XXX then press "OK". After pressing OK the
following screen will be appeared:

Please, select the software starting mode.

(@) start with fresh database.

() Start with backup database file.

= Next |

(Note that User must Logged In as Admin user).

e Step-3: To select the software starting mode from the above screen click "Start with fresh
Database" radio button then press "Next" button. After pressing "Next" the following screen
will be appeared:

Upazila |E|

'*»  Set Upazila and Next

Progress
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Step-4: To select Upazila, go to "Upazila" combo list from the above screen for which the
UIMSv4 has installed then press "Set Upazila and Next" button as following screen:

Upazila

Progress

Haintiapur, Sylhet |E|

‘ =»  Set Upazila and Next

After completing progress the following screen will be appeared with a message box showing

following message:

Upazila

rore> [

“Meta data downloaded successfully.

Jaintiapur, Sylhet |E|

|'5b Set Upazila and Next

27%

Please, Restart and Set Your Option Data Correctly.”

Step-5: After pressing “OK” in above "Completion Success" message box and the following
login screen will be appeared:

%

Login

User Id:

Password:

OK Cancel

After that the UIMSv4 software will be ready to use.
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2.2. How to configure UIMSv4 for respective Upazila Users?

-
».r
e Double clicking the TlES%2T| icon from desktop and putting User ID and Password from the
following login screen:

% Login “

Password:

OK ‘ \ Cancel

e Select User Id: XXX & type Password: XXX then press OK and if the User ID & Password is match
then following software landing screen will be appeared:

@ Welcome - UIMS v4.0 - X
Fle  Paameters  Invoce Feld  Stock | Admiristator | Hep
— i ] - f i :
: & 1 e o . & e B B ~
Options Data Data Backup Unit Adjustment | Employee Indentors Facity FormItem | Supply Plan DDS Kit Office 2010 Blue
Download Upload Database T Designation Designation | Groups ‘ Settings ‘ Ttem Serial Ttem Serial - ‘
Welcome

Upazila 12-Sep-2019 08:46:01 AM
Inventory spswf

Management

System

Directorate General of Family Planning @ Current Contraceptive Stock Status (as on 12/09/2019) 2 product lots expiring in 6 months
inistry of Health and Family Wellare

Condom
{Z;usAID

\S/ motldonne | | g

Z MW siapsi || w

Upazila Family Planning Store N
Keraniganj, Dhaka USAID MTaP$ Program

Implant

i T

T T T
0 1 2 3 4

MOS: 0106 MOS:07-16 MOS: 173  MOS: 3+ MOS =IMonth 1-Months  2-3Months  3-SMonths

USER: Abdulla Al Hadi

| Thursday, September 12, 2019 8:39:43 AM

2.3. How to add an Employee in UIMSv4?

e Go to Parameter > Employee from Parameter menu.
e The following sub-menu will be appeared:

w Fle | Parameters | Invoice Field Stack s Help
(4] = = e
= - A - [ ] [ ] — 5
M 8 = 2 B B E E = %
Item Groups Ttem List Suppliers Employee Warehouse Districts Upazia List Unions SOP List SDP Active/
List | nactive Repor

e From the above Sub-menu press "Employee" menu to Add/Edit an employee. After pressing
"Employee" button the following screen will be appeared:
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v i = ~ == - b b = = = =
Options Data Data Upload Backup Unit Adjustment | Employee Indentors Fadiity Form Item Supply Plan DDS Kit Office 2007 Blue =
Download Database Type Designation | Designation Groups Settings Ttem Serial || Item Serial
Wiekeome | Employee Entry
Password Mobile ho Form Desc View Edit
» | Adjustment Invoice El v
UFPA (Store) | |Badkup Form g v
UFPO 56 Bl Data Download vl vl
] Data Upload vl vl
DDS Kits Medicine Reparting | vl
Employee List | vl
Issue Voucher vl vl
Item List | el
LMIS Form 2 'l el
LMIS Form 3 'l el
LMIS Form 78 'l el
Local Purchase vl vl
Receive from Warehouse vl vl
SDP List | |
Software Options El v
Suppler List vl vl
Supply Plan E Fl
M 4 4 Recordlof2 b B M+ = & v X W # 4 Record1of17 ‘b M M+ = & ¢ X
1
e o
Press add [/ button to create new employee.
. -+ . . .
After pressing add *] the following screen will be appeared:
3= g 4 Edl [ e
M & = 23 B 1B £ E = %
Ttem Groups Ttem List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repor
I I | | I I | I I |
Welcome | Employee Entry x
Name |Designation |user 0 |password |Mobie No | Emai [actve [ Form Desc View Edit
? (]
Nicholas Naian UFPA (Store) NN El
Sabiha Kabir UFPO 5K 4
W« 4 Record3of3 F B W+ = = ¥ X W 4 4 Record0of0 » b W+ = = & X
| Report Tupe: - £ Export . Preview A o ‘

Type Name, Designation, User Id, Password then press Save or press enter from keyboard
(N.B. Make sure your User id would be at least 3 (three) digit, Password also at least 3 (three) digits),

Mobile No and Email.

To make an Employee “Active” or “Inactive”, press the check box [¥l tick and untick (empty) the

check box | to make inactive.

After pressing Save button the following screen will be shown:
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M 8 = 3 % ¢ £ B = %
Item Groups Ttem List Supplers Employee Warehouse Districts Upazla List Unions SDP List SDP Active/
List nactive Repor
| I I | | I I I |
Welcome | Employee Entry x
Hame | Desigration s password | Mobile o |Emai [cuve Form Desc View Edit
5 a » |Adjustment Invoice
Hicholss Maian UFPA (store) NN = v || Backup Form
Sabiha Kabir UFPO ES = l | |Data Dowrioad
y MazedaParin o UFPA (Accounts) MAP e 01682191200 Mazeda@yahoo.com v | |Databpioad
* O DDS Kits Medicine Reporting
| Employes List
| 1ssue voucher
_Item List
| IS Form 2
| MisForm 3
_LMISFarmTB
B Local Purchase
| |Receve from Warehouse
| sopust
[ Software Options
|| supper List
| |suppy Plan
M # 4 Record3of3 b B M+ — = v % M # 4 Record 1of17 b WM+ = « v X
[ o (A - o -
. o .
2.4. How do we Set Permission into Forms for each Employee
e Select respective employee from Employee List from the following screen:
i E = 3 B B £ B = 9
Ttem Groups Trem List Supplers Employee Warchouse Districts Upazla List Uions S0P List SOP Actve/
list nactive Repor
I I | I | |
Welcome | Employee Entry x
Name | Designaton user [Password | Mobie N |Emai [ Active Form Desc View Edit
® (5] » | Adjustment Invoice
Micholas Naian UFPA (Store) NN had | | |Badkup Form
- ® - 7 Dats Dowrload
3 UFPA (Accounts) MAP = 01682191200 Mazeda@yahoo.com & | |Pata Upload
* O L DDS Kits Medicine Reporting
Employee List
N Issue Voucher
| [temust
_LMIS Form 2
| |misForm 3
_LMIS Form 78
| |Local Purchase
[ Receive from Warehouse
| [sopuet
|| Software Options
|| supplier List
' |supply Plan
MU A Record3of3 b M oM E =« v % WoH 4 Record 1of17 b W M+ — 2 v X
| Report Tupe: - £ Export | Preview o |

e Against each Employee you need to set following types of permission:
1. Permit to View press ¥l under view
2. Permit to Entry/Edit press »| under Edit
3. Not permit view or edit check box empty ||

e To set permission to each and every forms for an employee you have to click these manually as

showing in following screen:

Page 16 of 195



UIMSv4 User’s Guide

== ™ . ") =,
Mo s 2 B & £ : : 9
Ttem Groups Ttem List Suppliers Employee Warehouse Districts Upazia List Unions SDP List SDP Active/
List nactive Repar
Welcome | Employee Entry x
Name Designation User ID Password Mobile No Email Active Form Desc View Edit
v 5 Adjustment Invoice v v
Micholas Naian UFPA (Store) NN = v Backup Form 4 rd
Sabiha Kabir UFPO sk = v Data Download B | &
» | Mazeda Parvin UFPA (Accounts) MAP = 01662191200 Mazeda@yahoo.com v 1 |Data Upload 4 rd
o o DD Kits Medicine Reporting 4 v
Employee List 4 v
Issue Voucher 4 v
Ttem List 4 v
LMIS Form 2 4 v
LMIS Form 3 i ¥
LMIS Form 78 4 v
Local Purchase v v
Receive from Warehouse 4 v
SDP List. i ¥
Software Options 4 v
Supplier List Il v
Supply Plan 4 v
M« 4 Record3of3 b B M+ — & M 4 4 Record4of17 » B Wi+ ¥ X
Report Type: - £ Export L Preview .F' Close
. f ?
2.5. How do we set Options for UIMSv4?
e Go to Administrator > Options from Administration menu
D % @ 3 E 8 B ©
v v | v AR =} '3 - () = = i g
Options Data Data Backup Unit Adjustment Employee Indentors Fality Form Item Supply Plan DDS Kit Office 2010 Blue ~
Download Upload Database Type Designation | Designation Groups Settings Ttem Serial Ttem Serial
H n H " . . .
e After pressing "Options" the following screen will be appeared:
B W7 fc  Paamctes  Imoke  Feld Stk | Admmstatr | Help
@, byl - ] = = L
. v u v E =] L3 - @ & = L &
Options Data Data Bacap Unit Adjstment | Employee Indentors Fadiity FormItem | Supply Plan DDS Kit Office 2010 Blue
Download Upload Database Type Designation | Designation Groups settings ItemSeriad | tem Senil -
\Welcome | Options =
Upazila Keranigar, Dhaka

Warchouse  (Dhaka CWH oo
PreparedBy  |MD. Jasim Uddin

ApprovedBy | NAHID SHULTANA

Issusd By MD. Jasim Uddin

Store Type In UHC Building

) S ‘EI Close

e To set “Prepared By, Approved By & Issued By” which will display when an Issue Invoice will be
printed.

e To select above 3 (three) combos the system must have required listed employees in the
Employee list.

e From the prelisted Employee list you have to select one for "Prepared By", One for "Approved
By" and one for "Issued By" as follows:
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N M File Parameters Invoice Field Stack Administrator Help

: ¢ 0t w B %

Options Data Data Backup Unit Adjustment
Download Upload Database Type

Welcome | Options

Upazila Keraniganj, Dhaka

Chaka CWH

PreparedBy | MD. Jasim Uddin
ApprovedBy | NAHID SHULTANA
Issued By MD. Jasim Uddin

Store Type In UHC Buiiding

0 x < cose

If you need to cancel settings Press

After setting “Prepared By, Approved By & Issued By” and Store type then press

button.

Press l&‘ button.

Office 2010 Blue

Undo
) button before save.

‘ [;2 Save ‘
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Chapter-3: How to operate
UiMSv4
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e Double click on icon in your desktop or
e Select Start > Programs > UIMSv4 > UIMSv4 from taskbar to run UIMSv4.
e Following login screen will appear:

% Login

User Id:

Password:

|

e Type your User ID and Password in the boxes and press <Enter> or press "OK".

If your User ID and Password are correct —then UIMSv4 landing screen will visible.

Welcome - UIMS v4.0

@ Fle  Paameters  Inwoice  Field  Stock | Administistor | Help

Bus
Upazila
Inventory
Management
System

1 -+ o F i .
= 4 T ¥ o : pres ‘@ £, A
Options Data Data Backup Unit Adjustment | Employee Indentors Fadlity Form Item DDS Kit Office 2010 Blue
Download Upload Database Type Designation Designation Groups ‘ Settings | Ttem Serial Ttem Serial -
Welcome

12-Sep-2019 08:46:01 AM

Directorate General of Family Planning @
inistry of Health and Family Welfare

Current Contraceptive Stock Status (as on 12/09/2019)

Ccondom

o
@usao | .,
v4.0 IR

Upazila Family Planning Store )
Keraniganj, Dhaka USAID MTaP$ Program

mplant

2 product lots expiring in 6 months

i 1

T T T
2 3 4

MOS: 0106 MOS:07-16 MOS:17-3  MOS: 3+ MOS

<IMonth 1-2Months  2-3Momths  3-6Months

USER: Abdulla Al Hadi

| Thursday, September 12, 2019 8:35:43 AM

e At the bottom left of the landing screen you will see your User Name.

3.2. How to exit UIMSv4

e Select File > Exit from File menu bar. Or

Fie | Parameters  Invoice Feld  Stock  Administator  Help
© a4 4 &
Exit

Login Logout Change
‘ | password

e Press the topmost right ®button to exit from UIMSv4.

Note: Before you exit, make sure that no forms are open.
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3.3. How to Logout
After your works are done and you temporarily want to suspend working with UIMSv4 but do not
want to Exit then you should logout. This make sure that another person cannot use UIMSv4 with
your permissions when you are out. To logout from UIMSv4, select File > Logout button from File
menu.

> §‘ File Parame! ters Invoice Field Stock Administrator Help

e After pressing Logout button then the following screen will appear:

0 Logout done successfully.

e If you want to resume your work after logging out, you have to log in again from File > Login
menu.

UserId: i v

Password:

OK Cancel

3.4. User Permission in Forms

Based on the permission set by the Administrator, Users of UIMSv4 will be restricted to access

certain parts of the software. The Administrator will set 3 (three) types of permissions to access the

forms —

e Edit — Users with edit permission on any Form will be able to enter new data, edit data, delete
and print in the specific form.

e View — Users with view permission will only be able to browse the data in the Form but no
editing will be possible by using their User Id. A typical Form opened by a user with only “View”
access:

Page 21 of 195



UIMSv4 User’s Guide

aii . o .m

Item Groups Item List Suppliers Employee

Welcome | Employee Entry

M H 4 Record3o0f3 b B M+ — &

Report Type: ~ £y Export

® © £ B =

Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repar’

Mame Designation User ID Password Mobile Mo Email Active
® =
Nicholas Naian UFPA (Store) NN hid 7
Sabiha Kabir UFPO SK == v
¥ |Mazeda Parvin UFPA {Accounts) MAP s 01682191200 Mazeda@yahoo.com v
* =

. Preview

Form Desc
Adjustment Invoice

Backup Form

Data Download

Data Upload

DDS Kits Medicne Reporting

-

Employee List
Issue Voucher
Ttem List

LMIS Form 2
LMIS Farm 3
LMIS Form 78
Local Purchase
Receive from Warehouse
SDP List
Software Options
Supplier List
Supply Plan

M H 4 Record4ofi7 F W M +

View Edit

9
A EEEEEEEEEEEEEEEE

¥+ X

oo

No permission — If an User does not have Edit or View permission on any form and he/she tries
to open the form, the following error message will be shown:

You must logen before open this form

3.5. How to Change Password
Every user has a User Id and Password initially provided by the Administrator. For security

reasons, user should change their password at any time by follow the below steps:

Select File > Change Password from File menu.
Change Password Form will be visible.

The User Id combo box will be shown your logged on user name.

Provide your Current Password in Old Password box.
After that enter the New Password that you would like to set in the New Password and

Confirm Password box.
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=g File Parameters Invoice Field Stock Administrator Help

v v - v €P° I ::’ & = " 4 @ ﬁ-ﬁ /@

Options Data Data Backup Unit Adjustment | Employee Indentors Facilty FormItem | “orm2Itew | Supply Plan DD Kit Office 2010 Blue ~
Download Upload Database Type Designation | Designation Groups Settings Serial Item Serial | Item Serial

\Welcome | Options

WP | Fie | Paameters  Invoce  Field  Stock  Admipstator  Hep
{af

© 4 4 &

Exit Login Logout Change
Password

Welcome | Change User Password

Ceeris R
0Old Password:
New Password:

Confirm Password:

< cos

Press Update button to continue.
To check that the New Password is in effect, login again from File > Login... dialog box.

3.6. UIMSv4 Menu(s) Operating Guidelines

:
To open UIMSv4, user need to double clicking the
The UIMSv4 have following Menu and Sub-Menu:

icon from desktop.

A Welcome - UIMS V3 e
«. File Parameters Invoice Field Stock Administrator Help
§ @,
)
Exit Login Logout Change
Passwort

v" Menu: File, Parameters, Invoice, Stock, Reports, and Administrators & Help.
v' Sub-Menu: Exit, Login, Logout, Change Password etc.

At a time multiple Forms can be opened and user can browse one to another just like switching
Forms' Tabs:

Welcome || Item Group | Itemlist | Issue Vouchers | Stock Balance

To Minimize, Maximize and Close a Form, user need to click buttons from the following Bar:

The forms will be kept opened until user close the form.

3.7. Form Elements
A typical Entry Form can be divided into 5(five) major common blocks —

e Block-A: This block generally consists of a list of IDs/Names/Dates from which one can select
a specific record to view in following Block-B & C in details.

e Block-B: The basic and common header or master data need to enter in this block.

e Block-C: The details items under a same header or master need to enter in this block.
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e Block-D: This block consists of a number of buttons to entry, edit, delete, and preview and
print the records.

e Block-E: To generate vouchers/reports, upload/download this block is used.

[TV Fe  roometes o | Feld | swck Help
G & & ® b Q0
LMIS Form 3 IMSForm2 | LMISForm78 | Supply Plan Field Reports DDS Kits:
Reporting

3.8. Common Command Buttons
A list of common command buttons with label name which will found in most of the forms:

o]
To Insert a new record of any type

% Undo

(3 save

Delete

To Undo the current record

To Save the current editing

b

To Delete the current record in a form

; Preview . Lo
.~ JToPreview a report before printing

ey

Print

To Print a report without previewing
28 [y A

Update

To View print options before any print from Preview

To Update of records to addition or deletion into stock data

i | <

Close

To Close a Form

Cancel )
To Cancel any action or task

. ] To OK of any action or task

im : To Search/Filter of any records

To Insert a new record in a form
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@ To Undo the current record
To Save the current editing

'|:_| To Delete the current record items in a form

3.9. Common Features of a Form

Toggle button for expand and close of a form

UIMSv4 User’s Guide

Item Name

,.,T(U/?n). ol
/ N~

»i v‘acroulcommczrnvz \
003 ECP (2 TAB/P@—/ pack =
COoND04 IMPLANT (2ROD) sets =
| conoos IMPLANT (SINGLE ROD) sets =
COoNoo7 1UD (CT-3804) 106 pes =
COND0§ INJECTABLES (DEPO-PROVERA) 1,450 vials =
CONOO1 AD SYRINGE (1 mi) 1,557 pes =
| conoos ORAL CONTRACEPTIVE PILL (SHUKHI) 28,785 cyde =
| conooz CONDOM 50,300 pes =

Record g-of 337} »

Report TyDEm=—

Group Total Items =8

v Group: IEM & OTHER PRINTING MATERIALS

£3

"7 G paemetes | Ivoce  Feld  Stock  Admnstater  Heb
i ! » il = % -
1] t— o8 2 () L9 =4 =y v by
Item Groups Item List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repor:
Welcome | ItemList | =
Group: [ALL =
4 || |LotNo/Desaripon  |Mfa. Date | Expiry Date Init. Lot Qty Init. Lot Qty (Unusable) |
= 1,557 ol

Grand ToW Items =337

¢ 4 Record1of1 » » W

1,557 ol

USER: Admin

TOAond , April 20, 2015 12:53:16 PM

(1) Group/Un-group: Group/Un-group of a Form just clicking Upper/Lower Arrow as follows:

Group k:c‘)
Custom)

Item Cd

' (Blanks)

{ (Non blanks)
| CONTRACEPTIVE

IEM & OTHER PRINTING MATERIALS
KITS & MEDICAL EQUIPMENTS
CONMCH & OTHER MEDICINE
con MSRs (ALL)

| OFFICE EQUIPMENTS & FURNITURE
CON vEHICLE

COon

(2) Search a Record:
e Tosearch arecord of a Form just write correct spelling of word or a portion of correct word.

e To search an item if you start with (*) before write word the system will show all the words
which contain searchable part even Before, Middle, After. The searchable option show as

fo

llows:
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Item Code - | Item Name 7 | Initial Stock (Usable) | Initial Stock (Unusable) | Unit | ]

7] I g*con| ;
v Group: CONTRACEPTIVE

| conooz CONDOM 50,300 pes = |
| conoos ORAL CONTRACEPTIVE PILL (SHUKHI) 28,785 cydle = |
I Group Total Items =2 |
" | v Group: TEM & OTHER PRINTING MATERIALS
| mEmow CONDOM REGISTER book = |
[ | Evous CONSENT FORM FOR OPERATION ... pes i
[ | Evor FORM 7B (CONT.) 3 pad = |
| o IMPLANT CLIENT CONSENT FORM pes = |
| o INVENTORY CONTROL REGISTER (ICR) 27 book = |

Grand Total Items =15 |

[>] | Contains([Item Name], ‘con’)
He ¢« 4 RecordDof15 » » W « v X

| Edit Filter

v

(3) Row Hide-Unhide: User can hide and unhide any number of Rows just clicking (+) or (-) button

as follows:
Group: CONTRACEPTIVE
. Group Total Items =8|

(=] feroup: IEM & OTHER PRINTING MATERIALS
: 001 ADMISSION REGISTER book B
002 ANESTHESIA RECORD pcs =
| | 003 ANTENATAL CARD pcs =
| | ™EMoos ANTENATAL REGISTER book s
| | tEmoos BIN CARD pcs =
IEMO06 BIRTH CERTIFICATE book =
: IEM007 BIRTH REGISTER book =
| | EMoos BROCHURE FOR ECP (PINK COLOUR) pcs =

(4) Column Shifting: User can shift ether side (Left-Right) of any column of a Form as follows:

Item Code

| Item Name

|UnitName I Usable Qty |UnusabIthy |LotNo( [Mfg).. A lExpDahe

= (;roupcouTRACEp‘ﬂv[

CONO002 CONDOM pcs 100,000 123 17/12j2014 19/03/2018
CONO001 AD SYRINGE (1 ml) pcs 12,600 345 15/12/2014 20/02/2015
CON002 CONDOM pcs 3,900 123 14/11/2014  19/02/2016
After Shifting:
Item Code I Item Name

CONOD02
CON001
CON002

CONDOM
AD SYRINGE (1 ml)
CONDOM

| [mig) - @] UnitName | UsableQty | UnusableQty | LotiNo Exp Date
N

17/12/2014 pcs 100,000 123 19/03/2018
15/12/2014 pcs 12,600 345 20/02/2015
14/11/2014 pcs 3,900 123 19/02/2016
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(5) Total Records Count:

Item Code | Item Name | Initial Stock (Usable) | Initial Stock (Unusa... | Unit —

CONOO1 AD SYRINGE (1 mi) 9,274 pes =
| conooz CONDOM 52,500 pes =
| conoos ECP (2 TAB/PACK) pack =
| conoos IMPLANT (2ROD) 300 sets =
| conoos IMPLANT (SINGLE ROD) 200 sets =
| conoos INJECTABLES (DEPO-PROVERA) 50,101 vials =
| conooz 1UD (CT-380A) 111 pes =
| conoos ORAL CONTRACEPTIVE PILL (SHUKHI) 31,215 cycle =
] Group Total Items =8
: & Group: IEM & OTHER PRINTING MATERIALS

(6) Page Scrolling: User can see how many records are in a Form as follows:
[we)f ¢« ][ « | Record 230f313 [ ][ »][m] [[[[ke][«][<] Record 230f313 [»][2e][] [i4¢][«¢ ][ 4] Record 23 of 313 |[ » ][» ][]

Nexti Next Page ‘Last

(7) Export Records: If user need to export any records from any Form, for this user click on

2 ” ]
Lo Export . . . . .
L button and the system will asking for destination drive where to save and chose
file format (Excel/PDF).
& Save As X
T « New Volume (D:) » UIMSV4A » v O Search UIMS V4 2
Organize » New folder f== « 0
E Thic PC - Name Date modified Type -~
;. 3D Objects backup File folder
I Desktop DevExpress.BonusSkins.v16.1.dll Application ¢
Documents DevExpress.Charts.v16.1.Core.dll Application ¢
* Download DevExpress.CodeParser.v16.1.dll Application ¢
ownloads :
) DevExpress.Dashboard.v16.1.Cere.dll Application ¢
J’ Music DevExpress.Dashboard.v16.1.Win.dll Application ¢
=] Pictures DevExpress.Datav16.1.dll Application ¢
B videos = DevExpress.Data.v16.1 XML Docurm
=, Local Disk (C:) DevExpress.DataAccess.v16.7.dll Application ¢
—. Mew Volume (D¢ DevExpress.DataAccess.v16.1.UldIl Application e w
v < >
File name: ~
Save as type: | All files (*.%) ~
A Hide Folders | Save | | Cancel

After exporting the file if it is export to Excel, the file look like as follows:
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H ©- s UIMSV4_SDP Clasing Surmmany 5t 2 B — 0O %
FILE HOM | INSER PAGE FORM DATA REVIE VIEW Foxit  Md, Elias.. -
‘D ﬁ = o %Conditiunal Formatting = ey i
fL% Format as Table -
Clipboard Font Alignment Mumber = ormatas faie Cells  Editing
. - - - [Zécell styles~ - -
Styles ~
Al - I v
A B C D E F -
1 | |
2 Upazila Fami
3 Debigar
4 SDP Closing Summ;
3
5 Manth Closing Balance
7 |SDP Group SDP Mame Union Mame
2 FWA 1 no Unit. Arifa Akter, FWA, Saldanga 02. Saldanga
g 1 no Unit. Rupali Rani, FWA, Debiduba 09. Debiduba
10 1 no Unit. Sharmili Rani Das, FWA, Sundardighi 05.5undardighi
11 1 no. Unit. Sabi Rani Das, FWA(InC), Pamuli 04, Pamuli
12 1/ ka, Deloara Begum, FWA(Inch.), Dandapal 03. Dandapal
12 1/ ka, Jahanara Begum, FWA(Inch.), Chilahati 01.Chilahati
14 1/ ka, Khaleda Begum, FWA(Inch.), Sonaher 06. Sonaher
15 1/ ka, Kohinur Begum, FWA , Debigonj 03, Debigonj
16 1/ ka, Mst. Jusna Begum, FWA, Teprigonj 07.Teprigonj
17 1/ ka,Kowser Parvin, FWA(Inc), Chengthi Hazra Dang 10.Chengthi Hazra D
Sheet o) ‘ 3

(8) Printing Option

S
Press " ’ button to preview the report/data.
[n print | . o : : I
Press \=— | for direct print into a printer without previewing the report/data.
A [:@ Du‘
i — | 4 (four) icons using for Page set-up for printing. After pressing
S Previ .‘ e )
$ TevEe Jbutton these icons will appear in Status bar. “J licon used for print, = | jcon
L =
used for Quick Print, icon used for Page Setup and "Scale" L—=1icon used for Scaling

of "default set page" to "Adjust to" or "Fit in" page size to your desire Custom Page Size.

After printing, press the leftmost (%] button to close the Preview window.

(9) Close a Form

Press

lg Close ‘

button to exit from a Form.

e User can also exit by pressing the ®button at the top right of the form.

Page 28 of 195



UIMSv4 User’s Guide

3.10. Forms Data Uploading & Downloading Condition

3.10.1. Data downloaded from Web
The following forms' basic data will be downloaded from SCMP portal (www.scmpbd.org) and
user could not update or enter any records:

Under Parameters Menu Under Administrator Menu
1. Item Group 9. Unit
2. Item List 10. Adjustment Type
3. Warehouse List 11. Employee Designation
4. District 12. Indentors Designation
5. Upazila List 13. Facility Groups
6. Unions List 14. Form Item Settings
7. SDP Unit 15. Supply Plan Item Serial
8. Health Facility 16. DDT Kit Item Serial

3.10.2. Data Entry in and uploaded from UIMSv4
User can enter new data in the following forms data:
Under Parameter Menu:

1. Suppliers 8. Adjustment Invoice
2. Employee 9. Indent
3. SDP List Under Field Menu:
Under Administrator Menu: 10. Form 3
4. Options 11. Form 2
Under Invoice Menu: 12. Form 7B
5. local Purchase 13. Supply Plan
6. Receive from Warehouse 14. Custom Supply plan profile
7. Issue Voucher 15. DDS Kits Reporting

3.10.3. Common & No Effect Forms in UIMSv4
The following forms have both download and upload option from UIMSv4 to SCMP web portal
(www.scmpbd.org):
1. Backup Database 4. Reports

2. Data Download 5. Stock Balance
3. Data Upload
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Chapter-4: Parameters
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4.1. Item Groups

Store commodities are classified into a number of Groups. Each Group is unique and has a Group
Code and a descriptive Group Name. Normally, Group Code is defined by 3 (three) characters in
length and abbreviated from their descriptive name.

e Run UIMSv4

e Select Parameters > Item Groups from Parameters menu.

e The Item Groups Form will be displayed as following screen:

W e Parameters Invoice Field Stock Administrator Help

& /‘\ > ] 1
i - 8 Pt 7} b = =y v L5 |
Item Groups Item List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repor

Welcome | Item Group .

Drag a column header here to group by that column

Group Code Group Name
4 3
o e
R e
KIT KITS & MEDICAL EQUIPMENTS
MCH MCH & OTHER MEDICINE
MSR MSRs (ALL)
OFF OFFICE EQUIPMENTS & FURNITURE
oTH OTHERS
VEH VEHICLE

Total Count=8
< Record10f8 » » W

Report Type: v ‘ Export . Preview {i Close

This form is used to edit, create, delete, print item groups. The form are grouped into 2 (two)
blocks:
A. Fields Block:

Group Code: 3 (three) digit alphanumeric code that can represent the group.

Group Name: To describe a group, two fields are required.

Total Count: Total number Group show under view filed.

v Users cannot add a new Item Group by their own using UIMSv4. They only can view Item
Groups. When UIMSv4 software will be installed into their computer these will be
automatically downloaded from SCMP web portal (www.scmpbd.org). In the web portal if
any new group will update by Administrative Panel or if user will found an Item Group in any
Receive Invoice/Challan which do not have in UIMSv4 while they try to enter in UIMSv4 which
running in the upazila store then they need to download it first by clicking Administrator >
Meta Data form from Administrator menu.

v' From the Meta Data Form user will found a Download button lower right side of the form.
User need to click the Download button to sync from SCMP web portal (www.scmpbd.org) if

any new Items code, Group code, Suppliers etc. waiting for download.

B. Export, Preview & Close Block:
To export, preview, print and close the Item Group user can do these by using this block.
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e Press . * e ’ button to view a printable list of Item Groups.
Upazila Family Planning Office
Jaintiapur, Sylhet
ltem Group
—— T T IR,
CON CONTRACEFTIVE
IEM IEM & OTHER PRINTING MATERIALS
KIT KITS & MEDICAL EQUIPMENTS
MCH MCH & OTHER MEDICINE
MSR MSRs {ALL)
OEF OFFICE EQUIPMENTS & FURNITURE
0TH OTHERS
VEH VEHICLE
| Total Count=ﬂ.|

e Press on the printer icon. The print dialog box will appear.

Export Item Group:

If user need export Item Group list- Select export format then the Item Group list will visible here in

your chosen format.

View Items under Group

f11] = < &

Item Groups Item List Suppliers Employee

Welcome | Item List

S ,% File Parameters Invoice Field Stock Administrator Help

Item List - UIMS V3

1 ‘.\ '...,... E-..v.'- L
i) ¥ = &=t v e
Warehouse Districts Upazila List Unions SDP List SDP Active/

List nactive Repor

Group: CONTRACEPTIVE

Goup

Item Code 4 |Item Name

(7

» | v Group: CONTRACEPTIVE

CONO0O1 AD SYRINGE (1 ml)

CON002 'CONDOM

CON003 ECP (2 TAB/PACK)

CON004 IMPLANT (2ROD)

CON0OS IMPLANT (SINGLE ROD)

CON00& INJECTABLES (DEPO-PROVERA)
CON0O7 1UD (CT-3804)

CON008 ORAL CONTRACEPTIVE PILL (SHUKHI)

Group Total Items =8

Grand Total Items =8
4 4 Record1of8 » W W « v X

USER: Admin

Report Type: - 2 Export

Lot No/Description Mfg. Date
»
Initial Stock (Usable) | Initial Stock (Unusable) | Unit |[%
1,557 pcs =
50,300 pcs =
pack =
sets =
sets —
1,450 vials —
106 pes =
28,785 cyde =
4 4 Recordilof1 » » W

L Preview

x
Expiry Date Init. Lot Qty Init. Lot Qty (Unusable)
1,557 0
1,557 0
i oo
€ Data Uploading...... Monday, April 20, 2015 12:53:16 PM

e Select the group from Item Groups list on Item List Form.

e Press Preview button to see the items under the selected Group.
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4.2. Item List

To view Item List User need to go to the following form:

- e ¥ 8
il | = 2 B ©# E E = %
Item Groups Item List Suppliers Employee Warehouse Districts Upazia List Unions SDP List SDP Active/
Tl B R
| Group: AL [
[% LotNo/Desaription | Mfg. Date Expiry Date Init. Lot Qty Init. Lot Qty (Unusable)
» 1,557 0
[1tem code [ttem Name Inital Stock (Us... ~ ¥ |Initial Stock (Unusable) |Unit L1 s
]
»| v Group: CONTRACEPTIVE
COND03 ECP (2 TAB/PACK) pack =
|| conoos IMPLANT (2ROD) sets = |
|| conoos IMPLANT (SINGLE ROD) sets =
| conoor 1UD (CT-3804) 106 pes =
| conoos INJECTABLES (DEPO-PROVERA) 1,450 vials =
| conoot AD SYRINGE (1mi) 1,557 pes =
| conoos ORAL CONTRACEPTIVE PILL (SHUKHI) 28,785 cyde =
| conoo CONDOM 50,300 pes =
B Group Total Ttems =8 |
| | v Group: IEM & OTHER PRINTING MATERIALS
— e
Grand Total Items =337 | v 1,557 | o
M4 4 Record10f337 > W W 4 v X 4 b ||« ¢ Record1of1 > »om 4 ’
e a o \|

e Store commodities are classified into a number of groups.
e [tem Code in the form of XXXYYY where XXX is the Group Code and YYY is a sequence number.
e Every item has a distinct ltem Name.

View Item List
e Run UIMSv4
e Select Parameters > Item List... from Parameters menu.

e The Item List form is displayed.

General Description of Item List Form

Fle | Parameters | Invoce  Fild  Stock Help
=0 = - > > - 5
A 8 = 2 B B E E = %
Item Groups Ttem List Suppliers Employee Warehouse Districts. Upazila List Unions SDP List SDP Active/
List nactive Repor

This form is used to edit, create, delete, print items. Controls in the torm are groupe t ree)

blocks —
A. Item Group: Shows a list of current Item groups in database. A label below shows the total

number of items under the selected group.
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B. List of Items: Shows details about every item under the selected group. To describe an Item, 5

(five) fields are required.

e Item Code — A unique 6 (six) digit code that can be used to identify the item. The code is

generated automatically. But you can change if you wish.
e Item Name — A descriptive name for the item.
e |Initial Stock (Usable) — Initial stock which is available when we include the item in the

inventory system.

e Initial Stock (Unusable) — Initial unusable quantity of the item.

e Unit — Unit of measurement of the item.

e Item Code, Item Name and Unit fields are compulsory. Items can be sorted in the list by
‘Item Code’ or ‘Item Name’, which is done through Sort By combo selection.

C. Command Buttons: A number of buttons to manipulate the item list.

Search and Find an Item

¥ Fie Invoice  Field  Stock

a2 B B =

Districts

Parameters Administrator Help
M = o8

Item List Warehouse

List

Item Groups Suppliers Employee Upazila List

Welcome | Item List

Group:  CONTRACEPTIVE

Group 4

Item Code ~ | Iter Initial Stock (Usable) | Initial Stock (Unusable) | Unit

2 cor

v Group: CONTRACEPTIVE

CON0D2 CONDOM 50,300 pes

Group Total Items =1

Grand Total Items =1
| ¥ Starts with([Item Name], ‘con’)
K 4 4 Record0of1 » » W = v X

Report Type: Export . Preview

Unions

Edit Filter

»
*

e
L
v 4
SDP List SDP Active/
nactive Repor

Lot No/Description Mfg. Date Expiry Date

# 4 Record1of1 » » M

Init. Lot Qty (Unusable)
1,557 0

Init, Lot Qty

1,557 0

4 o

e Type Item name in search box Items which match with the search text will be shown in the list.
e To see all of the items again, clear item name from the search box.
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A - Hep
i s = 2 ® B E E = 9§
Item Groups Item List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SOP Active/
List ‘nactive Repor
| | | | | | |
| Group: |ALL "‘
Lot NojDescription | Mfg. Date |Expiry Date | mit. Lot Qty | nit. Lot Qty (Unusable)
» 1,557 [}
| rtem Code = | tem Name Inital Stock (Usable) | Inital Stock (Unusable) |unit [ | x|
v
v Group: CONTRACEPTIVE
| conoot AD SYRINGE (1 mi) 1,557 pes
| conooz CONDOM 50,300 pes
| conoos ECP (2TAB/PACK) pack
| conoos IMPLANT (2ROD) sets
| conoos IMPLANT (SINGLE ROD) sets
|| conoos INJECTABLES (DEPO-PROVERA) 1,450 viels
| conoor 1UD (CT-380A) 106 pes
| conoos ORAL CONTRACEPTIVE PILL (SHUKHI) 28,785 cyde
] Group Total Items =8 |
|| v Group: IEM & OTHER PRINTING MATERIALS
Grand Total Items =337 | v 1,557 | o
M ¢« 4« Record0of337 » B W ~ v X ¢ » M ¢ 4 Record1of1 » » W « »
Report Type: | [-] |pf Export . Preview g Close
View information about a specific Item
Yy o | Parameters 3, Invoice Field Stock Administrator Help
= P A ——_— ¥ ) ¥ .l - ey
il | 8 2 N B OB B = &
Item Groups Ttem List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List ‘nactive Repor
| | | | | | | |
Vielcome | TtemList |
| Group: |ALL "‘
@ . Lot NoDescription | Mfg. Date Expiry Date Init. Lot Qty 50,300\ Init. Lot Qty (Unusable)o
[1tem Code + [ tem Name | mitial Stock (Usable) [ nital Stock (Unusable) [unit | |l
"]
v Group: CONTRACEPTIVE
| conoot AD SYRINGE (1 mi) 1,557 pes
B CONDOM 50,300 pes
|| conoos ECP (2 TAB/PACK) pack
| conoos IMPLANT (2ROD) sets
| conoos IMPLANT (SINGLE ROD) sets
| conoos INJECTABLES (DEPO-PROVERA) 1,450 vials
| conoor 1UD (CT-380A) 106 pes
| conoos ORAL CONTRACEPTIVE PILL (SHUKHI) 28,785 cyde
|| Group Total Items =8 |
|| v Group: IEM & OTHER PRINTING MATERIALS
L] —
Grand Total Items =337 | v 50,300 | o
M 4 4 Record20f337 » W M 4 v X { » M ¢ 4 Recordlof1 » » W « 3
ReportType: | |~| |pfh Export . Preview g Close

Select the group of the item from Item Group list.
All the items under the group will be shown in list.
Scroll through the list to find the Item you are looking for.
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W Fe | Parameters | Iwoce  Feld  Stok  Administrator  Hep
A& ¥ 6 N > 16
1] - R Pt i hs =y v g
Ttem Groups. Ttem List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repor
Welcome | Item List -
Group: |MCH & OTHER MEDICINE .
|| |Lot No/Desaription Mfg. Date Expiry Date Init. Lot Qty Init. Lot Qty (Unusable)
Growp -
3 31122017 2,500 0
Item Code = [1tem Name Initil Stock (Usable) | Inital Stock (Unusable) |Unit 31122018 2,500 0
L/ *
1| McHo23 TAB. PARACETAMOL 500 mg 5,000 tab.
MCHO24 TAB. RANITIDINE 150 mg tab.
MCHo2s TAB. VITAMIN B COMPLEX tab. -
MCHo26 Tab. Folic Acid (5 mg) tab. =
MCH027 Tab. Antacid (650 mg) tab. =
MCHO28 Tab. Drotaverin Hydrochloride (40 mg) tab. s
MCH029 Tab. Pantoprazole (20 mg) tab. —
MCHO30 Tab. Chlorpheniramine Maleate 4 mg) tab. =
MCHO31 Tab. Salbutamol (4 mg) tab. =
MCHD32 Tab, Calcium Carbonate (500 m) tab. =
MCHo33 Tab. Cotrimoxazole (120 mg) dispersi... tab. =
Grand Total Items =44 - 5,000 0
M ¢4 < Record230f44 » » M ~ v X 44 4 4 Record 10f2 » » W
Report Type: - 2 Export Preview ‘E' Close
e Select the item for which you want to view lot-wise information.
e Select the item show lot-wise information in right side.
S ” File Parameters Invoice Field Stock Administrator Help
= « B o> 5
i s o8 Pt} R 1) e = = N
Item Groups. Ttem List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List ‘nactive Repor’
Welcome | Item List =
Group: |MCH & OTHER MEDICINE =
a || |Lot No/Description Mfg. Date Expiry Date Init. Lot Qty Init. Lot Qty (Unusable) |
Growp =
*
Item Code | 1tem Name Initial Stock (Usable) | Initial Stock (Unusable) | Unit
A4
MCH022 TAB. NAPAROXEN 500 mg tab. =
MCHO23 TAB. PARACETAMOL 500 mg 5,000 tab.
MCHO24 TAB. RANITIDINE 150 mg tab.
MCHO025 TAB. VITAMIN B COMPLEX tab. —
MCH026 Tab. Folic Acid (5 mg) tab. =
2| mcrozz Tab, Antacid (650 mg) tab. =
MCHO28 Tab. Drotaverin Hydrochloride (40 mg) tab. =
MCH029 Tab. Pantoprazole (20 mg) tab. =
MCHO30 Tab. Chlorpheniramine Maleate 4mg) tab. =
MCHO31 Tab. Salbutamol (4 mg) tab. =
MCHD32 Tab, Calcium Carbonate (500 mg) tab. =
Grand Total Items =44 v 0 0
M 4 4 Record270f44 » W W 4 v X 44 4« 4 Record0of0 » » W
Report Type: - £ Export L Preview < oo

e Select item from Item list and enter Initial Stock (Usable) and Initial Stock (Unusable) then

press “Enter” from keyboard.

Page 36 of 195




UIMSv4 User’s Guide

NP raameters [Dinvoce D ki Sioce D Admisstrator D el B
= - k) > &,
il - 8 bt 0 0 = = by
Item Groups ItemList Suppliers Employee Warehouse Districts Upazia List Unions SOP List SOP Active/
List nactive Repor:
| | | | | |
[ Welcome | ttem st | x
| Group: [MCH & OTHER MEDICINE I~] ‘
o) [ JrotNopesaipton |mfg. Date ~ [oprypate |mtlotoy  |mt LotQ(y?Um;abTe)'
— | i | | | [
b +| 1
| Item Code + [1tem Name | Initial Stock (Usable) | Inital Stock (Unusable) | Unit | |
v
[ moroz2 TAB. NAPAROXEN 500 mg tab.
| mcrozs TAB. PARACETAMOL 500 mg 5,000 tab.
MCHO24 TAB. RANITIDINE 150 mg tab.
MCHO25 TAB. VITAMIN B COMPLEX tab.
McHo2s Tab. Folc Acid (5 mg) tab.
1| mcHozz Tab. Antacd (650 mg) ] tab.
McHo28 Tab. Drotaverin Hydrochioride (40 mg) tab.
| Moz Tab. Pantoprazole (20 mg) tzb.
| McHo30 Tab. Chlorpheniramine Maleate 4 mg) tab.
| meros Tab. Salbutamol (4 mg) tab.
McHo32 Tab. Calcium Carbonate (500 mg) tab.
Grand Total Items =44 | v of of
|H€ 4 4 Record270f44 » W W 4 v X 4 « 4 Record0of0 » ¥ Wi |
‘ Report Type: | o5 Export \ Preview g Close.
After pressing Enter, the putted initial stock will be saved and select next item from item list.
[ fe | paameters | Invoce  Fed  Stock  Admnstrator e B
= P
- = -8 (i} 83 3 v £
Item Groups Item List Suppiiers Employes Warehouse Districts Upazia List Uions SDP List SDP Active/
List ‘nactive Repor:
| | | | |
[ Welcome | ttem st | x
| Group: [MCH & OTHER MEDICINE I~
‘ . ] a || Lot No/Desaription ‘Mfg. Date Expiry Date | it. Lot Qty Init. Lot Qty (Unusable)
[Grovp =~
[Zop = > ] 5,000 0
[ rtem Code + [1tem Name | nitial Stock (Usable) [ nitial Stock (Unusable) [unit | (I«
7]
McHo22 TAB. NAPAROXEN 500 mg tab.
MCHO23 TAB. PARACETAMOL 500 mg 5,000 tab.
MCHO24 TAB. RANITIDINE 150 mg tab.
MCHo25 TAB. VITAMIN B COMPLEX tab.
MCHO26 Tab. Folic Add (5 mg) tab.
MCHo27 Tab. Antacd (650 mg) 5,000 tab.
MCHo28 Tab. Drotaverin Hycrochioride (40 mg) tab.
| moroze Tab. Pantoprazole (20 mg) tab.
MCHO30 Tab. Chlorpheniramine Maleate 4mg) tab.
MCHO31 Teb. Salbutamol (4mg) tzb.
MCHO32 Tab. Calcium Carbonate (500 mg) tab.
Grand Total Items =44 | v 5,000 | o
|M 4 4 Record270f44 » W W 4 v X a _||% ¢ 4 Recordiof1 » B W 4 n N
‘ Report Type: -] 8 Export Preview H Close

Initial Lot QTY Entry

e Press "Show Item Lot Details" [E:] button
After pressing "Show Item Lot Details" button the following screen will be displayed:
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Item List Lot Details

Item Code: CON0OO3 Item Name: ECP (2 TAB/PACK)

Usable Stock: 5000

Unusable Stock:

Init. Lot Qty (Unusable)

| mfg. Date

Expiry Date

Init. Lot Qty

5,000

Lot No

Total :

5000

M 4 4 Recordlofl » B M % = &« v X ¢

Report Type: " ‘ \q Export ’

Preview ‘

|Q Saveanddose%”« Cancel ‘

First need to be updated initial stock then user can enter Lot entry;

C
If user need to be cancel this form press lL

~

ncel

! button.

(N.B: After save Initial (Usable) or Initial Stock (Unusable) items Initial Lot Qty will be displayed item list right side)

If user need to give entry Mfg. Date, Expiry Date and Multiple Lot entered as shown in following

screen:
Item List Lot Details
Item Code: CON0OO3 Item Name: ECP (2 TAB/PACK) Usable Stock: 5000 Unusable Stock:
Lot No Mfg. Date Expiry Date Init. Lot Qty Init. Lot Qty (Unusable)
1 01/02/2015 28/02/2018 2,000 0
>(1 01/03/2015 31/03/2018 3,000§

5000

Total :

+ — a v X4

K¢ ¢ 4 Record2of2 » » M

Report Type: - ‘ :q Export ’

L Preview ‘

‘D Save and Close Hg Cancel ‘

backwards any date of System date)

e After pressing ’

items in right side as shown in the following screen:

(N.B. The system could not allow Mfg. Date afterwards any date of System date & Expiry Date

mt‘ the entry will be saved and displayed the entered lot-wise stock
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W G

Parameters | Invoice  Field  Stock  Administrator  Help
i " 6 > i 3
i 4 -8B P i) i Y = v by
Item Groups Ttem List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repor
Welcome | Item List =
Group: |MCH & OTHER MEDICINE ~
4 || |LotNojDescription Mfg, Date Expiry Date Init. Lot Qty Init. Lot Qty (Unusable)
Group ~
» 31/12/2017 2,500 0
Item Code - | Item Name |Initial Stock (Usable) | Initial Stock (Unusable) | Unit 31/12/2018 2,500 0
A *
I|  McHO23 TAB. PARACETAMOL 500 mg 5,000 tab. =
MCH024 TAB. RANITIDINE 150 mg tab. =
MCHO25 TAB. VITAMIN B COMPLEX tab. =
MCHO026 Tab. Folic Acid (5 mg) tab. =
MCH027 Tab. Antacid (650 mg) tab, =
MCH028 Tab. Drotaverin Hydrochloride (40 mg) tab. =
MCH029 Tab. Pantoprazole (20 mg) tab. =
MCHO30 Tab. Chlorpheniramine Maleate 4mg) tab. =
MCHO31 Tab. Salbutamol (4 mg) tab. =
MCHO32 Tab. Calcium Carbonate (500 mg) tab. =
MCHO33 Tab. Cotrimoxazole (120 mg) dispersi... tab. =
Grand Total Items =44 v 5,000 0
M4 4 Record230f44 > B M 4 v X 4 ¢ 4 Record1of2 » » M
Report Type: Export . Preview {. Close

Print Item List
If user need to print Item List just press “Preview” button then press printer icon the item list is to
be printed as following preview will appeared:

4.3. Suppl

Upazila Family Planning Office
Jaintiapur, Sylhet
Items List
 ItemCode | * Item Name | initial Stock(Usable) | Initial Stock (Unusable) | Unt | |
Group: CONTRACEPTIVE
CON001 AD SYRINGE (1 ml) 9,274 P
CON002 ‘conpoM 52,500 ‘pG
CON003 .ECP(Z TAB/PACK) 5,000/ ‘pad<
CON004 IMPLANT (2 ROD) 300 sets
CONO005 IMPLANT (SINGLEROD) 200 sets
CONO006 ‘INJECTABLES(DEPO-PROVERA) 50,101/ e
CON007 o (CT-380A) 111 pes
CONO008 oRAL CONTRACEPTIVE PILL (SHUKHI) 31,215 cycle
Group Total Items =4
Group: IEM & OTHER PRINTING MATERIALS
IEM001 ADMISSION REGISTER book
IEM002 |ANESTHESIA RECORD ‘pG
IEM003 ANTENATAL CARD ps
iers

Commodities are procured in the upazila from different external suppliers. For reporting and future
reference, a list of suppliers is maintained. To go to Suppliers form:

Run UIMSv4.

Select Parameters > Suppliers... from Parameters menu.
The Suppliers form is displayed as follows:

Page 39 of 195



UIMSv4 User’s Guide

o File Parameters Invoice Field Stock Adminstrator Help
gl' ~—— Q'% 3 0 o = v b
Item Groups Item List Supplers Employee Warehouse Districts Upazila List Unlons SOP List
List
Welcome | Itsmbist | Supplers Entry =
Supplier Code Supplier Name Address Phone Fax E-mail
v
| M/5. Kamal Enterprise Gabtod, Bogra
.
M ¥ 4 Recordlof1 » M W + — &
Report Type: < o8y Bport \ Preview {l Close
General Description of Suppliers Form
W Fle | Paameters | Ivoce  Feld Stk Adminstatr  Heb
jii " m B 0 o e L
]| s o (i ] - v b |
Item Groups Item List Suppliers Employee Warehouse Districts Unions SOP List SOP Active/
List nactive Repor
Welcome | ItemList | Supplers Entry X
Supplier Code Supplier Name Address Phone Fax E-mail
A
1] M/S. Kamal Enterprise Gabol, Bogra
.
M 4 4 Recordiof1 » » W + = &
Report Type: ~| o8 Bgort . Preview {. Close
Enter a new Supplier:
.
W Fie | Pwameters | Invoke  Field  Stock  Admnistrater  Help
= B g b
(] = -8 & ‘0 9 =y v 3 |
Item Groups Item List Suppliers Employee Warehouse Districts Upazia List Unions SOP List SDP Active,
List nactive Repor
Welcome | ItemList | Supplers Entry x
Supplier Code Supplier Name Address Phone Fax E-mai
A
1 M/S, Kamal Enterprise Gabtoli, Bogra
/3
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AP me bsometes | Iwoke  Feld Stk Admnstator  Heb
- -~ = ey e
1] = o Pt} ‘@ hd = =y v 2
Item Groups Ttem List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repor
Welcome | ItemList | Supphers Entry x
; = 1
‘ Suppler Code Supplier Name Address Phone Fax E-mail
v
1 M/S, Kamal Enterprise Gabtoli, Bogra
2 M/S. Rahman Enterprise Gabtoli, Bogr
,

Print Suppliers List

§ Preview . . . .
e Press. ! button to view a printable list of suppliers.
Suppliers List
| S;J;(plierCode ’ SuppllierName Address Phone Fax E-mail }
1/M/s.Kamal Enterprise Jaintapur 01715692517
2|M/s. Friends International Jaintapur 01716167679
Tota|=2{ I

e Press on the Printer icon. The print dialog box will appear.

4.4. Employees
The Employees Form contains the name of employee and their permissions in different data entry
forms. Employees who are relevant to the UIMS software should be listed using this form. Every
user will have one User Id and Password with which they enter into the software.
=  Run UIMSv4.
= Select Parameters > Employees... from Parameters menu and
= The Employees form is displayed.

—— o=

Lo T L3 L3 Caal =
Options Data DataUpload |  Backup Unit Adjustment | Employee Indentors Fadlity Form Item || Supply Plan DDS Kit Office 2007 Blue ~
Download Database Type Designation || Designation Groups Settings Ttem Serial Ttem Serial
Welcome | Employes Entry x
Password Mabile No Form Desc View Edit
Adjustment Invaice V| V|
poksten N tecupFom ! !
Sabina Kabir = Data Download Fl Fl
Data Upload v v
DDS Kits Medicine Reporting v v
[ Employee List v v
| tssue voucher ¥ ¥
[ ] Ttem List ki ki
| |wsFom2 v v
s Fom 3 v v
| |wsFom 7 ] ]
| | Locel Purchase Fl Fl
| |Receive from Werehouse Fl Fl
[ SDP List v v
[ Software Options v v
[ Supplier List v v
[ Supply Plan v v
M 4 4 Record1of2 » B M+ = o ¢ X M 4 4 Record1of17 (0 B M+ = & v X

This form is used to edit, create, delete, print list of employees. The form is grouped into 4 (four)
blocks —
A. List of Employees: Shows a list of current employees in database. A label shows the total
number.
B. Entry Fields: To describe an employee, 5 (five) fields are required.
= Employee ID — Auto generated ID for each employee.
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= Name — Name of the employee.
= Designation — Designation of the employee.
= User ID — Three character User ID for each employee, which will be used during logging
into the software.
= Password — Password of the employee which he will use during logging into the
software.
=  Mobile No: Employee Mobile number.
=  Email- Employee email address.
All of the fields are compulsory.
C. Forms Tab: List of form names. In each form, the user will be given permission to View or
Edit the data.
D. Command Buttons: A number of buttons to manipulate the employees.

View information about a specific employee
e Select the employee you want to view from the tree-like list in Block-A. Using the Order by
Combo box - Employees can be sorted in 2 (two) ways — by Employee ID or by Employee
Name.
e After an employee name is selected — all the fields are shown in Block-B.
Enter a new Employee

= Press ¥/ button from the command buttons block. The form will look like the following screen:
i ; . & /b b o m§ v k.

Ttem Groups Item List Suppliers Employee Warehouse Districts Upazla List Unionis SDP List
List

SDP Active/
nactive Repor

Welcome | Employee Entry x
Mame Designation User ID Password Mobile Mo Email Active Form Desc View Edit

]
Micholas Maian UFPA (Store) NN
Sabiha Kabir UFPO 5K

B § € (@

M H 4 Record30f3 + v X Record 0of 0 +

Benort Tune: = £ Eeort Breview Al oo

e The Employee ID will be given automatically.

e Type Employee Name.

e Select the Designation of the employee from list.

e Enter a 3 (three) digit User ID.

e Enter a Password for the employee. The Password will be shown as special (***) for security
reasons as following screen:

e Enter employee Mobile No.

e Enter employee Email Address.

Page 42 of 195



UIMSv4 User’s Guide

= " p— == =
g 11l 3 [
i o 3 /b s gg_ﬂ 3 = g |
Ttem Groups Item List Suppliers Employee Warehouse Districts Upazia List Unions SDP List SDP Active/
List nactive Repor’
\Welcome | Employee Entry -
Mame Designation User ID Passward Mobile No Email Active Form Desc View Edit
5 (] » | Adjustment Invoice
Micholas Naian UFPA (Store) NN - v Backup Form
Sabiha Kabir UFPO sk = 7 Cata Donnload
» Mazeda Parvin T UFPA (Accounts) MAP e 01682191200 Mazeda@yahoo.com v Data Upload
* ) DDS Kits Medicine Reporting
Employee List
Issue Voucher
Ttem List
LMI5 Form 2
LMIS Form 3
LMIS Form 78
Local Purchase
Receive from Warehouse
SDP List.
Software Options
Suppler List
Supply Plan
M H 4 Record3of3 b B M+ = & Record 10f 17 + W B + = &
Benart Tyne: ~ £ Funort ___ Preview A o
= Press |_| or Enter button from keyboard.
= Newly entered Employee name will be visible in the Employees list in Block-A.
= . p— == =
g 11l 3 [
M 8 3 /% i A J S b
Ttem Groups Ttem List Suppliers Employee Warehouse Districts Upazla List Unions SDP List SDP Active/
List nactive Repar’
Welcome | Employee Entry x
Name Designation User ID Password Mobile No Email Active Form Desc View Edit
5 a » | Adjustment Invoice
Nicholas Naian UFPA (Store) NN v Badup Form
Sabiha Kabir UFPO ES v Data Download
» ‘Mazeda Parvin } UFPA (Accounts) MAP i 01682191200 Mazeda@yahoo.com W Data Upload
% ) DDS Kits Medicine Reporting
Employee List
Issue Voucher
Ttem List
LMIS Form 2
LMIS Form 3
LMIS Form 78
Local Purchase
Receive from Warehouse
SDP List
Software Options
Suppler List
Supply Plan
M M 4 Record3of3 b B M+ — & Record 10f17 b W W + — =
M

= If the new User ID conflicts with an existing ID, then an error dialog will appear. Change the User
ID and try saving again.
= |f you want to cancel the new employee entry, press Esc during editing to undo.

Enter Permissions in Data Entry Forms

= Select the employee for which you want to provide permissions to data entry forms.
= |f you do not want that the employee will access different Forms, then do not give permissions.
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= ‘ - = , 5
i -8 .'3 /b # &_‘ 3 v b |
Item Groups Ttem List Suppliers Employee Warehouse Districts Upazia List Unions SDP List SDP Active/
List nactive Repor’
\Welcome | Employee Entry x
Mame Designation User ID Passward Mobile No Email Active Form Desc View Edit
] o Adjustment Invoice v
Micholas Naian UFPA (Store) NN = v Backup Form 4
Sabiha Kabir UFPO sk = v Data Donnlaad !
» |Mazeda Parvin UFPA (Accounts) MAP e 01682191200 Mazeda@yahoo.com v I |Data Upload v
* ) DDS Kits Medicine Reporting v
Employee List v
Issue Voucher v
Ttem List I
LMIS Form 2 v
LMIS Form 3 v
LMIS Form 78 I
Local Purchase 4
Receive from Warehouse v
SDP List. I
Software Options v
Supplier List v
Supply Plan v
KW H 4 Record3of3 » B M+ = & M 4 4 Reord4of17 » B M+ v X
Benart Tyne: ~ £ Funort ___ Preview A o
If you want the employee to only see data but cannot change anything, then click under View

column. A will appear beside the form name under View column.
If you want that the employee would do the data entry in the form, then click on View and Edit

column beside the form name. A will appear beside the form name under View and Edit
column.

Edit an existing Employee

Select the employee you want to edit from the list of employees.

Change the Employee Name, Designation, User ID, Password fields as needed.

When done with editing, press “Save”.

v' If the new User ID conflicts with an existing employee, then an error dialog will appear.
"Change the User ID and try saving again".

v If you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Employee

Select the employee you want to remove from list of employees.

Press “Delete” button from your keyboard.

A confirmation dialog will be shown.

Press “Yes” if you really want to delete the employee.

You will not be able to delete employees that have permissions in different forms. First remove
the permissions in different forms first then remove the employee.

Print Employee list

§ Preview

Press button to view a printable list of Employee List.
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Employee D

Upazila Family Planning Office
Jaintiapur, Sylhet
Employee List

Name | Designation [ UserID
1|Nicholas Naian UFPA (Store) NN o
2|Shabiha Kabir UFPO SK fins
3 Sakir Ahmmed UFPA (Accounts) SA e
4 /Monir Hossain Pharmacist MH b

Password

e Press on the printer icon. The print dialog box will appear.

Close Employees For

‘ {I Close

=  Press

m

button to exit from the Employees form.

= You can also exit by pressing the %] button at the top right of the form.
= |f you have unsaved Employee data during exit, you will be informed that your changes will be

lost if you exit.

= Press yes if you do want to exit without saving. Press No if you don’t want to close the form at

this time.

4.5. Warehouse List

e Run UIMSv4

e Select Parameters > Warehouse List from Parameters menu.
e The Warehouse List form is displayed.

S e

Welcome | ItemList | Warehouse List

Facilty Code Fadiity
i Dhaka CWH
Bhola RWH
Faridpur RWH
Jamalpur RWH
Mymensingh RWH
Patuakhali RWH
Tangail RWH
Dinajpur RWH
Pabna RWH
Rajshahi RWH
Rangpur RWH
Bandarbon RWH
Comilla RWH
Noakhali RWH

D016

Rangamati RWH

Total Count=21
“ 4 Record10f21 » » W

Report Type:

Parameters Invoice Field Stock Administrator Help
1] -8 P’} ‘0 s = e = Ny
Item Groups Item List Suppliers Employee Warehouse Districts Upazila List Unions. SDP List SDP Active/
List nactive Repor

Drag a column header here to group by that column

Phone No.

02-9881001
0491-62954; Mobile:
0631-64414
0981-63107
091-66730
0441-62134 Mobile: 0
092164316
0531-65965
073166305
0721-77219%
052164911
0361-62451
081-65203
032161474
035163249

~| | pf  Export . Preview

< oo

v" This form is used to edit, create, delete, and print Facility List.
v" The form are grouped into 5 (five) columns Fields: Facility Code, Facility, District, Phone No and

Receiving Facility.

v" The Warehouse List data need to download from web, user could not add data here.

Print Warehouse List

; Preview
e Press .

! button to view a printable list of Warehouse.
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C001
D002
D003
D004
D005
D006
D008
D00%
D010

Facility Code |

Upazila Family Planning Office
Jaintiapur, Sylhet
Warehouse List
Facility

Dhaka CWH

Bhola RWH

Faridpur RWH

Jamalpur RWH

Mymensingh RWH

Patuakhali RWH

Tangail RWH

Dinajpur RWH

Pabna RWH

Phone No.
02-9881001
0491-62954; Mobile:

0631-64414
0981-63107
091-66730

0441-62134 Mobile: 0

0921-64316

0531-65965

0731-66305

4.6. District

e Run UIMSv4

e Select Parameters > District from Parameters menu.
e The District form is displayed.

v' This form is used to edit, create, delete, and print District List.
v" The form are grouped into 4 (four) columns Fields: District Code, District Name, Division, Geo

Code.

AW EE | parameters | invoke) Field ) Stodk ) Adminsrator | el
il = 8 2 B 9 = = v ¥
Item Groups Item List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repor
Welcome | District Entry x
District Code District Name Division Geo Code -
Y
» =h ki l Dhaka Dhaka 3026
2 Gazipur Dhaka 3033
3 Maniganj Dhaka 3056
4 Munshiganj Dhaka 3059
5 Nerayanganj Dhaka 3067
6 Narsingdi Dhaka 3068
7 Barisal Barisal 1006
8 Jhalokati Barisal 1042
9 Bhola Barisal 1009
10 Faridpur Dhaka 3029
11 Gopalganj Dhaka 3035
12 Madaripur Dhaka 3054
13 Rajbari Dhaka 3082
14 Jamalpur Dhaka 3039
15 Sherpur Dhaka 3089
16 Mymensingh Dhaka 3061
17 Kishoregonj Dhaka 3048
Total Count=64 v
W 4 4 Record1of64 » » W
Report Type: Export L Preview {I Close

v" The District data need to download from web, user could not add data here.

Print District List

e Press .

4.7. Upatzila List

e Run UIMSv4.

« Preview
» ‘ button to view a printable list of District.

e Select Parameters > Upazila List from Parameters menu.
e The Upaizila List form is displayed.
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AP fie | parameters | Invoice  Field  Stock  Administrator  Help
¥ 15 N ; [ o] .
M = B pre) i} b =y = g
Item Groups Item List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repor
We?ome' Upazila List x
-
Drag a column header here to group by that column
Faciity Code | Fadilty Geo Code District Warehouse Code | Warehouse Name Phone No.
Ad
Dhamrai, Dhaka 302614 Dhaka Ccoo1 Dhaka CWH
T002 Dohar, Dhaka 302618 Dhaka Ccoo1 Dhaka CWH
{7003 Keraniganj, Dhaka 302638 Dhaka Cco01 Dhaka CWH 02-7766333
TO04 Mirpur, Dhaka 302648 Dhaka Co01 Dhaka CWH 028035630
| T00S Nawabganj, Dhaka 302662 Dhaka Ccoo1 Dhaka CWH 02-7765066
To08 Savar, Dhaka 302672 Dhaka Ccoo1 Dhaka CWH 02-7745532
T007 Tejgaon, Dhaka 302690 Dhaka Co01 Dhaka CWH 02-8878371
To08 Gazipur Sadar, Gazipur 303330 Gazipur Ccoo1 Dhaka CWH 02-9205636
T009 Kaliakair, Gazipur 303332 Gazipur Ccoo1 Dhaka CWH 0682252108
T010 Kaliganj, Gazipur 303334 Gazipur Ccoo1 Dhaka CWH
{T011 Kapasia, Gazipur 303336 Gazipur Ccoo1 Dhaka CWH 0682452025
To12 Sreepur, Gazipur 303386 Gazipur Ccoo01 Dhaka CWH 06825-52718
T013 Tongi, Dhaka 302693 Gazipur Ccoo1 Dhaka CWH 02-9815668
TO14 Daulatpur, Manikganj 305610 Manikganj Ccoo1 Dhaka CWH 02-7715213
T015 Ghior, Manikganj 305622 Manikganj coot Dhaka CWH 027727102
Total Count=488 v
M « 4 Record1of488 » » Wi
Report Type: ~| |58 Export \ Preview {. Close

v" This form is used to edit, create, delete, and print Facility List.
v" The form are grouped into 7 (seven) columns fields: Facility Code, Facility, Geo Code, District,

Supply From, Phone No, Receiving Facility.
v" The Upazila List data need to download from web, user could not add data here.

Print Upazila List:

 Preview i . . i i
e Press button to view a printable list of Upazila List.
Upazila Family Planning Office
Jaintiapur, Sylhet
Upazila List
Facility Code Facility Geo Code District h Code N Phone No.

T001 Dhamrai, Dhaka 302614 Dhaka C001 Dhaka CWH

T002 Dohar, Dhaka 302618 Dhaka Co01 Dhaka CWH

T003 Keraniganj, Dhaka 302638 Dhaka C001 Dhaka CWH 02-7766333
T004 Mirpur, Dhaka 302648 Dhaka C001 Dhaka CWH 028035630
T00S Nawabganj, Dhaka 302662 Dhaka Ccoo01 Dhaka CWH 02-7765066
T006 Savar, Dhaka 302672 Dhaka Coo01 Dhaka CWH 02-7745532
T007 Tejgaon, Dhaka 302690 Dhaka C001 Dhaka CWH 02-8878371
'T008 Gazipur Sadar, Gazipur 303330|Gazipur C001 Dhaka CWH 02-9205636
T009 Kaliakair, Gazipur 303332 |Gazipur ‘CUDI Dhaka CWH 0682252108
T010 Kaliganj, Gazipur 303334|Gazipur C001 Dhaka CWH

T011 Kapasia, Gazipur 303336 |Gazipur Dhaka CWH 0682452025
T012 Sreepur, Gazipur 303386 Gazipur Dhaka CWH 06825-52718
T013 |Turag, Dhaka 302693 Gazipur Dhaka CWH 02-9815668
T014 Daulatpur, Manikganj 305610 Manikganj Dhaka CWH 02-7715213
T015 Ghior, Manikganj 305622 Manikganj Dhaka CWH 027727102
T016 Harirampur, Manikganj 305628 Manikganj Dhaka CWH 02-7728034
T017 Manikganj Sadar, Manikganj 305646 Manikganj Dhaka CWH 02-7711851

4.8. Unions
e Run UIMSv4.

Select Parameters > Unions from Parameters menu.
The Unions form is displayed.
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NP Fe | Paameters | Invoce  Feld  Stock  Admnstator  Hep
i = -8 2 ® ® = = v
Item Groups Item List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List nactive Repor
Welcome | Union| Ttem List o
Drag a column header here to group by that column
Union Code Union Name
2 2. Durgapur
by
5 5. Kalai
6 6. Malancha
7 7. Muroil
8 8. Narhatta
9 9. Pakore
Total Union =9
4 Record 10f9 » » M
Report Type: ~| 58 Export \ Preview {i Close
v" This form is used to edit, create, delete, and print Facility List.
v' The form are grouped into 2 (two) columns Fields: Union Code, Union Name.
v" The Unions data need to download from web, user could not add data here.
 Preview ‘ . . ) A .
v" Press button to view a printable list of Unions List.
4.9. SDP List
e Run UIMSv4.
e Select Parameters > SDP List from Parameters menu.
e The SDP List entry form is displayed.
il o P /t i o ﬂj v g
Item Groups Item List Suppliers Employes Warehouse Districts Upazla List Unions SDP List SDP Active/
List Inactive Report
Welcome | SDP List X

SDP Group =

SDP Name SDP Code | Union SDP Group | FWA ~ SDP Code
¢

Hame | NARGIS BEGUM
» > SDP Group: FWA

> SDP Group: FWV
> SDP Group: NGO Birth Date | 30/11/1969 = Joining Date | 26/01/1989
* SDP Group: NON-SDP

Phone No | 01727150891 Designation |FWA

National ID | 198123456981342 HRIS ID# 6785
> SDP Group: SACMO
Unit | 1/Ka = Union |01, Basta
Fadiity V| In-charge | Active

SDPName | 1/Ka, NARGIS BEGUM, FWA, 01. Basta (In-Charge)

3 X -
Becord 10F125 b b 4 N L Save Undo | & Y = Print

v" The SDP List contains the names of different field workers to whom commodities are issued.
v" Names from this list are picked during invoice preparation.
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General Description of SDP List Form
i £ = 23 ® ®¥ £ K = %

Ttem Groups Ttem List Supplers ‘ Employee Districts. Unions. ‘ SDP List SDP Active/

Warehouse
List

Upazia List
Inactive Report

This form is used to edit, create, delete, print list of SDPs. Controls in the form are grouped into 3
(three) blocks—A, B & C
A. List of SDPs: Shows a list of current SDPs in database. A label shows the Total number of SDPs
and Non-SDPs.
B. Entry Fields: To describe a SDP, three fields are required:

e SDP Group — Facilities are classified into different groups.

e SDP Code — A unique sequence to represent the SDP under the group. It is generated
automatically
Name — Actual name for the SDP.
Phone No: SDP Phone number (11 digit)
Designation: Designation of SDP
Birth Date: SDP’s date of birth
Joining Date: SDP’s joining date
National ID#: National ID number of SDP
HRIS ID #: HRIS ID number of SDP
Unit: Unit of SDP
Union: Union of SDP
Facility: Facility of SDP for( FWV and NGO)
W In-charge: selected in-charge of SDP.

o ¥ Active: Is Active SDP’s

SDP Name: Name of SDP with unit, Designation, Union and if in-charge. It is generated automatically
C. Command buttons: A number of buttons to manipulate the facilities.
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Enter a new SDP

e Press &l button from the command buttons block. The form will look like the following

== ‘ = = " =
= 4] i LG
i - 3 B = £ ; v by
Item Groups Item List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List Inactive Report
Welcome | SDP List x
SDP Group &
SDP Name SOP Code | Linion SDP Group | SDP Code
L4
Name
¥ > SDP Group: FWA
Phone No g
> SDP Group: FWV Designation
» SDP Group: NGO Birth Date ~? Joining Date
> : HON-
SDP Group: NON-SDP National ID HRIS ID#
¥ SDP Group: SACMO
Unit ~ Union
Fadility In-charge W Active
SDP Hame
D save LTS 4 1 =| e | S

Select a SDP Group from the combo.
The SDP Code will be taken automatically.
Enter the Name of the SDP and Union (only for FWA and FWV group).

Enter the Birth date and Joining date, National Id, HRIS ID #, Unit, Unit, facility of this SDP
i = I B # £ E r 9

Ttem Groups Ttem List Suppliers Employes Warehouse Districts Upazila List Unicns SDP List SDP Active/
List Inactive Report
Welcome | SDP List =
SDP Group =
SDP Name SDP Code | Union SDP Group | FWA ~ SDP Code
¥

Name | NARGIS BECUM
»| > SDP Group: FWA

> SDP Group: FWY
> SDP Group: NGO Birth Date |30/11/1969 v Joining Date | 26/01/1989
> SDP Group: NON-SDP

Phone No | 01727150891 Designation FWA

National ID | 198123456981342 HRIS ID# (6735
» SDP Group: SACHO
Unit | 1/Ka = Union 01 Basta
Fadiity ¥ In-charge W Active

SDP Name | 1/Ka, NARGIS BEGUM, FWA, 01. Basta (In-Charge)

[3 save | * unao | XK = et | S

Press Save button
Your new SDP name will be visible in the SDP list in block A.
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jii " o £ B : ¥

Ttem Groups Ttem List Suppliers Employee Warchouse Districts Upazia List Unions SOP List SDP Active/

List Inactive Report
Wielcame | SDP List *
SDP Group =
SDP Name SDP Code | Union SDP Group |FWA SDP Code
. N

Hame | NARGIS BEGUM
v SDP Group: FWA

» 1/Ka, NARGLS BEGUM, FWA, 01, Basta (L. FOO1 01. Basta Phone o 01727150851 LeSiosadony WA
2/Ka, Anju Rani Sut., FWA, Basta FO02 01, Basta Birth Date | 30/11/1969 = Joining Date | 25/01/1989
2/Kha, Ismo Tara Akhter, FWA, Bsta FoO3 01. Basta NationalID | 138123456981342 HRIS ID# |6785
3/ Ka, Sabina khanom, FUWA, Basta FO04 01. Basta
3/Kha, Shahazadi Parveen, FWA, Basta FOOS 01. Basta Unit | 1jKa Union |01 Basta
1/ Ka, Lutfun Nahar, FWA, Hazratpur(Ac... 104 02. Hazratpur Eaity 7] in-harge ] Acthe
1/ ka, Momotaz Begum, FWA, Hazratpur Fooe 02, Hazratpur
1/ Ka, Momotaz Bequm, FWA, Hazratpur ~ FOO7 02. Hazratpur SDP Name | 1/Ka, NARGIS BEGUM, FWA, 01. Basta (In-Charge)
1/ Kha, Lutfun Mahar, FWA, Hazratpur FO08 02. Hazratpur
2/ ka, Jesmine, A, Hazratpur Fooa 02. Hazratpur [ Edit
2JKa, Diruba Sultana, FWA (Add), Hazra... F130 02. Hazratpur
3/Ka, Kamrun Nahar, FWA, Hazratpur FO10 02. Hazratpur
3/ kha, Diiruba Sultana,FWA, Hazratpur ~ FO11 02. Hazratpur
1/ Ka, Iva Akhter, FWA, Kalatia FO13 03, Kalatia
1/ kha, Helena Akhter, FWA(in-charge), ... F120 03. Kalatia
1/ Kha, Rehena Begum, FWA, Kalatia Fo12 03. Kalatia
2/ aHelora Aldvier. FiliA. Koighig Ems 03 Kolatia f r New |[J A \ Preview | print | & s0psenia 4i Close

o |If the new SDP name conflicts W|th an existing SDP then an error dialog will appear.
Change the SDP name and try saving again.
e If you want to cancel the new district entry, press Esc during editing to undo.

Edit an existing SDP
e Select the SDP you want to edit from the list of SDPs then click on ‘Edit’ button. After clicking
see the following screen.

il s 2 B 9 g B g W

Item Groups Item List Suppliers Employes Warehouse Districts Upazila List Unions SDP List SDP Active/
List Inactive Report
Welcome | SDP List x
SDP Group =
SDP Name SDP Code | Union SDP Group  FWA & SDP Code

¢
Hame |NARGIS BEGUM
¥ SDP Group: FWA

> SDP Group: FWV
> SDP Group: NGO Birth Date |30/11/1363 ~|  Joining Date |26/01/1383
> SDP Group: NON-SDP

Phone No | 01727150891 Designation FWA

National ID | 198123456581342 HRISID# (6785
> SDP Group: SACMO
Unit | 1Ka - Union |01, Basta
Fadlity ¥ In-charge V| Active

SDPName | 1/Ka, NARGIS BEGUM, FWA, 01, Basta (In-Charge)

M save | %X - oy &

e Change the SDP Name, phone no, designation, birth date, joining date, natlonal id#, HRIS Id #,
Unit, Union and facility fields as needed.

e When done with editing, press “Save”.

e If the new SDP name conflicts with an existing SDP, then an error dialog will appear "Change the
SDP name and try saving again".

e If you want to cancel the current editing, press Esc to undo the changes.
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SDP Serial Change for existing active SDP
e Press on “SDP Serial” button for changing SDP serial. After pressing will be seen the following

screen.
T T
Item Groups Item List Suppliers Employee!
TR
Welcome | LMIS Form 7B | Supply Plan Items Serial | Form 1tem S&| [ [qpp code SDP Name Tarm X
= »| v Union Name: 01. Basta A
Fo01 1/Ka, NARGIS BEGUM, FWA, D1, Basta (In-Charge) v L
TP Grop = Foo2 2/Ka, ANIU RANI SUT, FWA, 01, Basta v
FO03 2/Kha, Ismo Tara Akhter, FWA, Bsta v -
SOP Name SDP Code | U|
FO04 3/Ka, Sabina khanom, FWA, Basta " L
f FOO0S 3/ Kha, Shahazadi Parveen, FWA, Basta v [
»| * SDP Group: FWA v Union Name: 02. Hazratpur F
> SDP Group: FWV F104 1/Ka, Lutfun Nahar, FWA, Hazratpur(Acting) Vv [
* SDP Group: NGO FO06 1/ Ka, Momotaz Begum, FWA, Hazratpur v L
* SDP Group: NON-SDP FO08 1/ Kha, Lutfun Nahar, FWA, Hazratpur v i
* SDP Group: SACHMO F130 2fka, Diruba Sultana, FWA (Add), Hazratpur ! L
FO10 3/Ka, Kamrun Nahar, FWA, Hazratpur " L
FO11 3/ kha, Diiruba Sultana, FWA, Hazratpur v 7] Active
v Union Name: 03. Kalatia -
FO13 1/Ka, Iva Akhter, FWA, Kalatia v L
Fi20 1/ kha, Helena Akhter, FWA(in-charge), kalatia v
FO15 2/ ka,Helena Akhter, FWA, Kalatia v
FO14 2/ kha, Momotaz Begum, FWA, Kalatia v b
FMA 3/Ka. Nowrin Jahan . FWA fin-rharne) Kalatia " F
Record 10f94 » B M
[ save ‘EI Close
e Select a SDP then drug and drop SDP name in the actual serial.
“" ” H H H
e Press “SAVE” button then you will see the SDP in actula serial.
. o
Delete an existing SDP
e Select the SDP you want to remove from list of SDPs.
‘ ’
e Press ‘Delete’ button.
e A confirmation dialog will be shown.
“ ”
e Press “Yes” if you really want to delete the SDP.
e You will not be able to delete SDPs that have invoices linked.
Print SDPs
u . ” H H B
e Press “Preview” button to view a printable list of SDPs.
i Upazila Family Planning Office, Keraniganj, Dhaka
SDP List
Type |SDPID | SDP Name Name In-Charge | Mobile No ‘;:i:::ng ‘Birlh Date| Designation| National Id ‘HRISID# TUnion Unit Facility
FWA |FO01 Kz, NARGIS BEGUM, FWA, 0L Busta NARGES 01727150891 26011989 30/11/1962 FWA 108123436081342 6783 0L Bzt 1Kz
(Tn-Charge) BEGUM
FWA (Foo2 2Ka, ANJU RANI SUT, FWA, 01. Basta  ANJU RANISUT [1 01840304412 13122013 01111992 FWA 1023754387364 3455 01 Basta 2Ka
FWA |F003 2/ Kha, Tsmo Tara Akhter, FWA, Bstz 2 Khz, Tmo Tarz T1 01828052496 12122013 15111993 FWA 01 B
Alchter, FWA
Bsta
FWA (Foos 3/Ka, Ssbmaz Khanom, FWA, Basta 3/Ka, Sabina [ 01746153361 11/04/1989 02103/1970 FWA 01.Basta
Khznom, FWA,
Basta
FWA F003 3/ Kha, Shahazadi Parveen FWA Bastz 3/ Kha, Shaharadi [1 01743350450 31011989 02106/1968 FWA 01 Bastz
Parveen, FWA,
Basta
FWA (F104 1/ Ka, Lutfun Nzhar, FWA, Hazratpur 1/Ka, Lutfun [1 01811016121 220011989 06105/1961 FWA 02. Hazratpur
(Acting) Nehar FWA,
Hazratpur(Acting)
FWA [FO05 'K Momotaz Begum, FWA, Hazratpur 1/ K Momoraz T 17052015 FWA 02 Hazatpur
Begum, FWA,
Hazratpur
FWA [Fo08 1/Kha, Lutfun Nahar, FWA, Hazrapur 1/ Kha, Lutfn [T o1811016121 220171983 080571961 FWA 02. Hazratpur
Nahar FWA,
Hazratpur
FWA [F130 2/Ka, Dilruba Sultana, FWA (Add), 2Ka, Dilmuba [m] 02052019 FWA 02. Hazratpur
Hazratpur Sultanz, FWA.
(Add), Hazratpur
FWA [Fo10 3/ Ka, Kammn Nahar, FWA, Hazratpur 3 Ka Kemrm [1 01916056399 21122008 01021981 FWA 02. Hazratpur
Nahar FWA,
Hazrstpur

e Press on the ‘Printer’ icon. The print dialog box will appear.
e Optionally provide Print Range, Copies and press OK. If you want to print only one copy of the
whole report, then just press OK.

e After printing, press the leftmost 1%/ button to close the preview window.
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4.10. SDP Active/Inactive Report

== = .
Item Groups Ttem List Suppliers Employee Warehouse Districts Upazila List Unions SDP List SDP Active/
List Inactive Report
Welcome | SDP Report .
(® ActivesDP () Tnactive SDP
SDP Group =
SDP Code SDP Name Union In-charge | Name Mabile Mo Birth Date Joining Date Designation | Mational Id HRIS ID# Unit | Faclity
4 o =
» | v SDP Group: FWA
Foo1 1/Ka, NARGIS BEGUM, F\WA, 01, Bas... 01, Basts v NARGIS BEGUM 01727150891 30/11/1969  26/01/1989 FWA 198123456981342 6785 tka
FoO2 2/Ka, ANJU RANI SUT, FWA, 01, Basta 01, Basta ANJU RANI 5UT 01840304412 01/11/1892  15/12f2013 FWA 19237543873645 3455 2)ka
Fo03 2(ha, Ismo Tara Akhter, FWA, Bsta 01, Basta 2/ Kha, Ismo Tara Akht... 01828052495 15/11/1993  12/12/2013 FWA
Fo04 3/Ka, Sabina Khanom, FWWA, Basta 01, Basta 3/Ka, Sabina Khanom, ... 01746153361  02/05/1870  11/04/1939 FWA
Fo0s 3/ kha, Shahazadi Parveen, FWA, B... 01 Basta 3/Kha, Shahazadi Parv... 01743350450  02/06/1968  31/01/1989 FWA
Fin4 1fKa, Lutfun Nahar, FWA, Hazratpu... 02 Hazratpur 1/Ka, Lutfun Nahar, F... 01811016121  06/05/1861  22/01/1983 FWA
FOO6 1/ Ka, Momotaz Begum, FWA, Hazra... 02, Hazratpur 1/Ka, Momotaz Begum... 17/05/2015 FWA
Fo03 1/ Kha, Lutfun Nahar, FWA, Hazratpur 02, Hazratpur 1fKha, Lutfun Nahar, ... 01811016121  06/05/1961  22/01/198% FWWA
F130 2/Ka, Dilruba Sultana, FWA (Add), H... 02, Hazratpur 2/Ka, Diruba Sultana, ... 02/05/2019 FWA
FO10 3/ Ka, Kamrun Nahar, FWA, Hazratpur 02, Hazratpur 3/Ka, Kamrun Nahar, ... 01916056393  01f02/1981  21/12/2008 FWA
FO11 3/ kha, Diruba Sultana,FWA, Hazrat... 02, Hazratpur 3/Kha, Dilruba Sultana... 01818751824  18/03/1966  26/01/1989 FWA
FO13 1fKa, Iva Akhter, FWA, Kalatia 03, Kalatia 1/Ka, Iva Akhter, FW... 01940812364  05/09/1989  15/12/2013 FWA
F120 1/ kha, Helena Akhter, FWA(n-char... 03, Kalatia 1/kha, Helena Akhter, ... 01777649322  30/09/1983  12/12/2013 FWA
FO15  2f kaHelena Akhter, FWA, Kalata 03, Kalatia 2/ kaHelena Akhter, F... 01777649322 30/09/1983  12/12/2013 FWA v
Record 1of 128 b W W
v" The SDP List contains the names of different workers to whom commodities are issued.
v Names from this list are picked during invoice preparation.
. o .
View SDP Active/Inactive Report
e Run UIMSvA4.
e Select Parameters > SDP Active/Inactive Report from Parameters menu.
. . . .
e The SDP Active/Inactive Report form is displayed.
Item Groups Item List Suppliers Employes Warehouse Districts Upazila List Unions SDP List SDP Active/
List Inactive Repart
Welcome | SDP Report x
@ ActivesoP () Inactive SOP
SDP Group  ~
SDP Code SDP Name Union In-charge | Name Mobile No Birth Date Joining Date Designation | National Id HRIS ID# Unit | Faclity
1 o =
¥ | v SDP Group: FWA
Foo1 1/Ka, NARGIS BEGUM, F\WA, 01, Bas... 01, Basta v NARGIS BEGUM 01727150891 30/11/1969  26/01/1989 FWA 198123456981342 | 6785 1fKa
Fo02 2/Ka, ANJU RANI SUT, FWA, 01, Basta 01, Basta ANJU RANI SUT 01840304412 01/11/1982 | 15/12/2013 FWA 19237543873645 | 3455 2Wa
Fo03 2(ha, smo Tara Akhter, FWiA, Bsta 01, Basta 2/ Kha, Ismo Tara Akht... 01828052496 15/11/1993  12/12[2013 FWA
Fo04 3/Ka, Sabina khanom, FWA, Basta 01, Basta 3/Ka, SabinaKhanom, ... 01746153361  02/05/1970  11/04/1989 FWA
Fo05 3/ kha, Shahazadi Parveen, FWA, B... 01 Basta 3/Kha, ShahazadiParv... 01743350450  02/06/1968  31/01/1989 FWA
Fi04 1/Ka, Lutfun Nahar, FWA, Hazratpu,.. 02, Hazratpur 1/Ka, Lutfun Nahar, F... 01311016121  06/05/1961  22/01/1983 FWA
FO05 1fKa, Momotaz Begum, FWA, Hazra... 02, Hazratpur 1/Ka, Momotaz Begum... 17/05/2015 FWA
FO08 1/ Kha, Lutfun Mahar, FWA, Hazratpur | 02, Hazratpur 1/Kha, Lutfun Nahar, ... 01811016121  08/05/1961  22/01/1989 FWA
F130 2/Ka, Dilruba Sultana, FWA (Add), H... 02, Hazratpur 2fKa, Diruba Sultana, ... 02/05/2019 FWA
F010 3/Ka, Kamrun Nahar, FWA, Hazratpur 02, Hazratpur 3/Ka, Kamrun Mahar, ... 01916056399  01/02/1981  21/12/2008 FWA
Fo11 3/ kha, Diruba Sultana,FWA, Hazrat... 02 Hazratpur 3/ Kha, Dilruba Sultana... 01818751824 18/03/1986  25/01/1989 FWA
F0i3 1fKa, Iva Akhter, FWA, Kalatia 03, Kalatia 1/Ka, Iva Akhter, FW... 01940812364  05/09/1989  15/12/2013 FWA
F120  1/kha, Helena Akhter, FWA(n-char... 03, Kalatia 1/kha, Helena Akhter, ... 01777649322 30/09/1983  12/12/2013 FUiA
FOi5 2/ ka,Helena Akhter, FWA, Kalatia 03, Kalatia 2f kaHelena Akhter, F... 01777649322  30/09/1983  12/12/2013 FWA L4
Record 10f 128 > B M

If you need to show “Active SDP” press "Active SDP" Radio button else "Inactive SDP" Radio button.
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Welcome | SOP Report
(O ActiveSDP (8 Inactive SDP
SDP Group =
SDP Code SDP Name Union In-charge | Name Mobile No Birth Date Joining Date

L3 al

» |~ SDP Group: FWA
FOO7 1/ Ka, Momotaz Begum, FWA, Hazra... 02, Hazratpur 1/Ka, Momotaz Bequm... 01832110919  14/08/1858  12f11/1976
FOO3 2/ ka, Jesmine, FWA, Hazratpur 02, Hazratpur 2/ka, Jesmine, FWA, ... 01858607463  03/06/1986  24/01/2012
FO12 1/ kha, Rehena Begum, FWA, Kalatia 03, Kalatia 1/Kha, Rehens Bequm... 01731168606  07/04/1859  22/01/1989
F106 3/ ka, Momotaz Begum, FWA, Kalati... 03, Kalatia 3/ka, Momotaz Begum... 01817682050  02/02(1967  23/01/1989
F107 3/ kha, Helena Begum, FWA, Kalatia,... 03. Kalatia 3fKha, Helena Bequm,... 01777648322 30/09/1983  12/12/2013
FO18 1/ ka, Meherun Mesa, Kalindy 04, Kalindy 1fka, Meherun Nesa, ... 01729407075  08/11/1966  12f12/2013
FO20 1/ Ka, Sharifa Akhtar, FWA [in-charg... 04, Kalindy 1fKa, Sharifa Akhtar, ... 01713229335  01/01/1868  01/06/1992
Fi13  3/ka, Manda Rani Sarkar, FWA (inc... 04, Kalindy 3fka, Nanda Rani Sark... 01716844006  13/03/1964  04/06/1989
F022  3/Ka, Umme Salma, FWA, Kalindy 04, Kalindy 3/Ka, Umme Salma, F... 01911091635  04/01/1971  26/01/1989
Fi14  3/kaUmme Sama,FWA, Kalindy 04, Kalindy 3/ ka,Umme Saima, FW... 04/12/2017
F108  3/Ka, Rabya Akter, FWA(n-charge)... 05, Konda 3/Ka, Rabya Akter, F... 01945194928 12/08/1983  05/12/2013
FO30  3/Kha, Baby Rany Sikde rFWA, (In- ... 05, Konda 3/Kha, Baby Rany Skd... 01735342724  01/04/1969  01/09/1992
F109  3/Kha, Bijle Rani Ray, WA Konda, (... 05. Konda 3fKha, Bijle Rani Ray,... 01726592676  01/07/1967  23/01/1989
F098  2/Kha, BAMANAEH, NGO, Rubitpur 06, Ruhitpur 2f Kha, BAMANAEH, . .. 12/06/2016

M 4 4 Record10f57 F B M

Designation

Fia
Fia
Fia
FiA
FiA
FiA
FiA
FWA
FWA
FWA
FWA
FWA
FWA
FWA

National Id

HRIS ID#

Fadiity

Print SDPs

e Press “Preview” button to view a printable list of Active/Inactive SDP Report.

Upazila Family Planning Office
Keraniganj, Dhaka
Active SDP Repert

iSDPCﬂdE SDP Name Union In-chargs Name MobileNo | Birth Date| Joining Datz Designatior Nationalld HRISID= Unit Facility
|SDP Group: FWA
FOOL |1/Kz, NARGIS BEGUM, FWA, 0|01, Basta NARGISBEGUM 0172715089 |30/11/196 |26/01/1989 |FwiA 198123456881 6785 1/ka
FO02 |2/Ka, ANJU RANI SUT, FWA, 0(01. Basta [J ANJURANISUT (0184030441 01/11/199 [15/12/2013 [FWA 192375438736 (3455 2/Ka
FO03 |2/ Kha, Ismo Tara Akhter, FW |01 Basta [ 2/ kha,Jsmo Tars (0182805249 |15/11/198 [12/12/2013 [FWA
FO04 |3/ Ka, Sabina Khanom, FWA, [01.Basta [ 13/ Ka, Sabina Khan (0174615336 |02/05/197 [11/04/1989 [FWA
FO0S 3/ Kha, Shahazadi Parveen, F |01.Basta [] |3/ Kha, Shahazadi P 0174335045 |02/06/196 |31/01/1988 |FWA
F104 |1/ Ka, Lutfun Nahar, FWA, Ha (02 Hazratpur | [] |1/ Ka, Lutfun Nahar 0181101612 |06/05/196 [22/01/1989 [FWA
FO06 |1/ Ka, Momotaz Begum, FWA, |02. Hazratpur [] |1/Ka,MomotazBe 17/05/2015 |FWA
FO08 |1/ Kha, Lutfun Nahar, FWA, H (02 Hazratpur | [] |1/ Kha, Lutfun Nah (0181101612 |06/05/196 [22/01/1989 [FWA
F130 |2/Ka, Dilruba Sultana, FWA (A |02. Hazratpur [] |2/Ka,Dilruba Sultan| 02/05/2019 |FWA
FO10 3/ Ka, Kamrun Nahar, FWA,  [02.Hazratpur | [] |3/ Ka, Kamrun Nah (0191605639 |01/02/198 [21/12/2008 [FWA
FO11 |3/Kha, Dilruba Sultana,FWA, |02.Hazratpur [] |3/ Kna, Dilruba Sult |0181875182 |18/03/196 |26/01/1989 [FWwa
FO13 |1/ Ka, Iva Akhter, FWA, Kalati 03 Kalatia [ |1/ Ka, va Akhter, F 0194081236 |05/09/198 [15/12/2013 [FWA
F120 |1/ kha, Helena Akhter, FWA(in |03. Kalatia [] |1/ kha, Helena Akht 0177764932 [30/09/198 |12/12/2013 |Fwa
FO15 |2/ kaHelena Akhter, FWA, Ka|03. Kalatia [ 2/ kaHelena Akhte (0177764032 |30/09/198 [12/12/2013  [FWA
FO14 2/Kha, Momotaz Begum, FWA 03. Kalatia [] |2/ Kha,MomotazB (0181768205 02/02/196 |23/01/1989 |Fwa
FO16 3/ Ka, Nowrin Jahan , FWA (in |03 Kalatia [ 13/ Ka, Nowrin Jaha (0182301593 |03/03/198 [15/12/2013 [FWA
FO17 |3/ Kha Nowrin Jahan,FWA, Kal 03. Kalatia [] |3/ xha Nowrin Jaha 0182901593 03/03/198 |15/12/2013 |Fwa
F118 |1/ Ka, Sharifa Akhter, FWA (in [04. Kalindy [ |1/ Ka, Sharifa Akhte 0171322833 |01/01/196 [01/06/1992 [FWA
FO19 |1/ Kha, Sharifa Akhtar, FWA, |04.Kalindy [] |1/ kha, Sharifa Akht 0171322933 |01/01/196 |01/06/1992 |Fwa
o iy Eacumewn vanloa vaton O oy = i7eanzaes beinrio lornerooy e
Keraniganj, Dhaka
Inactive SDP Report
| sDPCode SDP Name Union In-chargt Name MobileNo | Birth Date Joining Date Designatior] Nationalld | HRISID# | Unit | Facility
{SDP Group: FWA
FO07 |1/ Ka, Momotaz Begum, FWA, |02, Hazratpur | [] |1/ Ka,Momotaz Be (0183211091 [14/08/195 |12/11/1976 |FWA
FO09 2/ ks, Jesmine, FWA, Hazratp (02, Hazratpur | [] 2/ ka, Jesmine, FW 0186860746 (03/06/198 24/01/2012 FWA
F012 |1/ Kha, Rehena Begum, FWA, |03. Kalatia [J |1/ kha, Rehena Beg|0173116960 [07/04/195 22/01/1988 |FWA
F106 |3/ ks, Momotaz Begum, FWA, |03, Kalatia [ |3/ks, Momotsz Beg|0181768205 [02/02/196 |23/01/1988 |FWA
F107 |3/ Kha, Helena Begum,FWA, K |03. Kalatia [J |3/ ha, Helena Beg 0177764932 (30/09/198 [12/12/2013 |FWA
FO18 | 1/ka, Meherun Nesa, Kalindy |04, Kalindy [ | 1/ka, Meherun Ne 0172940707 |08/11/196 |12/12/2013 | FWA
F020 |1/ Ka, Sharifa Akhtar, FWA [in |04, Kalindy (] [1/Ka, Sharifa Akhta 0171322933 (01/01/196 (01/06/1982 |FWA
F113 |3/ ks, Nanda Rani Sarkar, FW |04, Kalindy [ 3/ka, Nanda Rani 50171684400 |13/03/196 04/06/1983 |FWA
F022 |3/ Ka, Umme Salma, FWiA, Kal |04, Kalindy [ |3/ Ka, Umme Salma 0191109163 [04/01/157 [26/01/1983 |FWA
F114 |3/ ka,Umme Salma,FWA, Kalin 04, Kalindy [ 3/ ka,Umme Salma, 04/12/2017 |FWA
F108 |3/ Ka, Rabya Akter, FWA(In-ch 05, Konda [J  3/K2 Rabya Akter, 0194513492 |12/08/199 05/12/2013 |FWA
FO30 |3/Kha, Baby Rany Sikde, W |05. Konda [J [3/kha, Baby Rany (0173534272 [01/04/196 (01/05/1982 |FWA
F109 |3/ Kha, Bijle Rani Ray,FWA Ko 05, Konda [J 3/ ha,Bijle Rani R 0172658267 (01/07/196 |28/01/1983 |FWA
F098 |2/ Kha, BAMANAEH, NGO, Ru |06, Ruhitpur [ |2/Kha, BAMANAEH, 12/06/2016 | FWA
F034 |2/ Kha, Rasheda Bequm, FWA |06, Ruhitpur [ |2/Khs, RashedaBe 0182794255 |15/06/195 23/01/1983 |FWA
FO36 |3/Ka, RashedaBegum, FWA, 06, Ruhitpur (] [3/Ka,Rasheda Beg 0162794255 |15/06/195 [23/01/1983 |FWA
F038 |1/ Kha, Nasrin Akhtar (in-char |07, Sakta [ [1/Kha, Masrin Akht 0181273882 [08/07/196 (01/06/1992 |FWA
F040 |2/ Ka, Faruk Sultana,FWA, Sa |07, Sakta [ |2/ ks, Faruk Sultan 0181702101 (31/12/185 26/01/1988 | FWA
FO041 |2/ Kha, Faruk Sultana, FWA, §|07. Sakta [J |2/ khe, Faruk Sulta 0181702101 [31/12/195 [26/01/1988 |FWA

e Press on the Printer icon. The print dialog box will appear.
e Optionally provide Print Range, Copies and press OK. If you want to print only one copy of the
whole report, then just press OK.

e After printing, press the leftmost %] button to close the preview window.
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Chapter-5: Invoice
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5.1. Receive Invoice — Local Purchase

After go to Invoice menu user will find two types of Received Invoice. The following screen shows
the Local Purchase Invoice:

[ o o | ioce | Feld  Swok  Adwnswator  Heb
. o .
R G | 8 | &
Local ReceiveFrom | Issue Voucher | Adjustment
Purchase i Warehouse ‘ Invoice |
-
| 3an 21, 2015 - Apr 21, 2015 ‘v‘ =
Drag a column header here to group by that column i Supplier | i'[
[mvoiceNo  [Receiptate  ~ [Received By > [ T i
- [ T[] vondmmoem T
Remarks « | I Updated ' Cancel
[ ttem Name [ Qty [unit LotNofDesripton | Mfg. Date Expiry Date
[«
M4 ¢4 4 Record0of0 b M W + — & v X ¢ »
“*New|D save jum:hlgbelete _;Previewlg print Iiuvdala|gdose‘
« 4 Record0ofo » » 4 0l »

The above form is used when items are received from external supplier and to create new receive
invoice, edit, print or delete invoices.

Open Receive Invoice Form
e Run UIMSv4.
e Select Invoice > Local Purchase... from Invoice menu.
e The Receive Invoice form is displayed.

General Description of Receive Invoice Form

[T Fe  paameters | inoice | Feld Stk Help

- 7] & | &

This form is used to edit, create, delete, and print Receive Invoices. The form is grouped into 4
(four) blocks —
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A. Invoice List: Invoices are listed under grouped by:

Invoice No.
Receipt Date or
Received By

UIMSv4 User’s Guide

B. Invoice Entry Fields: To record an Invoice entry header which have following fields:
Invoice No* — A unique sequence to represent the invoice.
Receive Date* — Date of receipt of goods.
Received By* — Name of receiving officer.

Supplier* — Name of supplier.

Local Purchase Invoice No* — Voucher No. of Local Purchase.

Local Purchase Invoice Date* — Date of Local Purchase Challan.
Remarks - Text box to write anything.
Update - Check box to update a Invoice which filled automatically.

Cancel - Check box to cancel any Invoice.

C. Invoice Items Entry Fields: Invoices consist of line items. There is one line for each item
received and has the following 6 (six) fields:

Iltem Name* — Name of goods received.
Qty* — Total quantity of goods received.

Unit — Unit of measurement of item.
Lot No/Description — Lot no. of the received goods.
Mfg. Date — Manufacturing date of the received goods.
Expiry Date — date of expiry of the received goods.

D. Command buttons: A number of buttons to manipulate the Invoices.

View Information about a specific Invoice

rag a column neader nere 1o group

rag a colum

Invoice No ‘ ReceiptDate

|
! Received

Invoice No ReceiptDate ~

Received

3
')

3 03/12/2014
2 02/12/2014
1 02/12/2014

anwar
anwar

anwar

3 03/12/2014
2 02/12/2014
1 02/12/2014

anwar
anwar

anwar

e Select the invoice to view from the tree list in Block-A. Using the Group by any fields — Invoices
can be grouped in ways — by Invoice No or by received date or by supplier

e After an invoice no. is selected — corresponding information is shown in Block-B and C.

e At any time a partial list of invoices are shown based on the Filter Criteria. Only invoices that fall
between Start Date and End Date are listed. You can change the dates and press ‘Filter’ button
to list less or more invoice.
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Drag a column header here to group by that colun

Drag a column header here to group by that colun

7

Invoice No ReceiptDate ~

Received

Received

Invoice No ReceiptDate ~

:02/12/2014
2 02/12/2014 anwar
1 02/12/2014 anwar

102/12/2014
2 02/12/2014 anwar
1 02/12/2014 anwar

Enter a new Invoice

e Press ‘ﬂ‘ button from the command buttons block. The form will look like as follows:

" e Paametes | Invoce | Feld Stk Admnstator  Heb
o 2 (2] =
Local Receive From Issue Voucher Adjustment
Purchase Warehouse Invoice
[ Welcome | LocaiPurchase | x
Jan 21, 2015 - Apr 21, 2015 ~ =
Drag a column header here to group by that comn || InvoiceNo. |1 p—— =
InvoceNo  |ReceptDate v |Received By Receive Date |21/04/2015 Local Purchase Invoice No
A4
Received By Mst. Razia Pervin Local Purchase Invoice Date
Remarks Updated Cancel
Ttem Name Qty | Unit Lot No/Description Mfg. Date Expiry Date
L
MO 4 4 Record0of0 » » M + — « v X
¥ 3 see | %X uio XK A - v ﬁ:,
4 Record00f0 » » 4 »
e The Invoice No. will be generated automatically.
™
[ Fe  parameters | imvoce | Fed Stk Admnstatr  Hep |
= 2 & P
Local Receive From Issue Voucher Adjustment
Purchase Warehouse Invoice
[ Welcome | Local Purchase | x
Jan 21, 2015 - Apr 21, 2015 | ~ =
Dregs & coka Tesslex ere s gy oupp by st coimny InvoiceNo. |1 Supplier | M/S. Kamal Enterprise
|InvoiceNo  [ReceiptDate  ~ |Received By Receive Date |21/04/2015 Local Purchase Invoice No
71
Received By |Mst. Raza Pervin ~|  Local Purchase Invoice Date ~
Remarks Updated Cancel
ttemtome S —— E— ~ Qylunt | LotNoesapton |  Mig.Daste |  ExpryDate
*
W 4 4 Record0of0 » W W+ — 4 v X
B oren [ seve | X unio [ X ek - v - |4l
4 Record0of0 » » 4 »

e Receive Date will be filled with current date. You can change if necessary.
e Select the Employee who is received the goods.
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If the supplier name is present in Supplier list then select the name.
Provide invoice no. and date from supplier’s challan.

arameters Invoice i inistrator
WV R # Field  Stock  Admi Help
o e o8
Local Receive From | Issue Voucher Adjustment
Purchase Warehouse Invoice
Welcome | Local Purchase x
Jan 21, 2015 - Apr 21, 2015 |~ =
Drag a column header here to group by that column Invoice No. |1 Suppller  [M/S. Kamal Enterprise E
InvoiceNo | ReceptDate v |Received By Receive Date | 21/04/2015 = Local Purchase Invoice No | 120
A4
Received By |Mst. Raza Pervin | Local Purchase Invoice Date 01/03/2015 -
> 1 21/04/2015 Mst. Razia Peny
Remarks Updated Cancel
Item Name Qty |unit Lot No/Description Mfg, Date Expry Date
-
“ 4 4 Record0of0 b # W+ = 4 v X
= ren ([ X K oot | | prevew | mm et | o Update | ffff close
« 4 Record1of1 » » 4 » ¢
P ‘ l :]' Save ‘ b
A7 He  pwameters | Inoce | Feld Stk Admnstater  Hep
o8 1] 3] =
Local ReceiveFrom | IssueVoucher | Adustment
Purchase Warehouse Invoice
Welcome | Local Purchase x
Jan 21,2015 - Apr 21, 2015 |~ =
Drag a column header here to group by that column Invoice No. |1 Supphier  |M/S. Kamal Enterprise 2
Invoice No ReceiptDate  + |Received By Receive Date |21/04/2015 - Local Purchase Invoice No 120
5 4
Received By |Mst. Raza Pervin ~|  Local Purchase Invoice Date (01/03/2015 -
’ 1 21/04/2015 Mst. Razia Pery
Remarks Updated Cancel
Ttem Name Qty | Unit Lot No/Description Mmfg, Date Expiry Date
*
W 4 4 Record00f0 b B Wi — a v X
g New |[1 % K ociete | | Preview | @M ot | o Update {' Close
4 4 Recordiof1 » » 4 » R

If you want to cancel the new Invoice entry, press Esc during editing to undo.
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e Press [+] button from the command buttons block. The form will look like the following screen:

” File Parameters Invoice Field Stock Administrator Help
Pl 2]
Lo Receive From Issue Voucher
Purchase Warehouse
Welcome | Local Purchase x
Jan 21, 2015-Apr 21, 2015 ~ =
Drag a column header here to group by that column Invoice No. |1 Supplier  |M/S. Kamal Enterprise z
Invoice No ReceiptDate v (Received By Receive Date 21/04/2015 - Local Purchase Invoice No 120
v
Received By Mst, Razia Pervin v Local Purchase Invoice Date 01/03/2015 -
» 1 21/04/2015 Mst. Razia Pery
Remarks Updated Cancel
Item Name Qty | Unit Lot No/Description Mfg. Date Expiry Date
I} -
Item Name « |Item Code |Unit -
5% Permethrin Cream (15 gm) MCHD41  bottle
ABDOMINAL SHEET MSRO01 pecs
ACCESSORY SET FOR AJ3 OPERATING TABLE KITOO1 sets
AD SYRINGE (1 mi) CONOO1 pcs
ADMISSION REGISTER IEMOO1 book
AIR CONDITIONER OEF001 sets
AIR CONDITIONER (WINDOW TYPE)-TOSHIBA-MODEL-RAC-18L, 18000 OEF002 sets ¥
# 4 Record1of1 » » W + v X
o= New % R oeet= | | preview | @M print | o Update {' Close
{ Record1of1 » » 4 »
e Select an Item name from Item Name combo box.
e Enter the received quantity in Qty box.
e Unit field will be filled automatically.
e Enter Lot No/Description, Mfg. Date and Expiry Date fields.
"W Fle  Parameters | Invoice | Field  Stock  Administrator  Help
B 3] o8
Local Receive From Issue Voucher Adjustment
Purchase Warehouse Invoice
Welcome | Local Purchase *
Jan 21, 2015 - Apr 21, 2015 |~ =
Drag a column header here to group by that column InvoiceNo. |1 Supplier  M/S. Kamal Enterprise -
Invoice No ReceiptDate v [Received By Receive Date |21/04/2015 - Local Purchase Invoice No 120
A4
Received By |Mst. Razia Pervin - Local Purchase Invoice Date 01/03/2015 >
» 1 21/04/2015 Mst. Razia Pery
Remarks Updated Cancel
Item Name Qty | Unit Lot No/Description Mfg. Date Expiry Date
» |B.P. BLADE 120 pcs
*
M ¢4 4 Recordiofl » » M + — « v X
4= New | [J 3 R oeete | | preview | @M print | o Update {. Close
4 4 Recordiof1 » » 4 »
“ ” H H H H
e Press “Enter” button from keyboard to save the line item and go for next line item entry.
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W e  Paameters  Iwoce  Feld  Stock  Admnistator  Heb
o 6 o
Local Issue Voucher Adjustment
Purchase Invoice
Welcome | Local Purchase x
Jan 21, 2015-Apr 21, 2015 ~ —
Drag a column header here to group by that column Invoice No. |1 Suppller  [M/S. Kamal Enterprise
InvoiceNo  |ReceptDate  ~ |Received By Receive Date |21/04/2015 ~|  Local Purchase Invoice No  |120
A
Received By Mst. Razia Pervin v Local Purchase Invoice Date 01/03/2015
» 1 21/04/2015 Mst. Razia Pery
Remarks Updated Cancel
Ttem Name Qty |Unit Lot No/Description Mfg. Date Expiry Date
» |B.P. BLADE 120 pcs
*
4 Record 10f1 » W MW + — =«
 rew x R elte | | Preview @M Pint | o Updete {. Close
Record 10of 1 » 4 ’

Updating the Stock

Entry of a new Invoice does not update the current stock position automatically. After the

. . %W Update ‘
Invoice entry is completed, press ————' button to recalculate the balance of Iltems from
the current Invoice.

A confirmation dialog will appear.

Do you really want to update 1 items to stock?
You will not be able to edit this invoice after update.

No Cancel

Note: After the invoice quantities are updated to stock, the invoice will be locked, user will not be allowed
to change any figure afterwards.

Press "Yes" if you are sure that the invoice figures are correct.

A confirmation dialog will show the number of Items for which stock was updated.

If you want to update invoice on back date pressing “Update” button a confirmation dialog will
appear.

Receive date (14/04/2015) and current date (21/04/2015) are not equal.
Do you want to update this invoice in current date?

If you want update on current date press “Yes” or you want update on Receive date press “No”.

Edit an existing Invoice

Select the invoice you want to edit from the list of Invoices.

Change the fields as necessary.

When done with editing, press Save.

If you want to cancel the current editing, press Esc to undo the changes.
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Delete an existing Invoice
e Select the Invoice you want to remove from Invoices list.
Delete
e Press Ix;’ button.
e A confirmation dialog will be shown

Do you really want to delete the selected Receive From Supplier
Invoice?

e Press "Yes" if you really want to delete the Invoice.
e You will not be able to delete an invoice that has items under it. First delete the items and then
delete the invoice.

Edit an existing Invoice Item

Item Name Qty | Unit Lot No Mfg. Date Expiry Date

4|44 || 4| Record 10f 1 |I|EHE”B =& |ZHX]

|+ New ‘ G od ’x Delete H \ Preview H- Print HV Update H{' Close ‘

e Select the Invoice item you want to edit from the items list in Block-C.

Item Name Qty | Unit Lot No Mfg. Date Expiry Date

#][«][«] Record 10 1 [ ][] ][] (= [~ |[¥][]

|+ New ‘ @ % |x Delete H \ Preview H- Print ”v’ Update H{' Close ‘

e Press F2 or click on any field to start editing.
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44 || 44

<] Record 10f 1 ) W]M[H][=][2][v][%

""‘ New ‘ U x |x Delete H ‘ Preview H = Print H & Update “{' Close ‘

Change the fields as necessary.

When done with editing, press Save.
If you want to cancel the current editing, press Esc to undo the changes.

Delete an Invoice item

Select the Invoice item you want to edit from the items list in Block-C.

Press "Delete" button from keyboard.
A confirmation dialog will be shown as like below screen:

0 Do you really want to delete the selected item?

Press “Yes” if you really want to delete the Invoice item.

Search a Receive Invoice

— |

Press [:i:} tab for expanding Receive Invoice form and to find a specific Invoice.

W G Paameters | Invocs | Feld  Stok  Admnistratr  Hep
o 12 L] oo
Local ReceiveFrom | IssueVoucher |  Adjustment
Purchase Warehouse Invoice
Welcome | Local Purchase x
Jan 21, 2015 - Apr 21, 2015 ~ —
Drag a column header here to group by v\az Invoice No. 1 Suppller.  [M/S. Kamal Enterprise
InvoiceNo  |ReceptDate v |ReceivedBy || Receive Date |21/04/2015 Local Purchase Invoice No | 120
Ad
Received By Mst. Razia Pervin Local Purchase Invoice Date 01/03/2015
» 1 21/04/2015 Mst. Razia Pery
Remarks Updated Cancel
Item Name Qty | Unit Lot No/Description Mfg, Date Expry Date
» B.P. BLADE 120 pcs M
o
(4 Recordlof1 » W W+ — 4 v X
o+ ovew (3 ose X XK ocete | | preview @ et | updete | cose
« 4 Record1ofi » » 4 »
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W e  Parameters | Iwoce | Fed  Stok  Administrator  Hep

o &) 8 =)
Local Receive From | Issue Voucher Adjustment
Purchase Warehouse Invoice

Welcome | Local Purchase
Jan 21, 2015 - Apr 21, 2015 | ~

Drag a column header here to group by that column

InvoiceNo  |ReceiptDate  + |Received By Supplier Local Purcha... |Local Purcha... |Updated  |Cancel
) a o

» 1 14/04/2015 Mst. Razia Pervin  M/S. Kamal Enter... 120 01/03/2015 o a

< Record1of1 » W

e Enter the invoice no you want to find in "Receive Invoice No." box.
e Automatically start searching.
e If the invoice is found then it will be shown selected.

Print Receive Invoice

4 Preview . .
e Press __*  button to preview the Invoice.

e Press on the Printer icon. The print dialog box will appear.

e You can print only one copy or all pages, choose as you want then just press OK.

e After printing, press the leftmost 1%/ button to close the Preview window.

Close Receive Invoice Form

|
e Press ‘M ‘ button to exit from the receive Invoice form.
e You can also exit by pressing the %] button at the top right of the form.
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5.2. Receive Invoice — Receive From Warehouse
When commodities are issued/transferred from RWH to Upazila Family Planning Store — this form is
used. Item quantities entered here add up to total stock. This form is used to enter new receive
invoice, edit, print or delete old invoices.

[ . aametes | rvoce | Pl Sock Admnstatr | rep
~ .~
& H e o 0
Local ReceiveFrom | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
ﬁ Receive From Warehouse x
‘ Jun 02, 2019 - Sep 02, 2019 v| ‘§‘
Drag a column header here to group by that column Invoice Ho. rom [-]
[1nvoiceNo [ Receipt Date  [ReceivedBy||  Receive Date A Warehouse's Invoice No | 5747
0 Recemedty 10,5 Ustn || Warchouse’s e e [ [+
b 74: 22/08/2019 M. Jasim U|
73 23/07/2019 M. Jasim U | ¥ Updated o=l
72 23j06/2019 MD, Jasim U '
| 71 23/05/2019 M. Jasim U [ e Name aty [ nit [ totNopesaipton | Mfg. Date [ Expiry Date
» | conpom 46,800 pes 31/05/2024
ORAL PILL SHUKHI 17,280 cyde 31/05/2024
1UD (CT-3804) 100 pes 31/05/2025
INJECTABLES (DEPO-PROVERA) 1,900 vials sosthi 30/06/2021
AD SYRINGE (1ML) 1,900 pes 30/11/2023
DDS KIT 20 kit MCH Drugs 01/04/2021
TAB. RANITIDINE 150 MG 1,000 tzb. cesdp 31/03/2020
TAB. IBUPROFEN 400 MG 1,000 tab. cesdp 31032020
MAYER BANK 100 pes
ORAL PILL APON 800 cyde 31/10/2022
SAREE 100 pcs CCSDP r
W4« Record1of14 b mmE — o v X 4 L
‘ doven [[F se | X i | H pelte | ) preview | M pint | Upccte | offf cose | ‘ 4 Download mvoice |
4 4 Record 1of4 b o 4[] [ | [ — — u- | e onmeRr e

Open Receive From Warehouse Invoice Form
e Run UIMSv4.

e Select Invoice > Receive From Warehouse... from Invoice menu.

e The Receive from Warehouse Invoice form is displayed.

General Description of Receive from Warehouse Invoice Form

[ o rmanctrs | o | Feld Stk Admistaior e
B ~
58 ﬂ > ] = [~
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice

This form is used to edit, create, delete, and print Receive Invoices. Controls in the form are

grouped into 4 (four) blocks —
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A. Invoice List:
Invoices are listed by item group. Invoice Group combo filter the invoices according to their
group. Invoices can also be listed grouped by -
e Invoice No.
e Invoice Date or
e Prepared by.
A label shows the total number.

B. Invoice Entry Fields:
To describe an Invoice entry header for which have following fields -
e Invoice No* — A unique sequence to represent the invoice.
e Receive From* - Warehouse name automatically selected from where goods were sent.
e Receive Date* — Date of receipt of goods.
e Received By* — Name of receiving officer.
e Warehouse's Invoice No* — Issue Voucher no. of Warehouse.
e Warehouse's Invoice Date* — Date of Warehouse Invoice voucher.
e Remarks — Text box to write any comments about the supply.
e Update — Check box to update an Invoice which filled automatically.
e Cancel — Check box to cancel any Invoice.

C. Invoice Items Entry Fields:
Invoices consist of line items. There is one line for every item received. Every line has the
following fields:
e Item Name* — Name of item received from RWH.
e Qty* — Total quantity of good received from RWH.
e Unit — Unit of measurement of item.
e Lot No/Description — Lot no. of the received goods.
e Mfg. Date — Manufacturing date of the received goods.
e Expiry Date — Date of expiry of the received goods.
D. Command Buttons: A number of buttons to manipulate the Invoices.

E. Download Invoice Button: Download receive invoice which are supplied from warehouse with
Push/Indent voucher.

View information about a specific Invoice

Invoice No ‘ Receipt Date b ReceiV Invoice No Receipt Date v Receivl
|| 2 29/01/2015 anwar 2 29/01/2015 anwar
|| 1 29/01/2015 anwar 1 29/01/2015 anwar
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Item Name

CONDOM REGISTER
CONSENT FORM FOR OPERATION (EOC PROG.)

Item Name

CONDOM REGISTER
CONSENT FORM FOR OPERATION (EOC PROG.)

Select the Invoice to view from the tree list in Block-A. Using the Group by combo box — invoices
can be grouped in two ways — by Invoice No or by Receive Date or Received by.

After an Invoice no. is selected — corresponding information is shown in Block-B and C.

At any time a partial list of invoices are shown based on the Filter Criteria. Only invoices that fall
between Start Date and End Date are listed.

You can change the dates and press "Filter" button to list less or more invoice.

W Rk Parameters | Invoice | Field  Stock  Administrator  Help
N : .
& ) =} o
Local Receive From Issue Voucher Adjustment Indent
Purchase | Warchause ‘ ‘ Invaice | |
Welcome | Receive From Warehouse x
Jun 02, 2019 - Sep 02, 2019 |~ =
— et oo o 8
Receive Date |22/08/2013 Warehouse's Invoice No 5747
Received By |MD. Jasm Uddin -] Warehouse's Invoice Date | 22/08/2019 -]
Remarks | ¥/ updated Cancel

Item Name Qty ‘ Unit Lot NoyDescription ‘ Mfg. Date ‘ Expiry Date

} | CONDOM 46,800 pes 31/05/2024 -
ORAL PILL SHUKHL 17,280 cyde 31/05/2024
LD (CT-380A) 100 pes 31/05/2025
INJECTABLES (DEPO-PROVERA) 1,900 vials sosthi 30/06/2021 =
AD SYRINGE (1 ML) 1,900 pes 30/11/2023
DDS KIT 20 kit MCH Drugs 01/04f2021
TAB. RANITIDINE 150 MG 1,000 tab. cesdp 31/03/2020
TAB. IBUPROFEN 400 MG 1,000 tab. cesdp 31/03/2020
MAYER BAMNK 100 pcs
ORAL PILL APON 800 cyde 31/10/2022
SAREE 100 pcs CCSDP ol

M 4 Recordlof14 » W W+ — & v X

- Foren ([ s | X e [ X ocete | O previen @M it | o ocae | cos 4§ Download Invoice
4 44 < Record 1of4 » w4 [ 3

You can chose Invoices of Today, Yesterday, Last Week, This Month, Last Month, Last 3 Month,

Last Year and Custom Range of choosing any Date as shown in the above screen.
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File Parameters Invoice Field Stock Administrator Help

-,5 E -] e,; o

Local Recsive From | Issue Voucher | Adjustment Indent
Purchase Warehouse | ‘ Invoice ‘ |
Welcome | Receive From Warehouse x
Jun 02, 2019 - Sep 02, 2019 |~ =
- Receved
Drag 3 column header here to group by that column Ivoicele. (74 | eceredirom  |Dha [-]
[1nvoiceNo [Receipt Date + |Received By | Receive Date | 22/08/2018 - Warehouse's Invoice llo
] Received By |MD. Jasim Uddin -] Tnvoice Date [22j08/2019 ||
» 741 22/08/2019 MD. Jasim U -
— .| Remarl
73 23/07/2019 MD. Jasim U Bl st el
72 23{06/2019 MD. Jasim U
| | 71 23/06/2019 MD. Jasit Ul ™ 1o Name Qty[unit Lot No/Description | Mfg. Date | Expiry Date
» | conpom 46,800 pes 31/05/2024 -
ORAL PILL SHUKHI 17,280 eyce 31/05/2024
1UD (CT-3804) 100 pes 31/05/2025
INJECTAELES (DEPO-PROVERA) 1,900 vials sesthi 30/06/2021
AD SYRINGE (LML) 1,900 pes 30/11/2023
DDS KIT 20 kit MCH Drugs 01/04/2021
TAB. RANITIDINE 150 MG 1,000 tab. cesdp 31/03/2020 b
TAB. IBUPROFEN 400 MG 1,000 tab. cesdp 31/03/2020
MAYER BANK 100 pes
ORAL PILL APON 800 cyde 31/10/2022
SAREE 100 pes ccspp -
Hd 4 4 Recordlof14 P B M+ — = « X
o g wen |[J sae ¥ undo | P oelee | ) Preview @M Pt | o Updste g Close 4 Download Invoice
B 4 4 Record1of4 » WM 4[] 3

Download a receive Invoice

e Press ‘ Download Invoice

this:

button from the command buttons block. The form will look like

Receive From Warchouse - UIMS v4.0 - X
Parameters | Invoice | Field  Stock  Administrator  Hep
N
2] p | o o
Local Receive From | IssueVoucher | Adjustment Indent
Purchase Warehouse | Invaice | |
Welcome | Receive From Warehouse x
Jun 02, 2019 -5ep 02, 2019 |~ =
= Received F Dhaka CWH
e el s i et e 7 e rom  |Oha [-]
ImoceNo  |ReceptDate v |Recevedsy ReceiveDate (22082015 |- Warehouse's Invoice No
Received By |MD. JasimUddin | - | Warehouse's Invoice Date | 22/08/2012 -]
» 74 22/08/2019 MD. Jasm U "
Remari
73 23/07/2018 MD. Jasm U 7| lpxdated s
72 23j06/2013 MD. Jasm U
71 23/05/2019 MD. Jasm U [T e ame Qty ‘ Unit Lot No/Description | Mfg. Date ‘ Expiry Date
» | conpom 46,800 pos 31/05/2024 -
ORAL PILL SHUKHD 17,280 cyce 31/05/2024
1D (CT-3304) 100 pes 31/05/2025
INJECTABLES (DEPO-PROVERA) 1,800 vials sosthi 30/05/2021 =
AD SYRINGE (1ML) 1,900 pes 30/11/2023
DDS KIT 20 kit MCH Drugs 01/04/2021
TAB. RANITIDINE 150 MG 1,000 tab. cesdp 31/03/2020
TAB. IBUPROFEN 400 MG 1,000 tab. cesdp
i p——
MAYER BANK 100 pes
o il Sl o
SAREE 100 pes ccsop

M H 4 Record1of14 b W W+ — & v X

Download || fff cose

& ovew |[[J see X undo | K velete | | Preview | @M Pt | o Update g Close ['. Download Invoice H

i 4 4 Record1of4 b » o 4[] 3

USER: Admin | Mondav. September 02. 2019 1:56:25 PM
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K_n File Parameters Invoice Field stack Administrator Help
N .
& [ ) oe o
Local Receive From Issue Voucher Adjustment Indent
Purchase Warchouse Inveice
Welcome | Receive From Warehouse x
Jun 03, 2019 - Sep 03, 2018 | ~ =
Received From Dhaka CWH
Drag 2 column header here to group by that column Z= [-]
[1voiceMo  [ReceiptDate v [ReceivedBy| ReceiveDate |22/08/2019 [-] earehiousel aa ot e I )
[+] Received By |MD. Jasim Uddin [-] Warehouse's Invoice Date | 22/08/2013 [-]
5 74 22/08/2019 MD. Jasim U -
Remarl Ed
73 23/07/2013 MD. Jasim U = E=s)
72 23/06/2019 MD. Jasim U
71| 23/08/2019 MD. Jasim U T Name Qty [unit Lot Noy/Description Mfg. Date | Expiry Date
» | CONDOM 46,300 pcs 31/05/2024
ORAL PILL SHUKHI 17,280 cyde 31/05/2024
1UD (CT-380A) 100 pes 31/05/2025
INJECTABLES (DEPO-PROVERA) 1,900 vials sosthi 30/08/2021 =
AD SYRINGE (1 ML) 1,900 pes 30/11/2023
DDS KIT 20 kit MCH Drugs 01/04/2021
TAB. RAMITIDINE 150 MG 1,000 tzb. cesdp 31/03/2020
TAB. IBUPROFEN 400 MG 1,000 tab. cesdp
— Invlo:
MAYER BANK 100 pcs
ORAL PILL APON 800 cyde m
SAREE 100 pes cesoe
{4 4 { Recordlofl4 b Mo+ — = v % & Dowrload a Close
+orew [[F se | X e I vekeic | | Preview (@M print | Upcste | ciose 4 pownload Invoice
M4 4 4 Record 1of4 » m W 4]l 3 | OMmeer e

Press on ‘Download’ button. After pressing the receive voucher will be downloaded.

following screen.

Like

Parameters  Invoce | Field | Stock  Adminstwatr  Help
G /"R E ’ G}
o g & lo
IMSFom2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
Supply Plan Reporting
Welcome | Receive From Warehouse x
3un 03, 2019 -Sep 03, 2019 |~ =
i Received F
Drag a column header here to graup by that column = ecevedfrom
[1nvoice Mo [Receipt Date + |ReceivedBy||  Receive Date |03/09/2013 [~ Warehouse's Invoice o
o Recenedty (10 wamiion |- warhousesimokeonte |zwms |7
v 75 03/09/2019 MD. Jasim U -
Remar
74 22/08/2019 MD. Jasim U Liemsd =
73 23072019 MD. Jasim U
72 23f06/2018 M. 228m Ul T e Name [ Qty [ unit Lot No/Description Mfg. Date Expiry Date
71 23/06/2015 MB. Jasim U [ 4 o4 CHLOROHEXIDINE B 5,000 botte MCRAH 30/04/2020
EXTRA THIN GAUZE (10X 5 CM) 3,000 pes ccsop 30/05/2023
FVIA REGISTER (§TH EDITION)-SUPPLIVENTARY 200 book
*
M H 4 Record 1of3 b M+ — = v X
g onew [J osme * ndo (M pelem | Previen @B Pt [ update a Close 4 Dpownload Invoice
K 4 4 Record1of5 b M M 411 3 =

Now you can check and update the downloaded invoice.
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+ New ‘ X i X
e Press ’7 button from the command buttons block. The form will look like this:
iw File Parameters Invoice Field Stock Administrator Help
= - -
] ] G = lo G
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
Supply Plan Reparting
| \ \ | | \
Welcome | Receive From Warehouse
Jun 03, 2019 - Sep 03, 2019 |~ =
Drag & column header here to group by that column Invoicetio. [75 ] Recened From 0000 O e
[imdceto [ReceptDale  ~|Recvedsy| ReceveDate 030313 |-|  WerchouseImoicebo | |
] Received By Warchouse's InvoiceDate | |-
» 75 03/09/2019 MD. Jasim U I
74 22/08/2013 MD. Jasim U e P o=
73 23/07/2019 MD. Jasim U|
72 23{08/2018 MD-J2sm U [T em Name oty [unit Lot No/Desaription Mfg. Date Expiry Date
71 23f08/2019 MD. Jasim U ﬂ
W 4 Record0ofQ b B M+ — = v X
 oren [[F seve | X unde | Dok | O Preview | @@ et | o Updote | offf Cose § pownload Invoice
4 4 4 Record1of5 » B w 4| I » -

The Invoice No. will be generated automatically.

e Receive Date will be filled with current date. You can change if necessary.
e Select the Employee who is receiving the goods.

e Provide Warehouse's Invoice No. and

e Provide Warehouse's Invoice Date.

N e < e A
i - 7
3 G G & o G
LMIS Form 2 IMISForm 3 | LMIS Form 78 SupplyPlan  Custom Field Reports DDS Kits
supply Plan Reportng

Welcome | Receive From Warehouse

Jun 03, 201 -Sep 03, 2019 |~ =
. B e i ——
Drag a coumm heater here to roupby that ok || Mvoioelo. [75 ] ved
‘]r\vmcaNn |Rece\ptDahe ~ |Received By |  Receive Date |03/09/2019 s LTl l:l
g N e R T
v 75 03/09/2019 MD. Jasim U -
Remar
74 22/08/2019 MD. Jasim U LEEE Gz
73 23/07/2019 MD. Jasm U
72 23/05/2019 MD. Jagm Ui |[tEmName qty|umt Lot No/Deseription ‘ Mfg. Date Expiry Date
71| 23/05/2019 . ssmu |
M4 4 Record0of0 b W W+ = 2 v X
d ren [ seve [ X undo [ Delete | O Previen | @B Print | & Update -Ed Close & Download Invoice
4 # 4 Record 1of5 b » w4 [l »

Press

@]

button.

Your new Invoice no. will be visible in the Invoice list.
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W Fic  Pawamctrs  Imoke | Fed | Stok | Admnstator Hep
- - I
G G G = W lo G
LMIS Form 2 LMISForm 3| LMIS Form 78 SupplyPlan  Custom Field Reports DD Kits
Supply Plan Reporting

Welcome | Receive From Warehouse

Jun 03, 2019 - Sep 03, 2019 | ~

Drag & column header here to group by that column

C—

M 4 4 Record1of6 kb W W 4 [

Received From | Dhaka CWH

<]

Warehouse's Invoice No

M 4 4 Record0ofD b B W+ — & v X

[ivoiceNo  [ReceptDate - |ReceivedBy|  Receive Date

"] Received By Warchause's Tnvoice Date [03/09/209 |-

v 76 03/03/2019 MD. Jasm U
75 03/09/2019 MD. Jasim U Remerks Updated Cancel
74 22/08/2019 MD. Jasm U
73 23j07}2013 MD- Jasm U tem Neme Qty[ unit Lot No/Description Mfg. Date Expiry Date
72 2306/201 MD. Jasm U
71 23j06/2019 MD. Jasm U

X Undo

4 new [

Save

9 ookt

. Preview | @8 e | of Update g Close

'. Download Inveice

e If you want to cancel the new Invoice entry, press Esc during editing to undo.

Invoice Items Entry

e Press @ button from the command buttons block. The form will look like the following screen:

Parameters
LMIS Form 2 LMIS Form 3

Invoice

B

LMIS Form 78

Field

Stock  Administrator  Help
1= ) 7
& & l&
Supply Plan Custom Field Reports
Supply Plan

3

DDS Kits
Reporting

Welcome | Receive From Warehouse

Jun 03, 2019 - Sep 03, 2019 | ~

Drag & column header here to group by that column

C—

I 4 4« Record1ofs » M 4|1l

Received From  |Dhaka CWH

<]

Warehouse's Invoice No

5|

M 4 ¢ Recordlofl b B W+ — & v X

[1nvaice o [ReceiptDate ~ |Received Byl| Receive Date | 03/0%/201% -] 34“4
v Received By D JssmUddn || Warchouse's Invoice Date
v 7 03f03/201 MD. Jasim U -
Remarl
75 03/09/2019 MD. Jasim U Laeml B
74 22/08/2019 MD. Jasim U
73| p07/2019 M- Jasim Ul 1tem Name | Qty [ unit Lot No/Desaription Mfg. Date Expiry Date
72 23/06/2019 0. Jasm [+ (5t oo & =
71 23/06/2019 M. Jasim Ul [ 1t Name | ttem cade [unit
CONDOM CONDGZ  pes
CONDOM REGISTER. IEMO10 book
CONSENT FORM FOR. OPERATION (EQC PROG.) EMONL  pes
CONVERTIBLE NETBOOK OEF008  nos.

X Undo

4 new [

Save

K o= | | preview | Em pint

o Update ﬂ Close

4 Download Invoice

o After select an Item from Item Name combo press <Enter> and type

No/Description, Mfg Date, and Expire Date.

received Qty, Lot
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following screen:

™ Fie  Paometers  Inwvoice | Fild | Stk Adminstator  Help
) ) 1 = 5 )
¥, ¥, G = o G
IMSForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
Supply Plan Reporting
Welcome | Receive From Warehouse x
Jun 03, 2019 -Sep 03, 2019 |+ =
. Received From | Dhaka CwH -
Drag 2 column hezder here to group by that column Invoice No. |78
InvoiceNo | Receipt Date = |Received By | Receive Date |03/03/2019 - Warehouse's Invoice No 3444
¥ Received By |MD. Jasim Uddin = ‘Warehouse's Invoice Date | 03/09/2013 -
» 76 03/09/2018 MD. Jasim U -
Remar
75 03/03/2019 MD. Jasim U L] B
74 22j08/2018 MD. Jasim U
73 2307/2018 MD. Jasm Ul e Name: Qty | Unit Lot Noy/Description Mfg. Date Expiry Date
72 23/06/2018 MD. Jasm U/ eonpom 12,000 pes 31/12/2021
71 23/06/2018 D JasmU =
W4 d Record 20f2 o7 v X
¥ oten | [2 x MK oclete | | Previen | M Frit | Undate | cose 4 Dpownload Inveice
Record 1of6 » » i d »

Press <Enter> button from Keyboard. After pressing Enter the item will

save as showing in

™ e Parametes  Invoice | Field | Stock  Administator  Help
T B & 0w , | 0
[ o ]
IMSForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
Supply Plan Reporting
\Welcome | Receive From Warehouse -
Jun 03, 2019 -Sep 03, 2019 |~ =
. Received From | Dhaka CWH -
Drag a column header here to group by that column Invoice No. |78
InvoiceNo | Receipt Date ~ |Received By | Receive Date |03/03/2019 ~ Warehouse's Invoice Ho 3444
¥ Received By |MD. Jasim Uddin - ‘Warehouse's Invoice Date  03/09/2018 =
» 76 03/09/2018 MD. Jasim U "
Remar
75 03/08/2019 MD. Jasim U SELEEL G
74 22/08/2018 MD. Jasim U
73| 23/07/2018 MD. Jasm Ul Neme: Qy | Unit Lot No/Description Mfg. Date Expiry Date
72| 23/06/2018 MD. Jasm U/ eonpom 12,000 pes 31/12f2021
71 23/06/2018 D Jesm U =
W4 d Record 20f2 o7 v X
F rew [ x R oecte | | preview [em et | o Upoate | offf close 4§ pownload mvoice
Record 1of6 » » Wi 4 »

Updating the Stock

Entry of a new Invoice does not update current stock position automatically. After the Invoice entry
is completed, press "Update" button to recalculate the balance of items from the current invoice.
Note: After the invoice figures are updated to stock, the invoice will be locked — you will not be allowed to

change any figure.

Press "Update" button.
A confirmation dialog will appear.
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Do you really want to update 1 items to stock?
You will not be able to edit this invoice after update.

Yes No

e Press “Yes” if you are sure that the invoice figures are correct.

e A confirmation dialog will show the number of items for which stock was updated.

e If you want to update invoice on back date pressing Update button a confirmation dialog will
appear.

Receive date (14/04/2015) and current date (21/04/2015) are not equal.
Do you want to update this invoice in current date?

e If you want update on current date press “Yes” or you want update on Receive date press “No”.

Edit an existing Invoice

e Select the invoice you want to edit from the list of invoices.

e Change the fields as necessary.

e When done with editing, press “Save” button.

e If you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Invoice
e Select the invoice you want to remove from Invoices list.
e Press “Delete” button.
e A confirmation dialog will be shown.

Do you really want to delete the selected Receive From
Warehouse Invoice?

Yes Mo

e Press “Yes” if you really want to delete the invoice.
e You will not be able to delete an invoice that has items under it. First delete the items and
then delete the invoice.
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Edit an existing Invoice Item

Item Name Qty | Unit Lot No Mfg. Date Expiry Date

44|/ 44| 4| Record 10f 1 |3@|E@ =S Ei@

[+ New ‘ u % |x Delete H ;Preview HE Print HV Update H{' Close ‘

e Select the Invoice Item you want to edit from the Items list in Block-C.

Item Name Qty | Unit Lot No Mfg. Date Expiry Date

4|/ ¢ ¢ Record 10f 1 E\E‘@LTJ = it |§J|§J

[+ New ‘ @ x |x Delete H \ Preview H- print HV’ Update ”q Close ‘

e Press F2 or click on any field to start editing.

44| ¢ | 4 Record 10f 1 EJ‘EHEHBE]E‘ bl |

‘+ New ‘ U x lx Delete ” ;Preview Hg Print IIJ Update ’[g Close ‘

e Change the fields as necessary.
e When done with editing, press “Save”.
e If you want to cancel the current editing, press Esc to undo the changes.

Delete an invoice item
e Select the Invoice item you want to delete from the items list in Block-C.
e Press “Delete” button.
e A confirmation dialog will be shown.
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Do you really want to delete the selected item?

Press “Yes” if you really want to delete the invoice item.
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e Press Eé:I tab for expanding Receive Invoices form and to find a specific Invoice.

[
3

LMIS Form 2.

Parameters

Cd

LMIS Form 3

Invoice

[

LMIS Form 78

Figld Stock

=

Administrator

"l

SupplyPlan  Custom

Supply Plan

Help
&
Field Reports

g

DDS Kits
Reporting

Welcome | Receive From Warehouse

Jun 03, 2019 - Sep 03, 2019

Drag a column header here to group by that column

M4 44 4 Record 1ofs ¥ m o A [l

76 Received From | Dhaka CWH

Receve te Warchouse's i o

‘]nvm(ENu |REEE\ptDaD& + | Received B:
[#] Received By Warehouse's Invoice Date | 03/09/2019 -]
b 76 03f09/2019 MD. Jasim U -
Remarl
75 03/09/2019 MD. Jasim U LraEd G
74 22f08/2019 MD. Jasim U
73 Bjo7/2019 M. Jasim Ul T rtom Name | Qty [ unit Lot No/Description | Mfg. Date Expiry Date
72 13/06/2019 M. Jasim Ul ™ conpom 12,000 pes 31/12/2011
71 23f05/2012 M. Jasim Ul El
M4 # ¢ Record20f2 F B M+ — & v X
‘ F ovew [[} s X unde | ¥ ooete | | preview @ Pt | & update | cose 4 Download Invoice ‘

To search go to

header just writing Invoice no. and following window will appear:

=1

N Fle  Parameters

s Invoice | Field | Stock  Admiistator  Help |
- B i
G G Gk = W o P
IMISForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDSKits
Supply Plan Reporting

I | | | | |

Welcome | Receive From Warehouse x

Jun 03, 2019 - Sep 03, 2019 ~ =
Drag a column header here to group by that column
‘]nvm(a No |REEE\DtDa|E + | Received By Received From Warehouse ... ‘Warehnusa ‘updat&d Cancel

(7] 5] 5]
73 03/09/2018 MD. Jasim Uddin Dhaka CWH 1 10/08/2018 = =
76 03/09/2019 MD. Jasim Uddin Dhaka CWH 3844 01/05/2018 (5] (5]
75 03/09/2019 MD. Jasim Uddin Dhaka CWH 5788 25/08/2013 5] 5]
78 01/09/2019 MD. Jasim Uddin Dhaka CWH 1213 02/03/2018 5] 5]
77 01/09/2019 MD. Jasim Uddin Dhaka CWH 122 01/03/2018 5] 5]
74 22/08/2019 MD. Jasim Uddin Dhaka CWH 5747 22/08/2013 7
73 23/07/2019 MD. J3sm Uddin Dhaka CWH 5633 23/07/2018 v
72| 23j05/2019 MD. J3sm Uddin Dhaka CWH 5508 23/06/2013 v
71| 23/05/2019 MD. J3sm Uddin Dhaka CWH 5505 23/06/2013 v

M 4 4 Record0of9 b » W

Enter the Invoice no you want to find in "Receive Invoice No." box.
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Press <Enter> button to start searching.
If the Invoice is found then it will be shown selected.

Print Receive Invoice

Press "Preview" button to preview the invoice.

Press on the printer icon. The print dialog box will appear.

Optionally provide Print Range, Copies and press OK. If you want to print only one copy of the
whole report, then just press OK. -

After printing, press the leftmost %] button to close the preview window.

Press Close button to exit from the receive Invoice form.

You can also exit by pressing the 1*button at the top right of the form.

If you have unsaved invoice during exit, you will be informed that your changes will be lost if
you exit.

Press Yes if you do want to exit without saving. Press No, if you don’t want to close the form at
this time.

5.3. Issue Voucher

MW B o) Imvoice D Rsd ) Sodc ) Admstrator D Fep

o L/] 3] o 5]
Local Recsive From | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
Welcome | Tssue Voucher x

Jun 03, 2019 - Sep 03, 2019 ~ =

Drag a column header here to group by that column TInvoice No. | 6576 SDP Group Union
Invoice No v | Invoice Date Prepared By spp

5 -

T e vapas019 g Prepared By |MD. Jasim Uddin ~|  Dpate |02/03/2013 ~ | Remarks
6575 02/05/2019 MD. Jasim U Approved By |NAHID SHULTANA - Date |02/03/2019
6574 02/09/2013 MD. Jasim U
6573 02/08/2019 gy Issued BY |MD, Jasim Uddin - Date |02/09/2019 ~ Updated Cancel

. Jasim

6572 02/09/2013 MD. Jasim U
6571 02/09/2019 MD. Jasin U Ttem Issued Qty Uniit Stock Qty Mo Of Cartons Lot No/Description | Mfg. Date Expiry Date
6570 02/09/2019 MD. JasimU | | | IMPLANT (SINGLE ROD) = 20 sets a4 31/05/2023
6569 25/03/2019 MD. Jasim U ORAL PILL APON 30 cyde 600 31/10/2022
6568 25/08/2019 MD. Jasim U ORAL PILL SHUKHI (3rd Generation) 50 cyde 13,260 31/01/2022

6567 25/08/2013 MD. JasimU | |*

6566 25/08/2019 MD. Jasim U
6565 25/08/2019 MD. Jasim U
6564 25/08/2019 MD. Jasim U
6563 25/08/2019 MD. Jasim U

6562 25/08/2018  MD. JasmU
6561 25/08/2018  MD. JasmU
Record 10f3 b W W+ — &
6560 25/08/2018  MD. JasmU
655 25/08/2019  MD.JasmU New | [ ] K oeere | | previen | EM prnt | o update {i Close
Record 10365 b B 4 »

This form is used to distribute items to facilities. Item quantities issued through this invoice are
deducted from the total stock. This form is used to enter new Issue Voucher, edit and print or
delete old invoices.

Open Issue Voucher Form

Run UIMSv4.
Select Invoice > Issue Voucher ... from Invoice menu.
The Issue Voucher form is displayed.
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Fle  Parameters | Invoce | Field  Stock in Hep
1 ~
8 e} 8 =3 Lo
Local Receive From Issue Voucher Adjustment
Purchase Warehouse Invoice

Indent ‘

‘ 1un 03, 2019 - Sep 03, 2019 v| =
Drag a column header here t group by that column InvoiceNo. (6576 |  sPGroup  [Fon [-] won [0z, Basta -]
[nvoice Mo+ [invoice Date [ Prepared By SDP [3/Ka, Sabina Khanom, FWA, Basta [-]

ﬂ a

5 576! 0200/2019 5 MUE Prepared By |MD. Jasm Uddn |~| pate |ozi0s/z018 | ~| Remarks L

L 6575 02/03/2019 MD. Jasim U Approved By |NAHID SHULTANA [~|  pate 0210312018 [-] i

— €574] 02p0/2015 M. Jasm Issued By |MD. Jasim Uddin -] Dpate |0z/0s/2013 [-] [ Updated [ Canesl
6573 02/03/2019  MD. JasimU

] 6572 02/03/2019  MD. JasimU

— 5571 02/03/2019 . 3mm U Item |Is§ued Qty |ur||t ‘smdg Qty ‘Nn Of Cartons |Lnt MNo/Description |Mfg‘ Date ‘Exwy Date

B 6570 02/09/201% MD. JasimU| | | *|IMPLANT (SINGLEROD) Z0 =5 3 SUEEE

m 6590 2508/2010  MD.Jasmy | | | ORALPLLAPON 30 cyde 500 31/10/2022

m 658 2508/2019  MD.Jasmy | | | ORALPILL SHUKHI (3rd Generation) 50 cyde 13,250 31/01/2022

] 6557 25/08/2019  MD.JasmU | |*|

] 6566 25/08/2019  MD. JasimU

[ 6565 25/08/2019  MD. JasimU

] 6564 25/08/2019  MD. JasmU

] 6563 25/08/2019  MD. JasmU

] 6562 25/08/2019  MD. JasmU

| B501|25/08/2019 | MD. Jasin Ul ey eord 1 0f 5 TN 5
6560 25/08/2019  MD. JasmU

| 6553 | 25/08/2013 MD. Jasim U & ‘ ‘ * New | [J save X Undo 8 Delete ‘ _“ Freview | @ Pint | 4 Update g Close ‘

4« 4 Recordiof3s6 » W 4[] r = = =

General Description of Issue Voucher Form
This form is used to edit, create, delete, and print Issue Voucher. Controls in the form are grouped
into 4 (four) blocks —

[V Fe  paametrs | imoce | Fiell ok Admmstator e

A. Invoice List:
Invoices can be listed grouped by
e Invoice No.
e Invoice Date or
e Prepared by
A label shows the total number.

B. Invoice Entry Fields:
To describe an Issue Invoice the following fields are required -
e Invoice No* — A unique sequence to represent the invoice.
e SDP Group* —Select SDP group from SDP combo.
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e Union* — Union of the SDP who receive the items.

e SDP* —SDP who receiving the items.

e Prepared By, Approved By, Issued By* — Name of employees who are responsible for issue
of items. There are three date fields related to the names.

e Prepared Date, Approved Date, issued Date* — Dates in which invoice preparation, approval
and supply are made.

e Remarks — Any comments about the supply.

e Update - Check box to update an Invoice which filled automatically.

e Cancel - Check box to cancel any Invoice.

Invoice No, SDP Group, Union, SDP, Prepared by, Approved by, Supplied by and their related
date fields are compulsory.

C. Invoice Items Entry Fields:

Invoices consist of line items. There is one line for every item received. Every line has the

following eight fields:

e Item* — Name of item requested (Cannot issue facility items to other facility specified in
F7B item settings)

e [ssued Qty* — Quantity issued to facility

e Unit — Unit of measurement of item

e Stock Qty - To show available stock in hand and this field fill-up automatically

e No. of Cartons - To write no. of packaging units

e Lot No/Description — Lot no. of the item issued

e Mfg. Date — Manufacturing date of the item lot issued

e Expiry Date — Expiry date of goods in the lot

Iltem and Issued Qty fields are compulsory. Unit, Stock Qty, Lot No, Mfg. Date and Expiry date

are automatically picked from item’s lot information

D. Command buttons:

A number of buttons to manipulate the Invoices.

View information about a specific Issue Invoice:

Select the invoice to view from the tree list in Block A. Using the Group By combo box — invoices
can be grouped in three ways — by Invoice No, Invoice Date or Prepared by.

After an invoice no. is selected — corresponding information is shown in Block B and C.

At any time a partial list of invoices are shown based on the Filter Criteria. Only invoices that fall
between Start Date and End Date are listed. You can change the dates and press ‘Filter’ button
to list less or more invoice.

Enter a new Issue Invoice

N y
Press . * " | button from the command buttons block. The form will look like the following
screen:
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[ re

4 4 Record10f367 ¥ W 4|0l >

Parameters | Inwoice | Field  Stock  Administator el |
N a N
="} & = 5]
Local Receive From | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
I | | I |
Welcome | Issue Voucher x
3n 03, 2019 - Sep 03, 2019 || = =
bt o ol e e 7 S o iy SOP Group | [+] union | [-]
[mvaice e~ [invoice pate [ prepared sy oop | Il
ﬂ -
, = mEmE R Prepared By |MD. Jasim Uddin [~| Dpate |0303/2019 |~ | remarks
: 6575 02/03/2019 MD. Jasim U Approved By |NAHID SHULTANA [-]  Date [0309/2019 =]
6574 02/09/2019 MD. Jasim U
— Tssued By |MD, Jasim Uddin [~ Dpate |03/09/2019 I=] Updated Cancel
|| 6573 02/09/2019 MD. Jasim U
6572 02/09/2019 MD. Jasim U
= 6571 02/05/2019 ™. sm Ul |ItEm ‘ Issued Qty ‘ Unit ‘ Stock Qty No Of Cartons Lot No/Description | Mfg. Date Expiry Date
: 6570 02/09/2019 MD. Jasim U ﬂ
Ll 6569 2508/2018  MD.JasimU
Ll 6568 2508/2018  MD.JasimU
Ll 6567 2508/2018  MD. JasimU
Ll 6566 2508/2018  MD.JasimU
Ll 6565 2508/2018  MD. JasimU
Ll 6564 2508/2018  MD. JasimU
Ll 6563 2508/2018  MD.JasimU
Ll 6562 2508/2018  MD. JasimU
6561 25/08/2018  MD. JasimU
— 4 % « Record0ofD » W M+ — & v X
Ll 6560 2508/2018  MD. JasimU
| | 655 25/08/2019 MD. Jasim U - = vew [ Ssave X Undo | R Delete \ Preview | @R Print | o Update cE‘J Close
4 4 Record 10f366 ¢ M 4 [l 3 =
The Invoice No. will be generated automatically.
Date fields will be filled with current date. You can change if necessary.
Select the employee names who is preparing, approving and supplying the goods.
Optionally provide other fields.
SO e parameters | Invoce | Field  Stock  Adminstater  Help |
N " .
- ® =] >
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
I | | | I
Welcome | Issue Voucher x
1un03, 2019 - Sep 03, 2019 |~ =
Drag a column header here t graup by that column Invoice No. SDP Group | WA [~] union |01, Basts [<]
[imvice Mo = [1nvoice Date [ Prepared By SDP | 2/Ka, AN RANI SUT, FWA, 01, Bosta ]
g e
) 5577 03/03/2019 el Prepared By |MD. Jasm Uddin |~ pate [03/03/2019 |~ Remarks
: 6576 02/03/2019 MD. Jasim U Approved By |NAHID SHULTANA [~]  pate 03092019 [=]
6575 02/09/2018 M. JasimU
— - Tssued By |MD. Jasm Uddn [+]  bpate [0303/2013 [-] Updated Cancel
Ll 6574 02/09/2018  MD. JasimU
6573 02/09/2018 M. JasimU
— 5572 02/08/2019 . 3=m U ‘ll‘Em |IssuEd Qty |Ur||t ‘sm:k Qty Mo Of Cartons ‘Lut No/Description |Mfg‘ Date Expiry Date
[ 70 nounss WD memy
Ll 6570 02/09/2018 M. JasimU
Ll 6569 25/08/2019  MD. JasimU
Ll 6568 25/08/2019  MD. JasimU
Ll 6567 25/08/2019 M. JasimU
Ll 6566 25/08/2019  MD. JasimU
|| 6565 25/08/2019 MD. Jasim U
|| 6564 25/08/2019 MD. Jasim U
|| 6563 25/08/2019 MD. Jasim U
6562 25/08/2019 MD. Jasim U
— M4 ¢ 4 RecordDofD » M M+ — & v X
|| 6561 25/08/2019 MD. Jasim U
L | 6560 25/08/2019  MD. JasmU ‘ g ovew ([ sve X ndo (I peer D previen | @ prnt | &/ update q Close

@)

Press button.

Your new invoice no. will be visible in the invoice list.
If you want to cancel the new invoice entry, press Esc during editing to undo.
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Issue Invoice Items Entry

Press |

T Fie Parameters | Ivvoics | Rk Stk Admimstator  Help
g Lf] (3] =1 [>]
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
Welcome | Issue Voucher x
Jun 03, 2019 -Sep 03, 2019 |~ =
Drag a column header here to group by that column Invoice No. 6577 SDP Group | FWA - | Union |01, Basta -
Invoice Mo+ | Invaice Date Prepared By SDP | 2/, ANIURANT SUT, FW/A, 0L Basts o
5 -
) 6577 03/09/2019 e Prepared By |MD. Jasim Uddin ~|  Dpate |03/03/2013 ~ | Remarks
6576 02/09/2019 MD. Jasim U Approved By |NAHID SHULTANA - Date 03/09/2019 w7
6575 02/09/2019 MD. Jasim U
Issued By |MD. Jasim Uddin = Date 03/03/2013 - Updated Cancel
6574 02/09/2019 MD. Jasim U
6573 02/09/2019 MD. Jasim U
6572 0209/2019 . 3 Item Issued Qty Unit Stock Qty Mo Of Cartons Lot No/Desription | Mfg. Date Expiry Date
6571 02/09/2013 MD. Jasinu | | *
6570 02/09/2013 MD. Jasim U
6569 25/08/2019 MD. Jasim U
6568 25/08/2019 MD. Jasim U
6567 25/08/2019 MD. Jasim U
6566 25/08/2019 MD. Jasim U
6565 25/08/2019 MD. Jasim U
6564 25/08/2019 MD. Jasim U
6563 25/08/2019 MD. Jasim U
6562 25/08/2019 MD. Jasim U
Record 0 of 0 =
6561 25/08/2013 MD. Jasim U
6560 25/08/2018 MD. Jasim U & New | [ x x Delete | , Preview | Print | 4/ Update {I Close
Record 10f367 » W 4 » =

button from the command buttons block. The form will look like the following screen:

e Select an Item from Item Name combo box. (Cannot issue facility items to other facility specified
in F7B item settings)

Enter Issued Qty.
Unit field will be filled automatically.

vy

Fle  Parameters | Invdice | Fied  Stock  Administatr  Help
Pt u L3 ] =1 5]
Local Receive From | Issue Voucher |  Adiustment Indent
Purchase Warehouse Invaice
Welcome | Issue Youcher

Jun 03, 2019 - Sep 03, 2019 |~

Drag a column header here to group by that column Invoice No. |6577 SDP Group | FWA

Invoice Mo~ | Invoice Date | Prepared By

SDP | 2/Ka, ANIU RAMI SUT, FWA, 01, Basta

s -
5 5577 03/09/2019 o= Prepared By |MD. Jasim Uddn - Date |03/03/2013
6576 02/03/2013 MD. Jasim U Approved By | NAHID SHULTANA - Date |03/09/2019
6575 02/09/2019 MD. Jasim U
- Issued By |MD, Jasim Uddin - Date |03/09/2019
6574 02/09/2019 MD. Jasim U
6573 02/09/2019 MD. Jasim U
6572 02/09/2019 MD. Jasim U = . encdlbty
6571 02/09/2019 . Jasimu | | £ T
8570 02/09/2019 MD. Jasim U tem Mame
7.1% CHLORCHEXIDINE MCHOS1
8569 25/08/2019 MD. Jasim U AD SYRINGE (1ML} COoNDo1
6568 25/08/2019 MD. Jasim U AD SYRINGE (1ML) conoo1
. ATRAUMATIC CATGUT 1.0 MSR002
6567 25/08/2019 MD. Jasim U AUTOCLUAVE MAGHNE (oTo0e
6566 25/08/2019 MD. Jasim U B.P. BLADE KITO08
6565 25/08/2019 MD. Jasim U B.P. MACHINE KITO10
6554 25/08/2019 MD. Jasim U =
6563 25/08/2019 MD. Jasim U
6562 25/08/2019 MD. Jasim U
Record 1of 1 + v %
6561 25/08/2019 MD. Jasim U
6560 25/08/2019 MD. Jasim U New | [ x ¥ oee | &

Record 10367 » » 4 3

Preview

Unit

Item Code | Lot No/Desaription

Steam steriizer, cosdp

Union |01, Basta ~
Remarks
Updated Cancel
Stock Qty No Of Cartons Lot No/Description | Mfg. Date Expiry Date
Mfg. Date | Expiry Date | Lot Qty | UnitName | &
1200 botte
31/10/2023 2443 pos
30/11/2023 4500 pes
0 pcs
1 nos.
300 pes
0 pes &

o Update -E' Close

Print.

The Stock Qty, Lot No, Mfg Date and Expiry Date will be picked from the lot information, if

available.

Issue Voucher cannot be prepared with more than Item quantity available on Stock balance.
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A7 G Pammetes | Imoce | Feld Stk Adminstratr  Help
o L/] 3] s 5]
Local RecsiveFrom | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
Welcome | Issue Vaucher -
Jun 03, 2019 -Sep 03, 2019 | ~ =
Drag a column header here to group by that column Invoice No. 6577 SDP Group Union
Invoice Mo | Invaice Date Prepared By spp
B -
R 6577 03/09/2019 e Prepared By |MD. Jasim Uddin ~ Date | 03/03/201% - | Remarks
6576 02/05/2019 MD. Jasim U Approved By |NAHID SHULTANA ~ Date |03/03/2013 o
6575 02/09/2019 MD. Jasim U
Tssued By |MD. Jasim Uddin = Date | 03/03/201% = Updated Cancel
6574 02/09/2019 MD. Jasim U
6573 02/09/2019 MD. Jasim U
6572 02/09/2019 prpa—— Item Issued Qty Unit Stock Qty No Of Cartons Lot No/Desription | Mfg. Date Expiry Date
6571 02/00/2019 prpa—— CONDOM 120 pes 12,000 31/12/2021
6570 02/09/2019 MD. Jasim U £i hd
6569 25/08/2019 MD. Jasim U
6568 25/08/2019 MD. Jasim U
6567 25/08/2019 MD. Jasim U
6566 25/08/2019 MD. Jasim U
6565 25/08/2019 MD. Jasim U
6564 25/08/2019 MD. Jasim U
6563 25/08/2019 MD. Jasim U
6562 25/08/2019 MD. Jasim U
W4 ¢ 4 Record20f2 =) v X
6561 25/08/2019 MD. Jasim U
5560 25/08/2019 MD. Jasim U New | [ * K oce= | | prevew | m Pt | o Upda {' Close
Record 10f367 » » o »
e Press <Enter> to save Invoice line items.
O 5. Paametes | Imoice | Feld | Stock | Adminstatr | Hep
o8 [L’l (3] =y 5]
Local RecsiveFrom | IssueVoucher | Adjustment Indent
Purchase Warehouse Inveice
Welcome | Issue Vaucher x
Jun 03, 2019 -Sep 03, 2019 |~ E
Drag a column header here to group by that column Invoice No. 6577 SDP Group Union
InvoiceNo - |Invoice Date | Prepared By =
o =
v 577 0308018 MD. Jzm U Prepared By |MD. Jasim Uddin - Date |03/09/2019 ~ | Remarks
6576 02/03/2013 MD. Jasim U Approved By |NAHID SHULTANA - Date |03/09/2013 s
6575 02/09/2013 MD. Jasim U
Issued By |MD, Jasim Uddin - Date |03/09/2019 v Updated Cancel
6574 02/09/2013 MD. Jasim U
6573 02/09/2013 MD. Jasim U
6572 02/09/2019 MD. Jasim U Item Issued Qty Unit Stock Qty Mo Of Cartons Lot No/Description | Mfg. Date Expiry Date
6571 02/09/2019 MD. Jasim U CONDOM 120 pcs 12,000 31/12/2021
6570 02/09/2018 MD. Jasim U @ =
6565 25/03/2013 MD. Jasim U
6568 25/03/2013 MD. Jasim U
6567 25/03/2013 MD. Jasim U
6565 25/03/2013 MD. Jasim U
6565 25/03/2013 MD. Jasim U
6564 25/03/2013 MD. Jasim U
6563 25/08/2019 D. Jasim U
6562 25/08/2019 D. Jasim U
W 4 d Record20f2 =) v X
6561 25/08/2019 D. Jasim U
5560 25/08/2019 MD-Jasiml v ||| ofe  New | [3) * K ook | | preview @ Pt | o Update 'E. Close

Record 10f 367 » » 4 3

Updating the Stock

Entry of a new invoice does not update current stock position automatically. After the invoice entry

is complete, press "Update" button to recalculate the balance of items from the current invoice.
Note: After the invoice figures are updated to stock, the invoice will be locked — you will not be allowed to

change any figure.

1 W Update ‘

e Press

button.

e A confirmation dialog will appear.
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If you want update on current date press “Yes” or you want update on Issue date press “No”

o This invoice will be posted to stock on current date.,

Do you really want to update 1 items to stock?
You will not be able to edit this invoice after update,

Yes

Press "Yes" if you are sure that the invoice figures are correct.

.

8

W he paametes

Local Recsive From
Purchase Warehouse

Invoice Field

&

Issue Voucher

Stock Administrator Help

[N

= [>]
Adjustment Indent
Invoice

Welcome | Issue Voucher

Jun 03, 2019 - Sep 03, 2019 |~

s o o ol e o oy e
[mvorceno - [invoice Date | prepared By
j a
» 6577 01/03/2019 D Jasm U
] 6575 02/03/2019 MD. Jasim U
] 6575 02/03/2019 MD. Jasim U
] 6574 02{03/2019 MD. Jasim U
] 6573 02/03/2019 MD. Jasim U
] 6572 02{03/2019 MD. Jasim U

6571 02/03/2019 MD. Jasim U
] 6570 02/03/2019 MD. Jasim U
] 6569 25/08/2019 MD. Jasim U
] 6568 25/08/2018 MD. Jasim U
] 6567 35/08/2019 MD. Jasim U
] 6566 25/08/2019 MD. Jasim U
] 6565 35/08/2019 MD. Jasim U
] 6564 25/08/2019 MD. Jasim U
] 6563 25/08/2019 MD. Jasim U
] 6562 25/08/2019 MD. Jasim U
] 6561 35/08/2018 MD. Jasim U
] 6560 25/08/2019 MD. Jzsim U .
[ « Record 10f 367 F W A LIl 3

N R

[-]
SDP [ 2/Ka, ANJURANT SUT, FWA, 01, [-]
Prepared By |VD. Jasim Uddin [-] pate [oi09/2019 [~ ] Remarks
Approved By [NAHIDSHULTANA | |  Date |03/09/2019 [=]
Issued By |MD, Jasm Uddin | Dpate |03/09/2019 [-] | Updated Cancel
Ttem ‘ Issued Qty ‘ Urit ‘ Stock Qty No Of Cartons Lot No/Description | Mfg. Date Expiry Date
CONDOM 120 pes 12,000 31/12/021

W4 4 Record1ofl b M+ — & v X

+ New [} sae | * undo <4 oo

o Preview | @R prnt | & U

A confirmation dialog will show the number of items for which stock was updated.
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o 3 items posted to stock successfully,

Edit an existing Issue Invoice
e Select the invoice you want to edit from the list of invoices.
e Change the fields as necessary.
e When done with editing, press "Save" button.
e If you want to cancel the current editing, press Esc to undo the changes.

Edit an existing Issue Invoice Item
e Select the invoice item you want to edit from the items list in Block C.

Item Indent Qty Issued Qty Unit Stock Qty No Of Cartons Lot No Mfg. Date Expiry Date
. CONSENT FORM FOR OPERATION... 60,000 60,000 pcs 9,000,000
. INJECTABLES (DEPO-PROVERA) 10,000 10,000 vials 500,000
E AD SYRINGE (1 ml) 10,000 10,000 pcs 500,000
Record 1.0f 4 (1] B[] v %
I"' New ‘ U x ‘x Delete ” ‘ Preview H - Print ” V Update H{' Close ‘

e Press F2 or click on any field to start editing.

( | Item Indent Qty Issued Qty Unit Stock Qty No Of Cartons Lot No Mfg. Date Expiry Date
CONSENT FORM FOR OPERATION... 60,000 60,000 pcs 9,000,000
INJECTABLES (DEPO-PROVERA) 10,000 10,000 vials 500,000
|AD SYRINGE (1 ml) 10,000 10,000 pcs 500,000
(][]« Record 1of 4 [» ][] [m][+][= [~ |[~][%]
|4 v | @ x [ HK ot ” " Preview H = et ” « Update H{i Cose |

e When done with editing, press “Save” button.
e If you want to cancel the current editing, press Esc to undo the changes.

Delete an existing Invoice
e Select the invoice you want to remove from invoices list.

e Press "Delete" button and a confirmation dialog will be shown.
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o Do you really want to delete the selected invoice?

Yes

Press “Yes” if you really want to delete the invoice.
You will not be able to delete an invoice that has items under it. First delete the items and then

delete the invoice.

Delete an Issue Invoice Item

Select the invoice item you want to edit from the items list in Block-C.
Press "Delete" button and a confirmation dialog will be shown.

o Da you really want to delete the selected Invaoice item?

Yes

Press “Yes” if you really want to delete the Invoice item.

Search an Issue Voucher

e Press [53 tab for expanding Receive Invoices Form and to find a specific Invoice.

\Welcome | Issue Voucher

Jun 03, 2019 -Sep 03, 2019 | ~

Invoice No ~ | Invoice Date

A

3 6577 01/09/2013
6575 02/09/2013
6575 02/09/2013
6574 02/09/2013
6573 02/09/2013
6572 02/09/2013
6571 02/09/2013
6570 02/09/2013
6565 25/03/2013
6568 25/08/2019
6567 25(08/2019
6566 25/08/2019
6565 25/08/2019
6564 25/08/2019
6563 25/08/2019
6562 25/08/2019
6561 25/08/2019
6560 25/08/2019

Drag & column header here to group by that column

4 4 Record1of367 b B 4

Invoice No. 6577 SDP Group Union |01, Basta

Prepared By

s

SDP | 2/Ka, ANJU RANL SUT, FWA, 01, Basta

Prepared By |MD. Jasim Uddin 01/09/2019 ~ | Remarks

MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U
MD. Jasim U .
»

Approved By | NAHID SHULTANA 01/09/2019

Issued By |MD. Jasim Uddin 03/03/2013 | Updated Cancel

Ttem Issued Qty Unit Stock Qty Mo Of Cartors

» | CONDOM 120 pes 12,000

*

M 4 4 Recordlofl » B MW+ — & v X

&+ vew [[J save | X Undo

XK ocet=

\ Preview | @ Print

YA e Pammeters | Invoice | Feld | Stock  Admnstator | Help
. .
1 & = o
Local Receive From | Issue Voucher | Adjustment Indent
Purchase Warehouse Invoice

Lot No/Description | Mfg. Date Expiry Date

31/12/2021

To search go to

icon

.

header just writing Invoice no. and following window will appear:
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WA . paameters | Ivoce | Feld  Stock  Administrator Help
o8 [_/1 & s 5]
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
Welcome | Issue Voucher -
Jun 03, 2019 -Sep 03, 2019 |~ E
Drag a column header here to group by that column
Invoice No ~ | Invoice Date Prepared By Approved Date Approved By Issued Date Issued By Fadility Updated Cancel
il O (m] -
» 6577 01/08/2018 MD. Jasim Uddin 01/08/2018 NAHID SHULTANA 03/08/2018 MD. Jasim Uddin 2/Ka, ANJU RANI SUT, FWA, 01. Basta (m]
6576 02/08/2019 MD. Jasim Uddin 02/08/2018 NAHID SHULTANA 02/08/2018 MD. Jasim Uddin 3/ Ka, Sabina Khanom, FWA, Basta
6575 02/08/2019 MD. Jasim Uddin 02/08/2018 NAHID SHULTANA 02/08/2018 MD. Jasim Uddin 2/ kha, Ismo Tara Akhter, FWA, Bsta
6574 02/03/2018 MD. Jasim Uddin 02/03/2018 NAHID SHULTANA 02/03/2018 MD. Jasim Uddin 2/Ka, ANJURANI SUT, FWA, 01. Basta
6573 02/03/2018 MD. Jasim Uddin 02/03/2018 NAHID SHULTANA 02/03/2018 MD. Jasim Uddin 1/Ka, NARGIS BEGLM, FWA, 01, Basta ...
6572 02/03/2013 MD. Jasim Uddin 02/03/2013 NAHID SHULTANA 02/03/2013 MD. Jasim Uddin 2/ Kha, Isma Tara Akhter, FWA, Bsta
6571 02/03/2013 MD. Jasim Uddin 02/03/2013 NAHID SHULTANA 02/03/2013 MD. Jasim Uddin 2/Ka, ANJU RANI SUT, FWA, 01. Basta
6570 02/03/2013 MD. Jasim Uddin 02/09/2019 NAHID SHULTANA 02/09/2019 MD. Jasim Uddin 1/Ka, NARGIS BEGLM, FWA, 01. Basta ...
6369 25/08/2013 MD. Jasim Uddin 25/08/2019 NAHID SHULTANA 26/08/2013 MD. Jasim Uddin Tania Jesmin, FWV (Additional Charage)... 4
6568 25/08/2019 MD. Jasim Uddin 25/08/2019 NAHID SHULTANA 26/08/2019 MD. Jasim Uddin Md. Motalib Hossain, Aganogor W
6567 25/08/2019 MD. Jasim Uddin 25/08/2019 NAHID SHULTANA 26/08/2019 MD. Jasim Uddin 11. Joynab-Un-Nesa, SACMO, Konda U. W
6566 25/08/2019 MD. Jasim Uddin 25/08/2015 NAHID SHULTANA 26/08/2015 MD. Jasim Uddin 03. MD. Jhahid Hossine, Pharmacist, S... W
6565 25/08/2019 MD. Jasim Uddin 25/08/2015 NAHID SHULTANA 26/08/2015 MD. Jasim Uddin Jenia Sultina,Sacmo, Zinzira W
6564 25/08/201% MD. Jasim Uddin 25/08/2013 NAHID SHULTANA 26/08/2013 MD. Jasim Uddin Arifa Akhter, SACMO, Kalindi W
6563 25/08/201% MD. Jasim Uddin 25/08/201% NAHID SHULTANA 26/08/2013 MD. Jasim Uddin Md. Abdus Samad, Basta W
6562 25/08/2019 MD. Jasim Uddin 25/08/2013 NAHID SHULTANA 26/08/2013 MD. Jasim Uddin 05, Sha Mohammad Anamul Hag , Pha... W
6361 25/08/2019 MD. Jasim Uddin 25/08/2018 NAHID SHULTANA 26/08/2018 MD. Jasim Uddin Abdul Jalil, SACMO, Kolatia W
6560 25/08/2018 MD. Jasim Uddin 25/08/2018 NAHID SHULTANA 26/08/2018 MD. Jasim Uddin 02, Hosne Ara, Pharmacist, Hazratpur W s
Record 10f 367 * »
E hei i find in "l ice No." b
° nter the invoice no you want to find in "Invoice No." box.
e Press <Enter> from keyboard to start searching.
e |[f the Invoice is found then it will be shown selected.
W Fie  paameters | Invoicz | Fleld  Stock  Adminstator  Help
P [_/] (53 o= >
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
Welcome | Issue Voucher -
Jun 03, 2019 -Sep 03, 2019 |~ =
Drag a column header here to group by that column Invoice No. 6577 SDP Group Union
InvoiceNo ~ 7 | Invoice Date Prepared By <pp
® 6577
577 01/08/2015 D, Jasm U Prepared By |MD. Jasim Uddin Date |01/09/2019 ~| Remarks
Approved By |NAHID SHULTANA Date | 01/09/2019 -
Issued By |MD, Jasim Uddin pate |03/09/2019 = ¥ Updated Cancel
Item Issued Qty Unit Stock Qty No OF Cartons Lot No/Description | Mfg. Date Expiry Date
» | CONDOM 120 pes 12,000 31/12f2021

-

Print Issue Voucher

e Press Preview button to preview the Issue Voucher. The follow windows will appear.
N.B More than 13 product in Issue voucher print preview will be displayed two pages. One

office copy and other recipient copy.
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Government of the Peoples Republic of Bangladesh
: ! Office Copv
Directorate General of Family Planning
Upazila Family Planning Office, Jaintiapur, Sylhet
Issue Voucher
ISSUING OFFICE: Jaintispur, Sylha Invoice No. : 28
ISSUETO: Makmudakhatun, Jaintapur Print Date : 14/03/2013
Uit Lot Exp. Datz
5l= N I}sctipt
Cods Articlz Quantity e
In Number | In Words
1__|oONOOZ | CONDOM 900 | Nams Zuadeed P
2 |CONmS | ORAL CONTRACEPTIVE PILL (SHUKHI) 120 | Osze mundesd smaey i
3 |CONOOT | TUD (CT-3804) 11 [ Tearee P
4 |cONGOS | INFECTABLES (DEPC-PROVERA) 200 | Tweo unead ks
S |CONGOI | AD SYRINGE (1 =) 200 | Two tuadeed o
§ | MCHOO2 | DDSEIT 1[Cze =
Remarks :
Praparad & Izzuad By Approvad By Raczivad By
Storz In Chargs Upazila Family Planning Officer Makmudakhatvn, Jaintaper
Upazila FP Office, Jaintiapur Upazila FP Office, Jaintispur
Gorerm_nent of the Peoples Republic of Ba.ngladesh Recsinicat Conv
Directorate General of Family Planning
Upazila Family Planning Office, Jaintiapur, Sylhet
Issue Voucher
ISSUING OFFICE : Jaintigpur, Sylha Invoice No. : 28
ISSUETO: Msakmudakhatun, Jaintapur Print Date : 14032015
Uit Lot Exp. Date
5l= INo Dascript
Code Articls Quantity i
In Number | In Words
1__|CONGOZ | CONDOM 500 | Nize mundeed 23
2 |coNms | ORAL CONTRACEPTIVE PILL (SHUKHI) 120 | Oze muadeed racy s
3 |CONOOT | IUD (CT-380A) 12 [Trres 2z
4 | CONOOS | INJECTABLES (DEPC-PROVERA) 200 | Teo Zuadeed visls
3 CONOO1 AD SYRINGE (1 ) 200 | Two undead 23
§ | MCHO®? |DDSXIT 1[Czs =

e In the above preview screen there will two parts, first part is Office Copy and second part is
Recipient Copy. In between two parts there are dotted lines for separation by cutting to make it

two parts.
e Press “Print” button to preview the invoice. The following dialog will come.

FROM

TO

Print i Close l

e To print all Issue Vouchers at a time or print a range of Vouchers by putting the range into the

above “FROM” and “TO” boxes.

¢ In the mentioning range if there are any blank vouchers, those will not printed even generated.
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Close Issue Voucher Form

| @
e Press \M‘ button to exit from the Issue Voucher form.
e You can also exit by pressing the %] button at the top right of the form.
e If you have unsaved invoice during exit, you will be informed that your changes will be lost if

you exit.
e Press "Yes" if you do want to exit without saving. Press "No", if you don’t want to close the

form at this time.

5.4. Adjustment Invoice

Y Ea el o e Eoa At i
L 4 (2] o8 o
Local Receive From | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
Welcome | Adjustment Invoice =
Jun 03, 2019 - Sep 03, 2019 =
Invoice No. |52
Drag a column header here to group by that column
j Add to Stock To/From
Invoice® ~ |Invoice Date | Adj, Type Preg|| AlustmentType
¥ Prepared By |MD. Jasim Uddin Date 25/08/2019 ~| Remarks
» 52 25/08/2019  Add to Stock MD.
P 2 Approved By | NAHID SHULTANA Date  |25/08/2015
51 2008/2012  Transfer to Unusable | MD. - o 08/
50 20/07/2018  Return from SDP (Us... MD. Received By |MD. Jasim Uddin Date 25/08/2018 ¥ Updated Cancel
49 23/05/2019 Add to Stock MD.
Ttem Unit Qty| Lot Mo/Description Mfg. Date Exp Date
» | B.P. MACHINE pcs 2
STETHOSCOPE pcs 2
*
Record 10f 2 ¥ W M
HNew ) ] Preview Print {I Close
Record 1of4 b B 4 v K Q R - =

This form is used for various stock adjustments, like — adjustment after physical stock, item expiry,
destruction of expired items and return from facility. This form is used to enter Adjustment
Invoices, edit, and print or delete old invoices.

Open Adjustment Invoice Form
e Run UIMSv4.
e Select Invoice > Adjustment Invoice... from Invoice menu.
e The Adjustment Invoice form is displayed.
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General Description of Adjustment Invoice Form

[T Fe  roometes | ivoce | Rl Swae ini Help
3

This form is used to edit, create, delete, and print Adjustment Invoices. The form are grouped into 4
(four) blocks —

A. Invoice List:
Invoices can be listed grouped by
e Invoice No.
e [nvoice Date.
e Adjustment Type or
e Prepared By

B. Invoice Entry Fields:
To describe an invoice, following fields are required.
e Invoice No* — A unique sequence to represent the invoice.
e Adjustment Type* — a list of adjustment types to select from. Possible adjustment types are:
1. Add to Stock: If after physical inventory or any instance, it is found that an item is shown
less than actual gty in stock
2. Deduct from Stock: If after physical inventory or any instance, it is found that an item is
shown excess than actual gty in stock
Receive from Another Upatzila: If Upazila receive goods from ther Upazila
Return from SDP (Unusable): When an unusable item is returned from a facility
Return from SDP (Usable): When an usable item is returned from a facility
Return to Warehouse: When item is returned to RWH from where regularly good received
Transfer to Another Upazila: When items need to transfer to Other Upazila
Transfer to Unusable: Expired or Damage items transfer to Usable to Unusable Stock
Unusable Destroy: When expired items are destroyed

O ooNOUL AW

e To/From* — Warehouse/Upazila/SDP combo is enabled/disabled based on above which
Adjustment Type is selected.
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Prepared By*, Approved By* and Issued By — Name of employees who are responsible for
adjustment of items.

Prepared by Date, Approved by Date and Issued by Date — Relevant dates of the preparation,
approval and issue of adjustment invoice.

Remarks — Comments about the adjustment reasons, outcome etc.

Update - Check box to update an Invoice which filled automatically.

Cancel - Check box to cancel any Invoice.

C. Invoice Items Entry Fields:
Invoices consist of line items. There is one line for every item received. Every line has the following
fields:

ltem* — Name of item adjusted.

Unit — unit of measurement of item.

Stock Qty — Current stock quantity in facility performing the adjustment.
Qty* — Quantity of goods adjusted.

Lot No/Description — Lot no. of the item adjusted.

Mfg. Date — Manufacturing date of the item lot adjusted.

Expiry Date — Expiry date of goods in the lot.

D. Command buttons:
A number of buttons to manipulate the Invoices.

View information about a specific Adjustment Invoice

ATl - B Help

L 4 (2] o= 9]
Local Receive From | IssueVoucher |  Adjustment Indent
Furchase Warehouse Invoice
Welcome | Adiustment Invaice =
Jun 03, 2019 - Sep 03, 2013 =
Invoice No. |52
Drag a column header here to group by that column
i To/From
Inveice# + |Inveice Date | Adj. Type Preg] | AlustmentType |Add 1 Stock
b Prepared By |MD. Jasim Uddin Date 25/08/2019 ~ | Remarks
» 52 25/08/2013  Add to Stock MD.
£ : Approved By | NAHID SHULTANA Date 25/08/2019
51 20/08/2013  Transfer to Unusable  MD. - o bl
50 20/07/2013  Return from SOP (Us... MD. Received By | MD. Jasim Uddin Date 25/08/2019 - ¥| Updated Cancel
43 23/05/2019  Add to Stock MD.

Item unit Qty|  LotNo/Description Mfg. Date Exp Date
+ | B.P. MACHINE pes 2

STETHOSCOPE pes 2
*

Record 10f2 » b M

b 4 \ Preview | B Print 4 cos

New }
Record 1of4 b ¥ 4 3| - .

Select the invoice to view from the tree list in Block A. Using the Group By combo box — invoices
can be grouped in four ways — Invoice No, Invoice Date, Adj. Type or Prepared by.

After an Invoice no. is selected — corresponding information is shown in Block B and C.

At any time a partial list of invoices are shown based on the Filter Criteria. Only invoices that fall
between Start Date and End Date are listed. You can change the dates and press "Filter" button
to list less or more invoice.
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Enter a new Adjustment Invoice

A e paameters | Invoce | Feld Stk Admnistator e
P} 4 3] = 5]
Local Receive From | Issue Voucher | Adijustment Indent
Furchase Warehouse Invaice
Welcome | Adjustment Invoice .
Jun 03, 2018 - Sep 03, 2018 =
Invoice Ho. |52
Today nat column
L Preg | AlustmentType Add to Stock To/From
Yesterday pe rep
Prepared By | MD. Jasim Uddin Date 25/08/2019 - | Remarks
Last Week paredby e
Stock MD.
i A ed By |NAHID SHULTANA Dat: 25/08/2019
This Month brto Unusable  MD. pprovediy € 108/
Last Month from SDP (Us... MD. Received By | MD. Jasim Uddin Date 25/08/2019 | Updated || Cancel
Stock MD.
Last 3 Month
Item Unit Qty|  LotNa/Description Mfg. Date Exp Dat=
Last Year » | B.P. MACHINE pes 2
Custom Range STETHOSCOPE pes H
&
From To
Apply | Cancel
Record 10f2 » W M
New )  Preview | @B Print aE' Close
Record 10f4 b W 4 » . ! o =

e Press ﬁ button from the command buttons block. The form will look like the following

¥ Fie  paameters | Invoce | Field Stk Administratr  Help
Pl (4 2] = 5]
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
Welcome | Adjustment Invoice -
Jun 03, 2019 - Sep 03, 2019 =
Invoice No. |53
Drag a column header here to group by that column
i To/From
Inveice® ~ |Inveice Date | Adj, Type Preg|| AlustmentType
¥ Prepared By |MD. Jasim Uddin ~|  Date 03/03/2019 ~ | Remarks
» 52 25/08/2019 Add to Stock MD.
A ed By |NAHID SHULTANA | pat 03/03/2013
51 20/08/2018  Transfer to Unusable  MD. Sy € 101
50 20/07/2018  Return from SDP (Us... MD. Received By | MD. Jasim Uddin ~| Date 03/08/201% Updated Cancel
49 23/06/2019 Add to Stock MD.
Ttem Unit Qty|  LotMo/Description Mfg. Date Exp Date
*
Record 0 of 0 + -
} save | % Undo
Rrecord 1of4 » » 4 r —

The Invoice No. will be generated automatically.
Date fields will be filled with current date. You can change if necessary.

Select any Adjustment Type from list.
If require select the To/From of Warehouse/Upazila/SDP list.

Select the name of employees preparing and approving the invoice. Also mention preparation

approval and issued dates.
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-@ File Parameters Invoice Field Stock Administrator Help

[N

-} (] e 1>
Local Receive From Issue Voucher Adjustment Indent
Purchase Warchouse Invoice

Welcome | Adjustment Invoice x

Jun 03, 2019 - Sep 03, 2019 &

moceto, [ |

Drag a column header here to group by that column

;i i : To/From | Keraniganj, Dhaka
|Irwmce# « | Invoice Date | Adj. Type Prey) [N e [Peduct from Stock 1-] ‘ []
ﬂ Prepared By |MD. Jasim Uddin ~| Date 03/03/2019 Remarks =
» 52 25/08/2019  Add to Stock MD

| sosrovedoy [wsurmn |- oems
51 20/08/2018  Transfer toUnusable  wD.|| PP By - pate  osiozzis -]
B o T et o

49| 23/06/2019 Add to Stock. MD.

= [unit [ Stock Qty | Qty[ LotNofDesaription | Mfg. Date ExpDate
[+

M 4 4 Recordlofl » WM + — & v X

New Save Unda Delete Preview Print Update Close
“ 4 Recordiofd » w [ | v ™ G —d X . = Y Up

e Press button.
e Your new Invoice no. will be visible in the Invoice list.

@ File Parameters Invoice Field Stock Administrator Help

8

o 6 Py 5]
Local Receive From Issue Voucher Adjustment Indent

Purchase | Warehouse ‘ ‘ Invoice | ‘

Welcome | Adjustment Invoice x

Jn03, 2018 -5ep 03, 2019 ¥

e [

Drag a column header here to group by that column

- To/From |Keraniganj, Dhaka
‘]nv\ca# - ‘ Invoice Date |Ad1‘ Type Preg) | AUStmentType Deduct fram Stack [-] | Il
7] Prepared By |MD. Jasim Uddin ~| Dpate |0309/2018 Remarks -
» 53 03/09/2019  DeductfromStock  MD.

Approved By |NAHID SHULTANA Date  |03/09/2019

52 25/08/2019  Add to Stock MD. PP o [-] e [-]
51 20/08/2019  Transfer to Unusable  MD. Issued By | MD. Jasim Uddin [+] pate 03/08/2019 [-] Updated | Cancel
S0 20/07/2019  Return from SOP (Us... MD.
43 23062019 | Add to Stack vD. | Item ‘ Unit ‘ Stock Qty ‘ Qty ‘ Lot No/Description | Mfg. Date Exp Date

«]

M4 4 Record0of0 b B+ — & v X 4

— New ) save % Undo Delete | | Preview Print Update g Close:
4 4« Record1of5 » B 4[| ¥ + () 8 - -  upd

e If you want to cancel the new invoice entry, press Esc during editing to undo.
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Adjustment Invoice Items Entry

e Press [+] button from the command buttons block. The form will look like the following screen:

Select an item from Item Name combo box.
Unit and Stock Qty will be filled in automatically.
Enter Qty.

W 5c Paanetes | Imoce | Feld | Stock | Admnstatr | Help
o8 [L’l & = >}
Local ReceiveFrom | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
Welcome | Adjustment Invoice .
Jn03, 2019 -5ep 03,2019~ =
Invoice No. |53
Drag a column header here to group by that column
§ ~| TofFrem Keranigani, Dhaka
Invoice# + | Invoice Date | Adj. Type Preg) | AUstmentType Deduct fram Stack
Al Prepared By |MD. Jasim Uddin ~| Date 03/08/2019 ~| Remarks
» 53 03/09/2019  DeductfromStock  MD.
Approved By | NAHID SHULTANA ~| Date [03/09/2019 -
52 25/08/2019  Add to Stock MD. PP v 09/
51 20/08/2019  Transfer to Unusable  MD. TIssued By | MD. Jasim Uddin ~| Date 03/08/201% - Updated Cancel
S0 20/07/2013  Return from SOP {Us... MD.
49 23/06/2019 | Add to Stock wo.|| [Hem Unit Stock Qty Qty| Lot No/Description Mfg. Date Exp Date
é =
Ttem Name Item Code | Lot NojDescription Mfg. Date | Expiry Date | Lot Qty |Unit [a
7.1% CHLOROHEXIDINE MCHO51 1200 bottle
AD SYRINGE (1 ML) COND01 31/10/2023 2443 pes
AD SYRINGE (1 ML) CONDO1 30/11/2023 4500 pes
ATRAUMATIC CATGUT 1.0 MSR002 0 pes
AUTOCLAVE MACHINE KITO05  Steam steriizer, cesdp 1 nos.
B.P. BLADE KIT008 300 pes
B.P. MACHINE KIT010 0ps ¥
x
Record 10f 1 + v %
New ] * Delete  Preview | =  Print Update {I Close
Record 10f5 » B 4 2 ! x * -

The Lot No./Description, Mfg. Date and Expiry Date fields may be available for editing. If

available fill up these fields if necessary.

Press <Enter> button to save Adjustment line items.

A7 Gie  Paameters | Imoce | Feld Stk Admnstatr  Help
£ L/] 4] = 5]
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
Welcome | Adjustment Invoice x
Jun 03, 2019 - Sep 03, 2019 = E
Invoice No. |53
Drag a column header here to group by that column
i Deduct from Stock To/From  Keraniganj, Dhaka
Invaice® ~ | Invoice Date | Adj. Type Preg|| AfustmentType |Deduct from
¥ Prepared By |MD. Jasim Uddin ~| Dpate 03/03/2019 ~ | Remarks
» 53 03f09/2019 Deduct from Stock MD.
A ed By |NAHID SHULTANA ~ | Dat 03/03/2013 -
52 25/08/2019 Add to Stock MD. S 7 < /03]
51 20/08/2019  Transfer to Unusable  MD. Issued By |MD. Jasim Uddin ~| Date 03/03/2019 - Updated Cancel
50 20/07/2019  Return from SDP (Us... MD.
43 23/05/2019  Add to Stock vo.|| |Ttem Unit Stock Qty Qty| Lot No/Description Mfg. Date Exp Date
7.1% CHLOROHEXIDINE bottle 1,200 20
7 =
M 4 { Record 20f2 o7 v X
New ) = Delete Preview Print Update ‘EI Close
Record 10f5 » » 4 3 - ! X = - B
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P Rie Parameters | Invoies | Field
o [ &
Local Receive From Issue Voucher

Purchase Warehouse

Welcome | Adjustment Invoice
Jun 03, 2019 - Sep 03, 2018

Drag & column header here to group by that column

Invoice# ~ | Invoice Date | Adi. Type
v

3 53 03/09/2019  Deduct from Stock
52 25/08/2019  Add to Stock

49 23/06/2019  Add to Stock

Record 10f5 » B 4

51 20/08/2013  Transfer to Unusable
50 20/07/2019  Return from SOP (Us... MD.

Stock

Administrator  Help

= 5]
Adjustment Indent
Invoice

Prep
MD.
MD.

MD.

MD.

Invoice No. |53
AjustmentType |Deduct from Stock
Prepared By |MD. Jasim Uddin

Approved By |NAHID SHULTANA

To/From |Keranigar), Chaka
Date 03/09/2019
Date 03/09/2018
Date 03/03/2013

unit
bottle

Issued By | MD. Jasim Ucdin
Item
7.1% CHLOROHEXIDINE
&
K44 4 Record 20f 2 + v %
= new [ £

R ocete | | preview | @B pont

~ | Remarks

Updated

Stock Qty
1,200

o Update -E' Close

Cancel

Qty| Lot NoDescription Mfg. Date Exp Date
0

Updating the Stock
Entry of a new invoice does not update current stock position automatically. After the invoice entry is

complete, press "Update" button to recalculate the balance of items from the current invoice.
Note: After the invoice figures are updated to stock, the invoice will be locked — you will not be allowed to

change any figure.

Press "Update" button.

A confirmation dialog will appear.

o This invoice will be posted to stock on current date,

You will not be able to edit this invoice after update,

o Do you really want to update 1 items to stock?

Press “Yes” if you are sure that the invoice figures are correct.
A confirmation dialog will show the number of items for which stock was updated.

o 1 items posted to stock successfully.

Page 93 of 195



Edit an existing Adjustment Invoice

e Select the invoice you want to edit from the list of invoices.

e Change the fields as necessary.

e When done with editing, press “Save” button.
e If you want to cancel the current editing, press Esc to undo the changes.

Edit an existing Adjustment Invoice Item

UIMSv4 User’s Guide

W fie  Parameters | Invoice | Field  Stock  Administrator  Hep
bo® 2 2] = 5]
Local Receive From | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
Welcome | Adiustment Invoice x
Jun 03, 2019 - Sep 03, 2019 =
Invoice No. |54
Drag a column header here to group by that column
. Deduct from Stock To/From |Keranigar, Dhaka
Invoce# ~ |InvoiceDate | Ad). Type preg|| AlustmentType |Deduct from
o Prepared By |MD. Jasim Uddin Date 03/03/2019 ~ | Remarks
3 54 03/09/201%  DeductfromStack  MD.
Approved By |NAHID SHULTANA Date 03/09/2019
S5 03092019  DeductfromStack  MD.|| T v et
52 25/08/2015  Add to Stock MD.|  IssuedBy |MD. Jasm Uddn Date  |0308/2019 Updated || Cancel
51 20/08/201%  Transfer toUnusable  MD.
S0 20/07/2019 | Retun from SDP (Us... | MD, ||_| ltem Unit Stock Qty Qty| Lot No/Description Mfg. Date Exp Date
4 2305019 Addto Stock vo.| ¥ | 7.1% crLoRoHEXIDINE bottle 1,180 10
#*
Record 10f1 » B W + — &
pecord 1oFs M : = new [ K oclete | | prevew |@m eont | & update {i Close
ecord 10
e Select the Adjustment Invoice item you want to edit from the items list in Block C.
W Fle  Paameters | Invoice | Fleld Stk Adminstator  Help
b (4 & = 5]
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Tnvoice
Welcome | Adjustment Invoice
Jun 03, 2019 - Sep 03, 2019 - E
Invoice No. |54
Drag a column header here to group by that column
- Deduct from Stock To/From |Keraniganj, Dhaka
Invoice# ~ | InvoiceDate | Adj. Type Preg] | AlustmentType. |Deduct from
¥ Prepared By |MD. Jasim Uddin ~| Dpate 03/09/2019 ~ | Remarks
» 54 03/09/2019 Deduct from Stock: MD.
Approved By |NAHID SHULTANA -] pat 03/05/2019
53 03/09/2019 Deduct from Stock: MD. A 7 = it
52 25/08/2013  Add to Stock MD. Issued By | MD. Jasim Uddin Date 03/09/2019 Updated Cancel
51 20/08/2019  Transfer to Unusable  MD.
50 0072019 Return from SOP (U... MD.|| | IEEm Unit Stock Qty Qty| LotNo/Desaription Mfg. Date Exp Date
49 23/06/2019 | Add to Stock wD.| | * | 7.1% CHLOROHEXIDINE bottle 1,180 10!
*
Record 1of 1 » B Wi+ — «
T sl |2 v (3 K ocke | | preven | @ pint | Update |offff cose
ecord 10

e Press F2 or click on any field to start editing.

e Change the fields as necessary.

e When done with editing, press “Save” button.

e If you want to cancel the current editing, press Esc to undo the changes.
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Delete an existing Adjustment Invoice
e Select the invoice you want to remove from invoices list.
e Press "Delete" button.
e A confirmation dialog will be shown.

o Do you really want to delete the Adjustment Invoice?

e Press “Yes” if you really want to delete the invoice.
e You will not be able to delete an invoice that has items under it. First delete the items and then
delete the invoice.

Delete an Adjustment Invoice Item
e Select the invoice item you want to edit from the items list in Block-C.
e Press "Delete" button.
e A confirmation dialog will be shown.

o Do you really want to delete the selected item?

Yes Mo

e Press “Yes” if you really want to delete the Adjustment Invoice item.

Search a Adjustment Invoice

e Press {g} tab for expanding Receive Invoices form and to find an Adjustment Invoice

™ Fc  paameters | Iwoice | Field  Stock  Administator  Help

o L/] & o 5]
Local Receive From | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice

Welcome | Adjustment Invoice

Jun 14, 2019 - Sep 14, 2019

Invoice No. |53
Drag 3 column header here to group by that column

- To/From
Ivoi... + 7 |Invoice Date | Adj, Type Pre] | AlustmentType |Deduct from Stock
o Prepared By |MD. Jasim Uddin Date  |03/03/2013 - | Remarks
53 03f08/2018 Deduct from Stock. MD.
Approved By |NAHID SHULTANA Date 03/08/2019
Issued By MD. Jasim Uddin Date 01/08/2018 > ¥ Updated Cancel

Item Unit Stock Qty Qty| Lot No/Desaription Mfg. Date Exp Date

+ | 7.1% CHLOROHEXIDINE battie 1,200 2

*

Record 1of 1 » B M

4 4 RecordOof1 b ¥ 4 »
W ! L iew
e —— || | e [ b 4 | Preview | Em  Print o« cox
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e Enter the Invoice no. you want to find in ‘Adj. Invoice No, date, adj. type’ in search box

‘con
: :I filter row header just

writing Invoice no. and following window will appear:
e If the Invoice is found then it will be shown selected.

N T - R Help

. .
o (<] =y (]
Local Receive From | Issue Voucher |  Adjustment Indent
Purchase Warehouse Invoice

Welcome | Adjustment Invoice -

Jun 03, 2019-5ep03, 2019 |~

P—
Drag a column header here to group by that column
ji Type |Deduct from Stack To/From |Keranigan, Dhaka [-]
|IerEE¢ « | invoice Date | Adj. Type Prep)
ﬂ Prepared By |MD. Jasim Uddin ~| Date 03/03/2019 Remarks

» 54 03/09/2019 Deduct from Stock MD.
53 03/09/2019 Deduct from Stock MD. Approved By Lot
2 asmoms amos 0| sty [Dosmidn o] owe (i cnc
51 20/08/2019  Transfer to Unusable  MD.
5 20/07/2018  Retumn from SDP (Us... MD. Item [unit [ Stock Qty | Qty| LotNoDesaription | Mfg. Date Esp Date
49 2308/019  Add to Stock vo. || # | 7-1% cHLOROHEXIDINE bottie 1,180 0
*

M4 4 Recordlofl » WM+ — & v X

New } save | % Undo Delete | Preview Print Update ﬂ Close
4 4 Record1ofs » W 4 [ I N ‘ + [ b4 A - ' upd

Print Adjustment Invoice

; Preview ’ . . .
e Press. ) button to preview the invoice.

e Press on the printer icon. The print dialog box will appear.
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5.5. Indent
[ fe reamems | o | Feld sk in Help
o ] X = o

Receive From Adjustment Indent ‘

Local Issue Voucher

Purchase Warehouse Invoice

Jun 03, 2019 -Sep 03, 2019 |~ =]

Draga column header here to group by that column Indent Ho. Warehouse | Dhaka CWH =
[imoicevo = [1rvoice Date [ prepared By Prepared By |MD. Jasm Uddin I-] ignation | LFPA =] Date |0105/2013 =
a T T O —
Pl 1 01/03/2019 MD. Jasim U... B

| Updated | Cancel

-

Item Stock Qty ‘ Indent Qty | Uinit. |
» | ORAL PILL APON 570 10,000 cyde

4 4 Recordlofl k WM+ — & v X 3

+ e L R e e Y
New Save Undo Deletz Freview Print Update Close
44 4 Record1of1 b b 4[] b‘ o — = =

This form is used for various product indent, like — indent before physical stock items not in available in
upazila stock. This form is used to enter Indent Invoices, edit, update and print or delete not updated
invoice invoices.

Open Adjustment Invoice Form
e Run UIMSv4
e Select Invoice > Indent... from Invoice menu.
e The Indent form is displayed.

General Description of Indent Form

I@ Fle  Parameters  Inwoce | Field  Stock  Admiistrator  Help

This form is used to edit, create, delete, and print Adjustment Invoices. The form are grouped into 4
(four) blocks —
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A. Invoice List:

w

Invoices can be listed grouped by
e Invoice No.

e Invoice Date.

e Prepared By

. Invoice Entry Fields:

To describe an invoice, following fields are required.

Indent No* — A unique sequence to represent the invoice.

Warehouse*— Select a warehouse which will send to indent.

Prepared By* and Approved By*— Name of employees who are responsible for indent of items.
Prepared By Designation* and Approved By Designation*— Relevant designation of the
preparation, approval and issue of indent.

Prepared by Date and Approved by Date— Relevant dates of the preparation, approval and issue
of indent.

Remarks — Comments about the adjustment reasons, outcome etc.

Update - Check box to update an Invoice which filled automatically.

Cancel - Check box to cancel any Invoice.

C. Invoice Items Entry Fields:
Invoices consist of line items. There is one line for every item received. Every line has the following
fields:

D

Iltem* — Name of item adjusted.

Stock Qty — Current stock quantity in facility.
Indent Qty* — Quantity of goods indent.
Unit — unit of measurement of item.

. Command buttons:

A number of buttons to manipulate the Invoices.
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iew inf . b ifi .
View information about a specific Indent Invoice
S !!} File Parameters Invoice Field Stock Administrator Help

o [_/] 3] Py 5]

Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
Welcome | Indent -
Jun 03, 2019 -Sep 03, 2018 | ~ =
Drag a column header here to group by that column Indent No. |1 Warehouse  Dhaka CWH

Invoice Mo+ | Invoice Date Prepared By Prepared By |MD. Jasm Uddin Designation | UFPA Date |01/09/2019
¥

f— — Approved By NAHID SHULTANA Designation UFPO Date 01/09/2019
> 1, 01/03/2019 MD. Jasim U... B "

W Updated Cancel
Ttem Stock Qty Indent Qty | Unit
» ORAL PILL APON 570 10,000 cyde
*
Record 1of 1 b B M
= rvew |[[J 4 p 4 o Preview | [  Print {i Close
Record 1of 1 4 »

Select the indent to view from the tree list in Block A. Using the Group By combo box — invoices

[ ]
can be grouped in four ways — Invoice No, Invoice Date, and Indent Prepared by.
e After an Invoice no. is selected — corresponding information is shown in Block B and C.
e At any time a partial list of invoices are shown based on the Filter Criteria. Only invoices that fall

between Start Date and End Date are listed. You can change the dates and press "Filter" button

to list less or more invoice.

S M File Parameters Invoice Field Stock Administrator Help
L 2 (2] L= 9]
Local ReceiveFrom | IssueVoucher | Adjustment Indent
Furchase Warehouse Invoice
Welcome | Indent «
Jun 03, 2019 - Sep 03, 2019 ~| E
Today nat column Indent No. |1 Warehouse | Dhaka CWH
Yesterday repared By Prepared By |MD. Jasim Uddin Designation |UFPA Date |01/03/2018
Last Week Approved By NAHID SHULTANA Designation | UFPO Date 01/09/2018
AD. Jasim U... = ke
- mar
This Month | Updated Cancel
Last Month
Last 3 Month Item Stock Qty Indent Qty | Unit
Last Year » | ORAL PILL APON 570 10,000 cyde
#*
‘Custom Range
From To
Apply Cancel
Record 1of 1 » » Wi
F e | X | Preview | @ Print «J oo
Record 10f 1 4 »
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& button from the command buttons block. The form will look like the following

~ M File Parameters Invoice Field Stodk Administrator Help
o8 [_/] (3] = o
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
Welcome | Indent -
Jun 03, 2019 - Sep 03, 2019 ~ E
Drag a column header here to group by that column Indent No. |2 Bhala CiiH -
InvoiceMa  ~ |InvoiceDate | Prepared By Prepared By |MD. Jasim Uddin Designation Date |03/09/2013
b
Approved By [NAHID SHULTANA Designation Date |03/03/2013
b 1 01/09/2019 MD. Jasim U... —
mart Updated Cancel
Item StockQty|  Indent Qty [Unit
*
Record 0 of 0 =
@ save | * i | XK L -
Record 10f 1 El 3

The indent No. will be generated automatically.

Warehouse automatically selected which supply to you.

Select the name of employees preparing and approving the indent. Also mention preparation

approval and issued dates.
Select designation of prepared by and approve by.

Date fields will be filled with current date. You can change if necessary.

InvoiceMo v |Invoice Date | Prepared By Prepared By |MD. Jasim Uddin Designation | UFPA

12

Approved By |NAHID SHULTANA Designation |UFPO |~

3 1 01/09/2019 MD. Jasim U...

Ll Remarks
Item Stock Qty
#*
Record 00f 0 +—
@ save | ¥ o | XK L -
Record 10f 1 4 »

Date |03/03/2019

Date |03/09/2019

Updated

Indent Qty | Linit

= Q" File Parameters Invoice Field Stock Administrator Help
L {_f] (2] L= 9]
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
Welcome | Indent .
Jun 03, 2019 -Sep 03, 2019 ~ =
Drag a column header here to group by that column Tndent No. |2 Warehouse | Dhaka CWH

Cancel

‘u Save ‘

Press button.

Your new Invoice no. will be visible in the Invoice list.

Page 101 of 195



UIMSv4 User’s Guide

W Fe  Paameters | Ivoce | Feld | Stk Adwinstator e
N : .
- [ 6 /=) o
Local Receve From | Issue Voucher | Adjustment Indent
Purchase Warehouse Invoice
Welcome | Indent x
Jun 03, 2019 -Sep 03, 2019 |~ =
Drag a column header here to group by that column Indent Ho. Warehouse | Dhaka CWH -]
[mvorceno - [invoice Date | prepared By Preparcd By |MD. Jasim Uddn [~] [uFpA =] Date |03/09/2019 =
¥
] By |NAHID SHULTANA - UFPO - Date |03/09/2012
» 2 03/09/2013  MD.JasmU...
Remarks
1 01/09/2019 M. Jasim U... Updated Cancel
[1tem StockQty|  Indent Qty Unit
x|
4 4 4 Record0of0 ¥ WM+ — & v %
g ovew [ se  * ngo W oeete | | Prevew @B prine | o update a Close
4 4 Recordiof2 » w 4 [ » : —

If you want to cancel the new invoice entry, press Esc during editing to undo.

Indent Items Entry

e Press button from the command buttons block. The form will look like the following screen:

N =l o= i e
N : .
-} 4 & = o
Local ReceiveFrom | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
Welcome | Indent x
Jun 03, 2019 - Sep 03, 2019 |~ =
Drag a column header here to group by that column Indent No. Warchouse | Dhaka CWH -]
\Iﬂvwﬁ No = |Iﬂ\fwf-E Date \PfEDafed By Prepared By |MD. Jasim Uddin ~| Designation |UFPA - Date |03/09/201% -
¥
J pproved By | NAHID SHULTANA Designation | UFPO Date |03/03/2019 [-]
» 2 03/08/2019 MD. JasmU...
Remarks
1 01/09/2013 M. Jasim U... Updated Cancel
| Item | Stock Qty | Indent Qty ‘ Urit ‘
|2} [=l
Item Code | item Name [stock qty [unit rame [~
CONQo7 UD (CT-380A) 286 pes =
CON0D3 ORAL PILL SHUKHL 42945 cyde
CONODS ORAL PILL APON 570 cyde
CONO10  ORALPILL SHUKHI (3rd Generatian) 13210 cyde
IEMOO1 ADMISSION REGISTER. 0 book
IEM002 ANESTHESIA RECORD 0 pcs
[EM003 ANTENATAL CARD 0 pes -
M 4 4 Record1of1 P M+ — =« v X
d onew [} see ¥ e X et | | prevew | @ Pt | Upcore | o come
4 4 Record10f2 » w A [N 3 —

Select an item from Item Name combo box.
Unit and Stock Qty will be filled in automatically.
Enter Indent Qty.
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A7 Gie  Pammeters | Imoce | Feld Stk Adminstratr  Help
o L/] 3] o 5]
Local ReceiveFrom | IssueVoucher |  Adjustment Indent
Purchase Warchouse Invoice
Welcome | Indent x
Jun03, 2019 -Sep 03, 2013 ~ =
Drag & column headsr here to group by that column Indent o. |2 Warehouse | Dhaka CwH -
InvoiceNo | Invoice Date Prepared By Prepared By |MD. Jasim Uddin ~| Designation |UFPA - Date |03/03/2019 -
9
Approved By |NAHID SHULTANA -| Designation |UFPO - Date |03/09/2019 -
» 2 03/09/2019 MD. Jasim U.
Remarks
1 01/09/2019 MD. Jasim U. Updated Cancel
Item Stock Qty Indent Qty | Unit
ORAL PILL SHUKHI 42,945 4,200 cyde
(3 ~
M4 # 4 Record 20f2 + — a v X
F e | * K ez | | Preview M Pt | Upcoe | offf] Coce
Record 10f2 b B 4 »
e Press <Enter> button to save indent line items.
A7 Gie  Paameters | Imoce | Feld Stk Admnstatr  Help
£ L/] 4] = 5]
Local Receive From Issue Voucher Adjustment Indent
Purchase Warchouse Invoice
Welcome | Indent -
Jun03, 2019 -Sep 03, 2013 ~ =
Drag a column header here to group by that column Indent No. 2 Warehouse | Dhaka CWH -
InvoiceNo v | Invoice Date | Prepared By Prepared By |MD. Jasm Uddin | Designation |UFPA = Date |03/09/2019 =
¥
Approved By |NAHID SHULTANA > Designation UFPO > Date 03/09/2019 =
» 2 03/09/2019 MD. Jasim U...
Remarks
1 01/09/2019 MD. Jasim U... Undated Cancel
Item StockQty|  IndentQty|unit
ORAL PILL SHUKHI 42,845 4,200 cyde
b -
M # 4 Record 20f2 + = - X
T onew |3 3 K oce= | | Preven | M pint | o Update {I Close
Record 1of2 b 1 4

Updating the Stock

Entry of a new invoice does not upload to web automatically. After the invoice entry is complete, press

"Update" button to upload to SCMBD for warehouse download in available internet.
Note: After the invoice figures are updated, the invoice will be locked — you will not be allowed to change any

figure.

e Press "Update" button.
e A confirmation dialog will appear.

Do you really want to update 1 items to stock?
You will not be able to edit this invoice after update.

Yes Mo
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e Press Yes if you are sure that the invoice figures are correct.
e A confirmation dialog will show the number of items for which stock was updated.

o 1 items posted to stock successfully.

Press on ‘OK’

W e perameters | Invoke | Field  Stock  Adminstator  Help

. .
™ 6 = o
Local Receive From Issue Voucher Ad]UStmEnt Indent
Purchase Warehouse Invoice
| | | | |
x

\Welcome | Indent | Data Upload

4 Start Data Upload

P o e e o oy R
‘ Log Seq ‘ User |Terrmna\ ‘ Created DateTime ‘ Log Text
]

V| 518256 Admin  DGFPIMS 03/09/2019 1:38:09 PM INSERT INTO logsynchinfo (FaclityCode, Id,UserId, Terminal,star tTime, endTime, SynchTimeToTake, Success)

M4 4 4 Recordlof1 » B M

& reresh (off] cos

Edit an existing indent Invoice
e Select the invoice you want to edit from the list of invoices.
e Change the fields as necessary.

e When done with editing, press “Save” button.
e If you want to cancel the current editing, press “Esc” to undo the changes.
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A7 Gie  Pammeters | Imoce | Feld Stk Adminstator  Help
£ (4 4] - 5]
Local Receive From | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
Welcome | Indent x
Jun 03, 2019 -Sep 03, 2019 |~ =
Drag a column header here to group by that column Indent No. |3 Warehouse | Dhaka CWH
InvoiceNo | Invoice Date Prepared By Prepared By | MD. Jasim Uddin Designation | UFPA - Date |03/03/2019
5
Approved By | NAHID SHULTANA Designation | UFPO = Date |03/03/2019
3 3 03/09/2019 MD. Jasim U...
Remarks
2 03/09/2019 MD. Jasim U... Updated Cancel
1 01/09/2019 MD. Jasim U...
Item Stock Qty Indent Qty | Linit
1| 1UD (CT-3804) 286
Record 1of 1 + v %
T new |[J K oeee « Previen | [ print | & Update {i Close
Record 10f3 b W 4 2
W Fie  paameters | Invoice | Fleld Stk Adminstator  Hep
Pl (4 4] P (5]
Local Receive From | Issue Voucher | Adjustment Indent
Purchase Warehouse Invaice
Welcome | Indent *
Jun 03, 2019 -5ep 03, 2019 |~ =
Drag a column header here to group by that column Indent Ho. |3 Warehouse | Dhaka CWH
InvoiceNo | Invoice Date Prepared By Prepared By |MD. Jasim Uiddin Designation | UFPA 2 Date |03/09/2019
¥
Approved By |NAHID SHULTANA Designation | UFPO - Date |03/03/2019
3 3 03/09/2019 MD. Jasim U...
Remarks
2 03/09/2019 MD. Jasim U... Undated Cancel
1 01/09/2019 MD. Jasim U...
Ttem Stock Qty Indent Qty | Unit
T |1UD (CT-3808) 236 1222¢ pes
Record 10f 1 + v %
= new | [J N ocere L Preview @ print | 4/ Update {i Close
Record 1of3 b B 4 »

Press F2 or click on any field to start editing.

Change the fields as necessary.

When done with editing, press “Save” button.
If you want to cancel the current editing, press “Esc” to undo the changes.

Delete an existing Indent
Select the invoice you want to remove from invoices list.

Press "Delete" button.
A confirmation dialog will be shown.
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o Do you really want to delete the selected invoice?

Yes

e Press “Yes” if you really want to delete the invoice.
You will not be able to delete an invoice that has items under it. First delete the items and then

delete the invoice.

Delete an Adjustment Invoice Item
[ ]

e Press "Delete" button.
e A confirmation dialog will be shown.

Select the invoice item you want to edit from the items list in Block-C.

o Do you really want to delete the selected item?

Yes

Search an Indent Invoice

Press “Yes” if you really want to delete the Adjustment Invoice item.

e Press E:} tab for expanding Receive Invoices form and to find an indent Invoice

':j_u Fie  Parameters | Invoice | Field  Stock  Administatr  Help |
P} (2] = 5]
Local ReceiveFrom | IssueVoucher | Adjustment Indent
Purchase Warehouse Invoice
Welcome | Indent x
Jun 03, 2019 -Sep 03, 2019 |~ =
Drag a column header here to group by that column Indent Ho. |2 Warehouse | Dhaka CWH
Invoice No | Invoice Date Prepared By Prepared By |MD. Jasim Uddin ~| Designation |UFPA Date |03/03/2018
¥
Approved By |NAHID SHULTANA Designation | LFFO Date |03/08/2019
» 2 03/09/2019 MD. Jasim U...
Remarks
1 01/09/2019 MD. Jasim U... Updated Cancel
Item Stock Qty Indent Qty | Unit
ORAL PILL SHUKHI 42,945 4,200 cyce
S
M # 4 Record20f2 F B+ — & v X
g new [} save X undo | I pelete | O preview | @M Print | o update {' close
4 4 Record1of2 » » 4 4
e Enter the Invoi t to find in “ Invoice No, date, i hb
nter the Invoice no. you want to 1ind in * Invoice No, aate, In searc OX
:con

writing Invoice no. and following window will appear:

:I filter row header just

e If the Invoice is found then it will be shown selected.
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WP Fc  Paametrs | Inoce | Fied | Stok | Admnstabor e
N .
- A& & | = o
Local Receive From Issue Voucher Adjustment Indent
Purchase Warehouse Invoice
Welcome | Indent x
Jun03, 2019 -Sep 03, 2019 |~ =
Drag a column header here to group by that column
| Invoice No - | Invoice Date Prepared By Approved Date Approved By ¥/ 1ssued Date Issued By Fadiity Updated Cancel
] = ]
» 3 03/09/2019 MD. Jasim Uddin NAHID SHULTANA Dhaka CWH 5]
2 03/09/2019 MD. Jasim Uddin NAHID SHULTANA Dhaka CWH =
1 01/03/2013 MD. Jasim Uddin NAHID SHULTANA Dhaka CWH 7]

4 4 Recordiof3 » W

Print Indent

P—

.

Preview
e Press *

) button to preview the invoice.

e Press on the printer icon. The print dialog box will appear.

Page 107 of 195



UIMSv4 User’s Guide

Upazila Family Flanning Office
Eeramzani, Dhaka

Indent hm e 2
Indaa T = D CTRH Fenc Thee ORI
Fapez Fape lod
o | Sode Frpre— r—— r—— Lz
I oG OEAL TILL SHGGD £ 20 R Ddwronrd oo hradnzd eyeis
Famasia
= pans: & pams:
Peegared Sy MO hems Uddn Oheeled and Appeerred Sy BLAID DLITANMA
Xzgazon A Doz - 0GORTOG rgazon  ERd Damc: GRS
BT T e T T

(SenmminE pans:

Hams

esgacan

Tam

Page 108 of 195



UIMSv4 User’s Guide

Chapter-6: Field
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LMIS Form 2 is used to enter union-wise FWAs monthly LMIS report for each commodity.

[
Fle  Parameters Invoke | Field | Stock Help
: : - 7
& & & B @ e &
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports. DDS Kits.
Supaly Plan Reparting

LMIS Form 2

Jun 01,2019 -Sep 30, 2019 |~

1d [ 623 Union [01. Basta [-]
Reported Honth 117 [-] entrypate [ouosranss [] reporssibmeed [ ]
nerens QTN Y e—
v
’I 3 July-2019 Name OF FWA Opening Bala... |Received | Total AdjustPlus | Adjust Mi... |Grand Total | Distribution | Closing Bala... | SO Reasa. .. ‘SDDays Eligible Mon-eligibiity re. ..
:l > June-2019 9 [=]
» | 1/ka, NARGIS BEGUM, FW... 564 405 969 969 37 652 =4l
2/Ka, ANIU RANT SUT, FW... 375 315 690 690 280 410 IEdl
2[Kha, Tsmo Tara Akhter, ... 531 285 816 816 314 502 IEdl
3/ Ka, Sabina Khanom, FW... 753 405 1158 1158 380 778 IEdl
3[Kkha, Shahazadi Parveen... 726 285 1011 1011 432 579 IEdl
Count=5 | 2949 | 1695 | 4644 | ol ol 4544 | 1723| 2921 |
M 4 4 Record 10f5 » B M 4 »
I m
‘ — = |
dovew [J s ® oo M ot g Close
# 4 Recordiof24 » w 4 [ 3

Open LMIS Form 2

e Run UIMSv4.
e Select Field > LMIS Form 2... from Field menu.
e The LMIS Form 2 is displayed.

General Description of LMIS Form 2

Iw File  Parameters  Invoice  Field = Stock  Administrator  Help.

lo

Field Reports

G

DDS Kits:
Reportng

G & G w® @

LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan

Custom
Supply Plan

This form is used for entering FWAs monthly LMIS reporting data of push items. Controls in the

form are grouped into 4 (four) blocks —

A. List of SDPs: The LMIS Form 2 grouped by -

By Month Year: Month Year wise show the SDP data
Union Name: Union wise SDP data.
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e Entry Date: Date wise show SDP data

B. Form 2 Entry Option: Shows various options for selecting the following fields for which Form

2 is need to be submitted -
e |D: Automatically filled in this field
e Union: Automatically filled in this field
e Entry Date: Need to select in this field
e Reported Month: Reporting Month of Form 2 data
e Reported Year: Reporting Year of Form 2 data
e Total SDPs: Total SDP of that Unions
e Reports Submitted: Total SDP report submitted of that Unions

C. Details of FWAs:

e Opening Balance & Received automatically fill-up.

e Need to be entered Distribution & if any Adjustment (+/-) for that month. Distribution
and adjustment minus (-) quantity not to be entered more than closing balance.

e Closing Balance will be calculated automatically. When calculated closing balance is zero
(0) this field color displaying red.

e Stock Out Reason Code: Need to enter if any

e Days Stock-out: Need to enter if any

e Eligible: Without ticking this field data cannot be enter for that month

e Eligibility Reason: Need to select from Reasons combo

D. Command buttons: A number of buttons to manipulate the Form 2.

Features of LMIS Form 2 Reporting

Only Active SDPs are allowed to give LMIS Form 2 entry.

No change can be made in master data (SDP Group, SDP, Reported Month, Reported Year,
Entry Date) if that form has many records (Opening/receive/distribution/Adjustment) exists.
SDP Product Map Active and Deactivate options with reason need to set for each
commodities for each SDP. User need to set this to eliminating to show Stock-out in Form 7B
and SCMP. For only first month it need to set and after that it will automatically come to
next month and if any change require user can change accordingly.

Validation on closing balance not possible to entry (-) Negative and showing Red color if
user try to enter negative entry.

MOS calculation on AMD on basis of last 6 months non-zero distribution.

If any SDP not eligible for to receive product in that case “Eligible” (Tick). Only who have Tick
on Eligible can entry Form 2.

If any SDP have Stock in hand (Closing Balance) cannot be un-tick the Eligible check box.
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Enter a new LMIS Form 2

|+ New

.1 button from the command buttons block. The form

UIMSv4 User’s Guide

e Press will look like the
following screen.
i‘w File Parameters Invoice Field Stock Administrator Help |
v - t o “s & Z e = &
Options Data Data Backup Unit Adjustment Employee Indentors Fadility Form Item Supply Plan DDS Kit Office 2010 Blue
Download Upload Database Type Designation | Designation Groups Settings Ttem Serial Ttem Serial -
\ | | | | | | \
Welcome | LMIS Form 2 x
Jun 01, 2019 - Sep 30, 2019 ~ =
ul = umon ST E—
Reported Month | august -] entrypate [1psiz0s o] meorwsbmeed [
|Unmn Name - |Ervtry Date Reported Year 2018
al
« August-2019 Name OF FWA Opening Bala... |Received | Total |Adjusmus AdjustMi... |Grand Total | Distribution C\osiﬂgBa\a.."SDReaso..‘ |soDays ‘E\ig\ble Non-eligibiity re. ..
Z 02, Hazratpur 04/09/2019 5 =
| | oz Kalata 04/09/2019 —
| | 0% Kalindy 04/09/2013
| | 05.Konda 04/09/2013
| | 06 Ruhitpur 04/09/2013
| | 07 5akta 04/09/2013
| | 08 Zinzra 04/09/2013
| | 09 Aganogar 04/09/2013
|| 10. Shuvadda 04/09/2013
11, Taranogor 04/09/2013
| | |12 Tagoria 04/03/2018 Count=0 | Ll Ll | Ll Ll | of of
> July-2019 M 4 4 RecordDof0 k W W
7 June-2019 J Shudi | Shki (3rd Gen) | Oral Pl Apon | e | Injectables(Vials) | AD Syringe (M) | EcP | Tab. Misoprostol (Dose) | 7.19% CHLORGHEXIDINE | MNP(SUSSET) | ron-Folic Adid (NOS)
.“Sa“;fen i x Undo Delete Close
M 4 Recordlof35 b » 4 (I » | x q ‘
“" n H H
e The “ID” will be generated automatically
o H ” H
Select “Union” from Union combo
. . . . ,
Entry Date field will be filled with current date. You can’t change the date
“" n “" " H H H
Select the “Reported Month” and “Reported Year” for which Form 2 is being entered
Enter Total number of SDPs and Reports Submitted (both are optional)
o ” H H H
Press “Save” button and the form will look like the following screen.
i@ Fle  Parameters  Invoie  Field  Stock | Administator | Help ]
o) - 7 ;
z ¢+ t e B % 8 2 kb 8 B2 B @S
Options Data Data Backup Uniit Adjustment Employes Indentors Facility Form Item Supply Plan DDS Kit Office 2010 Blue
Download Upload Database Type Designation Designation Groups Settings Item Serial Item Serial e
\ | | | | | | | \ | \ |
Welcome | LMIS Form 2 x
Jun 01, 2019 -Sep 30, 2019 |~ =
]dl 6+E| union ‘01_ Basta ‘v‘ Total FWAs I:l
Reported Month |August [-] Entrypate |11/09/2019 [+] Repormsubmied | |
[ urion Hame  [Entry Date T 2018
al
v August-2019 Name OF FWA Opening Bala... |Received | Total |Ad1ustmus Adjust Mi... |Grand Total | Distribution C\uslngBa\a.."SDREasu..‘ |SDDays ‘Ehg\hle Non-ligibility re. ..
Z 01. Basta 11/08/2019 7 =]
| | 02 ramamur 04f03/2019 —
| | 03 Kelata 04/09/2019
| | 0% Kalindy 04/09/2019
| | |95 Kenda 04/09/2019
| | 06 Ruhitpur 04/09/2018
| | 07.s8kta 04/09/2018
| | o8.2Znzra 04/09/2018
| | 08 Aganogar 04/09/2018
10, Shuvadda 04/09/2018
| |11 Tarznogor 04/03/2019 Count=0 | o] 0| | o] ol | ol of
: 12, Tagoria 04/08/2019 M 4 4 RecordDof0 b M W
|| : j“""z::; J Shuidi | Shukhi (3rd Gen) | Oral Pill Apon | Eriem | Injectables(Viels) | AD Syringe (ML) | EcP | “Tab. Misoprostol (Dose) | 7.1% CHLORGHEXIDINE | MNP(SUSSET) | ron-Folic Acid (NOS)
Li [ |
‘ g new [ save | X undo x Delete | g Close
4 4 Record1of3s F W 4 [ » L =
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e Press  button from the command buttons block. A dialogue box will appear as like the

following screen.

[ o roometrs  wdce  Field Stodk | Adminstotr | fek
& > .. i :
=4 4 L ; ] B e o E &
Options Data Data Badap Unit Adjustment | Employee Indentors Fadiity FormItem | Supply Plan DDS Kit Office 2010 Blue
| Download | Upload ‘ Database ‘ ‘ Type ‘ Designation Designation Groups | Settings | Ttem Serial | Ttem Serial ‘ B |
Welcome | LMIS Form 2 x
1un 01, 2019 - Sep 30, 2019 | =
d| 645 Union |01, Basta [=] TowFwas [ |
Reported Honth August -] entryDate [T [] Reporwsbmted [ |
|Unmn Mame - ‘ Entry Date Reported Year 2018
v
v August-2019 Name Of FWA Opening Bala... |Received Total ‘Ad]ustl’\us Adjust Mi... | Grand Total Distribution | Closing Bala.. ‘SD Reaso.. |SD Days ‘Ellg\h\z Non-eligibility re.
v oLBast 11/09/2019 n IMS V4 =
02, Hazratpur 04/08/2013 —
03, Kalatia 04/08/2018
04, Kalindy 04/02/2019 o Do you really want to fill the Form 2 Items?
05. Konda 04/03/2018
05, Ruhitpur 04/09/2019
07. sakta 04f09/2012 e
08. Zinzira 04/08/2019
09. Aganogar 04/08/2019
10. Shuvadda 04/08/2019
|| 11 Taranogor 04/08/2019 Count=0 | Ll ol | of o] | o] o]
12, Tagoria 04j0s/2018 M 4 4 RecordOofD b b Wi o 4
> July-2019 - n = -
I R—— J Shuki | Shukhi (3rd Gen) | Oral Pil Apon | e | Injectables(vials) | AD Syringe (ML) | EcP | o ot o] | 7.1% CH.OROHEXIDINE | MNP(SUSSET) | Tron-Folic Acd (NOS)
une-
| + | X
g ovew [[J sme  * undo | I pelere g Close
4 4 Recordiof3s » B 4| [ »
ick “Yes” i d the following form will
Click “Yes” to continue and the following form will appear.
w File Parameters Invoice Field Stock Administrator Help
a o B
= ¢ T | e e & a &
Options Data Data Badwp Unit Adjustment | Employee Indentors Fadiity FormItem | Supply Plan DDS Kit Office 2010 Blue
‘ Download ‘ Upload | Database ‘ ‘ Type | Designation Designation Groups ‘ Settings | Item Serial ‘ Ttem Serial ‘ B ‘
Welcome | LMIS Form 2 x
Jun 01, 2019 - Sep 30, 2018 |~ =
| 645] Union |01, Basta I=] TowFwas [ 5
Reported Honth [ug.at [-] entrypate 109019 [] Reportssbmted [ 3]
[ urion ame « [Entry pate e 2018
o]
© August-2019 Name OF FWA Opening Bala... [Received | Total |Ad_|ustPIus AdjustMi... |Grand Totsl | Distribution | Closing Bala... ‘sn Reaso... ‘50 Days ‘Ellg\hla Nan-glighbility re...
v oLBasta 11/09/2018 v =
02, Hazratpur 04/03/2019 —
— pu e B Loading Data. Please Wait.
| | 03 Kelata 04/03/2013 Loading Companents...
04, Kalindy 04/03/2019
05. Kanda 04/03/2019
05, Rufitpur 04/03/2019
07. Sakta 04/03/2019
08. Znzra 04/03/2019
02, Aganogar 04/03/2019
10. Shuvadda 04/09/2019
11, Taranogor 04/09/2019 Count=0 | ol ol ‘ o o | o o|
12, Tagoria 04/09/2019 M4 4 4 Record Dof0 » » M 4 L4
> July-2019 - - - -
s e 2010 J Shukdhi | Shukhi (3rd Gen) | oral Pl Apon | Condom | Injectables(Vizls) | AD Syringe (ML) | EcP | Tab. Misoprostol (Dose) | 7.1% CHLOROHEXIDINE | MNP(SUSSET) | Tron-Folic Add (NOS)
une-
|+ |
v ([} ose ¥ i X ok |fff coe
4 4 Record1of36 F W 4| [T »

Page 113 of 195



UIMSv4 User’s Guide

W Gie  Poumetes  Imoce  Feld  Stod | Adminstrator | Help
& L) 8.2 o L =) 2 =
o * i v (-] - ey G E] = &
Options Data Data Backup Unit Adjustment | Employes Indentors Facilty FormItem | Supply Plan DDS Kit Office 2010 Blue
Downioad Upload Database Type Designation | Designation | Groups Settings TtemSerial | Item Serial -
Welcome | LMIS Form 2 *
Jun 01, 2019 -Sep 30, 2018 | - =
u Union Total FiliAs 5
Month Year =
onth feer Reported Month Entry Date |11/03/2018 ~ | Reports Submitted 5
Unicn Name = |Entry Date .
A
v August-2019 Name OF FWA Opening Bala... |Received | Total AdjustPlus | Adjust Mi... |Grand Total | Distribution | Closing Bala... |SOReaso... |SODays | Eligble Non-eligbilty re...
v oLBastm 11/03/2013 A s v « 5]
02, Hazratpur 04032015 + | 1/Ka, NARGIS BEGUM, FW... 65 967 967 5
03. Kalata 04/09/2013 2{Ka, ANIU RANI SUT, Fit... 41 725 725 v
04, Kalindy 04/03/2013 2/ Kb, Tsmo Tora Ak, .. - o Form 2 items generated successfully. 7 - -
05. Konda 04032015 3/ Ka, Sabina khanom, Fyl... 77 1153 1153 &
06. Ruhitpur 04032015 3/ kha, Shahazadi Parveen... 574 1014 1014 &
07, Sakta 04/03/2013
08 Zinzra 04/03/2013
03, Aganagar 04/03/2013
10, Shuvadda 04/03/2013
11, Taranogor D4j0s/2018 Count=5 221 1725 454 0 0 4545 0 4646
12, Tagoria 04/09/2019 Record 1of5 » B M
> July-2019
Shukhi | Shukhi (3rd Gen) | Oral Pill Apon | Condom | Injectables(Vials) | AD Syringe (1ML) | ECP | Tab. Misoprostol (Dose) | 7.1% CHLOROHEXIDINE | MNP(SUSSET) | Iron-Folic Acd (NOS)
> June-2019
x
= rvew | [ % K oeie {i Close
4 4 Recordiof3s b » o r

Name of the FWAs of the selected Union will appear automatically.

Opening balance & received will appear automatically and by default balance, total and closing
balance of this month would be equal to opening balance.

Enter the distribution of this month, make adjustment (if any). Distribution and adjustment
minus (-) quantity not to be entered more than closing balance.

Closing balance will be calculated automatically. When calculated closing balance is zero (0) this
field color displaying red.

If there any stock out then select the Stock out reason from selection box in the Stock out
Reason Code field.

Without ticking "Eligible" check box you cannot enter data for that SDP. If any SDP have stock
cannot un-tick the "Eligible" checkbox.

Also who have "Zero Closing Balance" they only can deactivate "Eligible" putting "Eligibility
Reason" from Reasons combo as follows:

Name Of FWA Opening Bal... |Received |Total Adjust Plus | Adjust Mi... |Grand Total  |Distribut... |Closing Bal... |50 Reaso... |S0ODays |Eligble Eligibility Reason
v (]
» | 1/ Ka, Safura kKhatun, Durgapur 405 405 405 209 200

1f Kha, Saleha Khatun, Durgapur 4385 4385 435 200 285 "

2/ Ka, Baby Akter, (acting) Durgapur 1911 1911 1911 250 1661 W

2/ Kha, Baby Akhter, Durgapur 531 531 531 300 23 W

3/ Ka, Moslama Khatun, Durgapur 1423 1423 1423 500 923 74

3/ Kha, Monwara Begum, Durgapur 432 432 482 450 32 7

Count=5 5241 1] 5241 1] a 5241 1905 3332
Record 1of6 F W M

Name Of FWA Opening Bal... |Received |Total Adjust Plus | Adjust Mi... | Grand Total | Distribut... |Closing Bal... |SO Reaso... S0 Days |Eligible Eligibility Reason
v (]
I |1/¥a, Safura Khatun, Durgapur 409 409 409 409 ]

1/ Kha, Saleha Khatun, Durgapur 435 435 435 200 285 v

2/Ka, Baby Akter, (acting) Durgapur 1911 1911 1911 X X "

Active/Deactivate Ttem
2/ Kha, Baby Akhter, Durgapur 531 531 531 v
Reason
3/ Ka, Moslama kKhatun, Durgapur 1423 1423 1423 - "
3/ kha, Monwara Begum, Durgapur 432 482 432 W
Save Cancel
Count=6 5241 0 5241 0 0 5241 1909 3332

Record 1of6 F W M
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Reason Id

Reason Name

1 NGO has no service provision

2 NGO affiliation expired

3 NGO has no trained person

4 SDP not capable

5 SDP not trained

6 Absence of Female service provider
7 Administrative reason

UIMSv4 User’s Guide

Same procedures have to be followed for all contraceptives i.e. Shukhi, Shukhi(3' Gen), Apon,

Condom, Injectables, Disposable Syringe, ECP, Tab. Misoprostol (Dose), 7% Chlorohexadine,
MNP (Susset) and Iron-folic acid pill (Nos).

How to edit LMIS Form 2

[ ]

e Change the fields as necessary.

e When done with editing, press “Save”.
[ ]

How to delete LMIS Form 2

Select the union you want to remove from union list.

Select the Union you want to edit from the list of unions (block A).

A7 Fic Pametrs  Imoce Feld  Stodk | Adminstator | Help
-~ v | | o (-] 13 - & = =, 3 f@
Options Data Data Badwp unit Adjustment | Employee Indentors Facility FormItem | Supply Plan DDS Kit Office 2010 Blue
Download Upload Database Designation | Designation Groups Settings ItemSerial | Item Serial -
Welcome | LMIS Form 2 "
Jun01, 2019 -Sep 30, 2018 | - =
1d Union Total Fwias 5
Month Year +
Reported Month Entry Date |11f09/2019 ~ | Reports submittad 5
Unian Name = | Entry Date v
A
v August-2019 Name OF FU/A Opening Bala... |Received | Total AdjustPlus | AdjustMi... |Grand Total | Distributon | Closing Bala... | SO Reaso... [SODays |Eigble Non-eligbity re...
»|  oLBasma 11/03/2019 v &)
02, Hazratpur 04032015 + | 1/ka, NARGIS BEGUM, FW.., 652 315 967 967 400 567 ¥
03. Kalata 04/09/2013 2/Ka, ANJU RANL SUT, FiW... 410 315 725 725 300 425 v
04, Kalindy 04032015 2/ kha, Tsmo Tara Akhter, ... 502 285 787 787 200 587 &
05. Konda 04/09/2013 3/Ka, Sabina khanom, Fit... 8 375 1153 1153 600 553 v
06. Ruhitpur 04032015 3/ kha, Shahazadi Parveen... 573 435 1014 1014 500 514 &
07. Sakta 04/03/2013
08. Znzra 04/03/2013
03, Aganogar 04/03/2013
10. Shuvadda 04/03/2013
11, Taranogor 04/09/2019 Count=5 2921 1725 4646 0 0 4646 2000 2646
12, Tagoria 04/03/2019 Record Lofs b p
> July-z019
Shukhi | Shukhi (3rd Gen) | Oral Pill Apon | Condom | Injectables(Vials) | AD Syringe (1ML) | ECP | Tab. Misoprostol (Dose) | 7.1% CHLOROHEXIDINE | MNP(SUSSET) | Iron-Folic Acd (NOS)
> June-2019
x
r New | [J ] x Delete ‘E. Close
M 4 Recordiof3s b B o r

If you want to cancel the current editing, press Esc to undo the changes.

o Do you really want to delete of the all items in Form 2.

Yes

[ ]

e Press Delete button.

e A confirmation dialog will be shown.
[ ]

Press “Yes” if you really want to delete the Form 2.
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e You will not be able to delete a Form 2 that has items under it. First delete the items and then
delete the Form 2. (see below how to delete items from Form 2)

How to edit LMIS Form 2 Items
e Select the invoice item you want to edit from the items list in block C.

Closing Bal... | 50 Reaso... | 50 Days | Eligible Non-eligibility r... |

Grand Total

Distribution

Total | Adjust Plus

Received

MName Of FWA Opening Bala... Adjust Mi...

g
3
g
g
£
g
<l @

1f Ka, Malote Sarker (FWA)...

1 Kha, Majerun Mesa, (FW... 1175 720 1895 1895 1200 695 £l
[ 1/Ga, Kisuara Parveen, (F... 624 624 624 400 224 l
|| 2{ Kha, Mazma Khanom, (F... 740 720 1460 1460 800 660 V|
| | 2/6a, Rozina Akter (FWA), ... 785 420 1205 1205 &00 05 7
|| 3/ Ka, Most.Monowara Beg... 608 180 788 738 400 388 'l
| 3/ Kha, Sammi Akter (FWA)... 1295 30 1385 1385 1200 185 &l

Count=7 5774 2430 8264 0 1] 8264 5000 3264

H 4 4 Record1of 7 » M M

e Press F2 or click on any field to start editing.

MName Of FWA Opening Bala... | Received Total ‘ Adjust Plus | Adjust Mi... | Grand Total Distribution | Closing Bal... | 50 Reaso... | 50 Days | Eligible Mon-eligibility r...
=]
QEEE R = R
1f Kha, Mojerun Nesa, (FW... 1175 70 1895 1895 1200 695 bl
] 1/Ga, Kisuara Parveen, {F... 624 624 624 400 224 il
| 2/ Kha, Mazma Khanom, {F... 740 720 1450 1460 800 660 il
B 2{Ga, Rozina Akter (FWA), ... 785 420 1205 1205 600 605 bl
] 3/ Ka, Most.Monowara Beg... 608 1380 788 788 400 388 i
|| 3/ Kha, Sammi Akter (FWA)... 1295 90 1385 1385 1200 185 |

Count=7 5774 2930 8264 1] 0 8264 5000 3264

M4 # 4 Record1of7 » B M

e Change the fields as necessary.
e When done with editing, press “Save”.
e If you want to cancel the current editing, press “Esc” to undo the changes.

How to delete LMIS Form 2 Items
e Select the union you want from where you want to delete from the union list in block A.
e Select the item i.e. Pill, Condom, Injectable, ECP and Misoprostol
e Press “Delete” button.
e A confirmation dialog will be shown.

0 Do you really want to delete the selected Form 2.

Yes Mo

e Press “Yes” if you really want to delete the invoice item. You have to repeat the same
procedure to delete each item from LMIS Form 2.
How to filter month-wise LMIS Form 2 Reports
e Click the tab “Filter Criteria”, select the start and end month, year.
e Then click the Filter button as shown in the following figure.
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W Fi:  boometes  Imvoice | Fidld | Stodk | Adminstrator | Help
o - o, E}
~4 4 | § o ) B o &
Options Data Data Badup Unit Adjustment | Employes Indentors Fadlty Form Item | Supply Plan DDS Kit Office 2010 Blue
Download Upload Database Type Designation | Designation Groups Settings Item Serial | Item Serial -
Welcome | LMIS Form 2 x
Jun 01, 2019 - Sep 30, 2018 t] =
- 1| 645 Union [01. Basia [-] Total FWAs
This Month Reported Month | iuo.st | EntryDate |11/09/2019 | ~] Reports submitted
R —
Name OF FUiA Opening Bala... |Received | Total ‘Adjust?lus AdjustM... |Grand Total | Distribution | Closing Ba\a..|5[! Reaso... ‘sm Days ‘Elg\h\e Non-elighilty re...
fosjznsa : (]
Custom Range fosf2018 1/Ka, NARGIS BEGUM, FI1... 52 315 967 967 200 787 7
For = fos/2018 2/ka, ANJU RANL SUT, Fil... a10 315 725 725 300 425 =
= = fos/2018 2/ kha, Ismo Tara Akhter, ... s02 285 787 787 500 287 =
osmers 1] om0 ] s |1
3/Ka, Sabina Khanom, Fil... 778 375 1153 1153 00 753 =
Apply | Cancel f09/2019 b | 3/ Kha, Shahazadi Parveen. . 579 35 1014 1014 500 414 7
U7, Sakta 04/09/2019 —
08. Zinzra 04/03/2018
09. Aganogar 04/03/2018
10. Shuvadda 04/03/2018
11, Taranogor 04/08/2013 Count=5 | 2921 1725 4546 | o] of 464 | 2000 | 264 |
12, Tagoria 04/09/2013 b AL RN LA
> July-2019
J Shukhi | Shukhi (3rd Gen) | oral Fill Apon | Condom | Injectables(Vials) | AD Syringe (ML) | ECP | Tab. Misoprostol (Dose) | 7.1% CHLOROHEXIDINE | MNP(SUSSET) | Tron-Foic Acd (NOS)
> June-2019
g orew [[J se % o | M peer g Close
4 4 Record1of3s » B 4| i ] »
e Only the filtered months will be shown in the union list at block A
6.2. LMIS Form 3
[ . raonctes  tvoce | Fdd | Stk Adminstalr | Heb
o ) i
Gt G G = W e G
IMISForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
Supply Plan Reporting
Vielcome | LMIS Form 3 x
Jun 01, 2019 -Sep 30, 2019 |~ =
DR SDP |01 Jinnat Shahida, FWV (Incharge), Hazratpur UH £
—— ——— ot
| Fadiity Name = ‘ Entry
g | Shukhi (3rd | Oral Pill Injectables | AD Syringe Implanon | Jadelle 2 L 7.1%
v August-2019 gL Gen) Apon S (vials) ML) o (single Rod) | Rod) Ee= ggi';m‘” MRM (PACK) | 4 GROH. .
»| 0L JnnatShahida, FWY (Incharge), ... 04 Opening Balance = = = ] = A i 3 =
06. Shahnaj Parvin, FWV (Incharge),... 04 [ | Received this Month
| | 1/Ka Hasina khatun, FWA, Rubitpur 04 = || pajance this Month 84 88 344 180 168 1 15 3 E')
Ad-din medical college hospital 04 || adjustment (+)
| | BAMANEH 04 Adjustment ()
Marie Stopes Materrity Clinc, h#45,k... 04 | || 7ot this Month = 5 en e = a = 3 =
| | Momotaz Shirin, FWV, Zinzira 04" Distribution this Month 30 50 120 150 150 10 2 0
| | RaziaBegum, FWWY, Shuvadda 04 Closing Balance this Month | 54 38 224 30 18 1 6 1 10
Rehana Parvin, FWYV, Konda 04 ||| Stock Out Reason Code
Riva Suitana, FWY, Kalata UH &FWC 04 (|| paye stack out
| | Rekeya Khatun FWV, Ruhitur % ||| Eigble 7 7 v 7 =4 £l 7 ¥ F Z ¥ 7 =
|| sazE0A HosPmAL 94 || eighbiity Reason
|| shahnajParvinFw.Kalindy L | P E—— o ,
Suchitra Roy, FWV, Tagoria 04
Sumsun Nahar, FWY, Taranogar 04 ‘ + | x ‘
Tania Jesmin, FWV, Aganogar 04
Tania Jesmin, FWV (Additional Chara... 04 & + New U Gy X e x Delete a Close
4 4 Recordiof52 » W 4| Il | 4

LMIS Form 3 is used to enter FWV, SACMO, NGO and Multi-sectoral’s data for each commodity.

Open LMIS Form 3

Run UIMSv4
Select Field > LMIS Form 3... from Field menu.
The LMIS Form 3 is displayed.
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General Description of LMIS Form 3

[T Fe  roerctes o Fed | swd ini Help

& & & B @ e &
Custom Field Reports. DDS Kits:
Supply Plan Reporting

LMIS Form 2 LMIS Form 3. LMIS Form 78 Ssupply Plan

This form is used to edit, create, delete and print LMIS Form 3. The form are grouped into 4 (four)
blocks —

A. List of SDPs: SDP list grouped by -
e By Month Year: Month Year wise show the SDP list.
e Facility Name: SDP name wise list of SDP.
e Entry Date: Date wise show the SDP list

B. Form 3 Entry Option: Shows various options for selecting the following fields for which Form 3 is
need to be submitted -
e SDP Group: Automatically filled in this field
Reported Moth: Automatically filled in this field
Reported Year: Automatically filled in this field
Entry Date: Automatically filled in this field
SDP: Need to select SDP from SDP list combo

C. Details of Item: The Form 3 after entering block B user need to fill following fields:

e Opening Balance and Received this month automatically fill-up.

e Need to be entered Distribution & if any Adjustment (+/-) for that month. Distribution and
adjustment minus (-) cannot be entered more than closing balance.

e Closing Balance will be calculated automatically. When closing balance zero (0) then the
closing balance field color will be red.

e Stock Out Reason Code: Need to enter if any

e Days Stock-out: Need to enter if any

e Eligible: Without ticking this field data cannot be enter for that month

e Eligibility Reason: Need to select from Reasons combo

D. Command buttons: A number of buttons to manipulate the Form 3.
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Features of Form 3 Reporting

Only Active SDPs are allowed to give LMIS Form 3 entry.

No change can be made in master data (SDP Group, SDP, Reported Month, Reported Year, Entry
Date) if that form has many records (Opening/receive/distribution/Adjustment) exists.

SDP Product Map Active and Deactivate options with reason need to set for each commodities
for each SDP. User need to set this to eliminating to show Stock-out in Form 7B and SCMP. For
only first month it need to set and after that it will automatically come to next month and if any
change require user can change accordingly.

Validation on closing balance not possible to entry (-) Negative and showing massage closing
balance can’t be less than zero. Please enter correct value. If user try to enter more than
closing balance the entered data will not to be saved.

MOS calculation on AMD on basis of last 6 months non zero distribution.

If any SDP not eligible for to receive product in that case “Eligible” (Tick). Only who have Tick on
Eligible can entry Form 3.

If any SDP have Stock in hand (Closing Balance) cannot be un-tick the Eligible check box.

Enter a new LMIS Form 3

. New
Press .= | putton from the command buttons block. The form will look like the

following figure.
=/ 2 e o= DR S s
0 [ o = ® J

e
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan  Custom Field Reports DDS Kits
Supply Plan Reporting

\Welcome | LMIS Form 3 x

Jun 01, 2018 - Sep 30, 2019 ~

'SDP Group A SDP
Manth Year ~ _
Reported Month August ... 7| ReportedYear 19|  EntryDate |11/09/2019
Fadility Name = |Entry

¥ e - = , ; TAB.
Shukhi Shu}\«.hl (3rd | OralPil Condom Iﬁr!]ex:!ab\es »’-\D S\wnge wp I’mp\anun . Jﬂd?HE (2 Ecp MISOPRO... | MRM (PACK)
Gen) Apon (vials) (M) (Single Rod) | Rod) 5

7.1%
b | > August-2019 (Dose) CHLOROH...
> July-2019

> June-2019

Stock Out Reason Code

Days Stock Out
Eligible (m] (m] al [n] a a (m] (] = = (m] al [n]
Eligibility Reason

Record 10f12 » w i 4 3

[3 sve | * o I peete o cose

Record 1of51 » W 4 3

The ID will be generated automatically.

Entry Date field will be filled with current date. You can’t change the date.
Select SDP Group and then the name of the SDP

Select the reported month and year for which Form 3 is being entered.
Press “Save” button.

The form will look like the following figure.
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Fle  Parameters  Imvoice  Field  Stock  Administrator  Help
e -
G G G = I G
IMISForm2 | LMISForm3  LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
| ‘ ‘ Supply Plan Reporting ‘
Welcome | LMIS Form 3 x
Jun 01, 2019 -Sep 30, 2019 ~ =
sopGrowp [Fwv |- SDP |01 Jinnat shahida, FWV (Incharge), Hazratp... |~ |
Month | August ~|  ReportedYear 2013  EntryDate  |11/09/2019 [-]
|Faul|ty Name « | Entry
- T Shukhi (3rd | Oral Fil condom | Imectebles | ADSyringe | implanon | Jadelle (2 |gep L e Facg | 1%
v August-2018 Gen) Apon (Vials) (M) (Single Rod) |Rod) Dosey CHLORCH...
v nat Shahida, FWV (Incharge) A e
06. Shahnaj Parvin, FWV (Incharge),... 04 || Received this Month
1/ Ka, Hasina khatun,FWA, Ruhitpur 04 || Balance this Month
Ad-din medical college hospital 04 ||| agjustment (#)
| | BAMANEH 04 ||| agjustment ()
Marie Stopes Materrity Clinc, h245,k... 04 | || 1002l this Month
Momotaz Shirin, PV, Zinzira 04 | Distribution this Month
Razia Begum, FWY, Shuvadda 94 ||| Qasing Balance this Month
Rehana Parvin, FWV, Konda 04| {7 stock Out Reason Code
Riva Sultana, PV, Kalatia UHBFWE 041 | || pays stock out
Rokeya Khatun FWY, Ruhitpur 04 cigie o o o o o o o o g 5 o o
| | |SAJEDA HOSPITAL o Eigiility Reason
| | shahnaj Parvin.Fwv.kaiindy 2 | P — = R
Suchitra Roy, FWV, Tagoria oal_|
Sumsun Nahar, FUiY, Taranogar 04 + | .x
Tania Jesmin, FWV, Aganogar 04
Tania Jesmin, FWV (Additional Chara... 04 + — U save X ndo x Delete a s
4 4 Record1of52 » B 4| Il 3 =

LMIS Form 3 Details Entry

e Press  button from the command buttons block. A dialogue box will appear as like the

following figure.

Fle  Parameters  Ivoce | Field | Stock  Adminstrator  Help
o — - T
G G G & L lo G
IMISForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
| Supply Plan | | Reporting
Welcome | LMIS Form 3 x
Jun 01, 2019 -Sep 30, 2019 |~ =
sopGrowp [Fov || SDP 01, Jnnat hahida, FWV (Incharge), Hazratp... | = |
— —— N
[ Faciity Name < |Entry
0 = oy Shukhi (3rd | Oral Pil Condom | Infectebles [ ADSyringe | Implanon | Jacele 2 | L [y e |2
v August-2019 Gen) Apon (Vialk) () (Single Rod) |Rod) Dost) CHLOROH...
»| 01 JinatSharid, FWV Gncharge), - 11 ("} | Gpening Balance UIMS V2
06. Shahnaj Parvin, FWV {Incharge),... 04 [ | Received this Month
1/Ka, Hasina Khatun FWA, Ruhitpur 04 || Balance this Month
Ad-<in medical college hospital 04 ||| adustment (4) o Da you really want to fill Form 37
|| BAMANEH 24 || Agjustment ()
Marie Stapes Materity Cinc, h#45.k... 04 ||| 1ota) this Month
Momotaz Shirin, FUWY, Zinzira 04|~ | ™ pistribution this Month L (L
Razia Begum, FWV, Shuvadda 04 1 Closing Balance this Month
Rehana Parvin, FWYV, Konda 04 || Stock Out Reason Code
Riva Stitana, FWY, Kelatia UM 8FWC 04 ||| pave stock out
| | Rokeya Knatun FWY, Ruhitpur 4 || | eigble =] (5] =] [5] ] =l ] =l (5] (5] =] [5]
| | | SAJEDA HOSPITAL o4 Elgbiity Reason
| | shahnajParvin.FWV.Kalindy 2] | P —— o R
Suchita Roy, FWY, Tagoria 04 |
Sumsun Nahar, FWY, Taranogar 04 + | x
Taria Jesmin, FUiV, Aganogar 04
Tania Jesmin, FWV (Additional Chara... 04 « + New U Save X ndo x Delete g Close
« « Recordiof52 b w 4 Ul | » i

Click "Yes" to continue and the following form will appear.
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¥ fie  Parameters  Imoice | Field | Stock  Adminstrator  Help

: - Y o

[ [ G = @ [
LMIS Form 2 LMIS Form 3 LMIS Form 7B Supply Plan Custom Field Reparts DDS Kits
Supply Plan Reporting

Welcome | LMIS Form 3 x

Jun 01, 2019 - Sep 30, 2018 |~

SDP Group SDP  |01. Jinnat Shahida, FWV (Incharge), Hazratpur UH &
Month Year =
Reported Month Reported Year Entry Date
Fadiity Name | Entry
v - A8
Shukhi (3rd | oral Fil Injectsbles | AD Syringe Implanon | Jadelle (2 - 7.1%
~ August2019 B Gen) Apon Condom | iy am) L= (Single Rod) | Rad) == 'Egﬂsfsm - |VRM PACK) | o omoH...

¥ 0L Jmat Shahida, FWV (Incharge), .. 11/ | Iy | opening Balance a4 5 344 180 168 1 1% 3 30
06. Shahnaj Parvin, FWV (Incharge),... 04 Received this Month Loading Data. Please Wait
1/Ka, Hasina Khatun,FWA, Ruhitpur 04 Balance this Month 84 Loading Components... b 1 16 3 30
Ad-din medical college hospital 04 Adiustment ()
BAMANEH 04 Aciustment (3
Marie Stopes Maternity Clinc, h#45k... 04 e 84 s 344 180 168 1 1 3 30
Momotaz Shirin, FWV, Zinzira 04 Distribution this Month
Raza Begum, FUWY, Shuvadda o4 Closing Balance this Month |84 88 394 180 168 1 16 3 30
Rehana Parvin, FWY, Konda 04 Stock Out Reason Code
Riva Sultana, FWY, Kalatia UH &FWC 04 Days Stock Out
Rokeya Khatun P, Ruhitpur 04 Eligible v v v v v v 2 53 v v v v v
SAJEDA HOSPITAL 04 Elighilty Reason
Shahnaj Parvin.FWY Kalindy 04 noord 107 12 R »

ecord 10

Suchitra Ray, FUWV, Tagoria 04
Sumsun Nahar, FW/V, Taranogar 04 b |ox
Tania Jesmin, FWY, Aganogar 04
Tania Jesmin, FWV (Additional Chara... 04 rew | (D ® ¥ et {. Close

4 « Record1of52 P B 4 »

o Form 3 generated successfully.

Opening balance and received of this month will appear automatically and by default balance,
total and closing balance of this month would be equal to opening balance.

Enter the distribution of this month make adjustment (if any). Distribution and adjustment
minus (-) cannot be entered more than closing balance.

Closing balance will be calculated automatically. When closing balance zero (0) then the closing
balance field color will be red.

If there any stock out then select the Stock out reason from select box in the Stock out Reason
Code field.

Without ticking "Eligible" check box you cannot enter data for that SDP. If any SDP have stock
cannot un-tick the "Eligible" checkbox.

Also who have "Zero Closing Balance" they only can deactivate "Eligible" putting "Eligibility
Reason" from Reasons combo as follows:
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Oral Fill Cond Oral Fil Condom Injectables | Disposable

[Sr:khil) (I'*ill'ja;:j) {Sukhi) {Nirapad) {Depo-Pro... |Syringe IUD (Pcs) Implant (Set) | ECP (

(Cydles) (Pcs) (Cydles) (Pcs) (vials) (nos)
Opening Balance 54 530 Opening Balance 54 390 20 19 ]

X X Received this Month 5000
Received this Month 5000
Balance this Month 54 5890 20 19 9
Balance this Month 54 5830
4 Adjustment (+)
Adjustment (+
1 ) Adjustment (-)
Adjustment ( Total this Month 54 5850 20 19 3
ot [ arnth = =12l Distribution this Manth 54 1000 10 10 2
Distribution this Month 5 1000 ; ;
Closing Balance this Month 4350 10 Active/Deactivate Ttem
Closing Bal this Month 49 4590
0sing Balance this Mon Stock Out Reason Code Reason
Stock Out Reason Code Days Stock Out -
Days Stock Qut 1 | Eligible v W
Save Cancel
» |Eligible W Eligibility Reason
Eligibility Reason W 4 4 Record 11o0f12 » W M
Reason Id Reason Name

1 NGO has no service provision

2 NGO affiliation expired

3 NGO has no trained person

4 SDP not capable

5 SDP not trained

6 Absence of Female service provider
7 Administrative reason

How to edit LMIS Form 3
e Select the SDP you want to edit from the list of SDPs (block A). Change the fields as necessary.
e When done with editing, press “Save”.
e If you want to cancel the current editing, press Esc to undo the changes.

How to delete LMIS Form 3
e Select the SDP you want to remove from SDP list.
e Press “Delete” button.
e A confirmation dialog will be shown.

*M File Parameters Invoice Field Stock Administrator Help
: J a = Q
G & =L o

g
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
Supply Plan Reporting

Welcome | LMIS Form 3 5=

Jun 01, 2019 -Sep 30, 2019 | ~

SDP Group SDP |01 Jnnat Shahida, FY (Incharge), Hazratpur UH &
Month vear -+
Reported Month Reported Year Entry Date
Faclity Name =+ [Entry
" = Shukhi (3rd | Oral Pil Injectables | AD Syringe Implanon | Jadelle (2 e 7.1%
© August-2019 i Gen) Ao ER N (M) 2 (Single Rod) | Rad) Ee e PA) | 4 ORoH....
4 01. Jrnat Shahida, FWV (Incharge), ... 04 Opening Balance 84 88 344 180 168 1 16 3 30
06. Shahna] Parvin, FWY (Incharge),... 04 e T T
1/Ka, Hasina khatun,FWA, Ruhitpur |04 Balance this Month 84 88 344 180 168 1 1 3 0
Ad-din medical college hospital 04 Adjustment (+)
BAMANEH 4 Adjustment ()
Marie Stopes Maternity Clinc, h#45,k.... | 04 Total this Month 84 8 344 150 168 1 16 3 )
Momotaz Shirin, FWV, Zinzra 041y | Distribution this Month 0 50 120 150 150 1 2 20
Razia Begum, FWV, Shuvadda 04 Closing Balance this Month | 54 ] 224 30 18 1 6 1 10
Rehana Parvin, FW, Konds 04

Stock Qut Reason Code

Riva Sultana, FW, Kalatia UH & FWC 04 Days Stock Qut

Rokeya Khatun FWY, Ruhitpur 04 Higble 7 = 7 7 7 7 7 7 7 7 7 7 =
SAJEDA HOSPITAL 04 Eigility Resson
0
Shahna Parvin,FWV.Kalindy [ 1| ——— -
Suchitra Roy, FWV, Tagoria 04
Sumsun Nahar, FWV, Taranogar 04 + |.%
Tania Jesmin, FWV, Aganogar 04
Tania Jesmin, FWV (Additional Chara... 04 4 new 2 x x Delete ‘E' Close
# < Record 1of52 B 4 »

Page 122 of 195



UIMSv4 User’s Guide

o Do you really want to delete all of the items in Form 37

Yes MNo

e Press “Yes” if you really want to delete the Form 3.
¢ You will not be able to delete a Form 3 that has items under it. First delete the items and then
delete the Form 3 (see below how to delete items from Form 3).

How to edit LMIS Form 3 Item
e Select the SDP you want to edit from the list in block C.

TAB.

S|S0 g (s (05T gy e G oo, imneaco B,
Opening Balance 84 a3 344 180 168 1 16 3 30
Received this Month
Balance this Month 84 ) 344 180 168 1 16 3 30
Adjustment {+)
Adjustment {-)
Total this Month 84 ) 344 180 168 1 16
¥ | Distribution this Manth 30 50 120 150 150 10
Closing Balance this Month | 54 38 224 30 8 1 [
Stock Out Reason Code
Days Stock Out
Eligible W i W W W W 4 W v W v W W

Eligibility Reason

MW 44 4 Record 7of12 » MM 4 4

e Press F2 or click on Distribution this Month field to start editing.

e Change the fields as necessary.

e When done with editing, press Enter or click outer box.

e If you want to cancel the current editing, press Esc to undo the changes.

How to delete LMIS Form 3 Items
e Select the SDP you want to delete from the SDP list in block A.
e Press “Delete” button.
e A confirmation dialog will be shown.

o Do you really want to delete of the all items in Form 37

fes

e Press “Yes” if you really want to delete the invoice item.
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N e - e
[} g — e i m
[ [ = L le
MISFom2 | LMSForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
Supply Plan Reporting
Vielcome | LMIS Form 3
Jun 01, 2018 - Sep 30, 2019 :] =
- SDP Group SDP |06, Shahnaj Parvin, W (Incharge), Basta |
This Month Reported Month 2.c.st Year 15|  Entry Date
=
3 _— Shukhi (3rd | Oral Pl Condom | Iniectables | AD Syrings |1 Implarnon | Tadelle 2 | L e Pac | :1%
(sl L e 11 Gen) Apon (Vials) (1m) (Single Rod) | Rod) Doy CHLOROH...
pur 04|y | Opening Balance 252 63 100 357 355 24 3 56 0
Custom Range 04 | [Received this Montn 300
o4 Balance this Month 252 63 400 357 355 24 3 56 Al
From odl [
. . Adjustment (+)
: o Adjustment ()
Apply | Cancel s Total this Month 252 63 400 357 355 24 3 56 0
Rehana Parvin, FWY, Konda 04 ™| pistribution this Month
| | RvaSultans, FWV, Kalata UH &FWC 04 | || fioging Balance this Month | 252 63 400 357 355 24 3 56 0
Rokeya Khatun FWV, Ruhitpur 04 = ™| stock Out Reason Code
SAJEDA HOSPITAL 04 ||| pays stock out
shahnaj Parvin.FWV.Kalindy 04 || Eigible 7 7 7 El El Ed Ed Ed Ed = 7 7 7
Suchitra Roy, FWV, Tagoria 04 1 Eigibiity Reason
Sumsun Nahar, FWV, Taranogar oa [
— M M 4 Record1of12 » B M A [
Tania Jesmin, FW/V, Aganogar 04
Tania Jesmin, FUvy (Additonal Chara... 04 ‘ + | .2
> July-2019
| | > June-201% vi|[de mew [ save ® e | K Deete ﬂ Close
4 4 Recordzof52 > w4 Il »

6.3. LMIS Form 7B

Based on the inputs given by various SDPs and items received and issued by the Upazila LMIS Form
7B will be generated automatically by this module.

[T

Fie  Paramsters  Invoice  Field | Stock  Administrator  Help
i re 7
3 G G & o G
LMIS Form 2 IMISForm 3 | LMIS Form 78 SupplyPlan  Custom Field Reports DDS Kits
supply Plan Reportng
Welcome | LMIS Form 78

Jun 01, 2018 - Sep 30, 2019 ~

Wz | ila [Keranigany, Dhaka District |Dhaka
‘RepﬂrtMnmﬁ |Rapnrtvaar ‘uplﬂadsd ‘upaz\\ = Upazila [ =-anigem, O [[] ostict|
j Month | August Total SDP 11| Remarks
|
2019 Reports Submitted 111
Y s e T o= Reportedvear| 22 | Repo
July 019 «  Kerani - - - -
[stz [artce | Opening Balance  [Received  [Issued [ Adjustment (+) [Adustment () [ClosingBalance [Mos |
June 2019 o Keran ﬂ -
» 1 Condom 83,768 46,800 43,500 87,068 18 L
2 sukhi 49,980 17,280 24,315 42,945 19
3 sukhi (3rd Ger) 13,260 13,260
4 Oral Pil Apon 78 800 478 500 07
5 ECP
& D 215 100 ) 86 18
7 Injectables (Vials) 7,693 1,900 2,786 5807 21
8 AD Syringe (1M.) 7828 1,900 2,786 5943 21
Implant (Nos) 560 215 4 19.3 -
M 4 4 Record10f28 » B M
+ | % Progress
Upazia Store | Field Stock

# 4 Record1of3 » » 4| W

4= New

G

Save

K oeee

%X Undo

Preview

N

Post

|

Upload Form 78

Open LMIS Form 7B

e Run UIMSV4
e Select Field > LMIS Form 7B... from Fields menu.
e The LMIS Form 7B screen is displayed.
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General Description of LMIS Form 7B
IW Fie  Parameters  Invoice  Field | Stock i Help

S & B ®B @ e 7]

LMIS Form 2. LMIS Form 3 LMIS Form 78 Supply Plan

Supply Plan Reporting

Controls in the form are grouped into 5 (Five) blocks —

A. List of Months:
Shows the months for which LMIS Form 7B will be generated with group by -
e Reported Month
e Reported Year
e Uploaded
e Upazila.

B. LMIS Form 7B Entry Option:
Shows options for selecting -
e D, Upazila & District field automatically generated
e Reported Month & Reported Year need to select from combo for which Form 7B will be
generated.

C. Details of Items:
e Details of all 28 commaodities i.e. Opening balance, how much have been received, issued
and adjusted, Closing Balance. MOS etc. will be shown here.

D. Command buttons:
e A number of buttons to manipulate the Form 7B.

E. Upload LMIS Form 7B:
e It's a new feature. By connecting into internet Upazila now can upload their monthly
Form7B report directly into LIMS web site.

Features of LMIS Form 7B
o (Create Form 7B master.
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e Create Form 7B Items for this Month receive, issue and adjustment invoice create & update
status show.

e After press "Post" button for this month receive, issue and adjustment invoice can’t be update.

Generate a new LMIS Form 7B

N .
e Press ‘u‘ button from the command buttons block and the form look like as follows:
[

Fie  Parameters Invoice | Fied | Stock  Administator  Help
[} o ) 7
] I = le G
IMSForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
Supply Plan Reporting
Welcome | LMIS Form 78 P
Jun 01, 2019 - Sep 30, 2019 |~ =
[ReportMonth |Report vear |Uploaded | Upaal - Upazila | eranigan, Dh [-] ot [
v Month | August - Total SDP 11| Remarks
|
Reports Submitted
+ [y 019 o |tem ReportedYear|2019 | Repo
June 019 o Keran
|5L= |Amde |upemngﬁa\an:a ‘Recewed ‘lssued ‘Ad;uswnent(ﬂ ‘Adjush’nent(—) |c\osmgﬁa\ance ‘MDS ‘
vl
K4 4 4 Record 00FD > b P
+ x Progress
Upazia Store | Field Stock:
 vew |[[F seve | X undo K oot | L Preview = Print 4E‘| Close | faf Post
4 4 Record1of2 » W 4| I 3 L

e Each option except Month and Year will be generated automatically.
e Select the month and year for which Form 7B will be generated.
[ ]

Press “Save” button the form will look like the following screen:

\,E File Parameters Invoice Field Stock Administrator Help
ot - i
G G G & O o G
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
Supply Plan Reporting
Welcome | LMIS Form 78 x
Jun 01, 2015 -Sep 30, 2019 |~ =
W | Upazila | eranigary, Dhaka District | Dhaka
[ReportMonth | Report Year |Uploaded | Upal E pazila | e-2ngary [-] ‘
j Month | August - Total SDP 111|  Remarks
|
018 Reports Submitted
Heee =e § e ReportedVear[2 |
July 2019 & Keran
[se [artice | opening Balance  |Received | Issued | adjustment (+) [Adiustment () [Closing Balance  [Mos |
June 018 o Keran ﬂ
4 ¢ « Record 0ofD » M M
+ | x Progress
Upazia Store | Field Stock
& orew [J sae ® o | M Delete ! | Preview | @ Print q Close IE\I Post
# 4 Record1of3 » » 4 ] » B i
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button from the command buttons block. If you incomplete any works in this

e Press
month (issue, receive, form 2 and form 3) A dialogue box will appear as like the following screen.
iw File Parameters Invoice Field Stock Administrator Help |
pye— - T
G G G = L la G
LMIS Form 2 LMIS Form 3 LMIS Form 7B Supply Plan Custom Field Reports DDS Kits
Supply Plan Reporting
| | | | | |
Weleome | LMIS Form 78 x
3un 01, 2019 -Sep 30, 2019~ =
[ReportMonth  [Report vear | Uploaded | upaal m Upazila Kerznican), Chaie [] stict|onaka
j . Reported Month | August - Total SDP | 111| Remarks
Type [Total Invoice  [Updated [NotUpdated | Canceled
L] ez D B feEl T local purchase o o o
uly 2019 « Kerani ||| Receive From Warehouse 1 1 0 0 ‘A e ‘A = |c|usmg = |MC]S ‘
June 2019 v Kerani [ Issue Voucher 114 114 0 0
[ Adjustment Invoice 2 2 0 0
Total: | 117 | 17| o] o]
Form 2/3 monthly reporting status
Report Type ‘ Total Reports | Report Entered | Report Remaining
b | 1S Form 2 12 12 0
|| mrs Form 3 17 15 1
g Close
Progress
g new [[J sae X Undo | Delete | O Preview | @m  print dose | Y post
4 4 Recordlof3 » M 4| I 3 ‘ L' = = g Ld

e Or if you have missing entry any MIS form 2 or 3 in this month. A dialogue box will appear as like

the following screen.

WY 5o omess | moe | Fed | sh& Admstatr | Hep
- . i
G G G & O le G
LMIS Form 2 LMISForm3 | LMIS Form 78 SupplyPlan  Custom Field Reports DD Kits
Supply Plan | Reporting
! ! ! Form 2 & Form 3 SDP(s) Name who have Distribution entry mistake (left side) and No Distribution entered (right side)
Welcome | LMIS Form 78 x
FomType  + FormType = -
Jun 01, 2019 -Sep 30, 018 | ~ =
|SDP Code = |SDP Name ‘ Injectables Distribution ‘ Injectables Syringe Dlsmhuhunl SDP Code |SDP Name ‘
‘ Report Month ‘ Report Year | Uploaded ‘ Upazil
»| v Form Type: Form 2 -
j | | F062 01 1/Ka, Aysha Begum (in-charge), FWA, .. =
v | August 2019 i eran | | FOS6 01 1/Ka, Nurjahan Begum, FWA, Aganogar
F063 02 1/Kha Suborna in-charge) , FUWA, Shu E_
July 019 o keran — =
FOS7 02 1/kha, Khaleda Begum, FWA, Aganogar
June 2013 Lv4 Keran FO58 03, 1/ Ga, Hasina Begum, FWA, Aganogar
F046  03.2/Ka, Tasima Hossain, FWA, Zinzra
FOSS 04, 1/Gha, Jesmin Begum, FUA, Aganogar
F084 04, 1/Gha, Shahana Begum, FWA, Shuva...
FO47 04 2/Kha, Marufa Akhtar Mukti, FWA, Zin...
FO80  05. 1/ Cha, Tasima Khatun, FWA, Aganogar
FOS5  05. 1/Uma, Sabina Asrafi, FIA, Shuvadda ¥
M 4 4 RecordQofQ b bk M M4 4 Record1of106 » B Wl — 4 3
Do you really want to continue with Form 2 or Form 3 Distribution entry mistake(s) or No Distribution entered ?
« Yes
e
& ovew [J osme  ® undo K velte | | Preview | @R Print ﬂ Close E“ Post
# 4 Record10f3 b W 4 [l » =

e Or if you have entry Ad syringe (1ML) dispense Qty less than Injectable (Vials) dispense gty in MIS
form 2 or 3 in this month. A dialogue box will appear as like the following screen.
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.7 | Fied | Stodk  Administrator  Help
e . F
2 & G r O ‘o
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports
Supply Plan
Form 2 & Form 3 SDP(s) Name who have Distribution entry mistake (left side) and No Distribution entered (right side)
| welcome | MISForm 78 | 5DP List | Issue Voucher | LI x
- FormType  + FormType +
| Apr 01, 2019 - Jul 31, 2019 v‘ =
— SDP Code «  SDP Name Injectables Distribution Injectables Syringe Distribution SDP Code SDP Name
ReportMonth | ReportYear  Uploaded Upazil } ~ Form Type:Form 3
[ T wozz Tania Jesmin, PV (Additonal Charage), 5a... 40 0
» June 2019 T e
May 2018 o Keran E
April 2019 Keran
4 4 Record 1of 1 » W M 4 « RecordDofD » W oW —
Do you really want to continue with Form 2 or Form 3 Distribution entry mistake(s) or No Distribution entered ?
 ves | I
Upazila Store FIEIT STItK
‘ & ew ‘ @ soe | U ‘ K oo | | pevien | mm prne [l cose | B eos ‘
4« Record 1of3 b W (T =
e Else the following form will appear:
s T — | Field | stk Help
e — (
& & & & O o &
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
| Supply Plan | Reporting |
Welcome | LMIS Form 76 x
Jun 01, 2019 -Sep 30, 2019 | = =
[ReportManth  [Report vear  [Uploaded | Upazi Upazia | erangen Chele [-] sl
j 1 Month | August - Total SDP 111| Remarks B
Reports Submitted r
s = T |em Reported Vear =
Jul 2019 Kerani
Y v [s= [artce - - Ent(+) |Adistment() | ClosingBalance | MOS |
June 018 o rerani Bl UiMs v4

# 4 Record1of3 b B A Il

o Do you really want to fill the Form 78 items?

M 4 4 Record0ofD » W M o

+ | x Progress

Upazia Store Field Stock
4+ rew

L erevew | gm et o] cose [} post

p_

Undo

&

Save

Click “Yes” to continue and the following form will appear:
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OO . Faamems v | Fied | Stk Adminstatr el
7 B O R , 0
L. e (7]
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
Supply Plan Reporting
Welcome | LMIS Form 78 x
Jun 01, 2019 - Sep 30, 2019 ~ =
d Upazila District | Dhaka
ReportMonth  |RepartYear |Uploaded |Upazid pazt
¢ Reported Month | August - Total SDP Remarks
Reports Submitted
» | August 2019 Kerani erhee Eal &
July 2019 » Kerani
SL# | Artide Opening Balance | Received Issued Adjustment (+) | Adjustment () | Closing Balance | MOS.
June 119 v Kerani || 3
34} Loading Data. Please Wait.
Loading Components...
Record 0 of 0
x Progress
Upazila Store Field Stock
= new | [ % R oeieie | | Preven | @B Pt {i Close | [y Post
Record 10f3 b B 4 >

No can changed master data if it have many records exists. No change can be made in master
data (Upazila, District, Reported Month, Reported Year etc.) if that form has many records
(Upazila Stock, Field Stock etc.) exists.

Message showing how many invoices not yet updated for a specific month. User cannot
Generate Form 7B if any non-updated vouchers (Receive, Issue/Adjustment) and any pending
entry of Form 2 & 3 for that month. After updating all vouchers and entered all SDP’s reports
user only can be generate Form 7B for that month.

Validation on last month closing balance this month opening balance mismatch and store issue
and field receive mismatch showing Red color, in that case not possible to post Form 7B.

Not possible to enter (-) Negative value and showing Red color if user try to enter negative
entry.

If there any mismatch in F7B user could not post the F7B

After Posted Form 7B no update/create/edit any Invoices for that month.

Only allowed to upload Posted Form 7B data in SCMP.

MOS calculation on Average Month Distribution (AMD) on basis of last 6 Months Non Zero
Distribution.

Y G paametss  Invoice | Field | Stock  Adminismatr  Help
) ! ) = " n
G G [ = o i
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reparts DDs Kits
Supply Plan Reporting
Welcome | LMIS Form 78 -
Jun D1, 2019 -Sep 30, 2018 |~ =
d il District.
ReportMonth | ReportYear |Uploaded | Upazil T Istric
v Reported Month Total SDP Remarks
Reports Submitted
» | August 2018 Kerani el
July 2019 . Kerani
Sl | Artide tment (4) | Adjustment () | Closing Balance | MOS
June 2019 v Kerani || ¢ UiMs v4 X I
» 1 Condom [ 87,068 18
2 Sukhi 0 Form 7B items generated successfully. 42,945 19
3 Sukhi (3rd Gen) 13,260
4 Oral Fill Apon 600 0.7
5 EcP
6 1D T T o0 0 w38
7 Injectables (Vials) 7,683 1,900 2,786 6807 21
5 AD Syringe (ML) 7529 1,900 2,736 6943 21
Implant (Nos) 660 216 a4 19.3 3
Record 10f28 » » M
% Progress 0%
UpazlaStore | Field Stock
= nee [ % K oot | | preview [ pe | coe | S pest
Record 10f3 » » 4 »
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. . . . . . .
e Press Preview button to preview the supply plan which will be like the following figure.
FORM-TE @
CGOVERNMENT OF UIEPEDPL.{!'SREP'UELIC OF BANGLADESH
UPAZILA MONTHLY SUFFLY DIRECTORATE GENFRAL OF FAMILY PLANNING o SDPe m
DISTRIBUTION & STOCK BALANCE REFORT +f SDP= | m |
TPAZILA: Herasizasj Dinka DISTRICT: Diaka MONTH: Asgos YEAR: 1019
Exl e TFAIILA STORE ROOM FIELD STOCK (From MIS . 3 s0d NGOs Taking Supplies | TOTAL =
Ko From Uszila FP Stere [USABLE Number
Opesing | Recened | Imatd | Adjmes: | Closing | MOS | Opesing | Recened Affunment | Closing |MOS [$TOCE = DF
Balasce &) Balasce Balaace e © Batazc EALANCE | Sockow
Accegooes (s+15)
& =10
1 1 3 4 3 6 7 g El 11 13 14 13
1 83,768 46,500 $7068| 1% 43,200 1
1 43,980 17280 41943 19 M1 1000 1
3 13,260 13260 111
4 178 00 478 600 7 1860 478 3 1
3 106 C
6 100 30 1%6| 3% 261 7 1
7 1900 6307 11 6,604 T 1
g 1900 6343 11 5546 8373 1
B CS ) g g
10 |TAS MISOPROSTOL (Dose) 4%0| 3% 1106 B
11 [NormalDefvery K2t 1 15 19 1 EJBE
10 10 15
1042 L4 @
i
=
111
11 11 ) 13
0 0
[ 15 [MERRAIVA) BEIT (Nog) E E [ E 105 108
20 |Iron-Folic Acid pill (NCS) 3500 3300 35001
= ey —
I Gastamicin M40 10 10 10 M0] 18
[COTTON (100GM) (Roll) 433 g ¥
[ 2% [POVIDONE IODINE S0L. (Bee) 318 H 307
*SDP=FWAs, FW V3 SACMO, MO(Clinic), NGOs and Multi-s=ctod] 2=
Remarks:
Prepared by: MD. Jasim Uddin Reviewed and Approvedby:  NAHID SHULTANA
Desgmiem:  UFPA (Stos) Desigmtien:  UFPO
ate: Dase: PrntDate:  11/092019
e Press on the printer icon. The print dialog box will appear.
Post LMIS Form 7B Report
e After generating LMIS F7B Report correctly then press Post button.
NB. Before post F7B report check correctly. Posted F7B could not Regenerate.
. “ ” [ . . .
e After pressing “Post” (if any record mismatch) the dialog will appeared
i.’iu File Parameters Invoice Field Stock Administrator Help ]
o= . g
G G G & O lo G
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
Supply Plan Reparting
I | I I I I
Welcome | LMIS Form 78 x
Jun 01, 2019 - Sep 30, 2019 |~ =
‘REpDrtMnnﬂv ‘REpurtVEar ‘Up\naded Upazil MD Upazila [ =ranigan, Chava [-] Dstrct ek
o 1 Reported Month [sosst || Total SDP 111]  Remarks
» | August 2019 1 Keran D Reports Submitied =
iy 213 v e [se [artice [OpeningBalance_|Received | tssued [Adustment (+) [Adjustment () | Cosing Balance_[MOS__|
June 2019 o Kerani ﬂ -
3 1 Condom 83,768 46,800 -500 87,068 18 3
2 Sukhi 49,980 17 R 4 19 1
3 Sukhi (3rd Gen) 13,260 | UIMSVA X
4 Oral Pill Apon 27 0.7
5 ECP Form 7B field previous month closing balance does not match
sl o 1%, with this month opening balance for 7 itemis). L 18
7| Injectables {¥ials) 7,693 7 2.1
8 AD Syringe (1ML) 7,829 o | P 21
Implant (Nos) 860 _ 3 19.3 -
4 4 4 Record10f28 » B M
+ | .x Progress 0%
Upszlsstore | Fickd Stock
New ) Save X Undo Delete . Preview [  Print dose | £%  post
4 4 Recordiof3 b W 4[ 1l r * L x —~ — ﬂ —

Else the following screen will appear:
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W . raanctes  ivoe | Fed | Stok  Adwnsiclr Hep
— i 1 -
G ] 3 [ lo 3
LMIS Form 2 LMIS Form 3. LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
| ‘ Supply Plan | ‘ Reporting |
Welcome | LMIS Form 78 x
Jun 01, 2019 - Sep 30, 2018 |~ =
‘REportMnnﬂ’\ ‘Rapartvaar |uu|adad |Upaz|| Upazila [<erznigar, Chaka [-] it
g 1 S e a— E
. Reports Submitted 111 -
N ot T o= Reported Year | 2015 pa
July 019 Kerani|
v [sLe [artide | Opening Balance  [Received  [Issued [ A [CH O [ClosngBalance  [Mos |
June 019 & Kerani
» 1 Condom 87,068 1.8
UIMS 4
2 Sukhi 42,945 19
3 Sukhi (3rd Gen) 13,260
Do you really want to post Form 7B for August.
4 OralPil Apon You will not be able to edit this manth's receive,issue and 600 0.7
5 Ecp adjustment invaice after past.
5 D 2w 38
7 Injectables (vials) III 6,807 21
8 AD Syringe (ML) 5543 21
Implant (Nos) 860 216 494 19.3 e
i« 4 Recordlof2s » mow 4 =
+ x Progress 0%
Store | Field Stock
g oten [} s o |9 oeere | | preview @ et [off] cose | DY st
4 Recordiof3 » W A I | »
“Yes”, Af he followi ill d:
Press “Yes”, After post the following screen will appeared:
W Fle  Parameters  Invoice | Field | Stock  Administrator  Help
pr— i
] G ] [ lo 3
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
‘ | Supply Plan ‘ Reporting ‘
\Welcome | LMIS Form 78 X
Jun 01, 2019 - Sep 30, 2019 |~ =
ws Upaszila |Keraniganj, Dhaka District [ Dhala
[ReportMonth |ReportYear | Uploaded | Upazi pazila | arige) -] |
T o ] e E
Iy Reports Submitted 111 f
» | August 019 1t Kerari e o
Juls 2019 Keranil
i L4 ‘SL# ‘Amde L nt (+) ‘ Q |c sing Balance |MDS |
June 2018 o kerani Uims va x
» 1 Condom 87,068 18
2 sukhi o Form 7B of August-2019 posted successfully. 42,945 19
3 Sukhi (3rd Gen) 13,260
4 Oral Pill Apon 600 0.7
s ece
6 IUD Al 100 30 286 38
7 Injectables (Vials) 7,693 1,500 2,788 6,807 21
3 AD Syringe (ML) 7,82 1,500 2,736 6943 21
Implant (Nos) 560 215 4 193 -
M4 4 4 Record10f28 F B M 4 »
+ | % Progress 0%
UpaziaStore | Field Stock
4 oven ([} s | X unde | veere | | preven g et | cose B eost
4 4 Record1of3 b B 4| Il 3

Press “OK” and following window will appear:
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.@ File Parameters Invoice Field Stock Administrator Help.
= v i
B [ [ E O e G}
IMISForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
‘ ‘ | Supply Plan ‘ Reporting ‘
Welcome | LMIS Form 78 =
Jun 01, 2019 - Sep 30, 2019 |~ =
[ReportMonth  [Report vear [uploaded [ upazi = Upazila | zrznicen) Dhaka [-] st
g - porcariontn | e
2019 Reports Submitted 111
» | August 2019 T Kereni Year |2
July 2019 o Kerani
|sut |Amda |DpenngalancE |REcEwEd |[ssued | ) \ | Closing Balance ‘MOS |
June 019 o Kerani ﬂ -
» 1 Condom 53,768 46,500 43,500 87,068 18 5
2 Sukhi 49,980 17,280 24,315 42,945 19
3 Sukhi (3rd Gen) 13,260 13,260 B
4 Oral Pill Apon 278 800 478 600 0.7
5 ECP
6 IUD 216 100 30 286 3.8
7 Injectables (Vials) 7,693 1,900 2,786 6,807 21
8 AD Syringe (1ML) 7,829 1,900 2,786 6,943 21
Implant (Nos) 650 216 44 19.3 -
M4 4 4 Record10f28 » W W
+ | x Progress
UpazlaStore | Field Stock
+ ovew [[F see | ¥ Unio K o= | O Preview Print a Close lp“ Post 1 Upload Form 78
4« Record1of3 » W 4| W | 3 i
H n I d n b
e After Posting F7B then press "Upload Form 7B" button
[ fc ruemctes  imoke | Fed | Stock | Admistrotor Help
- -
Gt G Gt = O G
IMSForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
| ‘ ‘ Supply Plan | Reporting ‘
Welcome | LMIS Form 78 x
Jun 01, 2019 - Sep 30, 2019 | v =
‘RepnrtMnﬁ’\ |Rapart\'aar ‘upluadsd ‘upaz\\ = Upazila [ =ranar, Chaia -] st
v 1 Month | August Total SDP 11| Remarks
x Reports Submitted 111
N F— P .
July 2019 « Kerani = = = =
[stz [artce | Opening Balance  [Received  [Issued [ Adjustment (+) [ (O [ClosngBalence [Mos |
June 2019 o Keran ﬂ -
» 1 Condam 83,768 46,800 43,500 87,068 18 L
2 sukhi 49,980 17,280 24,315 42,945 19
3 Sukhi (3rd Ger) 13,260 13,260 h
4 oral Pil Apon 27, 800 478 500 07
5 ECP
& LD 215 100 ) 286 38
7 Injectables (Vials) 7,693 1,900 2,786 6,807 21
8 | AD Syringe (IML) 762 1,900 2,786 6,943 21
Implant (Nos) 860 216 444 19.3 .
i % 4 Record 10f28 » B M
+ | % Progress
Upazia Store | Field Stack
& ovew [J sae  ® e W peke | | Preview @B Print g dose | £} post T udoadFom7
# 4 Record1of3 » W 4| | » = i

(Note: Make sure your computer have internet connected)

Message shown (Do you really want to Upload form 7B Data to SCMP Report)
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[ Fc  Puameters  invoce | Fied | Stk Adwinstator el
. — = -
Gt G Gt & | g
IMSForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
| ‘ | Supply Plan | ‘ Reporting ‘
Welcome | LMIS Form 78 x
Jun 01, 2012 -5ep 30, 2019 |+ =
‘RepnrtMnﬁ’\ |RED°’HEEF ‘ud“aded ‘uuaz\\ ]d Upazila | Keranigani, Chaka [-] District [Chaka
® Month | August Tmﬂsgp\—ml Remarks »
| |
. 11
+ | August 2019 1 Keran ReportedVear[20:2 | Reports Submitied
2y e Ve [se [artce - +) [Adiustment () | Closing Balance [ MOS__ |
June 2018 o Kerani ﬂ UImMs v4 -
» 1 Condom 57,068 18 1
2 sukhi o Do you really want to Upload Form 7B data to SCIP? 42,345 18 1
3 Sukhi (3rd Gen) 13,260 0
4 Oral Pil Apon 500 0.7
5 UD i b o 286 38
7 Injectables (Vials) 7,633 1,900 2,736 5807 21
| AD Syringe (ML) 7,829 1,900 2,736 8943 21
Implant (Nos) 560 216 4 193 -
W 4 { Record 10f28 b WM 4
';‘ x Progress 0%
Upazia Store Field Stock.
& otew [J sae  ® ndo W Deee | | Preview | @B Print a dose | [} ot ¥  Upcadrom7
# 4 Record10f3 » W 4[| » =
Press “Yes” button then after uploading look like followi :
ress es utton then arter uploading Iook like Tollowing screen:

¥ Fle  Parameters  Iwvoce | Field | Stock  Administator  Help
o= -y 7
G G 3 [ le G
MSForm2 | LMISForm3 | LMISForm78 | SupplyPlan  Custom Field Reports DDS Kits
| | ‘ Supply Plan ‘ ‘ Reparting |
Welcome | LMIS Form 78 x
Jun 01, 2019 -Sep 30, 2018 |~ =
|Repthnmh ‘Remrtvear |up|uadad ‘upaz\\ Upazia Krznican), Chaa [-] st
j i Reported Month ivcust || Total SDP 112] Remarks -
; Reports Submitted 1
N 018 = Reported Year | 2012 po
ul 2018 Kerani
Y v ‘SL# ‘Arhde | L L T djustment (+) ‘ 5 Q |c|nsngﬁa\ance |MDS |
Jne 2018 o Kerani v | uiMsv4 =
» 1 condom 7,068 18 A
2 sukhi o Form 7B uploaded suceessfully. 42,945 13
3 Sukhi (3rd Gen) 13,260 B
4 oralFill Apon 500 07
e
5 1D i o0 30 86 38
7 Injectables (vials) 7,693 1,900 2,786 5,807 21
8 AD Syringe (1ML) 7,829 1,900 2,786 5,943 21
Implant (Nos) 660 216 4 19.3 -
WM 4 Recordiof2s » m W o
+ | % Progress
Upazia Store | Field Stoek
& new @ seve | % Undo MK oelete | | Preview | @m Print a Close IE\I Post
4 { Recordlof3 » » [ Wl | »

Press on “Ok” then data Upload and download start automatically.
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6.4. Supply Plan

Based on the inputs given by various SDPs a Supply Plan will be generated automatically as
follows.

w Fle  Parameters  Invoice | Field | Stock  Administrator  Help

G & & B @ fe
IMISForm2 | LMISForm3 | LMISForm78 | SsupplyPlan  Custom Field Reports
Supply Plan

DS Kits.
Reporting

Supply Plan x

Jun 01, 2019 - Sep 30, 2019 |~ =]
EETELEI N— N e
Toeprthonth— [Reprtvem — e iz
j Reported Year 2019|  Remarks -
v
» {September 2019
1 gt 1 . ‘ SDP | AMD | Max Quantity Closing Aloted Quantity | Actual Supply Quantity | Updated Invoice No AMD Month ‘
|| j -
July 2019 E
Jure 201 qd v -0
| 1/Ka, NARGIS BEGUM, FW/A... 534 1,752 1,929 6
2f kha, Ismo Tara Akhter, F... 637 1,911 2,033 6551 6
2/Ka, AN RANE SUT, FW... 304 912 522 6580 6
3/ Ka, Sabina Khanom, FW... 415 1,245 1,454 6562 6~
= 48,934 | = 146,802 | = 153,127 | = 10,533 = 10,656
M4 4 Record Lof 1L b WM 4 L
= | X |
oo sy [l i | i e | i o | osgn |

|uaﬁ-iu%cm|:|m|:|m|:|mecwe|:| [m‘

X oelere |_" Prav\awlg print |g Close ‘ %4, Generate Issue Voucher ‘

4 4 Record 1of4 » W 4 »

‘ & ovew [J swe | % undo

Open Supply Plan
e Run UIMSv4
e Select Field > Supply Plan... from Field menu.
e The Supply Plan screen is displayed.

General Description of Supply Plan Form

I@ File Parameters Invoice Field Stock N Help
i i = i
& G ] ® @ lo G
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports. DDS Kits.
Supply Plan Reporting

This Supply Plan Form is grouped into 5 (five) blocks —

A. List of Month-Year:
e Showing the Reported Month & Year lists for which Supply Plan will be generated.
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B. Supply Plan Entry Option:
Show options for selecting following fields for which Supply Plan will be generated -

Reported Month: This is a Month combo field
Reported Year: This is a Year combo field
Upazila & District: These fields are automatically comes from the system

C. Details of SDPs:
The following field’s information is required to generate Supply Plan -

SDP: List of FWAs, FWVs, Multisectoral, NGOs

AMD: Average of last 6 months Distributed based on data availability

Max Quantity: Based on Calculation (AMD multiply by 3)

Closing Balance: Field Closing balance of last month of SDP

Allotted Quantity: Based on calculation (Max Qty — Closing Balance)

Actual Supply Quantity: Quantity which need to be distributed for this month
Updated Invoice No: Update status of Issue Invoices which generated from Supply Plan
AMD Month: How many no of months used to calculate AMD.

D. Commodity Selection & Rationing:

Normally Supply Plan is done at the start of every month to calculate issue quantity.
This block contains the items which are normally issued based on Supply Plan —

1) Condom, 2) Pill, 3) IUD &, Injectables & Ad syringe (1ML)
Under all of above four Item Tab, total planned quantity and current stock quantity as on
supply plan of the current date is shown.
When the plan quantity is less than or equal to current stock quantity — the Supply Quantity
box is GREEN. When the supply quantity is more than stock quantity, it shows as RED.
There are 4 (four) boxes below every item. When there is scarcity of items, then putting a
certain percentage in any box — then pressing the "Recalculate" button will reduce that
item’s Actual Supply Quantity for all SDPs.
Actual Supply Quantity fields are editable. As per wusers decision they could
increase/decrease actual quantity fields manually.
(AD Syringe closing balance should be in Supply Plan, and based on current stock, 10%
additional added with Depo quantity and checked with closing balance)

E. Command Buttons:
A number of buttons to manipulate the Supply Plan.

Common Features of Supply Plan
Create Supply Plan Master first then go for generation of Supply Plan Items and Issue Voucher

without that it will not work;

After creating Supply Plan Master then create Supply Plan Items;

To edit/update/delete Supply Plan Items+

v" Only can update Supply Plan Item for which issue vouchers yet not update;

v" Only can delete Supply Plan Item for which is not generated issue vouchers;

v Delete Supply Plan Item not possible if those Issue Vouchers are already created.
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e Press {E button from the command buttons block. The form will look like the following

screen:

i@ File Parameters Invoice Field Stock Administrator Help
- = = Tl
G g Gr = W g G
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
| ‘ ‘ Supply Plan | | Reporting ‘
\Welcome | Supply Plan x
Jun 01, 2019 - Sep 30, 2019 |~ =
[Repartvints [reportrer Reported tonth Septerber || Upaziha )
j Reported Year 019 Remarks | y, |
¥ | September 2019 :
August 015 | SDP | AMD ‘ Max Quantity Closing Alloted Quantity |Acma| Supply Quantity ‘ Updated Invoice No AMD Month
July 2019 j
June 2019
98, =o| =0| -o| -0| -o|
M # 4 RecordDof0 F W M 4 »
iz |
Condom (pcs) | Shukhi {cydes) | 1UD CT-380A (pcs) | Injectables (vials) | AD Syringe (1ML) ‘
‘ s G [ e I oo I - ey |
e onew ([ swe | X undo [ Deiete | | Preview | print 'E. Close %4, Generate Issus Voucher
# 4 Record1of4 b B b =
e The ID will be generated automatically.
" n o 27 H H
e Select the “Month” and “Year” for which Supply Plan will be generated.
«“ ” H B H .
e Press “Save” button. The form will look like the following screen:
i@ File Parameters Invoice Field Stock Administrator Help
- - -y \( -
& G & = l@ &
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
‘ ‘ | Supply Plan ‘ ‘ Reporting |
Welcome | Supply Plan x
Jun 01, 2019 - Sep 30, 2019 | ~ =
[Report et [Report vear Reported Honth tezzs ] I
j Reported Year 019 Remarks ‘ - |
¥ | September 2019 -
August 01 ES [ avD [ Max Quantity Closing Alloted Quantity | Actual supply Quantty | Undated Inveice No AMD Month
July 2018 j
June 2018
08, =0 =0 =0 =0 =0
4 « Record0ofD » b Wi o 3
i |
Condom (pcs) ‘ Shuihi (cydes) | 1UD CT-350A (pcs) | Injectables (vials) | AD Syringe (ML) ‘
| patmang covem | Jman| ol |meshe| ] & recioione ‘
o new |[[F sawe R Undo | P velete | | Preview @M Print {' Close 4, Generate Issue Voucher
4 4 Recordlof4 » W o » =" =
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Generation of Supply Plan Details

Press button from the command buttons block. A dialogue box will appear as like the
following screen:

W el r Meealll ety Help

=) \ \ = ! =
[ [ [ = @ [
LMIS Form 2 LMIS Form 3 LMIS Form 7B Supply Plan Custom Field Reparts DDS Kits
Supply Plan Reporting
Welcome | Supply Plan =

Jun 01, 2019 -Sep 30, 2019 |~

Report Month Report Year REPOI‘tEd Month September - Upazila District
v Reported Year 2019|  Remarks
» | September 2019
August 015 0P ) Max Quantty | Closing Alloted Quantity Actual Supply Quantity Updated InvoiceNo | AMD Month
Jy 2019 v UIMS V4 |
June 2019

e Do you really want to fill the Supply Plan items?

Yes No

TR e on 120 e =0 =0 =0 =0 =0

Record 0 of 0

Condam (pes) | Shukhi (cydes) | TUD CT-380A (pcs) | Injectables (vials) | AD Syringe (1ML)

Rationing % Condom Shukhi o Injectable $ Recaluiate

3 seve | X uo | XK Y | Pt | Wi,  Generate Issue Voucher

Record 10f4 » »

Only Active SDPs allowed to create Supply Plan with Max 6 Months AMD.

No blank Issue Vouchers are generated from Supply Plan in UIMSv4. User can view Issue
Vouchers Number and Update status which generated from Supply Plan.

After updating any Issue Vouchers which generated from Supply Plan cannot regenerate/delete
issue vouchers. Only previously generated non-updated Issue Vouchers can be
regenerated/deleted and recreated keeping same Issue Invoice Number.

Click “Yes” to continue and the following form will appear.

All data will be generated and shown click “Yes” to continue and the following screen will
appear. No one can changed master data if it have many records exists. No change can be made
in master data (Upazila, District, Reported Month, Reported Year etc.) if that form has many
records (Condom, Shukhi, IUD, Injectables and Ad syringe (1ML)) exists.

W 5. e imoie | Fed | Stk Admnistrator Help
= ) ) = " )
& & & = o @,
LMIS Form 2 IMISForm3 | LMIS Form 78 SupplyPlan  Custom Field Reports DDS Kits
Supply Plan Reporting
Welcome | Supply Plan x
Jun 01, 2019 -Sep 30, 2019 |~ =
- i ict |Dhaka
Report Month Report Year Reported Month |september Upazila District | Dhal
f Reported Year 2019|  Remarks
+ | September 2013
August 10 S0P AMD Max Quantity Closing Alloted Quantity Actual Supply Quantity Updated Invoice No AMD Month
. -
July 2019
e 019 v FWA z Loading Data. Please Wait.
Loading Components...
3 2/ kha, Ismo Tara Akhter, F... 6581 6
2/Ka, ANIU RANI SUT, FWY.... 304 912 922 6530 6
3/ Ka, Sabina Khanom, FW/.... 415 1,245 1,454 6582 6
1/ Ka, Lutfun Nahar, FWA, ... 178 534 635 6533 [
"Stock a3 on 01320001 © 98,598 = 32,308 = 96,924 = 95,284 = 10,533 = 10,656
W4 4 Record 10f63 b B M
x
Condom (pes) | Shukhi (cydes) | TUD CT-380A {pes) | Injectables (vials) | AD Syringe (1ML)
Rationing % Condom Shukhi D Injectable & Recalauiate
= onew [[J 3 R ek | | preven | @M Pt {i Close 4,  Generste Issue Voucher
Record 1of4 b »
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Showing the following successful message:
L — | Feld | Stk Admnswatr  Help

& & G B G e &

LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
‘ ‘ Supply Plan | Reporting ‘

Welcome | Supply Flan x

un 01, 2019 -Sep 30, 2019 |+ =
v = =
| Report Month |Report vear EE septemoer [ ] S [-] =
j parted Year | 2|  Remarks | _‘
» | September 2013
squst 10 ‘ SOP AMD ‘ Max Quantity Closing Alloted Quantity ‘ Actual Supply Quantity |Updated |1nvmce Mo AMD Monith ‘

. -
iy 018 UIMS V4 X =
June 2013 ¥ WA

4 1/Ka, NARGIS BEGUM, FWA... 0 Supply Plan generated successfully for September - 2019 6

2/Kha, Tsmo Tara Akhter, F... 8581 5
2/Ka, ANIU RANI SUT, FW... 8580 5
3/ Ka, Sabina Khanom, Fit... . . . 5582 5
= 43,934 =gz =153,127| = 10,533 = 10,656
M { Record1of1ll b WM 4 L4
+ | X |
Condom (ocs) | Shukh (cycles) | 1UD CT-360A (pcs) | Inectables (viks) | AD Syringe (1) |
| s e [ e I o v E— ‘
g otew [J s ® e | P pelete | | Preview | @W  prine a Close 4, Generate Issue Voucher
“ 4 Record 10f4 b W 4 3

[V ) e o] Feld |5 Adwsirain ) Fep

= - 7
3 G G B U © ]
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
‘ Supply Plan Reparting ‘

Welcome | Supply Plan x

Jun D1, 2019 -Sep 30, 2019 |~ =
— st -
| Repart Montn [Repart vesr e Sepener || = ] :
j Reported Year 2019  Remarks | -|
+ i September 2013
et o1 ES | amo | max quantty Closing Alloted Quantity | Actual supply quantty | undated Invaice No avDManth |
- =
July 2013 =
June 2019 g @ R
— 1/ka, NARGIS BEGUM, FWA. R 1,752 1529 3
2/Kha, Ismo Tara Akhter, F... 537 1,811 2,033 6531 &
2)Ka, ANJU RANL SUT, FWY... 04 912 522 8580 3
3/Ka, Sabina Kharom, Fiv... 415 1,245 1,454 6582 6 v
- 5,334 -146802| = 153,127 - 10,533 - 10,556
M 4 4 Record1of1ll » M M 4 r
+ | X ‘
Candom (pcs) | Shuki (cydes) | 1UD CT-380A (pes) | e, | AD Syringe (1M) ‘
‘ — I e E—— |
g vew [ s % e | P pelete | | Preview @M Print a Close 4, Generate Issue Voucher
# { Recordilof4 » W 4 3
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Rationing of Supply Plan

Sometime Upazila required rationing of commodities based on Stock availability. The system
can rationing of all Push Item using this Supply Plan.

x
Reported Month | September Upazila District | Dhaka
Reported Year 2019  Remarks
SDP AMD Max Quantity Closing Alloted Quantity Actual Supply Quantity Updated Invoice No AMD Month
B -
»| v FWA
1/Ka, NARGIS BEGUM, FWA... 584 1,752 1,929 [
2/ kha, Ismo Tara Akhter, F... 637 1,911 2,033 6581 B
2/Ka, ANIU RANI SUT, FW... 304 912 922 6580 [
3/ Ka, Sabina Khanam, FW... 415 1,245 1,454 6582 [ .
"Stock a5 on 013an/o001 : 58,848 = 48,934 = 146,802 = 153,127 = 10,533 = 10,656
Record 10f 111 » W M
x
Condom (pcs) | Shukhi (cydes) | IUD CT-380A (pcs) | Imjectsbles (vials) | AD Syringe (1ML)

After putting the rationing percentage at the above "Rationing %" boxes and press
"Recalculate" button, all the "Actual Supply Quantity" fields will be recalculated based on
percentage assigned for respective items. For example we put 10% rationing on Condom and
following screen show the effect:

SDP AMD ‘Max Quantity Closing Alloted Quantity Actual Supply Quantity Updated Invoice No AMD Month [a
T
» v FWA
1/Ka,Reshma Khatun Birkedar 466 1,398 468 837 900 47 6
1/ Kha, Monjuara O Nahid, ... 552 1,656 270 1,248 1,300 43 6
2/ Ka, Momtaj Begum (actin... 532 1,596 340 1,131 1,200 49 - 5
2/ Kha, Momtaj Begum, Birk... 914 2,742 1,680 956 1,000 50 - 5
=21,115 = 3,744 = 55,921 = 14,287 = 16,100 v
4“4 ¢ 4 Record1of56 » » M

Actual Supply Quantity fields are editable. As per UFPQ's decision they could increase/decrease
actual quantity fields manually.

SDP AMD Max Quantity Closing Alloted Quantity Actual Supply Quantity Updated Invoice No AMD Month -

3/Ka, Moslama Khatun, Dur... 223 669 320 315

& 3/ Kha, Monwara Begum, D... 198 594 1,420

1/ka, Nargis Ara, FWA - Ac... 390 1,170 600 513 600

N

1/Kha, Nargis Ara, Jamgram 332 996 1,258 222 5
2/Ka, nargis ara,(acting) Ja... 367 1,101 1,887 2
§ =21,115 =3,744 = 55,921 = 14,287 = 16,955 v

M ¢« 4 Record 120f56 » M Wi

Note that the edited Actual Supply Quantity fields will be overwrite if you click "Recalculate"
button so make sure to take note on those manual editing before clicking "Recalculate" button
if you did any manual correction on Actual Supply Quantity fields.
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SDP {AMD | Max Quantity | Closing Alloted Quantity Actual Supply Quantity | Updated InvoiceNo | AMD Month
| P
2/Kha, Baby Akhter, Durga... 437 1,311 1,245 63 100 ﬁ
‘ 3/Ka, Moslama Khatun, Dur... 223 669 320
» 3/Kha, Monwara Begum, D... 198 594 1,420
‘ 1/ka, Nargis Ara, FWA - Ac... 3%0 1,170 600
|| 1/kha, Nergis Ara, Jamgram 332 996 1,258
 TEBEESoROTRG TS0 0 = 21,115 =3,744 = 55,921 | = 15,081 | = 17,100 | v
|# #« 4 Record120f56 » » M
. .
Preview and Print the Supply Plan
“« . . . . . .
Press “Preview” button to preview the Supply Plan which will be like the following screen.
GOVERNMENT OF THE PEOPLE'S REPUBLIC OF BANGLADESH
DIRECTORATE GENERAL OF FAMILY PLANNING
Supply Plan Register
Supply plan of Rajshahi RWH - January, 2015
Condom Shukhi 0D Tajectables Tmplant | DY
o Clossing | Allomd Acruad v Clossing | Allomd Acuad - Clossing | Allomd Acrud Clossing | Allomd Acruad Acrud E
Facllisy Name. Bames | On |swowoy| A0 [aaxew| 5ind | Top |swpwoy| A |Maxey| 5iad | “or s Samcs | | Qn|supoty Qo |suppt O [sun
1|Baghmara, Rajshahi 12000/ 34,568 103,704/ 461,010 86| 258 52| 206 206 6,229 2.666] 2,700}
2|Bagha, Rajshahi 1,086] 1.440] 6 18 5588 31 100,
3 |Boalia, Rajshahi 5982 7.200] 26| 78] 43 43 6275 4519 4,600
4|Charghat, Rajshabi 3 35| 105 51 51 4,100] 1369] 1,400
5 | Durzapur, Rajshahi 54400 182,400 10| 30] 1,648] 1220} 1300
6| Godagari, Rajshahi 160.600 64 192 91 10 101 10.173] 198
7| Monanpur, Rejenani 5 9 27 53
8 |Paba, Rajshahi 10,584 33 29 11 88 88|
9 |Puthiz, Rajshabi 5217 7 21 190 11| 11
10| Tanore, Rajshahi 34) 102] 70} 32| 32|
11|Bholanat, Chapai 8 24| 53|
12 g Sadar, Chagal 10218 43 120 105| 24 24|
13| Gomastapur, Capai Nawabzan; 10344) 21 53, 21 42| £
14[Nachole, Chapai Nawabzanj 3 L 39
15| shibzn;, Chapsi Nawabznj 3000 4320 33| 114 52| 3| 3
16|Baraizram, Natore 53 139 8 151 151
17|Bagti Para, Natore 15| 45 45|
15 43 43 43
19{Lalpur, Nax 32| 9 40 36} 36
atore Sadar, Natore 5 114] 130 162 162
21|Singn, Natore 497.380) 32 26| 105 Gl A0
Total: 690924 2,072,772 1,120533( 4992360 48342 §4,720) 654 2,082 1,108 1,089 1,089} 48,498  145494) 92,238 $4,100}

Remarks :

Press on the printer icon. The print dialog box will appear.
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Generate Issue Voucher using Supply Plan

After Supply Plan generation has

from Supply Plan:

UIMSv4 User’s Guide

been completed, need to generate Issue Voucher automatically

Ey File Parameters Invoice Field Stock Administrator Help |
L = 7
G G G = W ‘e G
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
| | | Supply Plan Reporting |
Welcome | Supply Plan x
1Un 01, 2019 -Sep 30, 2019 |~ —
— S——— -
j Reported Year 018|  Remarks ‘ |
» i September 2019
— A’L‘g';sg T o1 | sp [amp [ ax Quantty Closing Allated Quantity | Actual Supply Quantity | Updated Invoice Na AMDMonth |
|| =
Iy 2018 j (=5
Jne 2018 4 > D
— 1/Ka, NARGIS BEGUM, FWA... 584 1,752 1,928 6
2/ Kha, Ismo Tara Akhter, F... 637 1,811 2,033 6551 6
2/Ka, ANJJRANI SUT, FW... 304 912 922 6530 6
3/Ka, Sabina Khanam, FW... 415 1,245 1,454 6552 6w
8B, =48,934| = 146,802 | = 153,127 | = 10,533 | = 10,656 |
44 4 Recordilof11l » B Wi
b |
Condo (pes) | Shuki (cycles) | TUD CT-350A (ocs) | Injectables (k) | 4D Syringe (1M1) |
| N e e o & reclasnts |
d ovew [[J s % v | e | | preven | e | offf cose W, Generats lesue voucher
4 4 Record1of4 b W =
«“ ”
e Press “Generate Issue Voucher” button on Supply Plan.
i‘w File Parameters Invoice Field Stock Administrator Help ]
T B
x ¢ 0t «w B % @ X b B B &
Options Data Cata Backup Unit Adjustment | Employee Indentors Faciity Form Item Supply Plan DDS Kit Office 2010 Blue
| Dawnload Upload Database | Type Designation | Designation | Groups | Settings Ttem Serial | Item Serial - |
Welcome | Supply Plan x
Jun 01, 2019 -Sep 30, 2019 |~ =
. e rrwma
j Reported Year 019  Remarks ‘ |
» | September 2019
At 019 ES s v | Actual Supply Quantity | Undated Irvoice Mo AvDMonth |
2y 2018 j B
FWA supply plan created date: 01/01/0001
dune 2018 i o Total Invaices Created: 63
1/Ka, NARGIS BEGUM, FWVA... Un-updated Invoices: 63 s
Un-updated invoices can be re-generated.
2/ ks, Tsmo Tara Akhter, F... Do you want to delete the un-updated invoices and generate a1 5
" ! from supply plan again?
2/Ka, ANJU RANL SUT, FW... 6580 6
3/ Ka, Sabina Khanom, FWW. .. = = 6582 6w
s p33 = 10,656
M4 4 4 Recordloflil » »w §
i |
Condor (pec) | Sk (cydes) | 1D CT-380A (pes) | Imectables (vek) | AD Syringe (1) |
‘ matibamg % conom| sl Juo [ Juece | ] & reciite ‘
donew |[[3 sae | ® ko [ ekete | O Preview | @M Pt ﬂ Close %,  Generate Issue Vioucher
4 4 Recordiofd b B —
: «“ ) :
e After pressing “Generate Issue Voucher” the massage will shown
“ ” :
e Press “Yes” the massage will shown
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W . raomems  imoke | neld | sk Adwsheir eb
o= 7
[ G G = lo G
MISForm3 | LMISForm2 | LMISForm78 | SupplyPlan | FieldReports DDS Kits
‘ ‘ Reporting
\ | \ J
Welcome | Supply Plan x
Jan 01, 2015 - Apr 30, 2015 |~ =
Month Upazila [Kahaloo, Bogra District [Bogra
|Report Month |Report Year P Febrary [ ‘ Bogr
ported Year | 2015  Remarks ‘
2015
= g [sop [avo [ Max Quantty Closing [ atoted quantity Actual Supply Quantity |updated InvoiceNo | AMD Month
March 2015 | ’ :
N » v FwA b4 Loading Data. Please Wait.
 |Feray 2 L Loading Components...
1/Ka,Reshma Khatun Birkedar 432 500
1/Kha, Monjuara O Nahid, ... 48 1,494 1,432 62 100
2/Ka, Momtaj Begum (actin... 455 1,365 980 385 400
860 2,580 3,670
= 20,786 | —360| =643 = 11,485 | = 12,800 | -
M ¢ 4 Record1of56 » » W « »
W . oomcters I Fed Stk | Admiistator | Hep
— Y] -~ ( i -
= ¢ . e & & ‘o = &
Options Dats Data Backup Unit Adjustment | Employee | Indentors Faciity FormItem | SupplyPlan | DDSK Office 2010 Blue
‘ Download ‘ Upload ‘ Database | Type ‘ Designation ‘ Designation Groups | Settings ‘ Ttem Serial ‘ Ttem Serial | -
Welcome | Supply Plan x
Jun 01, 2019 -Sep 30, 2019 |~ =
- — v [
[Report Month | Report vear Repol [septomber || = ] .
ReportedYear |  2019| Remarks | 3
¥ | September 2019
hugust . 5DP |AMD ‘ Max Quantity Closing Alloted Quantity Actual Supply Quantity ‘ Updated Invoice No AMD Month
Sy . UIMS V4 X
June 2019 ] = Gl
1Ka, NARGIS BEGUM, FWA... o Issue Vouchers Generated Successfully. 654 6
2/Kha, Ismo Tara Akhter, F... 6581 6
2/Ka, ANIU RANI SUT, FW... 6580 6
3/Ka, Sabina Khanom, FW. .. 6582 6w
= 48,934 = 146,802 = 153,127 | =10,533 = 10,656
4 4 4 Record 1of 111 F M M < -
+ | X ‘
Condom (pes) ‘ Shukhi (cycles) | 1UD CT-380A (pcs) | Injectables (vials) | AD Syringe (1ML) ‘
‘ patemng coom | |l Juol[ | pemie| ] © reslatste ‘
oo (F s ® oo | I ooekte | L preview | pint | <] close W, Generate Issue Voucher
“ 4 Record1of4 » B o 4
Press “OK”
" o raanees 1o | Field | stock Help
- = = 7
G G 3 ) o G
IMISForm2 | LMISForm3 | LMISForm78 | SupplyPlen  Custom | FieldReports DDS Kits
‘ Supply Plan Reporting ‘
Weleome | Supply Plan x
Jun 01, 2019 - Sep 30, 2019 |~ =
T gt [,
[Reputtonts  [Repatvem Repo eperber || v ot
Reported Year 2019|  Remarks | |
} September 019
gt i | SDP |AMD | Max Quantity Closing Alloted Quantity Actual Supply Quantity ‘ Updated Invoice No AMD Month ‘
|| J -
July 2019 =
Jure 2013 ) = Gt
— 1/Ka, NARGIS BEGUM, FWA... £ 1,752 1929 6
2/kha, Ismo Tara Akhter, F. 637 1,911 2,033 6581 6
2)Ka, ANIU RANT SUT, FW... 04 a2 922 6580 6
3/Ka, Sabina khanom, FW.. 415 1,245 1,454 6582 5 v
= 48,934 = 146,802 = 153,127 = 10,533 = 10,656
4 # 4 Recordlof111 » B M 4 -
+ | % ‘
Condom {pcs) | Shukhi (cycies) | 1UD CT-380A (pes) | Injectables (vials) | AD Syringe (ML) ‘
‘ Ratioring % condom || suidn | o || mecwbe || £ recaaie ‘
Foven [} osee X o | I pekie | | review (@ pint | offf o W, Generate Issue Voucher
4 4 Record 1of4 » W < |4
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Then you see the Voucher No. will be shown on “Supply Plan” and vouchers also shown in the
“Issue Voucher” entry form.

If any Supply Plan generated Issue Vouchers has been updated the status also will be shown on
Supply Plan screen as Lock icon.

~ M File Parameters Invoice Field Stock Administrator Help
an : \ = \ g
G G G = © G
LMIS Farm 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reparts DDS Kits
Supply Plan Reporting
Welcome | Supply Plan x
Jun 01, 2019 -5ep 30, 2013 |~ =
i jstict | Dhaka
== —_— Reported Month | august Upazila District
’ Reported Year 2019|  Remarks
September 019
s Pt i SDP AMD Max Quantity | Closing Alated Quantity Actual Supply Quantity Updated Invaice N0 | AMD Month
H N
¥
uly 2019
June 2013 v Fwa
13 1/ka, NARGIS BEGUM, FWA, .. 584 1,752 1,029 723 900 l:?l 5456 )
2/Kha, Ismo Tara Akhter, F... 637 1,911 1,133 778 900 l":] 6458 6
2/Ka, ANJU RANI SUT, FW... 304 912 922 l::‘] 8457 )
3/Ka, Sabina Khanom, FW. 415 1,245 854 391 600 I::{l 5459 6 ¥
ason in =48,934 = 146,802 = 109,627 = 44,064 =42,500
M 4 Record1of103 » B W
x
Concom fpes) | Shukhi (cydes) | 1UD CT-3804 (pes) | Injectables (vials) | AD Syringe (1ML)
Rationing % Condam E o Injectable & Reclaiate
= rew ([ K oeete | | preview | Pt [ coce (4,  Generate Issue Voucher
4 4 Record2of4 » W

N.B: Updated SDP’s issue voucher cannot be re-generate issue voucher. But un-updated SDP’s Issue
voucher can be re-generated.

Issue Voucher Generate from Supply Plan based on Stock Availability

To generate Issue Voucher for all SDPs from Supply Plan of a specific item will be generated
based on that item's Stock balance availability i.e. Issue Voucher for SDPs will be generate until
available Stock in hand.

For example if Condom in hand 10,000 at upazila store but based on Supply Plan total
requirement of Condom is 12,000. In that case when you generate Issue Voucher from Supply
Plan the system will generate Issue Vouchers from beginning of the SDP list as per their
required quantity until 10,000 quantity allocated to SDPs rest of 2,000 could not be allocated to
remaining SDPs. Which will be generate later on after Stock received or rationing of quantity
allocation in Supply Plan.
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6.5. Custom Supply Plan
To access Field Reports follow the following steps-
e Run UIMSv4
e Select Field > Custom Supply Plan from Field menu.
e The Custom Supply Plan form is displayed.

UIMSv4 User’s Guide

7 He ametrs  mwce | Feld | Swok Admmsvatr  Hep
- 1 1 o .
G G G = o G
LMIS Form 2 LMIS Form 3 LMIS Form 78 SupplyPlan  Custom Field Reports DDS Kits
Supply Plan Reporting
Welcome | Custom Supply Plan
Step 10f 3 Select Products
Select Products from left side list or Select from existing Profile . Enter default Qty if Required.
T o select Profile
Item Code - | Item Name
Group  «
¢ -
7 Item Codh + | Item N
v I~ Group: CONTRACEPTIVE mioc i
CONOD3 ECP (2 TAB/PACK)
CONDD4 IMPLANT (2 ROD)
CONDD5 IMPLANT (SINGLE ROD)
CONDO9 ORAL PILL APON
COND1D ORAL PILL SHUKHI (3rd Generation) »
v Group: IEM & OTHER PRINTING MATERIALS
IEMO0L ADMISSION REGISTER «
IEM002 ANESTHESIA RECORD
IEMO03 ANTENATAL CARD
IEM004 ANTENATAL CARE REGISTER
IEMOOS BIN CARD
IEMO0G BIRTH CERTIFICATE
1EM007 BIRTH REGISTER r
Record 10f 475 » W M Record 0of 0
Next =p

1® Add New E;j Copy to New

Qty

o

For issuing particular item to several facilities — custom supply plan for selective items. Select multiple
facilities and select multiple products then generate issue vouchers. With editing option as variable

editable quantity.

Generate Custom Supply Plan

N e - Help

: ) Q = ; [
[ [ = &
LMIS Form 2 LMIS Form 3 LMIS Form 7B Supply Plan Custom Field Reports DDS Kits
supply Plan Reporting

Welcome | Custom Supply Plan

Step 1of 3: Select Products
Select Products from left side list or Select from existing Profile . Enter default Qty if Required.

Select Profile

Group =
Item Code -« | Item Name Growp =
= A
b [ Group: CONTRACERTIVE Item Code + | Item Name
COND03 ECP (2 TAB/PACK)
COND0o4 IMPLANT (2 ROD)
CONDOS IMPLANT (SINGLE ROD)
CONDDS CORAL PILL APCN
COND10 ORAL PILL SHUKHI (3rd Generation) »
v Group: IEM & OTHER PRINTING MATERIALS
IEMOO1 ADMISSION REGISTER «
IEMDOZ ANESTHESIA RECORD
IEMDO3 ANTEMATAL CARD
IEMD04 ANTENATAL CARE REGISTER
IEMDOS BIN CARD
IEMD06 BIRTH CERTIFICATE
IEMOO7 BIRTH REGISTER. r
Record 10f 475 » » i Record 0 of 0
Next =p

4* Add ew E;"j Copy to New

Qty

o« o

e Select products from left side product list and press on “>>” button to creating Custom Supply Plan
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Administrator Help

il & =
Slow Moving

StockBalance | Stock Reports
Report

Parameters Invoice Field Stock

Custom supply Flan

Step 10f 3 : Select Products
Select Products from left side fist or Select from existing Profile . Enter default Qty if Required.

| Select Profile

[=] + Add New @ Copy to New

[ 1tem Code

 [1tem Name

ol

CONQD3
CONOD4
» CONODS
CONOD9
CONO10

IEMOO1
IEMO02
IEMO03
IEMOD4
IEMOOS
IEMO0G

IEMOO7
MW 4 4 Record

v Group: CONTRACEPTIVE

ECP (2 TAB/PACK)
IMPLANT (2ROD)

IMPLANT (SINGLE ROD)

ORAL PILL APON

ORAL PILL SHUKHI (3rd Generation)

~ Group: IEM & OTHER PRINTING MATERIALS

ADMISSION REGISTER.
ANESTHESIA RECORD
ANTENATAL CARD
ANTENATAL CARE REGISTER
BIN CARD

BIRTH CERTIFICATE

BIRTH REGISTER.
30f475 » B oW

[1tem code

~ [ 1tem Name

| @]

il Custom Supply Plan-1

(3 save

g Close

4 4 4« Record 0ofD » ¥ W

Next =p

4 o=

Enter your custom supply plan profile name and press on ‘Save’ button. After pressing see the

following sc

reen -

"
Stock Balance

Stock Reports

Parameters  Invoice  Field  Stock

.

k e

Slow Moving
Report

Administrator  Help

Custom Supply Plan

Step 10f 3 : Select Products
Select Preducts from left side list or Select from existing Profile . Enter default Qty if Required.

Select Profile | Custom Supply Plan-1

[~ < Add new @ Copy to New

[rtem Code | 1tem piame [

]

Lim ] »

= [ Item Name

\ oy

» | v Group: CONTRACEPTIVE

M4 4 Record3ofd72 b B M

v Group: CONTRACEPTIVE = Jtem Code

[ | comoos Ece eTaspack
[ | conoos  mepLanT 2ROD) | | | comeos
B v Group: IEM & OTHER PRINTING MATERIALS - conoos
T IEMO0D1 ADMISSION REGISTER - cono1o
: IEMO02 ANESTHESIA RECORD »

IEMO003 ANTENATAL CARD
: IEMO04 ANTENATAL CARE REGISTER «

IEMO0S BIN CARD
[ IEMO0G BIRTH CERTIFICATE
[ | mmo7  emmiReGsTER
[ | mmoss  BrocHuRE FOR Ece (PIHK COLOLR)
|| mmoss  erocHuREFOR EcP ROSY CoLOLRY
" | mmow  conpomresisTER -

IMPLANT (SINGLE ROD)
ORAL PILL APON
ORAL PILL SHUKHI (3rd Generation)

4 4 Record 10f3 » B M

Next =p

4 o=

Press on “Next”. After pressing next will see the following screen.
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\: 5‘ Fle  Parameters  Invoice  Field  Stock

i & -

Stock Balance | Stock Reports

Administrator  Help

Slow Moving
Report

Custom Supply Plan

Step 10f 3 : Select Products
Select Preducts from left side list or Select from existing Profile . Enter default Qty if Required.

| Select Profile | Custom Supply Plan-1 [=| |4 Addnew | [g) copy toNew
[rtem Code | 1tem hame [
. =
£ Item Cod a | Item N
v Group: CONTRACEPTIVE — [ tem ame [ Qv

™ v Group: CONTRACEPTIVE

CONOO3  ECP (2TAB/PACK) |
™ CONO0DS IMPLANT (SINGLE ROD] 20

CONOG4  IMPLANT (2ROD) o ¢ )
| CONO0D9 ORAL PILL APON

~ Group: IEM & OTHER PRINTING MATERIALS |

™ » COND10 ORAL PILL SHUKHI (3rd Ge i
v|  EMDL ADMISSIONREGISTER Adl (6rd Generation)

IEMO02 ANESTHESIA RECORD »

IEMO003 ANTENATAL CARD

IEMO04 ANTENATAL CARE REGISTER «

IEMO0S BIN CARD

IEMO06 BIRTH CERTIFICATE

IEMOOT BIRTH REGISTER.

IEM008 BROCHURE FOR ECP (PINK COLOUR)

IEMO09 BROCHURE FOR ECP (ROSY COLOUR)

IEMO10 CONDOM REGISTER. ol
M 4 Record3of472 » B M M4 ¢ 4 Record30f3 » M MM

Next =p

g Close

USER: Admin

Monday, September 02, 2019 1:56:23 PM

Enter the product quantity which will be issued against SDP’s. Press on “Next” after pressing will

see the following massage.

Do you really want to save those products on your selected
profile?

Press on “Yes”. After pressing custom supply plan products will saved and displaying following

screen for select SDP.

N n File Parameters Invoice Field Stock

i & -

Stock Balance | Stock Reparts

Administrator  Help

Slow Moving
Report

Custom Supply Plan

« [ 5P niame

Step 2 0f 3 Select SDP(s)
Select SDP(s) name from left side list.
P code + | S0P Name [ 50 coce
& 3 vl
Group: FWA E
|| Foor 1/Ka, NARGIS BEGUM, FWA, D1. Basta (In-Charge)
|| Fooz 2JKa, ANJU RANI SUT, FWA, 01. Basta
|| Foo3 2/ Kha, Ismo Tara Akhter, FWA, Bsta
v Foos {5/ Ka, Sabina Knanom, FWA, Basta
|| Foos 3/ Kha, Shahazadi Parveen, FWA, Basta »
|| Foos 1/ Ka, Momotaz Begum, FWA, Hazratpur
|| Foos 1/ kha, Lutfun Nahar, FUA, Hazratpur &«
|| Fowo 3/ Ka, Kamrun Nahar, FWA, Hazratpur
| Fown 3/ Kha, Diruba Suitana,FWA, Hazratpur
[ Fous 1/Ka, Iva Akhter, FWA, Kalatia
] roue 2/ Khna, Momotaz Begum, FUA, Kalatiz
[ Fois 2/ ke Helena Akhter, FWA, Kalatia =
M 4 4 Record4of1zs b B 4 i 3

M 4 4 Record 00fD » B M

Next =p

4 o=

Select SDP’s from left side SDP’s list and press on “>>” button to transfer right side for creating

custom supply plan. See the following screen.
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E,B File Parameters Invoice Field Stock Administrator Help
il A =
StockBalance | StockReports | Slow Moving
Report

- Custom Supply Plan

Step 2 of 3: Select SDP(s)

Select SDP(s) name from left side fist.

Pcode < [5DPName [ [ sDP Code ~ [ 5DP name

gl ]

+ | Group: FWA v v Group: Fwa
" Foos 3{Kha, Shahazadi Parveen, FWA, Basta Foo1 1/Ka, NARGIS BEGUM, FVA, 01, Basta (In-Charge)
[ Foos 1 Ka, Momataz Begum, FWA, Hazratpur Fon2 2/Ka, ANIU RANE SUT, FWA, 01, Basta
| Foos 1 Kha, Lutfun Nahar, FWA, Hazratpur Fo03 2/Kna, Ismo Tara Akhter, FVVA, Bsta
| Fow 3/ Ka, Kamrun Nahar, FWA, Hazratpur — Fon4 3/Ka, Sabina Knanom, FWA, Basta
1 Fowt 3f Kha, Diruba Sultana,FWA, Hazratpur »
|| Fosz 1/ Ka, Iva Akhter, FWA, Kalatia Z
|| Fo1a 2/ Kha, Momotaz Begum, FWA, Kalatia «
|| Fo1s 2/ ka,Helena Akhter, FWA, Kalatia
|| Fo1s 3/ Ka, Nowrin Jahan , FWA (in-charge) Kalatia
|| Forr 3f Kha Nowrin Jshan, FWA, Kalatia
|| Fows 1/ kha, Sharifa Akhtar, FWA, Kalindy
|| Fozt 2/ kha, Amena Begum, FWA, Kalindy 3
[ 6+ Record1ofiz+ » mom 4 | [ s 4 44 4 Record 1of4 » » mi

Next =p

ﬂ Close

USER: Admin

| Monday, September 02, 2019 1:56:29 PM

e Press on “Next”. After pressing will see the following massage.

Do you really want to create custom supply plan items for
selected SDP[s)7

“Yes”. Af i ill he followi
e Presson “Yes”. After pressing will see the following screen -
[ fc raamctrs  fwoe  Feld | Stock | Admnstator Help
i A =
StockBalance | StockReports | Slow Moving
Report
Custom Supply Plan x
Step 3 of 3 : Customize Supply Plan
Update Qty if required
| 5P Coce - | SDP Name Item Code Qty
o] B
» | v IMPLANT (SINGLE ROD) Total in Stock: 444 and Total Supply Plan Quantity: 80
Fo01 1/Ka, NARGIS BEGUM, FWA, D1. Basta (In-Charge) CONDOS 0
Fo0z 2/Ka, ANJU RANI SUT, FWA, 01. Basta CONDOS 20
Fo03 2/Kha, Ismo Tara Akhter, FWA, Bsta CONDOS 20
Fo04 3/Ka, Sabina Knanom, FWA, Basta CONDOS 20 =
v ORALPILL APON Total in Stock: 600 and Total Supply Plan Quantity: 120
FOOL 1/ka, NARGIS BEGUM, FWA, 1. Basta (In-Charge) CONDOS 30
FO02 2/Ka, ANJU RANI SUT, FWA, 01. Basta CONDOS 30
FOO3 2/Kha, Ismo Tara Akhter, FWA, Bsta CONDOS 30
FO04 3/Ka, Sabina Khanom, FWA, Basta CONDOS 30 ||
~ ORAL PILL SHUKHI (3rd Generation) Total in Stock: 13,260 and Total Supply Plan Quantity: 200
FOOL 1/Ka, NARGIS BEGUM, FWA, 1. Basts (In-Charge) COND10 50
FO02 2/Ka, ANIU RANI SUT, FWA, 01, Basta COND10 50 E
4 ¢ 4 Record1of12 » B M
| Next =p < oo
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Press on “Next”. After pressing will see the following massage -

File Parameters Invoice Field Stock Administrator Help
il A =
StockBalance | Stock Reports Slow Moving
Report

Custom Supply Plan x
Step 3 of 3 : Customize Supply Plan
Update Qty if required
[ sOP Code - [ SDP Name Item Code Qty
[+] E
» | v IMPLANT (SINGLE ROD) Total in Stock: 444 and Total Supply Plan Quantityz| UIMS V4
FOO1 1/Ka, NARGIS BEGUM, FWA, 01, Basta (In-Charge)
| | [Foo2 2/Ka, ANJU RANI SUIT, FWA, 01. Basta 0 Do you want to generate Issue Voucher from custom supply
FOO3 2 Kha, Ismo Tara Akhter, FWA, Bsta plan?
FO04 3/ Ka, Sabina Khanom, FWA, Basta e
v ORAL PILL APON Total in Stock: 600 and Tetal Supply Plan Quantity: 120 o
FOOL 1/Ka, NARGIS BEGUM, FWA, 01, Basta (In-Charge) = -
Fo02 2/Ka, AMIU RANI SUT, FWA, 01, Basta CONDOS 30
FO03 2/ Kha, Ismo Tara Akhter, FWA, Bsta CONOOS 30
FO04 3/ Ka, Sabina Khanom, FWA, Basta CoNoos 30 L]
v ORAL PILL SHUKHI (3rd Generation) Total in Stock: 13,260 and Total Supply Plan Quantity: 200
FOO1 1/Ka, NARGIS BEGUM, FWA, 01 Basts (In-Charge) CONO10 50
Fo02 3jka, ANIU RANT SUT, FWA, 01, Basta CONO10 50 =
M d 4 Recordiof12 » WM

Next =p

4 o=

Press on “Yes”. After pressing

following screen -

massage displayed

‘Issue voucher Generate

successfully’ like

Parameters Invoice Field Stock Administrator Help
= e T
] G & ] L lo G
LMIS Form 2 LMIS Form 3 LMIS Form 7B Supply Plan Custom Field Reports DDS Kits
Supply Plan Reporting

Custom Supply Plan

Step 1 of 3 : Select Products

Select Preducts from left side list or Select from existing Profile . Enter default Qty if Required.

‘ Select Profile | Custom Supply Plan-1

[=] <= Add Hew @ Copy to Hew

 [stem Name

[ rtem code
]

¥ | v Group: CONTRACEPTIVE

CONOO3  ECP (2TAB/PACK)
[ | conoss  mepLanT 2ROD)
| comoos  mpLanT svGLE ROD)
CONDDS ORAL PILL APON
COND10 ORAL PILL SHUKHI (3rd Generation)

~ Group: IEM & OTHER PRINTING MATERIALS

TEMO01 ADMISSION REGISTER
TEMO02 ANESTHESIA RECORD
TEMO03. ANTENATAL CARD
TEMO04 ANTENATAL CARE REGISTER
IEMOOS EBIN CARD

] IEMO0G BIRTH CERTIFICATE

] IEM0O7 BIRTH REGISTER

M # 4 Record1of475 » B W

UIMs v4 X

0 Issue Vouchers Generated Successfully.
Generation)

a

M H 4 Record10f3 » W M

Next =p

4

Close

Press on ‘Ok’. After pressing generated issue voucher form will be displayed like following screen -

Page 148 of 195



UIMSv4 User’s Guide

| ~ y File Parameters Invoice Field Stock Administrator Help
0 Q Q s | o i
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
Supply Plan Reporting
Welcome | Issue Voucher .
Jun02, 2018 -5ep 02, 2019~ =
Drag a column header here to group by that column Invoice Ho. |6576 SDP Group Union
InvoiceNo  w |Inwoice Date Prepared By =
. 3
N 6576 02/09/2019 MD. Jasim U Prepared By MD. Jasim Uddin Date |02/09/2019 ~ | Remarks
6575 02/09/2019 MD. Jasim U Approved By NAHID SHULTANA Date |02/09/2019
6574 02/05/2019 MD. Jasim U
Issued By |MD. Jasim Uddin Date |02/09/2019 Updated Cancel
6573 02/05/2019 MD. Jasim U
6572 02/08/2018 MD. Jasim U
6571 02/03/2019 MD. Jasim U Item Issued Qty Unit Stock Qty No Of Cartons Lot No/Description | Mfg, Date Expiry Date
6570 02/03/2019 MD. Jasim U » | IMPLANT (SINGLE ROD) 20 sets 444 31/05/2023
6569 25/08/2019 MD. Jasim U ORAL PILL APON 30 cyde 600 31/10/2022
6568 25/08/2019 prp— ORAL PILL SHUKHI (3rd Generation) 50 cyde 13,260 31/01/2022
6567 25/08/2018 MD. Jasim U o
6566 25/08/2019 MD. Jasim U
6565 25/08/2019 MD. Jasim U
6564 25/08/2019 MD. Jasim U
6563 25/08/2019 MD. Jasim U
6562 25/08/2019 MD. Jasim U
6561 25/08/2019 MD. Jasim U
Record 10f3 » W Wi + — o
6560 25/08/2019 MD. Jasim U
5559 25/08/2018 MD. Jasm U New | [ o4 K oeete | | prevew M Pt | o Update {I Close
Record 10f366 » » 4 »
.
6.6. Field Reports
To access Field Reports follow the following steps-
e Run UIMSv4
e Select Field > Field Reports from Field menu.
e The Field Reports form is displayed.
This form contains 5 (five) reports related to field/SDPs.
[F Fe  Paameters  Dvoke | Field | Stock  Administator  Hep
7, Q a [ o 7,
LMIS Form 2 LMIS Form 3 LMIS Form 7B Supply Plan Custom Field Reports DDS Kits
Supply Plan Reporting
Welcome | Field Reports .

SDP Stock Out Report Form 2/3 Submission Report ‘SDP Distribution Report SDP Distribution Summary SDP Closing Summary

Item Group :  |ALL Reported Month | August

I"; Show

Item Name: |ALL Reported Year | 2019

SDP: |ALL

| SDP Ledger Report

SDP Stock Out Report

The first report presents information about SDPs who are stock out in any specific item.
e Select the Reported Month & Reported Year for which you want to see the report.

e ltem Group, Item Name & Facility (SDP) selection is not mandatory.

e Select the Preview button to view the report. A snapshot of "SDP Stock Out Report"
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i@ File Parameters Invoice Field Stock Administrator Help ]
L ] ] = W lo 3
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
Supply Plan Reporting
| | | | |
Welcome | Field Reports 2
‘ SDP Stock Out Report | Form 2/3 Submission Report | SDP Distribution Report | SDP Distribution Summary | SDP Closing Summary SDP Ledger Report
Ttem Gren: (AL [-] Reported enth [ show
Item Name: | ALL [*]  Reported year
SOP: [ALL =]
‘ Fadiity Group | Union SDP Code SDP Name
ﬂ a
»| v CONDO1 AD SYRINGE (1 ML) =
W v FWvV
: Fuwv W01 1/ Ka, Hasina Khatun,FWA, Ruhitpur
Total Stock Out SDP = 1|
Total Stock Qut SDP = 1|
] v CONDO2Z CONDOM
W v FWvV
L Fuow W01 1/Ka, Hasina Khatun,FWA, Ruhitpur
Total Stock Out SDP = 1|
[ =oEmee s
Hd 4 4 Record10f219 » B M
[ T A o
UPAZILA FAMILY PLANNING OFFICE
KAHALOO, BOGRA
SDP Stock Out Report of March 2015
 FaclityGroup | ~ Union | SDPCode SDP Name
iItem Name: CON002 CONDOM Total Stock Out SDP = 1, Total SDPs =1, , Total SDPs = 1,
Facility Group: FWV Total Stock Out SDP = 1, Total SDPs = 1, , Total SDPs = 1,
PV W010 | JHARNA KHATUN ,FWV,Birkedar
‘ Total Stock Out SDP = 1
Total Stock Out SDP = 1
Form 2/3 Submission Report
The second report presents information about SDP report submission status for any month.
e Select the Reported Month & Reported Year for which you want to see the report.
e Select the Preview button to view the report.
i@ File Parameters Invoice Field Stock Administrator Help |
[ ] ] & L lg ]
LMIS Form 2. LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
Supply Plan Reporting
| | | | | |
Welcome | Field Reports X
‘ SDP Stock Out Report | Form 2/3 Submission Report | SDP Distribution Report | SDP Distribution Summary | SDP Closing Summary SDP Ledger Report
T S R
Reparted fear )
| 5P Group [ union Faciity ID FaciityName
j -
']~ Reports submitted =
v FWA
L FWA 01, Basta FOOL 1/Ka, NARGIS BEGUM, FWA, 01, Basta (In-Charge)
| | FWA 01. Basta FO03 2/ Kha, Ismo Tara Akhter, FWA, Bsta
| | FWA 01. Basta Foo2 2/Ka, ANJU RANI SUT, FWA, 01, Basta
| FWA 01. Basta FO04 3/ Ka, Sabina Khanom, FWA, Basta
FWa 01. Basta FOOS 3f Kha, Shahazadi Parveen, FWA, Basta
FWa 02. Hazratpur F104 1/ Ka, Lutfun Nahar, FWA, Hazratpur (Acting)
W FWA 02. Hazratpur FOO6 1/ Ka, Momotaz Begum, FWA, Hazratpur
: FWA 02. Hazratpur FOO8 1/ Kha, Lutfun Nahar, FWA, Hazratpur 3
M 4 4 Record1of 111 » » M
[ T o
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UPAZILA FAMILY PLANNING OFFICE
KAHALOO. BOGRA
SDP Report Submission Status on March 2015

: SDP Group | ~ Union | Facility D | FacilityName
[Report Status: Reports submitted Total Stock Out SDP = 56, Total SDPs = 56, Total SDPs =56,

‘SQP Group: FWA Total Stock Out SbP = 46, Total SDPs = 46, , Total SDPs = 46,

|FWA 1.Birkedar |F043 1/Ka,Reshma Khatun Birkedar

FWA .1. Birkedar ?FOOI A1/ Kha, Monjuara O Nahid, Birkedar
;FWA -1. Birkedar EF044 .2/ Ka, Momtaj Bequm (acting), Birkedar
EFWA '1. Birkedar :FODZ 2/ Kha, Momtaj Begum, Birkedar
:F\’VA .1.Birkedar 5F003 ?3/Ka,Robia Khatun, Birkedar

‘.FWA V1. Birkedar EF042 ‘:3/ Kha, Nasima banu, Birkedar

.FWA -2. Durgapur -F004 :1/ Ka, Safura Khatun, Durgapur
:FWA l2. Durgapur EFUOS ;1/ Kha, Saleha Khatun, Durgapur
%WA .2. Durgapur 5F045 ‘,'2/ Ka, éaby Akter, (acting)burgapur
FW/: V.Z.EJrgabur ;006 jZ,/ Khé,EarbryAkhterr,iDurgépur 7
EFWA -2. Durgapur EF040 .3/‘ Ka, Moslama Khatun, Durgapur
:FWA -2. Durgapur ?F007 .3/ Kha, Monwara Begum, Durgapur

SDP Distribution Report
The third report presents information about commodity distribution/consumption by SDPs.

e Select the Month-Year range and optionally Item Group, Item Name & Facility.
e Select the Preview button to view the report.

Fie  Parameters  Inwoice | Field | Stock  Administratr  Help
o= = 7 Q
G Gk = W g
LMIS Form 2 LMISForm 3 | LMIS Form 78 Supply Plan  Custom Field Reports DDS Kits
Supply Plan Reporting
| I I I | L
Welcome | Field Reparts »
SDP Stock Out Report | Form 2/3 Submission Report | 'SDP Distribution Report | SDP Distribution Summary | SDP Closing Summary SDP Ledger Report
TtemGrowp: | ALL =] StartDate: | 01/08/2019 -] i-- =
L
e [0 o lwwms |
P : (AL =]
Faciity Group
[ Facilty Group [ union SDP Code SDP Name Month-Year Distribution
ﬂ -
»| v CONOO1AD SYRINGE (1 ML) =
v FWA

FUiA 02. Hazratpur FO08 1 kha, Lutfun Nahar, FWA, Hazratpur Aug-19

FUiA 02. Hazratpur FO10 3/ Ka, Kamrun Nahar, FWA, Hazratpur Aug-19

FUiA 02. Hazratpur FO11 3/ kha, Diruba Suitana,FWA, Hazratpur Aug-19

FUiA 02. Hazratpur F104 1f Ka, Lutfun Nahar, FWA, Hazratpur(Acting) Aug-19

FUiA 02. Hazratpur F130 2/Ka, Diruba Sultana, FWA (Add), Hazratpur Aug-19

FUiA 02. Hazratpur FO0G 1f Ka, Momotaz Begum, FWA, Hazratpur Aug-19

FUiA 03, Kalatia FO13 1fKa, Iva Akhter, FWA, Kalatia Aug-19

FWA 03. Kalatia FO14 2/ kha, Mamataz Begum, FWA, Kalatia Aug-19 3
M4 4 Record1of1034 » » Wi

[ e — L

< o=
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UPAZILA FAMILY PLANNING OFFICE
KAHALOO, BOGRA
SDP Distribution Report
Between March 01, 2015 and March 31, 2015
o FacilityGroup | ~ ‘Unien | __ SDPCode - SDP Name
Item Name: CON0O1 AD SYRINGE (1 ml) Total Stock Out SDP = 51, Total SDPs = 51,331, Total SDPs = 51, 331
[Facility Group: FWA Total Stock Out SDP = 41, Total SBPs = 41, 331, Total SDPs =41, 331
FWA 1.Birkedar FOO01 1/Kha, Monjuara O Nahid, Birkedar
|FWA 1.Birkedar F002 2/Kha, Momtaj Begum, Birkedar
|FWA 1.Birkedar F003 3/Ka, Robia Khatun, Birkedar
|FWA 1. Birkedar F042 3/Kha, Nasima banu, Birkedar
|FWA 1. Birkedar F043 1/Ka,Reshma Khatun Birkedar
|[FWA 1.Birkedar F044 2/ Ka, Momtaj Begum (acting), Birkedar
|FWA 2.Durgapur F004 1/ Ka, Safura Khatun, Durgapur
|FWA 2.Durgapur F005 1/ Kha, Saleha Khatun, Durgapur
IFWA 2.Durgapur F006 2/Kha, Baby Akhter, Durgapur
|FWA 2.Durgapur F007 3/ Kha, Monwara Bequm, Durgapur
|FWA 2.Durgapur F040 3/Ka,Moslama Khatun, Durgapur
[FWA 2.Durgapur F045 2/ Ka, Baby Akter, (acting) Durgapur

SDP Distribution Summary
The forth report presents information about commodity distribution/consumption by SDPs.

e Select the Month-Year range and optionally Item Group, Item Name & Facility.
e Select the “Preview” button to view the report.

W,,, File  Parameters  Inwoice  Field | Stock  Administrator  Help

G G G B @ le G

IMISForm2 | LMISForm3 | LMIS Form 78 Supply Plan _ Custom Field Reports DD5 Kits
Supply Plan Reporting
| I I | | I
Welcome | Field Reports -
SDP Stock Out Report | Form 2/3 Submission Report | SDP Distribution Report | SDP Distribution Summary | SDP Closing Summary SDP Ledger Report
Reported Month i
PO H rj Show
Drop Filter Fields Here
Distribution ITtem Name =
[ [ mame of urion/ wrd . = | condom (pcs) Implant Total Injectables(Vials) 1UD (Pes) Shukhi
1 | O Basta 3,438 0 jet] 3 1,780 -
02, Hazratpur 2,916 0 192 1 1,057
03, Kalatia 2,234 0 97 0 1,557
04, Kalindy 2,805 0 198 6 2,012
05. Konda 6,057 0 239 2 3,641 L
06. Ruhitpur 750 0 75 3 518 I
07. Sakta 5,732 103 93 5 1,496
08. Zinzira 7,380 0 281 1 4,067
0. Aganogar 2,356 0 328 9 1,386
10. Shuvadda 6,119 0 601 1 4,334
11. Taranogor 2,460 0 %6 15 1,390
12, Tagoria 2,316 0 84 3 1,525 3
[ Report Type: I:E o8 Export | O Preview ﬂ Close ‘
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UPAZILA FAMILY PLANNING OFFICE
KAHALOO, BOGRA
.. SDP SDP Distribution Summary Status onMarch2015 -
Distribution Item Name ]
SL |Name of Union/ Ward No. Condom (Nirapad) (Pcs) Implant Injectables (Depo-Provera) (Via
1 |1.Birkedar 5740 0 331
2.Durgapur 0 0 0
3.Jamgram 0 0 0
4. Kahaloo 0 0 0
5. Kalai 0 0 0
6. Malancha 0 0 0
7. Muroil 0 0 0
8. Narhatta 0 0 0
9, Paikore 0 0 0
1 Total 5740 0 331
SDP Closing Summary
The fifth report presents information about commodity distribution/consumption by SDPs.
e Select the Month-Year range and optionally Item Group, Item Name & Facility.
e Select the “Preview” button to view the report.
iw File Parameters Invoice Field Stock Administrator Help .
] ] ] ® O o 2}
LMIS Form 2 LMIS Form 3 LMIS Form 7B Supply Plan Custom Field Reparts DDS Kits.
‘ ‘ | Supply Plan ‘ Reporting
Welcome | Field Reports x
‘ SDP Stock Out Report | Form 2/3 Submission Report | ‘SDP Distribution Report | SDP Distribution Summary | SDP Closing Summary SDP Ledger Report
Reotedonts (35 || ([0 show
Drop Filter Fields Here
Manth Closing Balance Item Name =
| SDP Group ‘ SOP Name - Unian Name “ | condom (pcs) Implant Total Injectables(Vials) 1UD {Pcs) Shuikdi ‘
~ FWA ~ 01 1/Ka, Aysha Begum (in-charge), FWA, sh... | 10. Shuvadda 252 19 227 -~
~ 01. 1/Ka, Nurjahan Begum, FWA, Aganogar 09. Aganogar 844 14 574 |f|
~ 02. 1/ Kha Suborna (in-charge) , FWA, Shuva... | 10, Shuvadda 422 2% 309
~ 02. 1/Kha, Khaleda Begum, FWA, Aganogar 09. Aganogar 1,416 386 654
+ 03. 1/ Ga, Hasina Begum, FWA, Aganagar 09. Aganogar 1,064 2 312
~ 03. 2/Ka, Taslma Hossain, FWA, Zinzira 08. Zinzira 996 34 527
v 04. 1/ Gha, Jesmin Begum, FWA, Aganogar 09. Aganogar 300 74 1,100
~ 04. 1/ Gha, Shahana Begum, FWA, Shuvadda | 10. Shuvadda 1,476 76 454
v 04. 2/ Kha, Marufa Akhtar Mukt, FWA, Zinzra | 08. Zinzira 544 32 634
~ 05. 1/ Cha, Taslima Khatun, FWA, Aganogar 09. Aganogar 824 41 545
+ 05. 1/ Uma, Sabina Asrafi, FWA, Shuvadda 10. Shuvadda 540 68 671
~ 05.2/ Ga, Nasrin Rahman, FWA, Zinzira 08. Zinzira 636 30 398 |
[ Rt [ ]| ply Bt | G evew o ||
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UPAZILA FAMILY PLANNING OFFICE

[ KAHALOO, BOGRA

i ... SDPSDPClosing Summary Status on March20tl5

Month Closing Balance Item Name |

SDP Group SDP Name Union Name Condom (Nirapad) (Pcs) Implant

FWA 1, Julekha Sarker, Narhatta 8. Narhatta 2009
1/Ka, Halima Bequm, Kahaloo 4.Kahaloo 1566
1/ka, Nargis Ara, FWA - Acting, Jamgram 3. Jamgram 600
1/Ka, Nargis Ara, Paikore 9. Paikore 400
1/ Ka, Rezia Khatun, Malancha 6. Malancha 524
1/ Ka, Safura Khatun, Durgapur 2. Durgapur 340
1/ Ka, Samitra Rani ,Kalai 5. Kalai 750
1/Ka,Reshma Khatun Birkedar 1.Birkedar 468
1/Kha, Anguri Khatun, Kahaloo 4. Kahaloo 500
1/Kha, Mabia Begum, Paikore 9. Paikore 820
1/Kha, Monjuara O Nahid, Birkedar 1.Birkedar 270
1/ Kha, Monwara Begum, Malancha 6. Malancha 330
1/Kha, Nargis Ara, Jamgram 3.Jamgram 1258
1/ Kha, Rabeya Khanam, Kalai 5. Kalai 1200
1/ Kha, Saleha Khatun, Durgapur 2.Durgapur 737
1/ka, Umme Habiba Muroil 7. Muroil 750
2, Farida Khatun, Paikore 9. Paikore 950
2, Merina Khatun, Narhatta 8. Narhatta 2415
2/Ka, Baby Akter, (acting) Durgapur 2. Durgapur 2225
2/Ka, Julaikha Aktre Bobi, Kalai 5. Kalai 1020
2/Ka, Momtaj Begum (acting), Birkedar 1.Birkedar 340

SDP Ledger Report

The fifth report presents information about commodity distribution/consumption by SDPs.

e Select the Month-Year range and optionally Item Group, Item Name & Facility.
o H " H
e Select the “Preview” button to view the report.
w File Parameters Invoice Field Stock Administrator Help -
(3 [ 3 & O ‘o (3
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
‘ ‘ | Supply Plan | Reporting ‘
Welcome | Field Reports x
‘ SDP Stock Out Report | Form 2/3 Submission Report | ‘SDP Distribution Report | SDP Distribution Summary | ‘SDP Closing Summary _
Item Group : | ALL [=] Start Date: E Show
remvame: [ [-]  ewowe [wmn ]
soP: AL [=]
‘ Item Name SDP Code Opening Bal. Received Distribution Adj.(+) Adi.() Closing Bal.
[r] =
L v FWA El
v 01. 1/ Ka, Aysha Begum (in-charge), FWA, Shuvadda
| CONOO1 AD SYRINGE (1 ML) F062 34 34
| COND0Z CONDOM F062 252 300 552
| CONOO& INJECTABLES (DEPO-PROVERA) FO62 19 19
CON0O08 ORAL PILL SHUKHL FO62 227 90 317
CON00S ORAL PILL APON FO62 33 33
| MCHO21 TAB., MISOPROSTOL 200 MCG (2 tab. = 1dose) FO062 14 14
| MCHO51 7. 1% CHLOROHEXIDINE FO062 5 5
584 390 0 o 0 974 -
[W 4« Record1ofgzs b i { ¥

. Preview

[ S —

4 oo
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UPAZILA FAMILY PLANNING OFFICE
KERANIGANJ. DHAKA
SDP Ledger Report
Between August 01, 2019 and August 31, 2019
| Item Name SDF Code Opening Bal. Received Distribution Adj.(+) Adjf-) Closing Bal.
iFaciIity Group: FWA Total Stock Out SDP = 672, Total SDPs = 672, Total SDPs = 672, 2000
SDP Name: 01.1/ Ka, Aysha Begum (in-charge), FWA, Shuvadda Total Stock Out SDP =7, Total SDPs =7, Total SDPs =7, 0
CONDOL AD SYRINGE(1 ML) FO62 34 34
CONOO2 CONDOM FO62 252 300 552
COND0G INJECTABLES(DEPO-PROVERA) Fo62 19 19
CONODO8 ORAL PILL SHUKHI FO62 227 g0 317
CONDO% ORALPILL APON Fo62 33 33
MCH021 TAB. MISOPROSTOL 200 MCG (2 tab. = 1 dose) FO62 14 14
MCHO517.1% CHLOROHEXIDINE FO62 5 5
584 390 0 0 0 974
SDP Name: 01.1/ Ka, Nurjahan Begum, FMA, Aganogar Total Stock Qut SDP = 7, Total SDPs = 7, Total SDPs =7, 0
CONDOL AD SYRINGE(1 ML) FO56 17 7 24
CON0OZ CONDOM F056 844 300 1,144
COND0G INJECTABLES{DEPO-PROVERA) FO56 14 7 21
CONDO8 ORAL PILL SHUKHI FO56 574 210 784
CONDO% ORALPILL APON FO56 65 65
MCH021 TAB. MISOPROSTOL 200 MCG (2 tab. = 1 dose) FO56 12 12
MCHO0517.1% CHLOROHEXIDINE FO56 8 8
1,534 524 o o 0 2,058
SDP Name: 02.1/ Kha Suborna (in-charge) , FWA, Shuvadda Total Stock Out SDP = 7, Total SDPs = 7, Total SDPs =7, 0
CONDOL AD SYRINGE(1 ML) FO63 42 7 49
COMAONT CORMDOIM ENE3 477 20nn T2

6.7. DDS Kits Reporting

e The DDS Kits Reporting is used to enter 28 Items DDS Kit to distribute to FWV.

S Fe  poameters  Iweice | Fied | Steck  Administator  Help

) ; y = :

[ G [ = © P,

LMIS Form 3 LMIS Form 2 LMIS Form 78 Supply Plan Field Reports DDS Kits
Reporting

Welcome | LMIS Form 3 | LMIS Form 2 | DDS Kits Reporting

Jan 01, 2015 - Apr 30, 2015 | ~ =

Month Year ~

Faciity Name <[nyy|| Reported Month Reported Year Entry Date

¥

»i> March-2015 ! SIMNo | Name of medidne Opening Balance  |Received Total

» 1 Tab. Tron and Folic Adid (200 mg ferusfumaret +..
2 Tab. Folic Acid (5 mg)
3 Tab. Vitamin & Complex
4 Tab. Albendazole (400 mg)
5 Tab. Paracetamol (500 mg)
& Tab. Antadd (650 mg)
7 Tab. Drotaverin Hycrochloride (40 mg)
8 Tab. Pantoprazole (20 mg)
9 Tab. Metronidazole (400 mg)
10 Tab. Chlorpheniramine Maleate 4 mg)
11 Tab. Salbutamel {4mg)

12 Tah. Calcium Carhanate 1500 ma)
Record 1of 28+ B W

+ x

x X oeee o co

T N |
Recard 1of 1 ‘ 3

i} SDP Group SDP  |02. Anwara Akter, FWV, Bahadurshad,

Distribution Adjustment(+)  |Adjustment () |Closing Balance

Open DDS Kits Reporting Form
e Run UIMSv4
e Select Field > DDS Kits Reporting... from Field menu.
e The DDS Kits Reporting Form is displayed.
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General Description of DDS Kits Reporting

Fle  Porameters  Invoice | Field | Stock  Admnistator  Hep

LMIS Form 3

G G B ® &
LMIS Form 78 Supply Plan Field Reports: DDS Kits:
Reporting

LMIS Form 2

This form is used for entering reporting of 28 DDS Kits items consumption data to FWV. Controls in
the form are grouped into 4 (four) blocks —

A. List of SDPs by Month Year: Shows month wise list of the FWVs.

B. DDS Kits Form Entry Option: Shows various options for selecting

ID: Id automatically generate

SDP Group: Default group FWV always selected

SDP: Need to select the SDP under FWV group

Reporting Month: Select from Month combo

Reporting Year: Select from Year combo for which DDS Kits Report is submitted.

C. Details of Item:

SI No: Number comes automatically

Name of Medicine: Name of 28 DDS Kits Medicine list
Opening Balance: Automatically comes

Received: Need to enter

Total: Opening plus Received

Distribution: Need to enter

Adjustment (+): Need to enter if any

Adjustment (-): Need to enter if any

Closing Balance: Closing balance will be calculated.

D. Command buttons: A number of buttons to manipulate the DDS Kits.

Features of DDS Kits Reporting

Only Active SDPs are allowed to give DDS Kit entry.
For first month user allowed to give entry the opening balance only then for next month
opening balance automatically came from previous month closing balance.
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e Validation on closing balance not possible to entry (-) Negative and showing Red color if
user try to enter negative entry.

e DDS kit (28) items entry on SCMP with multiple factor downloaded in UIMSv4. User can not
add/edit any DDS kit items in UIMSv4.

Enter a new DDS Kits Report

. Press'.'"‘__New |

screen:

=/ e e Il S s

\ “ y = | “

G 0 0 = @ [

LMIS Form 3 LMIS Form 2 LMIS Form 78 Supply Plan Field Reports DDS Kits
Reporting

button from the command buttons block. The form will look like the following

Welcome | LMIS Form 3 | LMIS Form 2 | DDS Kits Reporting

Jan 01, 2015 - Apr 30, 2015 | ¥ =

P — 0 2 SDP Group FWv > SDP
Faciity Name <[enyy|| Reported Month [March ~| Reported Year 2015| Entry Date | 16/042015
¥
+| > March-2015 SN |Name of medicine Opening Balance | Received Total Distribution Adjustment(+)  |Adjustment () |Closing Balance

Record 0 of 0

U . .;a;:em x Undo x Delete ﬂ Close

Record 10f 1 4 »

e The ID will be generated automatically.
e You can’t change the date.
e Select SDP Group and then the name of the SDP

e Select the reported month and year for which form 3 is being entered.
e Press “Save” button.

Page 157 of 195



UIMSv4 User’s Guide

W File Parameters. Invoice Field Stodk Administrator Help
B & & ® F I
LMIS Form 3 LMIS Form 2 LMIS Form 7B Supply Plan Field Reports DDS Kits
| | | Reporting
‘ Welcome | LMIS Form 3. | LMIS Form 2 ‘ DDS Kits Reporting | x
Jan 01, 2015 - Apr 30, 2015 |~ =
® 2 SDPGroup [ ] SDP 01, Asma Bequm, FWV, Sadar Clni...| <
|Fau|,w Name ” ‘Enlrv Reported Honth March [~] Reported vear | 2015 Entry Date  [15/04/2015 -]
o
v March-2015 |SI No ‘Nameufmedlune ‘Dpemng Balance ‘Recewed |Tul3l ‘Dlsmbuuun ‘Ad]ustment(ﬂ ‘Ad]uslment(—) Closing Balance
3 01, Asma Begum, FWV, Sadar Clinic, ... 1604
02. Anwara Akter, FW/V, Bahadurshadi, 13/04
M # 4 Record0ofo » B M 4
+ |
+ New U Save X Undo 8 Delete ﬂ Close
# 4« Recordlof2 » » 4| w | »

DDS Kits Details Entry

e Press *  button from the command buttons block. A dialogue box will appear as like the

following screen:

‘@ File Parameters Invoice Field Stock Administrator Help
= - 3
& &g 9] & lo &
LMIS Form 2 LMIS Form 3 LMIS Form 78 Supply Plan Custom Field Reports DDS Kits
| Supply Plan | Reporting
Welcome | DOS Kits Reporting x
Jun 01, 2018 - Sep 30, 2019 |+ =
o 7| sopGroup [ E
[ Facilty Name « [Entry|| Reported Month |ALguct || Reportedvear | 2013 | EmtryDate [ 1409/2012 -]
I+
| > August-2019 ™ ‘Nama i | PR — [rntal ‘D\smbunnn |AdJusm|ent(+) ‘Adjusﬂ'nant(—) Closing Balance
v 1 TAB. RON AND FOLIC ACID (200 Mg YIMS V4 1 14
2 TAB. FOLIC ACID (5 MG) 1 1
| |3 TAB. VITAMING COMPLEX 0 Do you really want to fill DDS kits Medicine? H s
4 TAB. ALBENDAZOLE (400 MG) 1 1
5 TAB. PARACETAMOL (500 M5) 1 fj=
& TAB. ANTACID (550 MG) o o 1 1
7 TAB. DROTAVERIN HYDROCHLORIDE 1 1
8 TAB. PANTOPRAZOLE (20 MG) 1 1 1
9 TAB. METRONIDAZOLE (400 MG) 1 1 1
10 TAB. CHLORPHENIRAMINE MALEATE 4 MG) 1 1 1
11 TAB. SALBUTAMOL (4 MG) 1 1 1
12 TAB. CALCIUM CARBONATE {500 MG) 1 1 1
M4 ¢ 4 Record1of28 P » M 4 »
+
g new | [} sae % Undo | M Deete a Close
# 4 Recordlofi » W 4| | 3
USER: Abdull Al Hadi | Saturday, September 14, 2019 5:07:23PM

Click “Yes” to continue and the following form will appear.

Page 158 of 195



UIMSv4 User’s Guide

le arameters nvoice el iministrator eip
W Fie  paameters  Inwoice | Fied | Stk Admnisatr el
} B B B b O
® = G
LMIS Form 3 LMIS Form 2 LMIS Form 78 Supply Plan Field Reports DDS Kits
Reparting
Welcome | LMIS Form 3 | LMIS Form 2 | DDS Kits Reporting x
Jan 01, 2015 - Apr 30, 2015 |~ =
"
e i SDP Group SDP |01, Asma Begum, FWV, Sadar Clinic, Kali
Faciity Name = [Entry|| Reported Moath Reported Year Entry Date
°
~ March-2015 SN |Name of medicine Opening Balance | Received Total Distribution Adjustment(+)  [Adjustment ()  |Closing Balance =
» 01. Asma Begum, FWV, Sadar Clinic, ... 16/09 | » 1 Tab. Iron and Folic Add (200 mg ferusfumaret +...
02. Anwara Akter, FWV, Bahadurshadi. | 13/04 2 Tab. Folic Add (5 mg)
3 Tab. Vitamin B Complex
4 Tab. Albendazole (400 mg)
5 Tab, Paracetamal {500 mg)
6 Tab. Antacid (650 mg)
7 Tab. Drotaverin Hydrochloride (40 mg)
8 Tab. Pantoprazole (20 mg)
9 Tab. Metronidazole (400 mg)
10 Tab. Chlorpheniramine Maleate 4mg)
11 Tab. Salbutamel (4 ma)
12 Tah. Calcium Carhonate (510 mn) E
Record 1of28 b # M
ke [ x M oeee € o
H 4 Record1of2 » B A r

Opening balance will appear automatically with a default balance, before enter receive and
distribution the Total and Closing balance of this month would be equal to Opening balance.
Enter the received of this month, make adjustment (if any), distribution of this month. Closing

balance will be calculated automatically.

17 Tah. Calcium Carhonate 500 mo)
M 4 4 Record50f28 b+ » M

x X oeee o coe

4 4 Recordlof2 » M 4 »

How to edit DDS Kits Report
Select the SDP you want to edit from the list of SDPs (block A). Change the fields as necessary.

When done with editing, press “Save”.

File Parameters Invoice Fiel Sto Administrator Help
= A d ok o !
y O 0 ® b G
L o Q
LMIS Form 3 LMIS Form 2 LMIS Form 78 Supply Plan Field Reports DDS Kits
Reparting
Welcome | LMIS Form 3 | LMIS Form 2 | DDS Kits Reporting x
Jan 01, 2015 - Apr 30,2015 |+ =
. .
T ™ SDP Group SDP |01, Asma Begum, FWV, Sadar Ciinic, Kali
ST ~[Entry|| Reported Month Reported Year Entry Date
A
v March-2015 SiNo | Name of medicine OpeningBalance  |Received Total Distribution Adjustment(+) | Adjustment() | Closing Balance =
»| 01 AsmaBegum, WV, Sadar Cinic, ... 15/04 1 Tab. Iron and Folic Acid (200 mg ferusfumaret +... 100 100 5 o5
02. Anwara Akter, FWV, Bahadurshadi.  13/04 2 Tab. Folic Add (5 mg) 200 200 13 187
3 Tab. Vitamin B Complex 100 100 15 85
4 Tab. Albendazole (400 mg) 0 20 20
& 5 Tab. Paracetamol (500 mg) [
& Tab. Antacid (650 mg)
7 Tab. Drotaverin Hydrochloride (40 ma)
8 Tab. Pantoprazole (20 mg)
9 Tab. Metronidazole (400 mg)
10 Tab. Chlorpheniramine Maleate 4 mg)
11 Tab. Sabutamol (4mg)
-

If you want to cancel the current editing, press Esc to undo the changes.

Select the SDP you want to edit from the list in block C.
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| Adjustment () Closing Balance

.No UIMS Code ‘ Name of medicine . Opening Balance | Received Distribution \ Adjustment(+)
T 7 MCHOO1 CAP. AMOXICILLIN 500 mg 12 2:
3 MCHO13 TAB. ALBENDAZOLE 400 mg 11 0 11
- 8 MCHO14 TAB. CIPROFLOXACINE 500 mg 13 0 13
6 MCHO16 TAB. DIAZEPAM 5mg 14 0 9
1 MCHO18 TAB. IRON (FS 200 mg + FOLIC ACID 200 mcg) 12 0 12
sl 5 MCH020 TAB. METRONIDAZOL 400 mg 9 0 9
- 4 MCH023 TAB. PARACETAMOL 500 mg 12 0 6
Press F2 or click on any field to start editing.
Change the fields as necessary.
When done with editing, press “Save”.
If you want to cancel the current editing, press Esc to undo the changes.
How to delete DDS Kits Report
Select the SDP you want to remove from SDP list.
Press “Delete” button.
A confirmation dialog will be shown.
7\5, File Parameters Invoice Field Stock Administrator Help
G G G | ] [
LMIS Form 2 LMIS Form 3 LMIS Form 7B Supply Plan Si\;s‘;o;\an Field Reports RDEE;ir)gntsg

\Welcome | DDS Kits Reporting

Jun 01, 2019 - Sep 30, 2019 | ~

SDP  Rehana Parvin, FWV, Konda

Distribution

Month Year pul SDP Group
Fadiity Name ~[Entry|| Reported Month Reported Year Entry Date
v
* August-201% SINo | Mame of medicine | Nnerina Ralan | Tatal
|1 TAB. RON AND FOLIC ACID (§ UIMS V4

2 THB. FOLIC ACID (5 MG)
3 TAB. VITAMIN B COMPLEX e Da you really want to delete ail of the items in DDS kits
4 TAB. ALBENDAZOLE (400 MG) Medicine?
5 TAB. PARACETAMOL (500 MG)
6 TAB. ANTACID (50 MG) o
7 TAB. DROTAVERIN HYDROCH —

8 TAB. PANTOPRAZOLE (20 MG)

9 TAB. METRONIDAZOLE {400 MG)

10 TAB. CHLORPHENIRAMINE MALEATE 4MG)
11 TAB. SALBUTAMOL (4MG)

12 TAB. CALCIUM CARBONATE (S00 MG)
Record 10f28 b W W

# 4« Recordlof1i » » 4 »

USER: Abdulla Al Hadi

o+ new | [J % XK o {. Close

Adjustment(+) | Adjustment () | Closing Balance

Saturday, September 14, 2019 5:07:23PM

Press “Yes” if you really want to delete the DDS Kits Report.
You will not be able to delete DDS Kits Report that has items under it. First delete the items and

then delete the DDS Kits Report.
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How to filter month-wise SDP list

S0 s imaee ] reld DSkt el
o 7 -
Q& Q 5 = lo &
LMIS Form 3 LMIS Form 2 LMIS Form 78 Supply Plan Field Reports DDS Kits

| | | | L=
Welcome | LMIS Form 2 | LMIS Form 3 | DDS Kits Reporting | .

Jan 01, 2015 - Apr 30, 2015 q =

This Month
oy

| ] sorcrow i e

Reported Month |z [-] Year | 2015| Entry Date

| tst3avMonth SiNo_[Neme of medicne |Opening Balance |Received [ota |pisrbuton [adistment(+) | Adiustment () |losing Balance =
Last Year » 1 Tab. Iron and Folic Add (200 mg ferusfumaret +... 100 100 5 35
: 2 Tab. Folic Add (5mg) 200 200 13 187|_
Erom To || 3 Tab. Vitamin B Complex 100 100 15 85
4 Tab. Albendazole (400 mg) 2 2 2
[oros/01s [-] [ | 5 Tab. Paracetamol (500mg) T
Apply | Cancel || 6 Tab. Antacd (650 mg)
|| 7 Tab. Drotaverin Hydrochioride (40 mg)
[ | 8 Tab. Pantoprazole (20mg)
| | 9 Tab. Metronidazole (400 mg)
|| 10 Tab. Chiorpheniramine Maleate 4mg)
| 11 Tab. Sabutamol (4 mg)
|| 15 Tah. Calcium Carhonate (500 ma) o4
M ¢ ¢« Record1of28 » » W »
& |

T]- s @ soe | % uno 870;327 aioiase

“ 4 Record1of2 » » 4| I »
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Chapter-7: Stock
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7.1. Stock Balance

Stock Balance form presents the current status of stock items at any time. Initially the form shows
stock balance of all the stock items up o current date. Stock balance of any date can be viewed by
changing the Balance Date.

x
Group: |ALL Balance Date: |22/04/2015
_) Show Only Unusable Stock () Show Only Non-Zero Stock () Show Only Zero Stock (@) Show All Items
- Lot No/Desaription Mfg. Date Expiry Date Lot Qty| Lot Qty (Unuable)
Group =
g » 1,513 0
Item Code ~ |Item Name Usable Qty ¥ Unusable Qty | Unit
L/
»| v Group: CONTRACEPTIVE
CONOO1 AD SYRINGE (1 m) 1,513 pes
CON0O2 CONDOM 55,100 pes
CON0O3 ECP (2 TAB/PACK) pack
CONDO4 IMPLANT (2ROD) sets
CON0OS IMPLANT (SINGLE ROD) sets
CONOOS INJECTABLES (DEPO-PROVERA) 1,406 vials
CONDO7 1UD (CT-380A) 106 pes
CON008 ORAL CONTRACEPTIVE PILL (SHUKHI) 28,125 cyde
Group Total Items =8
Grand Total Items =337 v Total = 1,513 0
4 4 4 Record10f337 » » W “ 4 Record 10f 1
Report Type: | 58 Bport | | Preview | Detais Report Type For Lot: ~| |8 Bortiot | | Previewlot {i Close
W e  Parameters  Iwoce  Feld | Stock | Administrator  Hep
oz A 4,
il Ll =
StockBalance | StockReports | Slow Moving
Report
Welcome | Stock Balance x
Group: |ALL Balance Date: | 22/04/2015
_) Show Only Unusable Stock () Show Only Non-Zero Stock () Show Only Zero Stock (@) Show All Ttems
-~ Lot No/Description Mfg. Date Expiry Date LotQty| Lot Qty (Unuable)
Group =
4 » 1,513 0
Item Code | Item Name Usable Qty ¥ Unusable Qty |Unit
7
»| v Group: CONTRACEPTIVE
CONOO1 AD SYRINGE (1 m) 1,513 pes
CON002 CONDOM 55,100 pes
CON0O3 ECP (2 TAB/PACK) pack
CON0D4 IMPLANT (2ROD) sets
CONOOS IMPLANT (SINGLE ROD) sets
CONOOS INJECTABLES (DEPO-PROVERA) 1,406 vials
CON0O7 1UD (CT-380A) 106 pes
CON008 ORAL CONTRACEPTIVE PILL (SHUKHI) 28,125 cyde
Group Total Items = 8
Grand Total Items =337 v Total = 1,513 0
{ Record10f337 » » W 4 Record10f1 » » W
Report Type: || g8 Bxport | o Preview Details Report Type For Lot: ~| | 88y Exportlot | - PreviewLot {i Close

UIMSv4 User’s Guide

Welcome | Stock Balance

M File Parameters Invoice Field Stock Administrator Help
s
3 i
i) L g
StockBalance | StockReports | Slow Moving
Report

This form presents current stock position of all the items. Controls in the form are grouped into 3
(three) blocks —

A. Item Group & Balance Date:
Shows a list of current item groups in database. A label below shows the total number of items
under the selected group. Balance Date is used to give a filter date for which stock position is
shown.
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. List of Items:

Shows status of every item under the selected group. To describe an item, 5 (five) fields are
required.

C

Iltem Code — Unique Item Code.

Iltem Name — Name of the item.

Usable Qty — Usable stock quantity of the item on balance data.
Unusable Qty — Unusable quantity of item on balance date.
Unit — Unit of measurement of the item.

. Command buttons:

A number of buttons to manipulate the stock status.

View Stock Balance of a specific Date

If you want to view stock status of all items, select ‘(All)’ from Item Group combo in block A. If
you want to view a specific group, select the group name from the combo.

Initially Balance Date is filled with today’s date and stock status for that date is presented.

Type in the desired date in Balance Date field and press <Enter> to get the stock status of that
date.

To exclude the items that are out of stock, select ‘Show Only Non-Zero Stock’.

Search and find an Item

Type you provide the item name in search box.
Items which match with the search text will be shown in the list.

N File Parameters Invoice Field Stock Administrator Help

o o
il L @

Stock Balance Stock Reports. Slow Moving
eport

Welcome | Stock Balance
Eie e = Balance Date: | 22/04/2015

) Show Only Unusable Stock () Show Only Non-Zero Stock () Show Only Zero Stock (@) Show Al Items

- Lot No/Description Mfg. Date Expiry Date LotQty| Lot Qty (Unuable)

Group 4
» 1,513 0

Item Code 4 |Item Name Usable Qty Unusable Qty | Unit

¥ con|

v Group: CONTRACEPTIVE
CON0O2 CONDOM 55,100 pcs
Group Total Items = 1
v Group: IEM & OTHER PRINTING MATERIALS
IEMO10 CONDOM REGISTER book
IEMO11 CONSENT FORM FOR OPERATION (EOC PROG.) pes
Group Total Items = 2
v Group: OFFICE EQUIPMENTS & FURNITURE
OEF008 CONVERTIBLE NETBOOK nos.
Grand Total Items =4
x| v Starts with({Ttem Name], 'con’) EditFilter | » Total = 1,513 0

W 4« ¢ Record0of4 » » W 4 4 1 Record1of1

Report Type: v || pfi Export | O Preview Details Report Type For Lot: ~| | pf Exportlot | o Previewlot {ﬂ Close

To see all of the items again, remove you provide the item name from search box.

View lot-wise information about a specific item

Select the item for which you want to view lot-wise information.
Press Lot-wise button from the command button block
A dialog like the following screen will appear:
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[ He  paameters  Imoce  Feld | S | Admnstater  Heb

ij A P

Stock Balance Stock Reports. Slow Moving
Report

Wekome | Stock Baiance x
Group: ALL > Balance Date: | 22/04/2015 >
) Show Only Unusable Stock () Show Only Non-Zero Stock () Show Only Zero Stock (@) Show Al Items
- Lot No/Description Mfg, Date Expiry Date | Lot Qty| Lot Qty (Unuable)
G - =
o , 55,100 0
Ttem Code  Item Name Usable Qty Unusable Qty |Unit
v
v Group: CONTRACEPTIVE
CONOD1 AD SYRINGE (1 mi) 1,513 pes
»|  CONOD2 CONDOM 55,100 pcs
CONOD3 ECP (2 TAB/PACK) pack
CONOD4 IMPLANT (2ROD) sets
CONDOS IMPLANT (SINGLE ROD) sets
CONODS INJECTABLES (DEPO-PROVERA) 1,406 vials
CONOO7 1UD (CT-380A) 106 pcs
CONOD3 ORAL CONTRACEPTIVE PILL (SHUKHI) 28,125 cyde
Group Total Ttems = 8
Grand Total Items =337 - Total = 55,100 0
M 4 ¢ Record20f337 » WM # # 4 Recordlof1 » W M
Report Type: | | oy Bport | | Preview Details Report Type For Lot: | |8 Bwortiot | | Previewtot g Close |

Print Stock Balance
e Press “Preview” button to view a printable list of Stock Balance.

Upazila Family Planning Office
Jaintiapur, Sylhet
Stock Balance on February 03, 2015

Item Code I Item Name Usable Qty Unusable Qty Unit
Group: CONTRACEPTIVE
TCONDlJl VAD SYRINGE (1 ml) 5,4747 Tp(s
-CONOOZ .CONDOM - 18,900V TDG
lconoos ece (2 TAB/PACK) li 5,000/ :pack
CONO004 IMPLANT (2 ROD) 300 jsas
CONO00S IMPLANT (SINGLEROD) ' ZUOV sets
.CONOOG .INJECTABLES(DEPO-PROVERA) - 46,301' ?vials
‘CON007 .IUD (CT-3804) 4 33: ?p(s
CONO008 :ORALCONTRACEPTIVEPILL(SHUKHI) . 23,565V Tcycle

‘ [ Group Total Items =8
%Gro up: IEM & OTHER PRINTING MATERIALS

IEM001 ADMISSION REGISTER book "
IEM002 ANESTHESIA RECORD b j
IEM003 |ANTENATAL CARD 4 ' s

IEM004 |ANTENATAL REGISTER ' ' book

IEM00s |BIN carp ' A s

IEMo0s |BIRTH CERTIFICATE ' ' book

IEM007 BIRTH REGISTER ' ' book

EM008 |BROCHUREFORECP (PINK COLOUR) | ' pes

IEM009 BROCHUREFOR ECP(ROSYCOLOUR) | ’ pes f
IEM010 CONDOM REGISTER book ;
EMo11 |CONSENT FORM FOR OPERATION (EOCP| ' b

EM012 |coupLEFORM-1 ' ’ s

e Press on the printer icon. The print dialog box will appear.
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7.2. Stock Reports

The Stock Reports Form is used to view stock reports based on specific criteria. Both summary and
detailed stock information can be viewed and printed. A typical view of the form shown in below:

=/ T2 s = =0 Ik =
i k =

StockBalance | StockReports | Slow Moving
Report

Welcome | Stock Reports

Stock Summary Stock Summary by Lot | Digital ICR  Receive Report [ssue Details by Item Issue Details by Facility Stock Expiry by Lot = Adjustments Report ' Stock Transactions by Lot Physical Inventory

Group: | ALL - Summary Date: 12/03/2019 - [ show
s

Item: |ALL

(O Show Only Unusable Stock (@) Show Gnly Non-Zero Stock (O) Show Only Zero Stock  (O) Show All Ttems

Group =
Item Code Ttem Name Unit Name Usable Qty|  Unusable Qty

v -

¥ | v Group: CONTRACEPTIVE
CONOD1  AD SYRINGE (1ML} pes 6,943
CONODZ  COMDOM pes 98,998
COMODS  IMPLANT (SINGLE ROD) sets 424
COMODS  INJECTABLES (DEPO-PROVERA) visls 6,807

CONOO7  IUD (CT-3304) pes 26
CONOOS  ORAL PILL SHUKHI cyde 42,945
CONOOS  ORAL PILL APON cyde 570

CONO10 ORAL PILL SHUKHI (3rd Generation) cyde 13,210
Grand Total Items =61
Record 1of 61 » » M

Report Type: - L Export o Preview {i Close

The controls in the Stock Reports Form is grouped in 4 (four) blocks —
A. Tab of Reports: Currently there are 6 (Six) reports — first one is a summary report and others are

transaction details.

B. Filter Dates: Provide the date(s) which will be used to filter the report data.

C. Group/Item and Facility Criteria: A number of optional filter criteria that control the output of
the report.

D. Command Buttons: Export, Preview and Close button.

How to Print a Report
e Select areport from the "List of Reports" menu.

e Provide date(s) in the "Filter Date(s)" block.

e Optionally select options from "Group/Item and Facility Criteria" block.

e Press button to preview the Invoice.

e Press on the printer icon. The print dialog box will appear.

e Optionally provide Print Range, Copies and press OK. If you want to print only one copy of
the whole report, then just press OK.

e After printing, press the leftmost %] button to close the preview window.

How to Export a Report

L+ Export

e If you need to export select export format and press button
e After pressing windows dialog will be shown save the export document.
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7.2.1. Stock Summary
This report shows the stock status at a certain date. To print the report follow the following steps:

Select 'Stock Summary' tab from ‘Stock Reports’ menu.

N - e Help

A -
i) L =
StockBalance | Stock Reports Slow Moving
Repart
Welcome | Stock Reports =

Stock Summary Stock Summary by Lot = Digital ICR | Receive Report Issue Details by Item Issue Details by Facility A Stock Expiry by Lot = Adjustments Report = Stock Transactions by Lot | Physical Inventory

Group: |ALL - Summary Date: | 12/09/2019 B show
¥

Item: |ALL

(O show Only Unusable Stock (@) Show Only Non-Zero Stock (O Show Only Zero Stock () Show All Ttems

The ‘Summary Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If

. Preview . . .
you clickon __* 'button now, stock summary of all the items on current date will be printed.
e If you want to know the stock status of a previous date, type in the date in ‘Summary Date’ box.
e To print stock status of a specific group select the group from ’ltem Group’ box. The form
appear as follows:
Welcome | Stock Reports =
Stock Summary Stock Summary by Lot = Digital ICR | Receive Report Issue Details by Item Issue Details by Fadility = Stock Expiry by Lot Adjustments Report = Stock Transactions by Lot = Physical Inventory
Group: |ALL - Summary Date: 12/05/2019 - r o
Item: |ALL i
(O show Only Unusable Stock (@) Show Only Non-Zero Stock (O Show Only Zero Stock (O Show Al items
Group ~
Item Code Item Name Unit Name Usable Qty Unusable Qty
» | v Group: CONTRACEPTIVE
COMN001 AD SYRINGE (1 ML) pcs 6,943
COM002 CONDOM pcs 98,948
COM005 IMPLANT (SINGLE ROD) sets. 424
COMNO0E INJECTABLES (DEPO-PROVERA) vials 6,807
CONDO7 1UD (CT-380A) pes 286
CONO03 ORAL PILL SHUKHI cyde 42,945
CONO009 ORAL PILL APON cyde 570
CONO10 ORAL PILL SHUKHI (3rd Generation) cyde 13,210
[—————
Record 10f 61 » B MM
Report Type: ~ || pfg Export « Preview {' Close
USER: Abdulla Al Hadi Thursday, September 12, 2019 8:39:43 AM
 Preview .
e Press ! button to continue.
Upazila Family Planning Office
Jaintiapur, Sylhet
Stock Summary
As on February 03, 2015
Item Code Item Name UnitName Usable Qty Unusable Qty
Group: CONTRACEPTIVE
CONO0O01 AD SYRINGE (1 ml) ]3] 5,474
CONO002 CONDOM ps 18,900
CONO003 ECP (2 TAB/PACK) pack 5,000
CONO004 IMPLANT (2 ROD) sets 300
CONO00S IMPLANT (SINGLEROD) sets 200
CONO006 INJECTABLES (DEPO-PROVERA) vials 46,301
CONO007 1UD (CT-3804) pcs 33
CONO008 ORAL CONTRACEPTIVE PILL (SHUKHI) cycle 23,565
Group Total Items =8
L Export
e If you need to export select export format and press button.
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7.2.2. Stock Summary by Lot

This report shows the lot-wise stock status at a certain date. To print the report, follow the

following steps:

e Select ‘Stock Summary by Lot’ tab from ‘Stock Reports’ block. The form will look like the
following screen:

7 e Parameters  Invoice  Field | Stock | Admnmistator  Hep

i k =
StockBalance  StockReports | Slow Moving
Report

Welcome | Stock Reports

Stock Summary [iStock Summary by Lot | Digital ICR |Receive Report |Issue Details by Ttem| Tssue Details by Facility | Stock Expiry by Lot | Adjustments Report | Stock Transactions by Lot | Physical Inventory

Group: |ALL - Summary Date: | 12/09/2019 - D Show
»

(O Show Only Unusable Stock (@) Show Only Non-Zero Stock (O Show Only Zero Stock () Show All Ttems

e The "Summary Date" box is filled with current date, and ‘(ALL)’ is selected in the ‘Iltem Group’
box. If you click on “Preview” button now, stock summary of all the items on current date will
be printed.

e If you want to know the stock status of a previous date, type in the date in ‘Summary Date’ box.

e To print stock status of a specific group select the group from ’Iltem Group’ box. The form
appear as follows:

Welcome | Stock Reports "
Stock Summary Stod: ‘Summary by Lot Digital ICR Receive Report Issue Details by Item  Issue Details by Facility = Stock Expiry by Lot = Adjustments Report | Stock Transactions by Lot = Physical Inventory
Group: |ALL - s Date: 12/09/2019 -
roup ummary Da 208/ r'; T
Item: |ALL
(O Show Only Unusable Stock (@) Show Only Non-Zero Stock () Show Only Zero Stock () Show All Ttems
L | pryre—,
Item Code | Unit Name Usable Qty|  Unusable Qty| LotMo/Description | MfgDate | ExpDate =
v a
» v Group: CONTRACEPTIVE
v Ttem Name: AD SYRINGE (1 ML)
COMDOL  pes 2,443 31/10/2023
CONDOL  pes 4,500 30/11/2023
6,943.00 0.00
v Item Name: CONDOM
COM002 pes 11,880 31/12/2021
COM002 pes 40,268 28/02/2024
COM002 pes 46,800 31/05/2024
98,948.00 0.00 -
Record 1of79 b W W
Report Type: - || 58 Export o Preview .E. Close
USER: Abdulla Al Hadi Thursday, September 12, 2019 8:39:43 AM
P IIP H 4 b H
L ress review utton to continue.
Upazila Family Planning Office
Jaintiapur, Sylhet
Stock Summary by Lot
As on February 03, 2015
Item Code Item Name Unit Name Usable Qty Unusable Qty Lot No/Description Mfg Date Exp Date
Group: CONTRACEPTIVE
CONDO1 AD SYRINGE (1 ml) ps 5,474
CON002 CONDOM ps 18,500
CON003 ECP (2 TAB/PACK) pack 2,000 1 01/02/2015 28/02/2018
CON003 ECP (2 TAB/PACK) = pack 3,000 1 01/03/2015 31/03/2018
ECP (2 TAB/PACK)|
CONO004 IMPLANT (2 ROD) seis 300
CONO00S IMPLANT (SINGLEROD) seis 100 31/05/2018
CONO00S IMPLANT (SINGLEROD) seis 100 31/05/2019
CON006 INJECTABLES (DEPO-PROVERA) vials 46,301
CONO007 1UD (CT-380A) ps 33
CON008 ORAL CONTRACEPTIVE PILL (SHUKHI) cycle 23,565
Group Total Items =10

£ Export

e If you need to export select export format and press button.
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7.2.3. Digital ICR

This report shows the details transaction of items between specific dates. To print the report,
follow the following steps:

Select ‘Digital ICR tab from ‘List of Reports’ block. The form will look like the following screen:

N e el soo [Pt

P .
il k ==
Stock Balance Stock Reparts Slow Moving
Report
Welcome | Stock Reports .

Stock Summary | Stock Summary by Lot | Digital ICR Receive Report  Issue Details by Item| Issue Details by Fadility | Stock Expiry by Lot | Adjustments Report | Stock Transactions by Lot | Physical Inventory

Group: |ALL - StartDate: | 12/08/2019 - [ show

Item: |ALL - End Date: 12/09/2019 -

The ‘End Date’ box is filled with current date, and ‘(ALL)" is selected in the ‘Item Group’ box. If

Preview
you click on = lbutton now, stock details of all the items on current date will be printed.

To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.
Select Item Group, Item Name and the form appear as follows:

Welcome | Stock Reports x

-

Stock Summary = Stock Summary by Lot =~ Digital ICR Receive Report Issue Details by Item Issue Details by Fadility = Stock Expiry by Lot Adjustments Report = Stock Transactions by Lot | Physical Inventory

Group : | ALL b Start Date: 12/08/2019 b I"' Show
¢

Item: |ALL - End Date: 12/08/2019 -

Group Name  ~

———  ItemMame &

RECEIPTS ISSUES Quantity BALANCE ON HAND
IINfIV Quantity | mfof exp TINJIV Quantity | Transfered/
Date Number Received From Received | Date Number Issued to Issued | Returned... Usable | Not Usable Remarks
v -
v Ttem Name: AD SYRINGE (1 ML)
» 1 .|~ | [PREVB... - 224531 - 216702 7829
18/08/2... - 31/10/2023 6456 1/Ka, NARGIS BEGUM, FWA. .. 15 7814
18/08/2... - 31/10/2023 6457 2/Ka, ANJU RANL SUT, FWA... 5 7809
18/08f2... - 31/10/2023 6458 2fKha, Ismo Tara Akhter, F... 7 7802
18/08f2... - 31/10/2023 6459 3fKa, Sabina Khanom, FWA. .. 16 7786
18/08/2... - 31/10/2023 6460 3/ Kha, Shahazadi Parveen, ... 55 7731 -
M 4 4 Record1of709 F M M
Report Type: ~ || p&y Export  Preview éﬂ Close
USER: Abdulla Al Hadi Thursday, September 12, 2019 8:39:43 AM
5 Preview ‘ .
Press button to continue.
: e - . .
FORMNOG - ICR Upazila Family Planning Office
Keraniganj, Dhaka
INVENTORY CONTROL SYSTEM
Name of Atticle : AD SYRINGE (1 ML) Accounting Unit - pcs
RECEIPTS 1SSUES Quantity |[BALANCE ONHAND
. Transfered/ i
i o/ iy v Not [Sig:
Date o | Received from Quandy| MieExy BV [ssueTo Quantity g:::$e$ Usable| o | oo ™ | Remarks
1 2 3 1 : [ 7 3 9 10 1 12 13
R [FREV e 167 e
1208209 | Bl ance) w1 216,702 529
1/Ka, NARGIS BEGUM, FWA, 01 Basta (In- .
Chars) 1 814
2/Ka, ANJURANI SUT, FWA, 01. Basta. 5
2/Kha, Ismo Tars Akhter, FWA, Bsta. 7
3/Ka, Sabina Khanom, FWA, Basta 16
3/Kha, Shahazadi Parve 35
1/Ka, Lutfun Nahar, £ 28
1/ Kha, Lutfun Nahar, FWA, Hemapur 57
| 2/Ks, Dilruba Sultana, FWA (Add), Hazatpur 25
3/Ka, Ksmrun Nahar, FWA, Hazspur 27
3/Kha, Dilruba Sultana FWA, Hazratpur 36
1/Ka, Iva Akhter, FWA, Kalatis 15
1/kha, Helena Akhter, FWA(in-chargs), kalsa) 10 5
2/ ka,Helena Akhter, FWA, Kalaia 26 7,507
2/Kha, Momotar Begum, FWA, Kalsfia 11 7,456
3/Kha Nowrin Jahan FWA, Kalsia 13 7,483
180820 lhﬁﬁhm,fa j\tlnar T - R .
If dt t select t format and B0 | putt
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7.2.4. Receive Report

This report shows the details of issued items by facility between the specific dates. To print the
report, follow the steps -
e Select ‘Stock Details by Facility’ option in ‘List of Reports’ block.

N - e Help

A —
Ly | L &=
StockBalance | StockReports | Slow Moving
Report
Welcome | Stock Reparts =

Stock Summary | Stock Summary by Lot | Digital ICR |Receive Report Issue Details by Item| Issue Details by Fadility | Stock Expiry by Lot | Adjustments Report | Stock Transactions by Lot | Physical Inventory

Group: (AL - StartDate: | 12/08/2019 -
r—ﬂ Show
Item: AL = End Date: 12/09/2019
® al O Local Purchase (O Receive From Warehouse

e The ‘End Date’ box is filled with current date, and ‘(ALL)" is selected in the ‘Item Group’ box.

p i '
* ™" Jbutton now, stock details of all the items on current date will be

If you click on
printed.

e To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.

e Select an Item Group and then an Item Name & Facility (optional).

e The form have extra 3 (three) radio button 1) All, 2) National Receive and 3) Receive from

Warehouse. Details are given below:

All Receive:

Welcome | Stock Reports -
Stock Summary = Stock Summary by Lot | Digital ICR Receive Report Issue Details by Item | Issue Details by Facility =Stock Expiry by Lot = Adjustments Report ' Stock Transactions by Lot Physical Inventory
Group: |ALL - Start Date: 12/08/2019 r: Shaw
Ttem: [ALL Eg End Date: 12/08/2018
® Al Olocalpuchase O Receive From Warehouse
Group =
Item Name =
Supplier Name Supplier Reference Supplier Date |Invoice No | Invoice Date | Receive Qty| Retun Qty| Balance Qty
v -
»| v Group: CONTRACEPTIVE
v Item Name: AD SYRINGE (1 ML)
Dhaka CWH 5747 22/08/2019 74 22/08/2019 1,900 0 0
Group Total Items =1 1,900 0 0
v Item Name: CONDOM
Dhaka CWH 5747 22/08/2019 74 22/08/2018 46,800 0 0
Dhaka CWH 3444 01/03/2019 76 03/05/2019 12,000 0 0
Group Total Items =2 58,800 0 0
v Item Name: INJECTABLES (DEPO-PROVERA)
Dhaka CWH 5747 22/08/2019 74 22/08/2018 1,900 0 0 -
Record 10f 16 » MM
e « || o Export . Preview .EI Close
USER: Abdulla Al Hadi Thursday, September 12, 2019 8:33:43 AM
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7.2.5. Issue Details by Item

N M File Parameters Invoice Field Stock Administrator Help

i) L =
StockBalance | StockReports | Slow Moving
Report
Welcome | Stock Reports =

Stock Summary = Stock Summary by Lot | Digital ICR | Receive Report Issue Details by Item Issue Details by Facility | Stock Expiry by Lot | Adjustments Report ' Stock Transactions by Lot = Physical Inventory

Group: | ALL ~ StartDate: | 12/08/2019 - [ show

Item: [ALL b End Date: 12/09/2019 -

This report shows the details of issued items by Item between the specific date ranges. To print the
report, follow the steps -

Select ‘Stock Details by Item’ option in ‘List of Reports’ block.

The ‘End Date’ box is filled with current date, and ‘(ALL)" is selected in the ‘Item Group’ box. If
you click on “Preview” button now, stock details of all the items on current date will be printed.
To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.

Select Item Group, Item Name & Facility (all are optional). The form appear as follows:

Welcome | Stock Reports .
Stock Summary = Stock Summary by Lot | Digital ICR | Receive Report Issue Details by Item Issue Details by Facility A Stock Expiry by Lot = Adjustments Report = Stock Transactions by Lot | Physical Inventory
Group: |ALL - Start Date: 12/08/2013 -
r—ﬂ Show
Ttem: [ALL i~ End Date: 12/03/2019 -
Group
—— | ltemName &
Receiver Invoice No Issue Date Issue Qty
v a
» | v Group: CONTRACEPTIVE
v Item Name: AD SYRINGE (1 ML)
1/ka, NARGIS BEGUM, FWA, 01, ... 6456 18/08/2013 15
2/Ka, AMIU RANISUT, FWA, 01.... 6457 13/08/2019 5
2/Kha, Ismo Tara Akhter, FWA, ... 6458 18/08/2019 7
3/Ka, Sabina Khanom, FWA, Basta 6459 13/08/2019 16
3/Kha, Shahazadi Parveen, FWA... 6460 18/08/2019 55
1/Ka, Lutfun Nahar, FWA, Hazra... 6461 18/08/2013 ]
1/ Kha, Lutfun Nahar, FWA, Hazr... 6462 18/08/2013 57
2/Ka, Dilruba Sultana, FWiA (Add... 6463 18/08/2013 25 3
Record 10f512 b w B
T ~|| o8 Export \ Preview .E. Closs
USER: Abdulla Al Hadi Thursday, September 12, 2019 8:39:43 AM

Press “Preview” button to continue

Upazila Family Planning Office
Jaintiapur, Sylhet
Issue Details by ltem
Between December 01, 2014 and March 15, 2015
Item Name Receiver Invoice No Issue Date Issue Qty
Group: CONTRACEPTIVE
CONDOM 1/Ka, Hawarun Nessa, Nizpat 1 12/01/2015 600
CONDOM 2/Ka, BashonaRombai, Nizpat 2 12/01/2015 100
CONDOM 2/Kha, Masuda Begum, Nizpat 3 12/01/2015 1,000
CONDOM 3/Ka, Minoti Datta, Nizpat 4 12/01/2015 400
CONDOM 1/ Ka,Jahan Ara Begum, Jointapur 5 12/01/2015 700
CONDOM 2/Ka, Saleha Begum, Jointapur 6 12/01/2015 900
CONDOM 2/ Kha, Saleha Parvin, Jointapur 7 12/01/2015 1,800
CONDOM 1/Ka, Ratna Akhter, Chowdhury, Charikata 8 12/01/2015 300
CONDOM 2/Ka, ShafiqunNessa Chowdhury, Charikata 9 12/01/2015 200
CONDOM 3/ Ka, Afia Begum, Charikata 10 12/01/2015 1,300
CONDOM 1/Kha, UzzalaBala Dey, Dorbosht 12 12/01/2015 1,300
CONDOM 2/Ka, Hanifa Begum, Dorbasht 13 12/01/2015 2,100
CONDOM 2/Kha, Samsun Nahar, Dorbasht 14 12/01/2015 700
L Export
If you need to export select export format and press button.
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7.2.6. Issue Details by Facility

N M File Parameters Invoice Field Stock Administrator Help

et -
) L =
StockBalance  StockReports | Slow Moving
Report
Welcome | Stock Reparts -

Stock Summary = Stock Summary by Lot | Digital ICR | Receive Report Issue Details by Item Issue Details by Facility Stock Expiry by Lot = Adjustments Report = Stock Transactions by Lot = Physical Inventory

Group: | ALL - StartDate: | 12/08/2019 -
r; Show
Ttem: AL i~ End Date: 12/09/2019 -
Fadiity : | ALL -

This report shows the details of issued items by facility between the specific dates. To print the
report, follow the following steps:
e Select ‘Stock Details by Facility’ option in ‘List of Reports’ block.

Welcome | Stock Reports x
Stock Summary = Stock Summary by Lot = Digital ICR | Receive Report Issue Details by Item Issue Details by Facility Stock Expiry by Lot Adjustments Report = Stock Transactions by Lot = Physical Inventory
Group: |ALL - Start Date: 12/08/2015 - r; P
Item: [ALL i~ End Date: 12/08/2019 -
Fadiity : | ALL -
Faclity =
Item Code Ttem Name Invoice No Invoice Date Issue Qty | Lot Noj/Desdription Mfg Date Exp Date

¥ -
» | v Fadility: 01. 1/ Ka, Aysha Begum (in-charge), WA, Shuvadda

CONDO2  CONDOM 6516 (ISSUE)  18/08/2019 300 28/02/2024

CONDOB ORAL PILL SHUKHI 6516 (ISSUE)  18/08/2019 20 31/03/2024

Group Total = 390
v Faility: 01. 1/ Ka, Nurjahan Begum, FWA, Aganogar

CONQO1 AD SYRINGE (1ML) 6510 (ISSUE) 18/08/2019 7 31/10/2023

CON002 CONDOM 6510 (ISSUE) 18/08/2019 300 28/02/2024

CONDOG INJECTABLES (DEPO-PROVERA) 6510 (ISSUE)  18/08/2019 7 31/10/2021

COND03 ORAL PILL SHUKHI 6510 (ISSUE)  18/08/2019 210 31/03/2024

Group Total = 524
-
Record 10f 512 ¥ W W
Report Type: ~| pf Export \ Preview {. Close
USER: Abdulla Al Hadi Thursday, September 12, 2019 8:39:43 AM

e The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If
you click on “Preview” button now, stock details of all the items on current date will be printed.

e To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.

e Select an Item Group, Item Name & Facility (all are optional). The form appear as follows:

e Press “Preview” button to continue.

Upazila Family Planning Office
Jaintiapur, Sylhet
Issue Details by Facility
Between December 01, 2014 and March 15, 2015

Item Code Item Name Invoice No Invoice Date Issue Qty Lot No/Description Mfg Date Exp Date
Facility: 1/ Ka,Hawarun Nessa, Nizpat
CONOO1 AD SYRINGE (1 ml) 1(PUSH) 12/01/2015 100
CON002 CONDOM 1(PUSH) 12/01/2015 600
CON002 CONDOM 29 (PUSH) 14/03/2015 150
CONO006 INJECTABLES (DEPO-PROVERA) 1{PUSH) 12/01/2015 100
CONO008 ORAL CONTRACEPTIVE PILL (SHUKHI) 1 (PUSH) 12/01/2015 120
Group Total = 1,070
Facility: 1/ Ka, Jahan Ara Begum, Jointapur
CON002 CONDOM 5 (PUSH) 12/01/2015 700
CONOD8 ORAL CONTRACEPTIVE PILL (SHUKHI) 5 (PUSH) 12/01/2015 555
Group Total = 1,255
Facility: 1/ Ka,Joinab Begum, Fatehpur
CONOO1 AD SYRINGE (1 ml) 17 (PUSH) 12/01/2015 100
CON002 CONDOM 17 (PUSH) 12/01/2015 4,100
CONO006 INJECTABLES (DEPO-PROVERA) 17 (PUSH) 12/01/2015 100
CONOO08 ORAL CONTRACEPTIVEPILL (SHUKHI) 17 (PUSH) 12/01/2015 270
Group Total = 4,570
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UIMSv4 User’s Guide

@/ = frrmon oee 2 BT e o
e —
i : e
StockBalance | StockReports | Slow Moving
Report

Welcome | Stock Reports

Group: |ALL

Expiry Date:

Stock Summary = Stock Summary by Lot | Digital ICR | Receive Report Issue Details by Item  Issue Details by Facility  Stock Expiry by Lot Adjustments Report = Stock Transactions by Lot | Physical Inventory

12/03/2020 r—” Show

(O Show Only Unusable Stock (@) Show Cnly Non-Zero Stock () Show Only Zero Stock () Show All Ttems

This report shows the details of Stock expiry by lot between specific dates. To print the report,
follow the steps:

e Select ‘Stock Expiry by Lot’ option in ‘List of Reports’ block.
Welcome | Stock Reports x
Stock Summary | Stock Summary by Lot | Digital ICR | Receive Report  Issue Details by Item| Issue Details by Facility ' Stock Expiry by Lot Adjustments Report | Stock Transactions by Lot | Physical Inventory
Group: |ALL Expiry Date: 12/03/2020 r—” o
(O Show Only Unusable Stock  (®) Show Only Non-Zero Stock () Show Only Zero Stock () Show All Ttems
Group ~
Item Code Item Name Unit Name Usable Qty|  Unusable Qty | Lot No/Description | Mfg Date Exp Date
» | v Group: KITS & MEDICAL EQUIPMENTS
KITO71 NORMAL DELIVERY KIT kit 18 28/02/2020
Group Total Items = 1
v Group: MCH & OTHER MEDICINE
MCHO21 TAB. MISOPROSTOL 200 MCG (2 tab. = 1dose)  tab. 450 28/02/2020
Group Total Items = 1
Record 10f2 » B M
Repart Type: ~ || B Export \ Preview {I Close
USER: Abdulla Al Hadi Thursday, September 12, 2019 8:39:43 AM
e The ‘End Date’ box is filled with current date, and ‘(ALL)’ is selected in the ‘Item Group’ box. If
. x Preview . . . .
youclickon .—* — — J button, stock details of all the items on current date will be printed.
e To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.
[ ]

e Press *

follows:

Preview

button to continue.

Select an Item Group and then an Item Name & Facility (Optional). The form may appear as

Rajshahi RWH, Regional Warehouse, FP, Medical subdepot, Rajshahi-6000

Stock Expiry by ltem
As before on May 02, 2022

Item Code | Item Name | Unit Name | UsabIthy{ Unusablthy{ ..... LotNo |Mngate
Group: CONTRACEFTIVE
CONO02 CONDOM ps 570,000 120 31/01/2014
COMNoo2 CONDOM p= 180,000 1200 25/10/2014
CONOO2 CONDOM ps 600,000 125 28/02/2014
Group Items =3
L Export
If you need to export select export format and press button
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7.2.8. Adjustment Report

@/ 2 frrmon o= 2 B e e

i k =
StockBalance | Stock Reports Slow Moving
Report

Welcome | Stock Reports

Stock Summary = Stock Summary by Lot | Digital ICR | Receive Report Issue Details by Item Issue Details by Facility =Stock Expiry by Lot ;Adjusl:ments Report | Stock Transactions by Lot = Physical Inventory

Group: |ALL - StartDate: | 12/08/2019 = ] show
»
Item: |ALL - End Date: 12/09/2019
AdjType: |ALL

This report shows the details of Stock adjustment between specific dates. To print the report,
follow the steps:

Select ‘Adjustment report option in ‘List of Reports’ block.

Welcome | Stock Reports =
Stock Summary | Stock Summary by Lot | Digital ICR | Receive Report | Issue Details by Ttem| Issue Details by Facility | Stock Expiry by Lot |; Adjustments Report | Stock Transactions by Lot | Physical Inventory
Group: |ALL - StartDate: | 12/08/2019 - 7] show
Ttem: |ALL - End Date: 12/08/2019
AdjType: |ALL
Group =
ItemName &
Item Code « | Adj. Type TafFrom Inv.Date [InvoiceMo  |UnitName | Adjusted Qty | LotNo/Description | MfgDate | ExpDate |Remarks
¢ -
» | v Group:KITS & MEDICAL EQUIPMENTS
v Item Hame: B.P. MACHINE
KITo10 Add to Stock Keraniganj, Dhaka 25/08/2019 52 pes 2
Group Total Items =1 2
v Item Name: STETHOSCOPE
KIT0S2  Add to Stock Keraniganj, Dhaka 25/08/2019 52 pes 2
Group Total Ttems=1 2
Group Tatal Items =2
v Group: MCH & OTHER MEDICINE
v _Item Name: 7.1% CHLOROHEXIDINE E
Record 1of6 P W Wi
Report Type: ~ | pf Export  Preview ﬂ Close
USER: Abdulla Al Hadi Thursday, September 12, 2019 8:39:43 AM

The ‘End Date’ box is filled with current date, and ‘(ALL) is selected in the ‘Item Group’ box. If

Preview
you click on S W button, stock details of all the items on current date will be printed.

To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.
Select an Item Group and then an Item Name & Facility (Optional). The form may appear as
follows:

Preview .
Press =~ * | button to continue.

Upazila Family Planning Office
Keranigan], Dhaka
Adjustments Report
Between August 12, 2019 and September 12, 2019
Item Code Adj. Type To/From Inv. Date Invoice No UnitName | Adjusted Qty LotMofDescription| Mfg Date Exp Date Remarks
EGroup: KITS &MEDICAL EQUIPMENTS
Item Name: B.P. MACHINE

KITO10 AddtoStock Keraniganj, Dhaka 25/08/2019 |52 ps 2]
Group Total Items=1 2

Item Name: STETHOSCOPE
KIT052 AddtoStock Keraniganj, Dhaka 25/08/2019 |52 pE 2
Group Total Items=1 2

Group Total Items=2

L Export

button

If you need to export select export format and press

Page 174 of 195



UIMSv4 User’s Guide

7.2.9. Stock Transaction by Lot

@/ F2 pmon oem 2 B e e

O] k =
StockBalance | StockReports | Slow Moving
Report
Welcome | Stock Reports x

‘Stock Summary | Stock Summary by Lot | Digital ICR | Receive Report Issue Details by Item Issue Details by Fadlity A Stock Expiry by Lot Adjustments Report Stock Transactions by Lot Physical Inventory

Group: | CONTRACEPTIVE - Lot No: [}/ show

Ttem : AD SYRINGE (1M0) i~ ExpDate:  |31/01/2020

This report shows the details of Stock Transaction by lot between specific dates. To print the report,
follow the steps:

Select ‘Stock transaction by Lot’ option in ‘List of Reports’ block.

\Welcome | Stock Reparts x

Stock Summary = Stock Summary by Lot = Digital ICR | Receive Report Issue Details by Item Issue Details by Facility A Stock Expiry by Lot Adjustments Report Stock Transactions by Lot Physical Inventory

Group : | CONTRACEPTIVE - Lot No:
r—” Show
Ttem : [AD SYRINGE (1) iz ExpDate:  |31/01/2020
Group =

It=mName  ~
Item Code « [ To/From Inv. Date |InveiceNo | Unit Name Quantity | Lot No/Description | MfgDate | ExpDate |Remarks
A4

» | v Group: CONTRACEPTIVE
v Item Name: AD SYRINGE (1 ML)

COMDOL  Dhaka CWH 14/10/2015 7 REV) pes 2,200 31/01/2020
CONDOL  Rehana Parvin, FW... 03/11/2015 787 pes 300 31/01/2020
CONDOL  Sumsun Nahar, FW... ~03/11/2015 733 pes 500 31/01/2020
COMDO1  RahimaBegum, FWW... 25/11f2015 &01 pes 102 31/01/2020
CONDO1 BAMANEH 25/11/2015 306 pcs 1,198 31/01/2020

Record 10f 5 » b M

Report Type: ~ | p& Export  Preview i‘ Close

The ‘End Date’ box is filled with current date, and ‘(ALL)" is selected in the ‘Item Group’ box. If

 Preview

you click on . button, stock details of all the items on current date will be printed.

To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.

Select an Item Group and then an Item Name & Facility (Optional). The form may appear as
follows:

 Preview

Press ‘ button to continue.

Upazila Family Planning Office
Keraniganj, Dhaka
Stock Transactions by Lot
As on September 12, 2019
i Item Code To/From Inv. Date Invoice No Unit Name Quantity Lot NofDescription Mfg Date Exp Date Remarks
Group: CONTRACEPTIVE
Item Name: AD SYRINGE (1 ML)

CONDO1 Dhaka CWH 14/10/2015 |7 (REV) ps 2,200 31/01/2020
CONDO1 Rehana Parvin, FWV, Kon| 03/11/2015 |787 ps 300 31/01/2020
CONDO1 Sumsun Nahar, FWV, Tar | 03/11/2015 793 ps 500 31/01/2020
coND01 Rahima Begum, FWY, Kala| 25/11/2015 801 ps 102 31/01/2020
CONDO1 BAMANEH 25/11/2015 806 ps 1,138 31/01/2020

L Export

If you need to export select export format and press button
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7.2.10. Physical Inventory

@/ 2 frrmon o= 2 B e e

i k =
StockBalance | StockReports | Slow Moving
Repart

Welcome | Stock Reports

Stock Summary = Stock Summary by Lot | Digital ICR | Receive Report Issue Details by Ttem  Issue Details by Facility | Stock Expiry by Lot = Adjustments Report = Stock Transactions by Lot = Physical Inventory

Group: |ALL - Start Date: [01/07/2014} - r"” Show

(® Usable stock (O Unusable Stock End Date: 12/09/2019

This report shows the details of Physical Inventory between specific dates. To print the report,
follow the steps:

Select ‘Physical Inventory’ option in ‘List of Reports’ block.

Welcome | Stock Reports .
Stock Summary = Stock Summary by Lot | Digital ICR | Receive Report Issue Details by Item Issue Details by Facility ' Stock Expiry by Lot Adjustments Report = Stock Transactions by Lot = Physical Inventory
Group: |ALL - Start Date: [h1/07/2019] -
r; Show
(® Usable Stock O Unusable Stock End Date: 12/09/2019 -
Group
Ttem Name Opering Bal... Received Issued Returned | Closing Balance | Physical Count | Difference... | Remarks
¢ Py

»| v Group: CONTRACEPTIVE
AD SYRINGE (1ML) 7,505 4,500 5,062 6,943
CONDOM 89,468 102,000 52,520 98,948
ECP (2 TAB/PACK)
IMPLANT (2 ROD)

IMPLANT (SINGLE ROD) 660 23 424

INJECTABLES (DEPO-PROVERA) 7,349 4,500 5,042 6,307

1D (CT-380A) 261 100 5 286

ORAL PILL SHUKHT 45,180 53,280 55,515 42,945

ORAL PILL APON 878 800 1,108 570

ORAL PILL SHUKHI (3rd Generation) 13,260 50 13,210 K
Record 1of480 » » W

Report Type: ~|| pf Export L Freview ‘E' Close

The ‘End Date’ box is filled with current date, and ‘(ALL)" is selected in the ‘Item Group’ box. If

you clickon __* i \ button, stock details of all the items on current date will be printed.

To view report between two dates — provide the dates in ‘Start Date’ and ‘End Date’ box.
Select an Item Group. The form may appear as follows:

§ Preview ‘ .
Press button to continue.
Upazila Family Planning Office
Keraniganj, Dhaka
Physical Inventoy (Unusable)
Between July 01, 2019 and September 12, 2019
i Ttem Name Opening Balance Received Iszued Returned Closing Balance Physical Count Difference (+/+ Remarks
iGroup: CONTRACEPTIVE
AD SYRINGE (1 ML) 7,505 4,500 5,062 6,943
CONDOM 89,468 102,000 92,520 98,548
ECP (2 TAB/PACK)
IMPLANT (2 ROD)
IMPLANT (SINGLEROD) 660 236 424
INJECTABLES (DEPO-PROVERA) 7,349 4,500 5,042 6,807
1UD (CT-380A) 261 100 75 236
ORAL PILLSHUKHI 45,180 53,280 55,515 42,845
ORAL PILL APON 378 800 1,108 570
ORAL PILL SHUKHI{3rd Generation) 13,260 50 13,210

L+ Export
button

If you need to export select export format and press
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7.3. Slow Moving Item list
This report shows the details of Slow Moving item List specific dates. To print the report, follow the
steps:
e Select ‘Slow Moving item List’ option in ‘List of Reports’ block. The form will look like the
following screen:

:
il A £
StockBalance | Stock Reports || Slow Moving

Report

Welcome || Slow Moving Item List x

‘ ‘ Invoice No IssueDate ~ | Receiver LotNo/Desc... | Mfg.Date | ExpiryDate Issue Qty
-
‘ | Item Code | Ttem Name LastReceive Date | LastIssue Date ‘ Unit | Not Moving (... ‘

B

Grand Total Items =0 ‘ ‘ Count =0 ]
4 4 4 RecordDofQ F M M 4 4 4 RecordDof0 F » W —
Repart Type: - ‘ £ Export L Preview |{I Close ‘
Y Preview I .
) button to continue.

e Press.

Slow Maoving Item List

Item Code Item Name Last ReceiveDate Last Issue Date Unit NotMoving (Days]
| Grand Total Ttems =q

» «.’-‘7 Export

e If you need to export select export format and press button
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Chapter-8: Administrator
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8.1. Options

e Go to Administrator > Options from Administration menu

UIMSv4 User’s Guide

v ¥ |

Options Data Data
Download Upload

Unit

Backup
Database

(4] - -

o L o
Adjustment Emplayee Indentars
Type Designation Designation

Fadlity
Groups

Form Item Supply Plan DDS Kit
Settings Ttem Serial Ttem Serial

e After pressing "Options" the following screen will be appeared:

&

Office 2010 Biue ~

N M File Parameters Invoice Field Stock
Options Data Data Badkup
Donnlaad Upload Database
Welcome | Options
Upazila Keranigarj, Dhaka

Administrator | Help

L+ » i

=) L3 -l
Adjustment | Employee Indentors
yoe Designation | Designation

Warehouse  [Dhaka CWH

Prepared By MD. Jasim Uddin
Approved By NAHID SHULTANA
Issued By MD. Jasim Uddin

StoreType  |In UHC Building

4 o=

Faclity
Groups

2 = =
Form [tem Supply Plan DDS Kit
Settings Item Serial Item Serial

<

Office 2010 Blue

When an employee transfer or join in an UFPO/UFPAs who signatories in the UIMS software
then you have to add his/her name in UIMS software. For this you need to update options for

signatory assign.

Update Options

e The set of “Prepared By, Approved By & Issued By” of Issue Invoice are come from Options
menu. When any of these three signatories will change you need to edit.

Welcome | Options

Upazila

Warehouse

Prepared By

Approved By

Issued By

Store Type

Keraniganj, Dhaka

Dhaka CWH

MD. Jasim Uddin

MAHID SHULTANA
Receiver

Abdulla Al Hadi

D. M. Ali Asgar
Dr.Musaddek Habib
MD. Jasim Uddin
NAHID SHULTANA

x

e From the prelisted Employee list you have to select/edit the name for Prepared By, Approved
By and Issued By if any change require.
e To set Store type from ‘Store Type’ combo where you found all type of stores available in DGFP.
The list of stores are given below -
1. One Storied Store
2. Two Stories Office Cum Store

3. Three Storied Building
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In DDFP Office Building

In Divisional Director Office Building
In UHC Office Building

In Upazila Parishad

In Rental House, In MCWC and
Others

Store Type In UHC Building
Store Type ~
One Storied Store

Two Storied Office cum Store

Three Storied Buiiding

In DOFP Office Building

© o NWUA

In Divisional Director Office Buiding

In UHC Building

In Upazils Parishad -
>

X Und
e If you need to cancel settings Press ™ | button before save.

“4
e After setting “Prepared By, Approved By & Issued By” and “Store type” then press ‘ﬂ‘

button.

Options - UIMS v4.0 - X

> E File Parameters Invoice Field Stock Administrator Help

¢ v t » s & & © E E B &

Options Data Data Backup Unit Adjustment | Employes Indentors Fadiity FormItem | Supply Plan DDS Kit Office 2010 Blue
Download Upload Database Type Designation | Designation Groups Settings Ttem Serial Ttem Serial -
Welcome | Options «
Upazila Keraniganj, Dhaka

Warehouse  ;Dhaka CWH

Prepared By MD. Jasim Uddin
Approved By NAHID SHULTANA
Issued By MD. Jasim Uddin

Store Type |In UHC Building

; x 4 o

USER: Abdulla Al Hadi Saturday, September 14, 2019 11:22:52 AM

e Press Hﬂ‘ button.
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8.2. Data Download
e Run UIMSv4
e Select Administrator > Data Download from Administrator menu.
e The Data Download form is displayed.

UIMSv4 User’s Guide

& € et ) L
v . - v B ] i pre ] \ &
Options Data Data Backup Unit Adjustment Employes Indentors Fadility Form Item Supply Plan DDS Kit Office 2010 Blue -
Download Upload Database Type Designation | Designation Groups Settings Ttem Serial Item Serial
Welcome | Data Download v
¥ Start Data Download
Progress
Drag a column header here to group by that column
51 No Table Name Download Meta Sl
e
Record 0 of 0
o co
H n n
e After showing data download press "Start Data Download" button.
(N.B. Make sure your computer have internet connected)
8.3. Data Upload
e Run UIMSv4
e Select Administrator > Data Upload from Administrator menu.
e The Data Upload form is displayed.
~—
Options Data Data Backup Unit Adjustment Employee Indentors Fadiity Form Item Supply Plan DDS Kit Office 2010 Blue ~
Download Upload Database Type Designation Designation Groups Settings Item Serial Ttem Serial
Welcome | Data Upload x
i Start Data Upload
Progress
N
Drag a column header here to group by that column
logSegq |User Terminal Created DateTime Log Text ¥
1
3 54478 ADMIN  TOSHIBA-PC 21/08/2016 12:05:58 PM INSERT INTO employe(FadiityCode, EmpCode, EmpMame, DesigCode, Userld,UserPwd, bActive, MobileNo, Email) VALUES (T375',3, Mazeda Parvin', 2, MAP' MAP',...
54479 ADMIN ~ TOSHIBA-PC 21/08/2016 12:05:58 PM INSERT INTO formaccess(fadiityCode,FormId, EmpCode, bAccess) values(T375', frmAdjustmentType|, 3,1)
54480 ADMIN  TOSHIBA-PC 21/08/2016 12:05:58 PM INSERT INTO formaccess(faciityCode, Formld, EmpCode bAccess) values(T375', frmAuditiod, 3,1)
54481 ADMIN ~ TOSHIBA-PC 21/08/2016 12:05:58 PM INSERT INTO formaccess(faciityCode,Formld EmpCode bAccess) values(T375, frmChangePass’, 3,1)
54432 ADMIN  TOSHIBA-PC 21/08/2016 12:05:58 PM INSERT INTO formaccess(faciityCode, Formld EmpCode, bAccess) values(T375, frmDDSKitItemSerial, 3,1)
54483 ADMIN ~ TOSHIBA-PC 21/08/2016 12:05:58 PM INSERT INTO formaccess(faciityCode,FormId EmpCode bAccess) values(T375,'frmDistrict’, 3,1)
54484 ADMIN  TOSHIBA-PC 21/08/2016 12:05:58 PM INSERT INTO formaccess(faciityCode FormId, EmpCode, bAccess) values(T375', frmDivision', 3,1)
54485 ADMIN ~ TOSHIBA-PC 21/08/2016 12:05:58 PM INSERT INTO formaccess(faciityCode, FormId EmpCode bAccess) values(T375 ' frmEmpDesignation’, 3,1)
54486 ADMIN  TOSHIBA-PC 21/08/2016 12:05:58 PM INSERT INTO formaccess(faclityCode FormId, EmpCode, bAccess) values(T375, frmErrorlog', 3,1) v
Record 10f8385  » W M

e After showing Data Upload press "Start Data Upload" button.
(N.B. Make sure your computer have internet connected)
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8.4. Backup Database

From this form, you can take backup of the entire database. The backup will be generated as a

UIMSv4 User’s Guide

computer-generated file in a pre-defined directory. The file can be copied and or moved to another

folder in the same computer, remote another computer or e-mail to CWH. If the computer crashes

or data becomes corrupt this backup can be used to get all data backup.

How Backup database:

e The Backup Database form is displayed.

Run UIMSv4

Select Administrator > Backup Database from Administrator menu.

Welcome | Backup Database

Process Completed | Table Name Total Records

¥ |
’ Monthlist
LookAndFeel
Warehouse
FormList
unions
SOReason
sdp_deselect_reason
Designation
IndentDesig
UnitOfMeas
Employee
Suppler
Division
District
FGroup
Fadity
ITtemGroup
Total Tables = 51
Record 1of 51 » W W

Tatal Records =

36109

™ 1= 1=} = =
Options Data Data Backup Unit Adjustment Employee Indentors Fadiity Form [tem Supply Plan DDS Kit Office 2010 Blue ~
Download Upload Database Type Designation Designation Groups Settings Item Serial Item Serial

Records Processed

Sloa o0 o o0 o oo oo oo oo o oo

=

4, Start Backup ”
Press button L= from the command buttons block. The form will look like following:
v v - v A e ba o> (] £ & =) &
Options Data Data Backup Unit Adjustment Employee Indentors Fadiity Form Item Supply Plan DDS Kit Office 2010 Blue ~
Download Upload Database Type Designation | Designation Groups Settings Ttem Serial Ttem Serial
Welcome | Backup Database x
Pracess Completed | Table Name Total Records Records Processed =
¢ =
» £l MonthList 12 12
i LookAndFeel 1 1
£l Warehouse 1 1
v FormList 47 47
I unions 3 3
SOReasan 4 a
sdp_deselect_reason 7 0
Designation 9 0
IndentDesig 7 0
UnitOfMeas 2 1}
Employee 3 ]
Supplier 0 0
Division 7 0
District 64 0
FGroup 1 0
Facity 556 a
ItemGroup 9 ]
Total Tables = 51 Tatal Records = 36109 &7 v
Record 1of 51 F W W
roges [ Ly sextooon | ] coe

After completing the backup generation the following screen will appear:
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I~ = | backup Extract - O bt
Home Share View Compressed Folder Tools 0
1 <« UIMSV4 » backup » v O Search backup 2
= Documents (] Mame - Date modified Type
=] Pictures logupload 12/09/2019 1:16 PM File folder
F7B ¢ Debiganj_Panchagarh_14_Sep_2019_07_...  14/09/2019 7:11 AM Compressed
Supply_Plan Debiganj__Panchagarh_14_Sep_2019_09_... Compressed
UIMS w4 ¥ T151_04_09_2019_05_44 Compress
UIMSv4_Docurms | T151.04.09 2019 05 48 19 5:48 PM Compress
% T151.08.09_2019.12.32 02 19 PM Compres:
& OneDrive © T151_08.09_2019.12_37 08/09/2019 12:37 PM Compressed {
7 This pe £ T151_09_09_2019_11_00 06/09/2019 11:00 AM Compressed
_ i T186_12_09_2019_01_06 )/09/2019 1:06 PM Compressed {
J 3D Objects .
=] vims 12/09/2019 1:04 PM Text Documer
[ Desktop
= Documents
‘ Downleads
J‘l Music
&= Pictures
Videos
[ ) o S ] A ( )
10items 1 item selected 1.16 MB =
e To make a copy of the file or email it, you have to find the file from its location which is
normally the Backup folder under the software installation folder.
e To make a copy of the file to pen drive, locate the file from its location, and then copy to pen
drive.
e After backup is complete, you can close the form using Close button.

8.5. Unit

e Run UIMSv4
e Select Administrator > Unit from Administrator menu.
e The Unit form is displayed -
i ] 9] [l (=) = L
v v | | . -] L3 - vl S B &
Options Data Data Backup Unit Adjustment Employes Indentors Fadiity Form Item Supply Plan DDS Kit Office 2010 Blue -
Download Upload Database Type Designation Designation Groups Settings Ttem Serial Ttem Serial
Welcome | Unit Entry x
Unit Id Unit Name -
¥
4 0 Mone]
1 pcs
2 carton
3 sets
4 cyde
5 dozen
& amp.
7 tab.
8 cap.
9 roll
10 ream
11 kit
12 jar
13 pair
14 nos.
15 pound
16 bottle
Total Count= 23 -
W4 4 Record1of29 kb W M
Repart Type: Export. \ Preview {! Close

This form is used to edit, create, delete, print Unit

. The form are grouped into one block —
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View Fields: Unit Id and Unit

Print Unit List:

; Preview

e Press.

button to view a printable list of Item Groups.

Upazila Family Planning Office
Jaintiapur, Sylhet
Unit List

UnitId

Unit Name
0|[None]
lpcs
2|carton
3|ses
4|cycle
5|dozen
6lamp.
7|tab.
8|cap.
g|roll
10iream
11 kit
12 |jar
13 |pair

14/nos.

15|pound

8.6. Adjustment Type
e Run UIMSv4

e Select Administrator > Adjustment Type from Administrator menu.
e The Adjustment Type form is displayed.

v v | LY
Options Data Data Bacup
Downioad Upload Database

Welcome | Adjustment Type Entry

Adjustment Type
T

Adjustment Type Name

i 1 add to Stock
2 Deduct from Stock
3 Return from SDP (Usable)
4 Return from SDP (Unusable)

5 Transfer to Unusable

& Unusable Destroy

7 Return to Warehouse

& Transfer to Another Upazils

9 Receive from Another Upazla

Total Count=3
Record 10f9 b B M

Report Type: Export

% @ & t B 8 B ©
Unit Adjustment Employes Indentors Fadiity Form Item Supply Plan DDS Kit Office 2010 Blue ~
Type Designation Designation Groups Settings Ttem Serial Ttem Serial
x
Usable In Usable Qut Unusable In Unusable Out

1 0 1] 0

0 1 o o

1 0 0 0

0 0 1 o

0 1 1 0

0 0 o 1

0 1 0 0

0 1 a o

1 0 1] 0

Close

 prevew 4

View Fields: Adjustment type, Adjustment name, Usable In, Usable Out, Unusable In and Unusable

Out.
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Print Adjustment Type list:
e Press “Preview” button to view a printable list of Adjustment Type:

Upazila Family Planning Office
Jaintiapur, Sylhet
Adjustment Type
Adjustment Type Adjustment TypeName Usablen Usable Out UnusableIn Unusable Out

1/Add to Stock 1 0 0 0
2|DeductfromStock 0 1 0 0
3 Return from SDP (Usable) 1 0 0 0
4‘Return from SDP (Unusable) 0 0‘ 1 0
5|Transferto Unusable 0 1 1 0
6.Unusable Destroy 0 0 0 1
7.Return toWarehouse 0 1 0‘ 0
BITransferto Another Upazla 0 1 0 0
g Receive from Another Upazla 1 0 0 0
Total Count=9 [

e Press on the printer icon. The print dialog box will appear.

8.7. Employee Designation
Store Commodities are used by designated Employee in every Store as like (Store Keeper, Store
Manager)
e Run UIMSv4
e Select Administrator > Employee Designation from Administrator menu.
e The Employee Designation entry form is displayed.

4 LH) 2] - =l = =
& . 4 - o ® - e o B &
Options Data Data Backup Unit Adjustment | Employee Indentors Fadiity FormItem | Supply Plan DDS Kit Office 2010 Blue =
Download Upload Database Type Designation | Designation Groups Settings Item Serial Ttem Serial
Welcome | Employee Designation Entry =2
Designation Code Designation
v
T E— e
2 UFPA (Accounts)
3 UFPA (General)
4 UFPA (Store)

5 Store-in-Charge
6 MO-MCH

8 Office Assistant
9 FPL

10 Pharmadist

Total Count =9
M 4 4 Record 10f9 F M

Report Type: - \ Export \ Preview {. Close

This form is used to edit, create, delete, export and print Designation. The form are grouped into 2
blocks —
View Fields: Designation Code and Designation
Print Designation list:
e Press “Preview” button to view a printable list of Designation.

Page 185 of 195



UIMSv4 User’s Guide

Upazila Family Planning Office
Jaintiapur, Sylhet
Employee Designation

Designation Code
1|UFPO

2 UFPA (Accounts)
3 UFPA (General)
4|UFPA (Store)

5 Store-in-Charge
6 MO-MCH

8 |Office Assistant
9|FPI
10|Pharmacist

Designation

Total Count =9

e Press on the printer icon. The print dialog box will appear.

8.8. Indentors Designation

Run UIMSv4

Select Administrator > Indentors Designation from Administrator menu.

The Indentors Designation form is displayed.

Welcome | Indentor Designation Entry

Designation Code Designation
T
, e 2 —
G SLPP
7 DDFP
9 Superentendent
10 UFPO
11 UFPA
12 L DA cum Typist

Total Count=7
4 # 4 Record 1of7 » W M

Report Type: - \/ Export \ Preview

s L - [ = =

v v - ¥ (-] o e @ = E B A

Options Data Data Backup Unit Adjustment Employee Indentors Fadility Form Item Supply Plan DDS Kit Office 2010 Blue ~
Download Upload Database Type Designation Designation Groups Settings Item Serial Item Serial

{I Close

This form is used to edit, create, delete and print Indentors Designation.
The form are grouped into 2 fields: Designation Code and Designation.
Press “Preview” button to view a printable list of Indentors Designation.
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Upazila Family Planning Office
Jaintiapur, Sylhet
Indentor Designation

Designation Code

Designation
2|Store Keeper
6|SLPP
7/\DDFP
g Superentendent

10|UFPO
11|UFPA
12|LDA cum Typist

Total Count=7

Press on the printer icon. The print dialog box will appear.

8.9. Facility Group

Run UIMSv4

Select Administrator > Facility Group from Administrator menu.
The Facility Group Entry form is displayed.

! L » il =) = =
v v - o o w e @ E 5 = &
Options Data Data Badkup Unit Adjustment Employee Indentors Fadiity Form Item Supply Plan DDS Kit Office 2010 Blue ~
Download Upload Database Type Designation | Designation Groups Settings Ttem Serial Item Serial
Welcome | Fadiity Group Entry
Fadiity Group Code Fadility Group Name
¢
»iC Central Warehouse
D Regional Warehouse
E FWA
M MULTISECTORAL
N NGO
o SDP-OTHERS
R Regional Warehouse(old)
B SACMO
T Upazila
w Fawy
X NON-SDP
Total Count=11
e 4 4 Recordiof1l » M M
Report Type: . Preview

o cos

This form is used to edit, create, delete, export and Print Facility Group Unit.
The form is grouped into 2 View Fields: Facility Group Code and Facility Group Name.

Y Preview

Press .

! button to view a printable list of Facility Group.
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Upazila Family Planning Office
Jaintiapur, Sylhet
Facility Group
Facility Group Code Facility Group Name
C Central Warehouse
D ‘Regional Warehouse
F .FWA
M ‘MULTISECTORAL
N NGO
Q .SDF‘-OTHERS
R .Regional Warehouse{old)
S SACMO
T Upazila
N ‘ WV
X ‘NON-SDP
Total Count=11/

e Press on the printer icon. The print dialog box will appear.

8.10. Form Item Settings

e Run UIMSv4

e Select Administrator > Form Item Settings from Administrator menu.
e The Form Item Settings form is displayed as follows:

S fie baameters  Invoice  Field  Stock | Adminstator | Heb
4 L] o - = =
= + i ot £d -} e pre @ & = &
Optians Data Data Backup Unit Adjustment | Employes Indentors Fadiity FormItem | Supply Plan DDS Kit Offics 2010 Blue
Download Upload Database Designation | Designation Groups Settings Ttem Serial Item Serial -
Welcome | Form Item Serial 53
Drag a column header here to group by t
set || setwo |6 From Date |01/08/2019 ToDate |31/12/2025
¥
4 6 Item Code Item Name Linked Items Print | SDP Assign Group | Field Calculate
Silw [a] 5] -
4
» | CONDD2 Condom COND02 4 F, W, MN =4
3
CONO0D8 Sukhi COND08 4 WM N W
2
COND10 Sukhi {3rd Gen) COND10 4 F, W, MN W
1
CON0D9 Oral Pill Apon COND0S W F, W MN W
CON003 ECP CONDO3 W F, W MN W
CONoO7 o CONDO7 W W, MN W
CON0D6 Injectables (Vials) COND0& W F, W MN W
CoNoo1 AD Syringe {1ML) conoo1 ¥ FMMN =
CON00S Implant (Nos) CONDOS W, MN W
CONO0O4 Implant Jadelle( 2 rod with canulla) COND04 W, MN W
CONOOS+COND04 Implant (Total) CONODOS, COMOO4 4 WMN W
MCHO21 TAB MISOPROSTOL (Dose) MCHO21 4 F,W,MN W
-
Total Count=28
W 4 4 Record1of28 » W W
Form2 | Form3 | Form7B
Report Type: Export . Preview {' Close

e This form is used to view and print Month List and this have two Tabs: 1) Form2 2) Forn3 and 3)

Form7B

e The form is grouped into 4 fields 1) Set, 2) From Date, 3) To Date and 4) Set Items (Item Code,
Item Name, Linked Item, Print).

8.11. Supply Plan Item Serial

e Run UIMSv4

e Select Administrator > Supply Plan Item Serial from Administrator menu.

e The Supply Plan Item Serial form is displayed.
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A He Paaees | imoee | eld Stk | Administater | el
x &t s & 2 le <
Options Data Data Badup Unit Adiustment | Employee Indentors Faclity FormItem | Supply Plan DDS it Office 2010 Blue
Donnlaad Uplozd Database Type Designation | Designation Groups Settings ItemSerial | Item Serial -
| | | | | | | | | | |
Welcome | Supply Plan Items Serial x
‘ Item Code ‘ Ttem Name | Rounding Fattﬂrl Mul Factor ‘
o]
» iconooz Condom (pcs) 12 3.0
conoos Shukdi (cycles) 15 3.0
conoo? 1UD CT-3804 (pcs) 1 3.0
conoos Injectables (vials) 1 3.0
conoo1 AD Syringe (ML) 1 L0
Total Count=5 |
M4 ¢ 4 Record 1of 5 b » W
Report Type: I:E pfy  Export | Freview ﬂ Close

This form is used to edit, create, delete and print Supply Plan item serial.
The form is grouped into 2 View Fields: Item Code, Iltem Name, Rounding Factor and Multiplying

Factor.

8.12. DDS Kits Item Serial

Run UIMSv4

Select Administrator > DDS Kits Item Serial from Administrator menu.
The DDS Kits Item Serial form is displayed.

v ¥ | v % > > e E &
Options Data Data Backup Unit Adiustment | Employee | Indentors Faciity Formltem | SupplyPlan | DDSKit Office 2010 Blue ~
Download Upload Database Type Designation | Designation Groups Settings Ttem Serial Ttem Serial
I I | I I I I | | I |
[ Wekome | Form DS Kit Seral | x
|ProdSerial [Item Code |Name of medicine | inked Ttems [sortorder  [printType [Multple Factor | -

o] E

» 1‘ MCHO13 TAB. IRON AND FOLIC ACID (200 MG FE... MCHO18 1 d 1.00
. 2 MCHO26 TAB. FOLIC ACID (5 MG) MCHO26 2 d 1.00
] 3 MCHO25 TAB. VITAMIN B COMPLEX MCH25 3 El 100
B 4 MCH013 TAB. ALBENDAZOLE {400 MG) MCHO13 4 d 1.00 3
B 5 MCHO23 TAB. PARACETAMOL (500 MG) MCHO23 5 d 1.00 3
I & MCHO27 TAB. ANTACID (550 MG) MCHIZ? 3 v 100
] 7 MCHOZ8 TAB. DROTAVERIN HYDROCHLORIDE (4... MCHD28 7 El 100
B 8 MCHO029 TAB. PANTOPRAZOLE {20 MG) MCHD29 8 d 1.00
B 9 MCHO020 TAB. METRONIDAZOLE (400 MG) MCHO20 9 id 1.00
I 10 MCHOZ0 TAB. CHLORPHENIRAMINE MALEATE 4M. .. MCHD30 10 v 100
] 11 MCH31 TAB. SALBUTAMOL (4MG) MCH3L 1 El 100
B 12 MCHO32 TAB. CALCIUM CARBONATE (500 MG) MCHO32 12 il 1.00
B 13 MCHO16 TAB. DIAZEPAM (5 MG) MCHO16 13 id 1.00
] 14 MCHOZ3 TAB. COTRIMOXAZOLE (120 MG) DISPE... MCHD32 14 v 100

] 15 MCHO34 TAB. COTRIMOXAZOLE (360 MG) MCHI34 15 El 100

B 16 MCHOO1 CAP. AMOXYCILLIN (500 MG) MCHO01 16 Il 1.00

B 17 MCHO14 TAB. CIPROFLOXACINE {500 MG) MCHO14 17 id 1.00

B 18 MSRODT CAP. DOXYCYCLINE (100 MG) MERDD7 18 l 100 -
M 4 4 Record1of28 b » M

ReportType: | |=| g8 Bgort | | Preview < oo ‘
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8.13. How to change UIMSv4 Themes

from Administrator menu.

e Run UIMSv4

A&
e Select Administrator > | B
e Click on the available “Themes”

Look like the following screen:

icon and select your favorite theme for displaying UIMS screen.

@ Fle  Parameters Invoice  Field  Stok | Acminstator | Hep

Welcome - UIMS v4.0

= ¢ t %
Options Unit Adjustment
Type

Data Data Backup
Donrload ‘ Upload | Database ‘

I

Indent
‘ Designation ‘ Designation

g & le 8 E &
Employee tors m FormItem | Supply Plan DDSKit: W

Settings ‘ TtemSerial | Item Serial ‘

|DevExpressStyle o | ‘

Welcome

DevExpress Dark Sty ‘g‘

Upazila
Inventory
Management

e The “Office 2010 Blue” theme has chang

V52010

Seven Classic

Office 2010 Biue

Office 2010 Black
Office 2010 Siiver
Office 2013

Office 2013 Dark Grz
Office 2013 Light Grz

12-Sep-2019 08:46:01 AM

ed to “Office 2010 Black” theme -

N\

Upazila
Inventory
Management
System

Welcome - UIMS v4.0

- e
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9.1. Audit Log

Audit Log keeps track of all the User Actions of Data Entry (i.e., Insert, Update and Delete) in a
specific Table of the UIMSv4 Database. If a user adds a new record into the system, each field value
of this record treated as new value to the system. In this case the old value of that field is empty. If
user removes a record then the audit log will record the old value only. Because already existing
value i.e., old value can be deleted or removed. Otherwise if user edit a record and save it, the old
and new values are saved to the audit log at that time. In other words, all the changes made by a
user to the system are logged automatically to avoid the unauthorized changes to the system.

e Run UIMSv4

e Select Help > Audit Log from Help menu.

~ Audit Log - UIMS v4.0 - X
N File Parameters Invoice Field Stock Administrator Help
i x ]
Audit Log Error Log Data upload
Information
Welcome | AuditLog x
StartDate: | 14/08/2019 - EndDate: | 15/09/2019
Coh N Old Val New Vall
Drag a calumn header here to group by that column cumn feme e e aues
»
Log Seq User Terminal Creation Time Table Query Type Sql Text Copied
¥ 5] -
5 663553 HAD TOSHIBA 12/09/2012 03:06:50 AM  supplyplanitems Update update supplyplanitems set A...
663552 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A...
663551 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A. ..
663550 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A. ..
663543 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A. ..
663548 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A. ..
663547 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A...
6635456 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A...
663545 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A...
663544 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A...
663543 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A...
663542 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A...
663541 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A...
663540 HAD TOSHIBA 12/09/2019 09:06:50 AM  supplyplanitems Update update supplyplanitems set A... 3
Record 10f27354 b W W Record 1of 1
Report Type: = || pf1 Export « Preview Refesh {i Close
USER: Abduls Al Hadi Saturday, September 14, 2019 11:22:52 AM

There are two panels in this page: a left panel and a right panel. The left panel shows the user

action of insert, update and delete command. The fields in the left side table -

e Log Seq: It is the serial number of the records viewing in the page, latest records first.

e User: Name of the user who is responsible to execute a command.

o Create Time: It is the date and time of a command executed by the user.

e Terminal: IP address of the user PC in the network.

e Table: Name of the table on which the user command is being executed.

e Query Type: Command type executing by the user — INSERT/UPDATE/DELETE.

e SQL Text: Standard query language text that is being executed to the database but this a short
notation of the command. When you click on the ‘more’ button you will be able to see the full
text of the command.

When you select a record from the left side table, the right side table will show the list of values
based on command executed. The fields are - field name, old value and new value. If the command
is INSERT, it will show only new values. The old values are empty in this case. If the command is
DELETE, it will show only old values new values are empty. It is only the case where both the old
and new values are encountered when user edit a record. These are the changes the system will
keep track.
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9.2. Error Log
When a user tries to Add, Edit and Remove a record and if any error occurs during database
operations, i.e., a user is trying to add a record that alreay exists in the database, that will raise an
error. Again, if a user is trying to delete a record that has a relavent record(s) or reference with
other table(s) may raise an error. For clarification to the System Administrator an Error Log is
implemented as per previous user experience.
e Run UIMSv4
e Select Help > Error Log from Help menu.

i" Error Log - UIMS v4.0 - X
X Fle  Parameters  Invoice  Field  Stock  Administrator | Help
i x ]
Audit Log Error Log Data upload
Information
Welcome | Error Log x
StartDate: | 14/08/2019 - EndDate: | 15/09/2019
Drag a column header here to group by that column
Seq User 1d Error Number Error Time Error Text Error Sql
¢
» 262 HAD 2627 11/09/2019 10:31:38 AM Violation of UNIQUE KEY constraint 'UQ__Form3Mas__17A9CF35762C88DA', Cann...  INSERT INTO form3master (UpaziaCode,FormiD, FaclityCode, ReportDate ,SubmissionD...
261 HAD 2627 11/09/2019 10:31:34 AM Violation of UNIQUE KEY constraint 'UQ__Form3Mas__17AGCF35762C88DA', Cann...  INSERT INTO form3master {UpaziaCode,FormiD, FaclityCode, ReportDate ,SubmissionD...
260 HAD 2627 11/09/2019 09:10:03 AM Violation of UNIQUE KEY constraint 'UQ__Form2M_UnionCode_RptDate’, Cannotin... INSERT INTO form2master (UpaziaCode FormID, UnionCode, ReportDate ,SubmissionDa. ..
259 HAD 0 09/09/2018 01:51:02PM Collection was modified; enumeration operation may not execute. Data restore,
Record 10f4 F W W
Report Type: || B8y Bport | O Preview cEi Close !
USER: Abdulla Al Hadi Saturday, September 14, 2019 11:22:52 AM

The above image shows the errors which occurred during data entry in UIMSv4. The columns in the
table are —

e Remote IP: IP address of the computer where the error initiated

e User: UIMSv4 User ID

e Date: It is the date and time of a command executed by the user.

e Type: Command type executing by the user — INSERT/UPDATE/DELETE.

e Query: The SQL command which is the source of error

e Error No: SQL Error number if available

e Error Message: Error message that explains more about the error.

This error messages can be used by the Administrators to find out what exact errors that happens
in UIMSv4 and try to solve those.
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Run UIMSv4
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To view data upload information Select Help > Data upload Information from Help menu. See

the following screen.

E@ Y
[ I
S File  Parameters  Invoice  Field  Stock  Administrator | Help

Data upload Information - UIMS v4.0

— X
- x |
Audit Log Error Log Data upload
Information
Welcome | Data upload Information 52

Drag = calumn header here to group by that column

| User Id Terminal Start Time End Time Fadility Code Time To Sync Success
] 5
» HAD TOSHIBA 12/09/2019 8:45:52 AM 12/09/2019 8:46:01 AM T0O3 00:00:08.5466811 'l
HAD TOSHIBA 11/09/2019 11:10:35 AM 11/09/2019 11:10:45 AM T0O3 00:00:09.7444029 v
HAD TOSHIBA 11/09/2019 10:39:01AM 11/09/2019 10:39:36 AM T0O3 00:00:34. 1989004 v
HAD TOSHIBA 09/09/2019 4:06:35PM 09/09/2019 4:06:40 PM T0O3 |

00:00:05.5536580

M4 4 4 Record1of4 b W M

e [ 1] o e | s

N

»ﬂ Close

USER: Abdulla Al Hadi

- END -

| Saturday, September 14, 2019 11:22:52 AM

User Id, Terminal, Start Time, End Time, Facility Code, Time to Sync, Status of success.
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